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2009-2010 Academic Calendar

Fall Semester, 2009

August28 ... Fall Semester begins
September4-7 . ... ... ... No classes
September7.................. Labor Day Holiday, College closed
September8....... ... ... ...l Classes resume
November 24-27. ... ... ... . . No classes
November 26,27 ............ Thanksgiving Recess, College closed
November28 ........ . ... .. Classes resume
December18 .................. Fall Semester ends, College open
December 24-January 1........... Semester Break, College closed

Winter Semester, 2010

November 11 ............. Winter registration begins for current &
readmitted students

November 18 ......... Winter registration begins for new students
January ... ... College closed, New Year’s Day
January 1. Winter Semester begins
January18........... Martin Luther King, Jr., Holiday, College closed
March 1-March 6....................... Winter Recess, no classes
March7 ... Classes resume
April 4. No classes
May 3. ... Winter semester ends

Spring/Summer Semester, 2010

March17.............. ... Spring/Summer registration begins for
............................... current & readmitted students
March24........ Spring/Summer registration begins for new students
May 10 ....................... Spring/Summer Semester begins
May20 ... ... Honors Convocation
May 22 ... ... Commencement
May 24 ....................... Second 10-week session begins
May31................. Memorial Day Observed, College closed
June 4. . ... Second 7Y2-week session begins
June30. .. ... First 7%2-week session ends
July4-5 . No classes
July5........ Independence Day Holiday Observed, College closed
July 6 .o Classes resume
July19 .o First 10-week session ends
August2................ 12-week and 2nd 10-week sessions end
August4...................... Second 7%-week session ends*

*Classes end by this date (or before) unless specified otherwise in the class listings of the
Spring/Summer 2010 Academic Class Schedule.
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Greetings From President Larry Whitworth

Icome to Washtenaw Community College! As you walk from
building to building, you will find many individuals like your-
self eager to learn. They are here to prepare for a new career or
sharpen the skills they need for their current job. Others will
transfer classes to four-year universities for advanced degrees,

and some are here because they know there is no age limit on learning.

If you are a returning student, you know that WCC faculty offer each student a
combination of expertise, experience and personal attention. If you are not sure
about your educational goals or are concerned that you may not be equipped to
handle the rigors of college, I encourage you to speak to a counselor or academic
advisor. They will help you sort through your options and develop a plan to help you
succeed. You also will find a host of support services, such as financial aid, personal
counseling, adaptive technology, tutorial assistance and onsite childcare.

| No matter what your educational goals, WCC will help you achieve them. The College offers
over 110 degree and certificate programs that cover a full range of technical, business and
health-related careers. Liberal Arts classes in sociology, psychology, English,

We hel_' g communication, math, and science are popular transfer courses to institutions
edu‘fatlon like the University of Michigan and Eastern Michigan University. You also
can IMpProve | have flexible learning options such as online courses, blended or mixed mode
the quality classes—a combination of both online and in-class study, as well as weekend
of life for classes that allow you to fit learning around your busy schedule.

each student

We live in a dynamic era, where the work environment has changed signifi-
and for the cantly. Gone is the day when a man or woman can make a good living at an
community unskilled job; 75 percent of today’s jobs require training beyond high school.
as a whole The workforce demands employees who are not only technically proficient, but

also culturally sophisticated and socially adept. Workers must be equipped
with a variety of skills they can use to adapt to multiple opportunities, because a significant
number of jobs that exist today will be gone tomorrow, and many of tomorrow’s jobs do not
even exist today.

Knowledge is the most valuable tool we can offer our students. On behalf of the faculty, staff
and Board of Trustees, we pledge to help you become self-initiated and independent learners
poised to achieve success in today’s complex world.

Sincerely,

.

W

Larry Whitworth
President







Accreditations/Approvals

Institutional Accreditation

Washtenaw Community College
is Accredited hy

The Higher Learning Commission of the
North Central Association

30 North LaSalle Street, Suite 2400
Chicago, IL 60602-2504

(312) 263-0456

www.ncahlc.org

Children’s Genter Accredited by the

NAEYC Academy for Early Childhood
Program Accreditation

1313 L Street N.W., Suite 500
Washington, DC 20005

(202) 232-8777; (800) 424-2460
Www.naeyc.org/accreditation

Program Accreditations &
Approvals

Automotive Mechanic Certificate

Automotive Technician Advanced
Certificate

Collision Repair Certificate

Collision Repair Refinish Technician
Advanced Certificate

Collision Repair Technician Advanced
Certificate

Certified by

National Automotive Technicians
Education Foundation

101 Blue Seal Drive, Suite 101
Leeshurg, VA 20175

(703) 669-6650

www.natef.org

Culinary and Hospitality Management
AAS Degree, Culinary Arts Certificate,
Hospitality Management Certificate,
and Baking and Pastry Certificate
Accredited by

American Culinary Federation
180 Center Place Way

St. Augustine, FL 32095

(800) 624-9458
www.acfchefs.org

Dental Assisting Certificate
Certified by

The Commission on Dental Accreditation
of The American Dental Association

211 E. Chicago Avenue, Suite 1900
Chicago, IL 60611-2678

(312) 440-2500

www.ada.org

Law Enforcement Basic Police Academy
Approved by

The Michigan Commission on Law
Enforcement Standards

106 W. Allegan St., Suite 600
Lansing, Michigan 48933

(517) 322-1417

www.mcoles.org

Registered Nursing AAS Degree
Accredited by

The National League for Nursing
Accrediting Commission

61 Broadway, 33rd Floor

New York Gity, NY 10006

(212) 363-5555; (800) 669-1656, ext. 153
www.nlnac.org

And approved by

State of Michigan

Department of Community Health
Bureau of Health Professionals
Board of Nursing

611 W. Ottawa

P.0. Box 30670

Lansing, MI 48909-8170

(517) 335-0918
www.mi.gov/mdch

Pharmacy Technology Certificate
Accredited by

The American Society of Health-System
Pharmacists

7272 Wisconsin Avenue

Bethesda, MD 20814

(301) 657-3000

www.ashp.org

Physical Therapist Assistant AAS
Degree Program
Accredited by

Commission on Accreditation in Physical
Therapy Education (CAPTE) of the
American Physical Therapy Association
1111 North Fairfax Street

Alexandria, VA 22314-9902

(703) 706-3245

accreditation@apta.org
www.capteonline.org

Radiography AAS Degree
Accredited by

Joint Review Committee on Education in
Radiologic Technology

20 North Wacker Drive, Suite 2850
Chicago, IL 60606-3182

(312) 704-5300

www.jrcert.org

Get information about
attending Washtenaw
Community College at
www.wccnet.edu

or call 734-973-3543.

www.wccenet.edu
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General Information

The College has

3 semesters
Fall
Winter
Spring/Summer

Enrollment
13,000 in Winter & Fall
semesters

8,000 in Spring/Summer
semesters

Instructors

Over 200 full-time faculty
nearly 600 part-time
faculty

Study
110+ credit programs
arranged in schools:

Advanced Manufacturing
Systems

Apprenticeship Studies

Automotive and
Motorcycle Technology

Business and
Entrepreneurial Studies

Child Care Professionals
Construction Technology

Criminal Justice and
Law Enforcement

Culinary Arts &
Hospitality Management

Information Technology

Music and
Performing Arts

Nursing and Health
Sciences

Professional
Communication

Visual Arts

Transfer and University
Parallel Programs

College Overview

Mission of the College

Our college strives to make a positive difference in
people’s lives through accessible and excellent educa-
tional programs and services.

e We provide a caring, open-door teaching and
learning environment.

¢ We provide excellent teaching, counseling, and
support services.

e We reach out to people who have limited income or
other barriers to success.

¢ We enable people to progress in their academic
and career pursuits.

¢ We work in partnership with the communities
we serve.

We fulfill our mission by offering the
following programs and services:
Occupational and Career Education: We offer certificate and
associate degree programs, seminars, workshops, and
courses which enable people to pursue employment or
advance in a career. We develop and deliver job skills and
occupational education programs in partnership with
business, industry, government and labor groups.

General and Transfer Education: We offer individual
courses and associate degree programs in academic
disciplines which transfer to four-year colleges and
universities, complement career programs, and enhance
personal growth.

Continuing Education and Community Services: We offer
credit and non-credit courses and programs at regional
centers, at local business and community sites, and
via television and the Internet. We develop and offer
programs which respond to the educational needs of
specific groups in the community.

Developmental Education: We offer basic courses,
which strengthen reading, writing, mathematical,
computer and study skills. We also offer instruction
and services to people who wish to learn English as a
second language.

Student Services: We offer orientation, academic skills
assessment, assistance with program and course selection,
financial aid, university transfer assistance, personal
and career counseling, job placement, tutoring, child
care, special needs services, computer and self-paced
instructional laboratories, and library services.

Community Leadership: We cooperate with other commu-
nity organizations in seeking solutions to local economic
and social problems. As a primary educational resource
in the community, we work to improve the quality of
life in the communities we serve.

Values of the College
Teaching and Learning: We embrace teaching and learn-
ing as our central purpose.

Support: We make every effort to help learners achieve
success.

Diversity: We respect differences in people and in
ideas.

Partnerships: We plan and work together with respect,
trust, and honesty within the college and with the
communities we serve.

Innovation: We seek the best possible ways to conduct
our work.

Vision Statement

WCC is a learner-centered, open-door college dedicated
to student, community, and staff success. We offer a
wide spectrum of community college services with an
emphasis on premier technical and career education
programs. The College staff continuously learns to
improve learning.

Student Success: Our students come first. We are com-
mitted to their learning, success, and satisfaction. We
strive to serve every student in an effective, caring, and
supportive way. In order to enhance student learning
outcomes, we engage in continuous improvement of
teaching, programs, processes, and structures. We
increase our accessibility by reaching learners where,
when, and how they need instruction through the use of
learning technologies, workplace learning experiences,
and flexible scheduling of classes.

Community Success: We are committed to community
learning, success, and satisfaction. WCC'’s primary con-
tribution to community success is the development of a
highly skilled workforce. A strong partnership with area
employers emphasizes customized employee training
and rapid adaptation of WCC programs to changing
job training needs. Through strategic alliances with
business, government, labor, and other educational
institutions, WCC increases its emphasis on applied
technology education, joint technical education programs
with the public schools, and basic job-training services
to under-served and at-risk groups.

8 Washtenaw Community College — Programs and Services 2009 - 2010
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General Information

Staff Success: We are committed to staff learning, success, and satisfac-
tion. As a staff, we emphasize teamwork within college units and between
the units. We support our colleagues and help them to be successful. We
learn to improve learning; that is, we continuously increase our capac-
ity to meet the educational requirements of the students, employers,
and communities we serve. Through staff learning, we continuously
improve services at each stage of the flow of students through WCC. All
staff members align their work to contribute to improved teaching and
increased student and community learning.

History of Washtenaw Community College

Washtenaw Community College (WCC) was created on January 15, 1965,
when the citizens of Washtenaw County voted financial support for its
establishment. A board of trustees was elected and a nationwide search for
administrators and faculty was initiated while a study to look for a permanent
campus location was begun. During construction of the main campus, which
began in September 1966, the College held classes in temporary facilities in
the Willow Run area of Ypsilanti Township. On September 12,1966, 1,200
students were enrolled in 30 different programs. The first classes were held
in Willow Run in an old elementary school, a fire station, and a bowling
alley. Students in automotive programs took courses in a former dairy
distribution plant, while those in health programs were taught in the
basement of a church in downtown Ann Arbor. In 1969, the permanent
235-acre campus opened with completion of the Technical and Industrial
Building and the Liberal Arts and Sciences Building. Today, at least 21,000
students are enrolled annually in credit courses and an additional 8,000
are enrolled in non-credit offerings each year.

College Governance

Washtenaw Community College is governed by a seven-member Board of
Trustees. Collectively, the Board of Trustees is responsible for hiring the
College president, making policy decisions and assuring that the College
is fiscally sound. Assisting the President in managing the institution are
the Vice President for Instruction; the Vice President of Administration
and Finance; the Associate Vice President for Facilities,

The College maintains several standing committees, and as needed, the
administration creates ad hoc committees to explore solutions to specific
questions. The College functions within a mission that seeks to promote
student, community, and staff success.

Facilities

Today, the WCC main campus includes four buildings exclusively dedicated
to instructional activities: the Crane Liberal Arts and Science Building,
the Industrial Technology Building, the Occupational Education Build-
ing, the Technical and Industrial Building, and the Business Education
Building. The Gunder Myran Building houses the Bailey Library, the
computer commons, classrooms, and instructional space for Visual Arts
programs. The Student Center Building houses student services, Garrett’s
Restaurant, a food court, dining area, college bookstore, administrative
offices, and classrooms. The Children’s Center in the Family Education
Building provides care for children of WCC students.

The Morris Lawrence Building includes classrooms; an auditorium; exhibi-
tion space; conference and special event space, instructional space for art,
drama, music, the police academy and public service training, business,
industry, and contract training. The Great Lakes Regional Training Center
houses the United Association and Journeyperson Programs. The Health
and Fitness Center is the newest addition to the campus, and features
environment-friendly construction as well as state-of-the-art equipment
and facilities. The College maintains a smoke-free campus.

Meeting Rooms and Conference Services

Organized student or community groups may secure rooms for meeting
by calling the Office of Conference Services at (734) 644-5034. Confer-
ence Services provides comprehensive meeting and event planning for
community groups, from a small retreat to a 50 booth exposition. Towsley
Auditorium has state of the art audiovisual equipment, seats 470 people
and is suitable for concerts, recitals, small theater productions. On-site
catering is available.

Board Development and Operations; the Associate Vice Presi-
members dent for Student Services; the Associate Vice President
are elected of Human Resource Management; the Associate Vice
by the President of Development, Grants, and Government
community Relations, and the Chief Information Officer. Decisions
are developed with input from a variety of constituents.
www.wcenet.edu Washtenaw Community College — Programs and Services 2009 - 2010 9
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General Information

Degrees and
Certificates

Over 2,000 awarded
annually

80% of credit students
pursue a WCC degree

20% work to upgrade
job skills, pursue
personal interests, or
earn transfer credits

Types of Study

WCC offers credit as well as non-credit courses and
programs. Some students choose to attend classes for
personal interest or to obtain or upgrade job skills.
Other students choose to complete college certificates
to become credentialed for a job or to obtain associate’s
degrees for transfer to four-year institutions. WCC also
offers a variety of special courses and programs to meet
the diverse needs of area citizens, including employee
training tailored for specific businesses and industries.
The Adult Transitions Program offers GED completion
classes as well as training for the unemployed — from
counseling and skill assessment through actual training
and job placement. Business and Industry Services at
WCC works with employers to set up courses of study
in order to fulfill apprenticeship requirements. In
addition, the Department of Evening, Weekend, and
Extension Services offers off-campus credit courses.
The College’s distance learning courses, College on
Demand, are taught online, which also makes it easy
for students to take classes off-campus.

Degrees & Certificates

Certificates and Degrees organized
into Schools

Many students begin their college experience without
a chosen course of study. Instead they use their time
to learn the basic disciplines such as mathematics,
science, social sciences and humanities — skills they
can apply to a variety of career opportunities. The
Schools allow students to easily access information
about potential areas of study that will prepare them
for the next step in their lives — be it further education
or a career. For those students who are directed toward
a particular career, the Schools bring together the vari-
ous certificates and degrees that will prepare them for
their chosen career or one like it. Students seeking a
bachelor’s degree will be best served by Transfer and
University Parallel Programs.

School of Advanced
Manufacturing Systems

Automation
Automation Technology (CTAMTC) Certificate
Fluid Power (CTFPOW) Certificate

Automation Technology (APATEC) Associate in
Applied Science Degree

Electronics

Industrial Electronics Technology (CFIET)
Certificate

Industrial Electronics Technology Il (CVIET2)
Advanced Certificate

Machine Tool
Machine Tool Technology (CTMTTC) Certificate

Manufacturing

Advanced Manufacturing (CTAMFG) Certificate

Numerical Control Programming (CTNCPC)
Certificate

Other Options

Computer Systems Technology Certificate —
See School of Information Technology

Welding — See School of Construction Technology

School of Apprenticeship Studies

Apprentice Completion (CTAC) Certificate

Journeyman Industrial (APJPIM) Associate in
Applied Science Degree

Occupational Studies (APOST) Associate in Applied
Science Degree

United Association of Journeymen
and Apprentices of the Plumbing
and Pipefitting Industry of the United
States and Canada

Construction Supervision (CTCNS) Certificate

Construction Supervision (APCNSP) Associate in
Applied Science Degree

Industrial Training (APITRN) Associate in Applied
Science Degree

Sustainable Technologies in HVACR (APSTH)
Associate in Applied Science Degree

Construction Supervision (ASCNSV) Associate in
Science Degree

Industrial Training (ASINDT) Associate in Science
Degree

School of Automotive and
Motorcycle Technology

Auto Body Repair
Auto Body Repair (CTAUBR) Certificate

Collision Repair Refinish Technician (CVCRRT)
Advanced Certificate

Collision Repair Technician (CVCLRT) Advanced
Certificate

Automotive Services

Automotive Mechanics (CFAM) Certificate

Automotive Services Technician (CVAST) Advanced
Certificate

10 Washtenaw Community College — Programs and Services 2009 - 2010
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General Information

Custom Cars & Concepts

Custom Auto Body Technician (CVCABT) Advanced Certificate
Custom Fabrication and Chassis Design (CVCFCD) Advanced Certificate

Motorcycle Service Technology
Motorcycle Service Technology | (CTMST1) Certificate
Motorcycle Service Technology Il (CVMST2) Advanced Certificate

Other Options

Occupational Studies AAS Degree —
See School of Apprenticeship Studies

Welding — See School of Construction Technology

School of Business and
Entrepreneurial Studies

Entrepreneurship
Entrepreneurship (CTENT) Certificate

Business

Business Sales & Marketing (CTBSLM) Certificate

Human Resource Management (CTHRSC) Certificate
Management Supervision (CVMGTA) Advanced Certificate

Management Supervision (APMGTM) Associate in Applied Science
Degree

Accounting

Accounting (CTACC) Certificate
Accounting (APACCT) Associate in Applied Science Degree

Business Office Systems

Administrative Assistant | (CTADA) Certificate

Computer Software Applications (CTCSSC) Certificate

Medical Office Assistant (CTMAS) Certificate

Administrative Assistant II (CVAAST) Advanced Certificate

Administrative Assistant Technology (APAATD) Associate in Applied
Science Degree

Other Options

Business AA Degree - See Transfer and University Parallel Programs

Occupational Studies AAS Degree — See School of Apprenticeship
Studies

School of Child Care Professionals

Child Development (CTCDA) Certificate
Child Care and Education (CVCCE) Advanced Certificate
Child Care Professional (APCCP) Associate in Applied Science Degree

School of Construction Technology

Construction Management

Commercial Property Maintenance Technology (CVCPMT) Advanced
Certificate

Construction Management (AACMG) Associate in Arts Degree
HVAC

Heating, Ventilation, Air Conditioning, and Refrigeration - Residential
(CTHVRR) Certificate

Heating, Ventilation, Air Conditioning, and Refrigeration - Commercial
(CVHVAM) Advanced Certificate

Heating, Ventilation, Air Conditioning, and Refrigeration - Industrial
(CVHVAI) Advanced Certificate

Heating, Ventilation, Air Conditioning and Refrigeration (APHVCR)
Associate in Applied Science Degree

Residential Construction
Residential Construction | (CTRC1) Certificate

Cabinetmaking/Millwork Systems Technology (CVCMST) Advanced
Certificate

Residential Construction 1l (CVRC2) Advanced Certificate
Residential Construction (ASRC) Associate in Science Degree

Welding and Fabrication

Welding (CTWLDC) Certificate

Welding Mechanics (CVWLDA) Advanced Certificate
Welding (APWLDT) Associate in Applied Science Degree

Other Options

Management Supervision Adv Certificate — See School of Business and
Entrepreneurial Studies

Management Supervision AAS Degree — See School of Business and
Entrepreneurial Studies

continued

www.wccenet.edu
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General Information

School of Criminal Justice and
Law Enforcement

Police Academy (CTPA) Certificate

Criminal Justice - Law Enforcement (APCJLE) Associate in Applied
Science Degree

Other Options
Criminal Justice AA Degree — See Transfer and University Parallel Programs

School of Culinary Arts and
Hospitality Management

Baking and Pastry (CTBAKP) Certificate
Culinary Arts (CFCULC) Certificate
Hospitality Management (CFHMC) Certificate

Culinary and Hospitality Management (APCULD) Associate in Applied
Science Degree

Other Options

Management Supervision Adv Certificate — See School of Business and
Entrepreneurial Studies

Management Supervision AAS Degree — See School of Business and
Entrepreneurial Studies

Occupational Studies AAS Degree — See School of Apprenticeship Studies

School of Information Technology

Computer Security and Data Analysis

Foundations of Computer Security (CTFCS) Certificate
Foundations of Data Recovery and Analysis (CTDRAC) Certificate
Data Recovery and Analysis (CVDRAA) Advanced Certificate
Network Security (CVNS) Advanced Certificate

Computer Systems Security (APCSS) Associate in Applied Science
Degree

Data Recovery and Analysis (APDRAD) Associate in Applied Science
Degree

Internet Professional

Web Technology (CTWBTC) Certificate

Web Application Developer (CVWBAP) Advanced Certificate
Web Graphic Design (CVWBGR) Advanced Certificate

Web User Experience (CVWUE) Advanced Certificate

Other Options

Internet Professional AA Degree — See Transfer and University Parallel
Programs

Networking
Computer Systems Technology (CTCSTC) Certificate
Computer Networking Academy | (CVCNA1) Advanced Certificate

Computer Networking Operating Systems | (CVCNO) Advanced
Certificate

Computer Networking (APCNTM) Associate in Applied Science Degree
Computer Networking Academy Il (CPCNA2) Post-Associate Certificate

Programming

Foundations of Information Systems (CTFIS) Certificate
C++ Programming (CVCPGM) Advanced Certificate
Programming in Java (CVJAV) Advanced Certificate

Other Options

Computer Science Transfer AS Degree — See Transfer and University
Parallel Programs

Information Systems Transfer AS Degree — See Transfer and University
Parallel Programs

Math and Science - Computer Science Concentration — See Transfer
and University Parallel Programs

Systems Development and Administration
Linux/UNIX Systems | (CTLUX1) Certificate

Other Options

Computer Science Transfer Associate in Science — See Transfer and
University Parallel Programs

Information Systems Transfer Associate in Science — See Transfer and
University Parallel Programs

Internet Professional Associate in Arts — See Transfer and University
Parallel Programs

Math and Science - Computer Science Concentration Associate in
Applied Science Degree — See Transfer and University Parallel
Programs

School of Music and Performing Arts

Music Performance (CTMPER) Certificate
Music Production/Engineering (CTMPRO) Certificate

Other Options
Occupational Studies AAS Degree — See School of Apprenticeship Studies

12 Washtenaw Community College — Programs and Services 2009 - 2010
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School of Nursing and Health Sciences

Dental Assisting
Dental Assisting (CFDAC) Certificate

Health Care Foundations
Health Care Foundations (CTHCF) Certificate

Nursing
Nursing Assistant Skills Training (CCNAST) Certificate of Completion
Nursing, Registered (APNURS) Associate in Applied Science Degree

Nursing Transfer (UM School of Nursing) (APNURT) Associate in
Applied Science Degree

Pharmacy Technology
Pharmacy Technology (CTPHAR) Certificate

Physical Therapist Assistant
Physical Therapist Assistant (APPTA) Associate in Applied Science Degree

Radiography
Radiography (APRAD) Associate in Applied Science Degree

Other Options

Management Supervision Adv Certificate — See School of Business and
Entrepreneurial Studies

Management Supervision AAS Degree — See School of Business and
Entrepreneurial Studies

Occupational Studies AAS Degree — See School of Apprenticeship Studies

School of Professional Gommunication

Communication
Broadcast Arts (AABCA) Associate in Arts Degree

Professional Writing

Technical Writing (CTTWR) Certificate

Journalism (AAJOUR) Associate in Arts Degree

Technical Writing (AATW) Associate in Arts Degree
Technical Writing (ASTWRT) Associate in Science Degree

School of Visual Arts

3D Animation
3D Animation (APANIM) Associate in Applied Science Degree

Digital Video
Digital Video Film Production (CFVID) Certificate
Digital Video Production (AADVP) Associate in Arts Degree

Graphic Design
Graphic Design (CFGDTC) Certificate
Graphic Design (APGRD) Associate in Applied Science Degree

Photography
Photographic Imaging (CTPHOI) Certificate
Photographic Technology (APPHQOT) Associate in Applied Science Degree

Transfer and University Parallel Programs

Business Transfer
Business (AABAS) Associate in Arts Degree

Computer Science and Information Systems
Computer Science Transfer (ASCSCT) Associate in Science Degree
Information Systems Transfer (ASIST) Associate in Science Degree
Math and Science - Computer Science Concentration (ASMSAS)

Associate in Science Degree

Criminal Justice
Criminal Justice (AACJ) Associate in Arts Degree

Education

Elementary Education (AAELEM) Associate in Arts Degree
Secondary Education (AASECO) Associate in Arts Degree

Exercise Science
Exercise Science (ASESCI) Associate in Science Degree

Internet Professional
Internet Professional (AAINP) Associate in Arts Degree

Liberal Arts Transfer
Liberal Arts Transfer (AALAT) Associate in Arts Degree

Math and Science

General Studies in Math and Natural Sciences (ASGSMS) Associate in
Science Degree

Math and Science - Mathematics Concentration (ASMSAS) Associate in
Science Degree

Pre-Engineering/Physics

Math and Science - Pre-Engineering/Physics (ASMSAS) Associate in
Science Degree

Pre-Medicine

Math and Science — Biology or Chemistry/Pre-Medicine (ASMSAS)
Associate in Science Degree

Social Work

Human Services (AAHUST) Associate in Arts Degree

www.wccenet.edu
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General Information

Henry S. Landau
Residential Design and
Construction Center

1150 James L. Hart
Parkway, Ypsilanti

Provides broad-based
Construction education
Training
Skill development

For students seeking
a career change
skill improvement
a transfer degree

to enter construction
and design careers

For practicing
professionals

desiring supervisory
positions

upgrading skills

completing associate
degrees

Special Programs & Services

Adult Transitions:
Community Outreach

Adult Transitions is a community outreach program
that assists students who need new skills for today’s
workforce. It includes counseling, skill building (GED
preparation) and career education. The program uses
a step-by-step approach to move students from their
neighborhoods to WCC and on to career paths of their
choice.

Adult Transitions offers the Skill Building Program,
which prepares students for the General Educational
Development Test (GED). The College offers GED testing,
and Adult Transitions counselors will assist students
with their transition to WCC'’s regular college programs.
The program uses an open-entry model of instruction
to help tailor instruction to the needs of the students.
Orientations for enrollment are available each week
on WCC’s main campus and Harriet Street Center.

In addition, scholarships based on financial need are
available to students who enroll in Washtenaw Com-
munity College’s short-term certificate programs.
Some of the available programs include: Accounting;
Baking and Pastry; Business Sales and Marketing;
Child Development; Computer Software Applications;
Computer Systems Technology; Heating, Ventilation;
Air Conditioning and Refrigeration; Medical Office
Assistant; Nursing Assistant Skills; Technical Writ-
ing; and Welding. Adult Transitions can also provide
assistance in accessing other appropriate college and/or
community resources. For a more detailed description
of the short-term certificates, refer to the Curriculum
section of this Bulletin.

Students should call (734) 677-5006 or refer to our web
site at www.weenet.edu (search GED or Adult Transi-
tions) for more information.

English as a Second Language

Courses (ESL)

The College offers courses (from beginning through
advanced) for students who want to learn English as a
second language (ESL). These courses prepare students
to enter College academic and vocational programs and
to participate in the broader English speaking com-
munity. For specific information, contact the English
Department at (734) 973-3425.

Public Service Training and

Police Academy

The WCC Public Service Training Program provides in-
service training courses for employers of public service
agencies such as law enforcement, corrections, security,
and fire protection. Courses are developed to meet the
specific needs of the agencies. They may range from
one-day seminars to full-semester programs. Approval
by the appropriate professional certification group is
sought for all courses offered.

Students who complete Police Academy training receive
Law Enforcement Certification. Students who complete
the Criminal Justice program requirements in addition
to the Academy are eligible for an Associate in Applied
Science degree in Criminal Justice Law Enforcement.

Trade Related Instruction/
Apprenticeships

WCC representatives are available to assist in the
development of apprenticeship and other employee
training programs. Trade-related instruction can be
provided for most apprenticeable trades with a college
representative working directly with apprentices and
sponsoring firms to meet the requirements. Apprentice-
ship training combines on-the-job training with related
classroom instruction to ensure that apprentices master
skills with confidence and precision. More than 850
occupational areas use apprenticeships to train work-
ers. These programs of study are approved by both
the Bureau of Apprenticeship and Training and the
Michigan State Department of Education. For more
information, please call (734) 973-3685.

An individual pre-apprenticeship curriculum can
be arranged to help individuals prepare for most
apprenticeship entrance examinations. Placement
in an apprenticeship program is at the mutual dis-
cretion of employers, employees, and organizations
representing the involved skill trades and cannot be
guaranteed. A student may achieve an apprenticeship
completion certificate.

Washtenaw Technical Middle College

Washtenaw Community College charters an award
winning and nationally recognized public school acad-

WTMC emy for students entering the 10th
high school or 11th grade of high school. The
students program operates on the campus
eam college of WCC, where students learn how
d g to make the transition from a high

egr:_estor school to a college environment. To
certiricates

graduate from the Middle College, a
student must complete both WTMC high school require-
ments and earn a technical certificate or degree from
Washtenaw Community College. Using the concepts
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of mastery learning, skill based evaluation, and a heavy emphasis on
learning life management skills that support the process of learning,
WTMC challenges students to take control of their educations and become
leaders. Graduates of WTMC have many options including: entering the
workforce directly, continuing at WCC toward an advanced certificate or
degree, transferring to a four year college, or pursuing specific technical
training at a technical institute.

LifeLong Learning

Washtenaw Community College extends educational resources and facili-
ties to the community by offering non-credit courses, customized training
for business and industry, community outreach through courses and
services offered at off-campus sites, emeritus classes for people 65 years
of age or older, and facility rental for community groups and businesses.
Abroad spectrum of non-credit classes is offered to the public throughout
the year. This includes the following program areas:

¢ Business and professional development

¢ Computer and other technologies

¢ Personal health

¢ Professional health care continuing education
¢ Personal enrichment and recreation

A wide range of classes is offered in an online format. For information
about these classes, please call (734) 677-5027.

Continuing Education Units (CEUS)

Many LifeLong Learning workshops offer Continuing Education Units
(CEUs). The Continuing Education Unit (CEU) is a measure of the

CEUs amount of organized study a person has completed,
document and provides an orderly format for the recognition and
your quantification of non-credit learning experiences. A CEU
learning is officially defined as ten contact hours of participation

in an organized continuing education experience under
responsible sponsorship, capable direction, and qualified instruction.
CEU's are a nationally recognized recording device for substantive non-
credit learning experiences and are an appropriate measure of in-service
education and training. Courses for which CEU’s are awarded are not
eligible for college credit.

Senior (age 65+) Workshops for Emeritus Students

Special opportunities are provided by WCC for county residents who
are at least 65 years of age by the start of the credit class semester. At
various retirement facilities and nutrition sites throughout Washtenaw
County, non-credit courses, workshops and seminars are provided with
tuition waived. Registration is conducted on-site. These residents also
might be eligible for tuition-free credit and LifeLong Learning classes.
Some mandatory fees are required for courses. Contact the Special
Community Group Education Department at (734) 677-5004 for eligibility
details about these workshops.

Customized Training

Credit and Non-credit for Organizations

WCC offers customized credit and non credit seminars, workshops and
classes for county businesses, labor, governmental organizations, community
organizations, and professional groups. These educational experiences
are designed to help the county and its citizens to be

Setupa - : :

class for globally competitive and economically viable.

your Depending on the client’s needs and ohjectives, programs
business can range from half-day workshops to semester-length

courses or even associate degree programs spanning
several years. Traditional college credit courses are also offered as part
of the College’s response to the specific educational requirements of busi-
ness, labor and government. Courses are taught either on campus or at a
client’s site, whichever is most convenient and most appropriate for the
subject and skills being taught. Contact (734) 677-5203 to find out more.

Other Places to Learn

Distance Learning (College On Demand)

The College offers college credit courses at a distance utilizing a
variety of methods such as the Internet, video lectures, and text-
books. The online components often include discussion boards,
interactive activities, supplemental resources, and assessment.
Students do not attend classes on-campus although proctored testing is
required in some courses.

Basic computer skills are required as all course work is submitted
online. Students considering these classes must have experience
using word processing software, e-mail, and the World Wide Web, as
well as access to specific hardware and software that meet techni-
cal requirements in order to participate in class instruction and
discussion. College classes offered in the online or blended format have
more prerequisites then the same classes offered on-campus.

The College provides free student e-mail accounts, and offers an intro-
duction for qualified students who want a preview of

Technical X ‘

help desk the skills needed for these classes. Register for the

(T34) 4T7-8724 introduction at www.weenet.edu/academicinfo/collegeon-
demand and start it most any time during the semester.

codheltp(?i Successful completion of the introduction meets the

wccenet.edu

computer literacy requirement for graduation.

The Center for Instructional Design and Technology provides telephone
(734-477-8724) and e-mail (codhelp@weccnet.edu) support for students.

Go to www.weenet.edu/collegeondemand to get further details on avail-
able courses and requirements.

www.wccenet.edu

Washtenaw Community College — Programs and Services 2009 - 2010 15

INFORMATION

GENERAL



General Information

Extension Sites
WCC offers a variety of courses at various sites through-
out its Washtenaw/Livingston county service area.

The WCC extension and community center locations are:

Eastern Area:
Harriet Street Center
332 Harriet Street
Ypsilanti, MI 48197
(734) 480-9950
Northern Area:
Brighton Center
Brighton High School
Flexible Learning 7878 Brighton Road
Options Brighton, MI 48116
(810) 299-4195

Blended cllas§es Hartland Center

é\n‘l’i‘;] r: ?égfé'i(r’]g (\)/\];i th I\H/Ia.t.'lt.lani dE;l:cational Services Center
ailing ess:
e i i
Howell, MI 48353
(810) 626-2152

Online Learning --

College on Demand The Harriet Street, Brighton, and Hartland locations
Online courses are offer credit classes during Fall, Winter, and Spring/
taught via computer Summer semesters. Credit classes may also be offered
and the internet with at Dexter High School. Please consult the current class
a variety of interactive schedule for course information. Non credit classes are
activities available at the Harriet Center only.

Centers offer entry assessment for new students,

Weekend Study academic advising to new and continuing students,
Campus classes and assisted registration for credit and non-credit
held on the weekend courses. Students should contact the respective office

for information regarding these services.
Extension Centers

Classes in locations
that may be more
convenient to your
work or home
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Admission and Registration

Admission steps
Apply online at
www.wccnet.edu

Complete online
orientation using
your net ID

Schedule and attend
campus orientation

Submit SAT or ACT
scores or take
COMPASS
assessment

Applicants taking
classes while in
high school
Must also submit
signed consent forms

Meet assessment
minimums

Health Occupation
Students and
International Students

Complete the
admission process
and any additional
requirements

Admission Overview

WCC is open to all individuals who can benefit from
its educational programs and service. These focus on

the individual’s growth and development toward aca-
demic, career, and personal goals. The College seeks to
create an admission process which assists applicants
in learning about WCC programs as they relate to the
individual’s goals, thereby facilitating the best match
of student and program.

General Admission Policy

WCC serves a wide and diverse population through
its open-door admission policy. Any person who has
graduated from high school, has a
GED certificate, or is 18 years of age
or older, and can benefit from the Col-
lege’s programs may be admitted. All new students are
required to complete an assessment and, depending on
the results, may be required to take preparatory courses
before they take courses in the regular college-level
curriculum. Under certain conditions, students may
qualify for an exemption from the assessment. These
exemptions are explained in the Admission Procedures
following this section. This policy has been developed
in accordance with Federal Ability-to-Benefit Regula-
tions, which require that the College demonstrate that
all students it admits have the ability to benefit from
their chosen educational program. Applicants under
18 years of age who wish to take classes at the College
while they are in high school may be admitted if they do
the following: Submit the dual enrollee consent form
signed by their high school principal or counselor as
well as their parent or guardian; and achieve Academic
Level 6 in Reading and Writing on their assessment
test. Admission to the College does not guarantee
admission to programs which have specific program
entry requirements.

Open-door
admission

Applicants should not regard enrollment out of reach
because of financial need. It is the policy of the college to
assist with meeting college expenses to the fullest pos-
sible extent consistent with federal, state, and college
financial assistance regulations.

Programs with Admission Criteria

Some Washtenaw Community College programs have
prerequisite course work that must be completed prior
to program enrollment. Program prerequisites are
determined by faculty and outside accrediting agen-
cies based on program curriculum. In most instances,

these programs require a second admission process.
WCC’s Office of Admissions is responsible for informing,
monitoring, and processing students who are interested
in enrolling in these programs.

Admission to High-Demand Programs
The Administration will establish, maintain, and use
a waitlist for admission into any program that it has
designated as a high demand program (one for which
there are more qualified applicants than openings for
an entering class). The order of the waitlist will facili-
tate a first-in, first-out treatment of applicants within
stated priorities:*

Priority 1: Legal residents of the Washtenaw Com-
munity College district.

Legal residents of counties adjacent to
the Washtenaw Community College
district.

Legal residents of all other counties of
the State of Michigan.

Persons whose legal residence is outside
the State of Michigan but within the
United States.

Persons whose official residence is a
foreign country.

Priority 2:

Priority 3:

Priority 4:

Priority 5:

All potential students, regardless of residency, may apply
to the College. Admission to WCC does not guarantee
admission to high demand programs. These may include
programs which lead to certification or licensure, as well
as other WCC certificate or degree programs.

*In cases where there are not sufficient in-district clini-
cal sites for a program and where Out of District sites
are available but require special consideration of Out
of District students, the Administration may establish
and maintain parallel priority lists.

The Student Connection

Answers Questions

The Student Connection is a resource for online business
at WCC, such as the admissions process, registration,
checking grades, and viewing the online schedule. The
staff can also assist students in ordering transcripts,
reporting a change in address, and applying for gradua-
tion. The Student Connection can be reached by calling
(734) 973-3543 or visiting the second floor of the Student
Center Building, across from the Cashier.

18 Washtenaw Community College — Programs and Services 2009 - 2010
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Admission Procedures

New Students

All applicants who wish to take credit classes are required to go to www.
wecenet.edu to complete an online admission application. New students,
regardless of experience or educational background, are urged to meet
with a counselor or advisor. Applicants are also required to complete the
two-part orientation process and assessment.

Two-Part Orientation Process

New students are required to complete an online orientation as well as
attend campus for an orientation session before they will be admitted as
students. The online orientation must be completed after the applicant
has been assigned a student number and before the student can attend
a campus orientation.

Applicants whose native language is not English, and who plan to take
English as a Second Language classes, do not have to take the online
orientation before attending campus orientation.

Assessment Test

After online and campus orientations have been completed, the College
requires assessment tests of applicant skills in Reading, Writing, and
Mathematics before admittance is granted. The Col-

Assessment lege is open to all who can benefit: these scores merely
gets help place applicants into the appropriate classes for
students their skill level.

started

Students who have taken the ACT or SAT and requested
that their scores be sent to Washtenaw Community College are not
required to take the COMPASS assessment at the College before they
are admitted. Students who took one of those tests but did not specify
Washtenaw Community College may provide their official report to
Enrollment Services if they wish to be excused from the COMPASS
assessment and are encouraged to do so before orientation.

Applicants who do not provide ACT or SAT scores are required to take
the COMPASS, an untimed assessment test of their skills, before they
are admitted. The COMPASS is taken on the computer and is offered
in the Testing Center at no charge.

Non-native English speakers who are not fluent in English and plan
to take English as a Second Language (ESL) classes should request
the ESL COMPASS. These students will be exempt from the online
orientation but will be required to attend a campus orientation before
they are admitted.

Students who have a documented disability and need an accommodation
for the assessment test should visit Learning Support Services (LSS) in
room 104 of the Crane Liberal Arts Building (734-973-3342.)

Assessment at the Testing Center, 3rd floor SC

Students who do not provide ACT or SAT scores will take their assess-
ment test in the Testing Center before they are admitted. Once in classes,
students may have the opportunity to take class tests here.

Test takers should bring their WCC ID or another photo ID and please do
not bring children because they are not allowed into the Testing Center.

Academic Levels

Applicants are assigned Academic Levels in Reading, Writing, and Math
that are based on their assessment test.

Most courses require a specific Academic Level in Reading and Writing,
and some also require an Academic Level in Math. These prerequisites

Academic are listed in the course descriptions and in the academic
Levels class schedule. If the phrase “No Basic Skills” is listed,
usually rise all Academic Levels are acceptable for the course.

as students Academic Levels can be found in the student’s data by
work on loggir}g into MyWCC, clicking Student_ Records, and
their skills choosing View Test Scores and Academic Level.

Students who wish to take a particular course should
make sure that their Academic Levels match or are above the Academic
Levels in Reading, Writing, and Math listed for that course.

Students who do not meet the Academic Levels listed for a particular
course may work to meet that Academic Level by taking specific classes.
WCC counselors and advisors help students consider their class options.
There is a chart that lists the scores and classes necessary to meet a
specific academic level and it can be found in front of the course descrip-
tions in this publication.

If the College has more than one assessment for the student in its
records, such as the ACT, the SAT, COMPASS, and particular classes,
the College uses the highest scores or class(es) to assign the Academic
Level to the student.

Prerequisites

Prerequisites are requirements that students need to meet before they
may register for a course. Most 100 and 200 level courses require an
Academic Level of 6 in Reading and an Academic Level of 6 in Writing.

In addition, there may be other courses that students must complete
satisfactorily or another qualification to meet before registration
is permitted for a particular course. These requirements are also
listed in the course descriptions and in the academic class sched-
ule. College classes offered in the online or blended format have
more prerequisites then the same classes offered on-campus.

Exemptions

¢ Exemptions from both Campus Orientation and Assessment
are granted if the applicant meets one of the following*:
(applicant must still complete online orientation)
1. Applicant documents completion of 15 or more academic credit
hours from an accredited US. college with a cumulative grade
point average of 2.0 (“C”) or above on a 4.0 scale.

2. Applicant provides official documentation of completion of a bachelor’s
or graduate degree from an approved international English-speaking
college or university.

3. Applicant is a Ford, General Motors, Chrysler, Visteon or other
approved apprentice.

4. Applicant submits a valid guest student application from their
home institution indicating that they are in good standing.

* These exempt applicants will be assigned Academic Levels of 6 in
Reading, 6 in Writing and 2 in Math.

Exemptions continued on next page

www.wccenet.edu

Washtenaw Community College — Programs and Services 2009 - 2010 19

ADMISSION AND REGISTRATION



Admission and Registration

St
St

udents seeking a
udent Visa (F1)

Application Deadlines

Supply all documents
by:

July 15 for Fall
Admission

November 15 for
Winter Admission

March 15 for Spring/
Summer Admission

Submit:

Online Application

TOEFL or MELAB
scores

Personal
Representative form

Original letter on
bank letterhead show-
ing enough funds to
support student

Notarized financial
statement from finan-
cial supporter that
funds will be used to
support student

Original certified
transcripts in English
of all schools attended

e Exemption from just Basic Skill Assessment is

granted if you meet the following (Applicant
must still complete online orientation and
attend campus orientation):
Applicant provides ACT, SAT, COMPASS or ASSET
scores. Submit scores directly from ACT, SAT, provide
your original score report, or have the scores submit-
ted on your official high school transcript.

Note: ~ Some occupational programs have an

additional screening process.

Note: Physically handicapped students who
need readers or writers to help them take the
COMPASS or ASSET assessment should con-
tact Learning Support Services for assistance
(734-973-3342).

Re-admission of Former Students

Former students who have not taken credit classes
at the College for two years must reactivate their
files by completing the online application form again.
The application form can be submitted online
(www.wcenet.edu). Students reactivating their files
are encouraged to see a counselor or advisor prior to
registering for classes. Individual assessment and online
orientation may also be required.

Dual Enroliment of High School
Students

High school students who are 15 years of age or older,
in the tenth grade or above, and who wish to take
classes at the College while they are in high school
may be admitted if they do the following: submit the
Dual Enrollment Student Principal/Counselor Consent
Form signed by their high school principal or counselor
as well as the Minor Student Enrollment Parental
Consent Form signed by their parent or guardian; and
achieve Academic Level 6 in Reading and Academic
Level 6 in Writing on their assessment test. These
applicants cannot take more than seven credit hours
per semester. Signed dual enrollee consent forms must
be submitted each semester. Students under 18 years
of age who have emancipated legal status do not need
the signature of a parent.

Guest Students From Other Colleges

Students enrolled at other colleges and universities
may attend WCC as guest students. This status is
secured through completion of a Michigan Uniform
Undergraduate Guest Application. This application
can be obtained from the home institution and should
be sent to the WCC Office of Admissions or dropped off
in person at the Admissions counter. Guest students
may continue at the College in subsequent semesters
without submitting another guest application. However,
to ensure course transferability, the College strongly
encourages guest students to discuss their course selec-

tion with their home school.

WCC Students Transferring Out

Articulation agreements between WCC and four-year
colleges and universities allow WCC students in specific
programs to apply all WCC credits toward a bachelor’s
degree. Included with the articulation agreements are
curriculum guides that list all courses required to suc-
cessfully transfer. Approved articulation agreements
are available online at www.wccnet.edu and in the
Counseling Office. For information on public school
articulation, see the following section “College Credit for
High School Education”. Please meet with a counselor
to plan your classes if you intend to transfer to another
college or university. There is an agreement that provides
for transfer of up to 30 semester credit hours to meet
many or all of the general education requirements at
participating Michigan four-year colleges and universi-
ties. It is called the MACRAO (Michigan Association of
Collegiate Registrars and Admissions Officers) agree-
ment. The MACRAO agreement is explained more
completely in the Curriculum section of this Catalog
and there is also information at the www.macrao.org
home page under the title MACRAO Transfer Agree-
ment and Provisos.

Health Occupation Students -

Special Admission Requirements
Applicants to the health occupations (e.g. Nursing,
Dental Assisting, Pharmacy Technology, Radiogra-
phy, and Physical Therapist Assistant) must meet
specific admission requirements for their program.
Generally these are:

1. Compliance with the published application deadline
for each program.

2. Graduation from high school or completion of the
GED.

3. Completion of specific high school and/or college
courses required for acceptance. Courses must be
completed with a specific grade as noted for each
program.

4. Qualification on certain diagnostic reading, com-
prehensive and/or computational tests as required
for each program.

5. Completion of the program-specific application
materials.

6. Submission of a high school transcript and college
transcripts with the program application.

7. Any other program-specific admission require-
ments.

20
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International Students seeking a Student (F-1) Visa
Admission Requirements for International Students (F-1 visa only)

To be admitted to Washtenaw Community College, an F-1 visa applicant
must complete the following requirements:

1

Submit an Application for Admission. The application can be submitted
online via the College web site: www.weenet.edu

Students who intend to have someone other than themselves contact
WCC about their admissions process must submit the Personal
Representative Form found on the College web site.

Submit an original letter (in English) on bank letterhead from the
applicant’s financial supporter, converted to U.S. dollars, showing that
the account balance of the financial supporter will cover the applicant’s
tuition, fees, and living expenses while attending WCC. Applicants who
submit an official translation should also submit the original document
from which the translation was done. To find out the required amount
in USS. dollars, please refer to the Notarized Financial Statement Form
found on the College web site.

Submit anotarized financial Letter of Support Form (in English) from
the applicant’s financial supporter stating that the funds in the bank will
be used to support the applicant’s tuition, fees, and living expenses
while attending. (NOTE: F-1 students are not eligible for financial aid.)

Submit original certified transcripts (in an envelope sealed by the issuing
institution),in English, of all previous secondary and post-secondary schools
the applicant has attended. If submitting an official translation, please also
submit the original document from which the translation was done.

Proof of English language proficiency for admission to the regular
college curriculum, a minimum score of:

¢ 500 on the paper Test of English as a Foreign Language (TOEFL),
OR

¢ 173 on the computer Test of English as a Foreign Language
(TOEFL), OR

® 75% or better on the Michigan English Language Assessment
Battery (MELAB), OR

® 61 or better on the internet-based Test of English as a Foreign
Language (TOEFL)

Original test scores must be received by Washtenaw
Community College directly from the testing authority.
(Our TOEFL identification number is 1935.) The College
will not accept scores submitted by the student; only those
submitted by the testing authority will be accepted.

When all of the above requirements have been completed
satisfactorily by the F1 application deadline, Washtenaw Com-
munity College will be able to admit the applicant.

Deadlines

All documents must be received by the College by the designated
deadline date. If the date falls on a weekend or holiday, the deadline
is the first business day after the weekend or holiday.

Fall admission: July 15
Winter Admission: November 15
Spring/summer admission: March 15

Upon arrival in Ann Arbor, students must do the fol-
lowing in order to keep F-1 status:

1. Show proof of medical insurance with medical evacuation and
repatriation clause. F-1 students must submit proof of insur-
ance to the Office of Admissions before they will be permitted to
register for classes. Coverage must be maintained while studying
at WCC. The student will not be allowed to register for future
semesters at WCC if their insurance policy is cancelled. WCC
does not maintain coverage for students and is not responsible
for any medical, hospital, evacuation or repatriation expenses
which they may incur.

2. Provide verification of visa status. F-1 visa applicants currently
in the United States must include copies of their [-94 card, visa
and passport page with photograph and dates of issue and
expiration of the passport. Students who currently hold an F1
visa must include a copy of their Form I-20.

3. Schedule an appointment for the Washtenaw
Community College Orientation and Assessment. Visit
www.wecnet.edu/orientation for more information. Assessment
and Orientation must be completed before the student will be
allowed to register.

NOTE: Once submitted, all documents become the
permanent property of Washtenaw Community College.

Applicants who are granted an F-1 visa must enroll and successfully
complete at least 12 credit hours, in Fall and Winter semesters,
toward graduation in their approved program at Washtenaw
Community College. WCC is only authorized to admit F1 students
for programs that lead to an Associate of Arts or an Associate of
Science degree.

F-1 visa holders are not permitted to work off-campus without
proper authorization: please see the Admissions office for more
information.

For More Information:

For specific questions regarding enrollment, please contact Inter-
national Student Admissions at (734) 973-3542. If requested, the
necessary forms found on the College web site can be mailed.

www.wccenet.edu
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International Students in U.S. On Visas Other Than a
Student (F-1) Visa

International students range from permanent resident aliens to a visitor
on any visa from an A visa to a V visa, including refugees and people
with asylum status. Certain restrictions may apply depending on which
status you may hold in the United States.

Permanent resident aliens (green-card holders) who wish to attend WCC
are unrestricted in the number of credit hours for which they may regis-
ter. Admission procedures for permanent resident aliens are as follows:

Submit a completed application with a copy of your Permanent Resident
Alien Card (front and back), and also include a copy of your driver’s
license or State Identification showing where you currently reside.

International applicants who possess refugee status or political asylum
in the United States who wish to attend WCC are unrestricted in the
number of credit hours for which they may register. Admission procedures
for refugees and political asylees are as follows:

Submit a completed application for admission with a copy of your pass-
port, appropriate documentation showing your status, and a driver’s
license or State Identification to show where you currently reside.

Admission requirements for other visa holders are as follows:

Submit a completed application for admission with a copy of your
passport, I-94 card, and a copy of the visa that you currently hold.

Students with non-immigrant status (specifically those with B1, B2 or F2
status) should first apply and receive a student visa if they are planning
to pursue a course of study. B1, B2, or F2 visas allow students to take
only an occasional course for recreation.

There are two Orientation programs offered for new international applicants:

1. International applicants who have taken the TOEFL and scored a
minimum of 500, or have taken the MELAB and scored 75 percent or
more, must be scheduled for an Orientation which includes COMPASS
assessment before registering for classes.

2. International applicants other than F-1 visa holders (or anyone interested
in English as a second language (ESL) classes) who have not taken the
TOEFL or MELAB test, or who have taken the test and scored below
the minimum, must schedule an appointment for the International
Student Orientation that includes the English as a Second Language
(ESL) Placement Test before registering for classes.

Registration

Each semester the College publishes an Academic Class Schedule and
puts it on the College web site (www.wcenet.edu). The schedule includes
detailed information on the courses available, registration procedures
and dates, add/drop periods, and the refund schedule. Students are
expected to pay all tuition and fees by the specified deadlines and before
attending class.

No person is allowed to attend a class unless he/she has
registered and paid for that class.

Students are withheld from registering if they have failed to meet their
financial responsibilities to the College or in certain situations as a result

of disciplinary action. Any student registration restriction (“hold”) must be
cleared with the office issuing it before registration may be completed.

All students are encouraged to see a counselor or faculty advisor before
registering for classes. Students registering for 18 or more credits must
have the authorization of a counselor. Students on Academic Interven-
tion hold, or foreign student (ESL) hold must meet with a counselor or
advisor before registering for courses.

Students registering for courses must satisfy the course prerequisites as
specified in the course description.

By registering for classes at Washtenaw Community College, the student
accepts responsibility for reading and conforming to all policies, proce-
dures, deadlines, fees, and other requirements published by the College.
The student must report billing errors to the College within 30 days.

Student Photo Identification Cards
Student should take their current schedule and photo identification to
the Security Office on the 2nd floor of the Student Center Building to get
their first WCC Student ID card. This is used to take tests in the Testing
Center, get reserved books, use library resources and in other areas on
campus. Lost cards cost $10 to replace.

Adding and Dropping Courses

A student may add or drop a class or change a section without an instruc-
tor’s approval on a space-available basis prior to the start of the session.
After the session begins, students must have the instructor’s authoriza-
tion in order to add a class or change sections and this

:::]I‘O I:IS b:l' process must be completed by the add deadline in the
€ ?a IN€ | academic schedule of classes (available online).

are given

full lgu ition Students are encouraged to discuss changes, drops, and

refunds adds with instructors or counselors and should print

and retain copies of their final schedule until final
grades or refunds are received. Students are responsible for the timely
payment of all appropriate tuition and fees for added courses. Students
who process their drops by the 100% refund deadline will receive a 100%
refund of their tuition, technology/enrollment and contact hour fees. All
other fees are non-refundable.

Withdrawing from class (after refund deadline)

Students are responsible for officially dropping courses they are no longer
attending. If students withdraw from a course after the refund deadline,
the student is responsible for paying full tuition and fees for the course.
Courses from which the student withdraws after the refund deadline will
be listed on the student’s transcript with a grade of “W”. Students may
withdraw from courses until the 50% point of the session.

Exception: Students do not have the option of withdrawing from short
session classes that are less than 5 weeks long. Students in these short
classes who wish to withdraw may speak with the instructor about the
possibility of recieving a withdrawal as a final grade.

Insurance companies, the Veterans Administration, and Financial Aid
do not count withdrawal status as actively pursuing an education and
will not consider classes taken in withdrawal status toward full-time
status or other credit hour eligibility. This may also apply to scholarships,
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payments by employers and so on. Please check with the appropriate
institution before you withdraw.

Auditing a Course

Students who wish to audit a course must register and pay for that course
following the established registration procedures. Students do not receive

If tuition is
sponsored,
audited
classes may
not be
covered

credit for the course; however, the course is included on
the transcript with an “AU.” Students may change from
credit to audit status or vice versa early in the semester
without the instructor’s permission. Students may make
the same changes until the 50% point of the session if
the instructor’s authorization is obtained. Refer to the
published deadlines in the Academic Class Schedule
for the semester in question.

Insurance companies, the Veterans Administration, and Financial Aid
do not count audit status as actively pursuing an education and will not
consider classes taken in audit status toward full-time status or other
credit hour eligibility. This may also apply to scholarships, payments
by employers and so on. Please check with the appropriate institution
before you audit classes.

www.wccenet.edu
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Student Payment Plan:
ePayPlan

Schedules payments
over the semester

Electronic payments are
taken from

Checking accounts
Savings accounts
Visa
MasterCard
Discover

No interest charges

$25 charge each
semester

Fee if payment with-
drawal fails

Tuition and Fees

Tuition Rates*

In-District $73 per credit hour
Work In-District $73 per credit hour
Property In-District $73 per credit hour
Out-of-District $124 per credit hour
Out-of-State $167 per credit hour
Out-of-Country $167 per credit hour
Distance Learning Instruction ~ $75 per credit hour

Work In-District: Full-time or part-time workers
who can document that they work at least 30 hours
per week for one or more employers in Washtenaw
County, and have done so for at least 4 months can
request this tuition rate.

Property In-District: Students who can document
that they own and reside in residential property in
Washtenaw County can request this tuition rate. This
rate will apply to the student, the student’s spouse, and
the student’s IRS dependents.

Fees*

Technology/Enrollment Fee (per credit hour) . ... $7
LateAddFee ....o.oveeniai. $25
Delinquent Payment Fee (per month) ......... $25
Student Photo ID (replacement only).......... $10
Contact hour fee (per additional contact hour)** . $3
Credit by Exam Fee (per credit hour). ......... $25
Books and Supplies................ ... ... ok
Payment Plan (processing fee)................ $25

* The college reserves the right to change tuition and fees without advance
notice.

** When the course includes contact with the instructor for more than the ratio
of 15 hours per semester for each credit hour, students will be charged a
contact hour fee of $3 for each additional contact hour, in addition to tuition
and any other applicable fees. The contact hours are specified in the course
descriptions and the fee will be limited to no more than $200 per course.

*** Students may be required to purchase certain supplies and materials. These
are available at the bookstore on the 1st floor of the College’s Student Center
Building. Books and supplies average $300 per semester for full-time students,
but may be as high as $500 or more depending on course selections.

Billing and Payments

Payments are due by the deadline specified each
semester. WCC does not mail tuition bills: students can
access their bill and their current account balance by
going to www.weenet.edu, selecting Current Students
and under Finances, choosing Tuition Payment, then
Log in Billing and Payments. Log In - Billing and
Payments is also available in MyWCC under the Pay
Your Tuition menu.

By logging into Billing and Payments, students can
pay their bill online, print their bill, schedule payments
on a payment plan to be taken from their credit card
or bank account, or grant parents/guardians access to
the billing process.

Billing notices are sent via WCC e-mail: students who
wish to review their bill can check their WCC email
often to see when the latest bill is ready. Student email
is accessed from the Quick Links drop-down menu on
the College home page. Your email login is your net ID
and password. To help with forgotten information or
to set up an account, Net ID management is located on
the Quick Links drop-down menu.

Refunds

Refunds are only processed after a student has offi-
cially dropped a course(s) or a course is cancelled by
the College. If a course is officially dropped, a student
is eligible for a refund of tuition as follows:

1. The refund deadline for courses scheduled for 12 or
more weeks will be the 12th calendar day of the
session.

2. The refund deadline for courses scheduled for sessions
of two to eleven weeks will be one calendar day for
each week the course is scheduled to meet, e.g., ten
days for ten week courses, five days for five week
courses, etc.

3. The refund deadline for courses scheduled to meet
in parts-of-term of less than two weeks in length
will be before the first class meeting.

4. If the refund deadline falls on a non-business day

of the college, the refund deadline will be set as the
next official business day.

5. The refund deadline does not apply to course sec-
tion changes or to instructor approved course level
changes processed within a part-of-term.

6. Students dropping and adding courses after the
official refund deadline are not eligible for a refund
and must pay the tuition for the added classes.
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7. A credit voucher or full refund of tuition may be administratively granted
upon official withdrawal of the student for the following extenuating
circumstances during the first two thirds part-of-term/semester:

a. Induction of the student into the U.S. or foreign Armed Services

b. Death of a spouse, child, parent, or legal guardian of the student

c. Death of the student

d. Verifiable error on the part of the College

e. Verifiable incapacity; illness, or injury which prevents the student
from returning to school for at least four (4) weeks of the semester
Note: Not every medical situation will qualify for a refund,
especially if the student received a refund for the same medi-
cal condition in a prior semester. Pregnant students should
not expect a refund if their expected date of delivery is before
their classes end.

8. All fees except technology/enrollment fee are non-refundable.

No refund or credit voucher is issued if withdrawal occurs after
two-thirds of the session has transpired, regardless of circumstances.

Students who wish to have their refund deposited directly to their bank
account may log into MyWCC, click Student Services, then Direct Deposit
Student Refunds to fill out their bank routing number and account
number, and authorize a direct deposit.

Residency

Students enrolling at Washtenaw Community College shall be classi-
fied In-district, Out of District, Out of State, or Out of Country at the
time of enrollment.

Aspects of Residency
A. The residency of a student will be based on the address where the
student resides.

B. The legal residency of a student will be established
using the address and other pertinent information
submitted on the application and registration materials
but will be verified by the College.

C. The residency of minors (under 18) shall follow that of
their parents or legal guardian. However, students under
18 who provide sufficient evidence that they are independently sup-
porting themselves and reside in the Washtenaw Community College
District may qualify as in-district residents regardless of their parent's
residency status.

Tuition rates
are based
on residency

D. The residency of any person who may furnish funds for payment of
College fees (other than a parent or legal guardian with whom the minor
student resides) shall in no way affect the residency of the student.

E. Those students who are transferred to Michigan by the military or who
have been discharged by the military within the last six months must
present appropriate documentation to waive the six month Michigan
residency requirement.

F. The student may petition to officially change residency status by sup-
plying proof of residence to Enrollment Services. Any residency status
change requested by the student after the start of the semester will
be effective the next semester in attendance.

Classification of Residence

Applicants who are U.S. citizens or who have permanent
resident alien, asylum, or refugee status through the U.S.
government will be classified as In-District, Out of District, or Out of
State students.

In-District Students are:

- Applicants who have resided in...

- Applicants who live with and whose spouse has resided in...

- Applicants who live with and are dependent on parents or
a legal guardian who has resided in...

¢ the Washtenaw Community College District immediately prior to the
first day of the semester if previous residency was within Michigan

OR

¢ the Washtenaw Community College District now and in Michigan for

6 months immediately prior to the first day of the semester if previous
residency was outside of Michigan

Out of District Students are:

¢ Applicants who do not meet the requirements of an In-District student,
but who are and have been legal residents of the State of Michigan
for at least six months.

Out of State Students are:

¢ Applicants who reside outside the state of Michigan or who have not
been legal residents of the State of Michigan for at least six months.

Out of Country Students are:

¢ Applicants who are not U.S. citizens nor do they have permanent
resident alien, asylum, or refugee status through the U.S. government.

The College reserves the right to ask for additional documentation to
confirm residency status.

Funds for Special Populations

Emeritus: Students 65 Years of Age or Older

Individuals who are 65 years of age or older prior to the first day of the
semester and who reside within Washtenaw County may participate in
the College’s credit and LifeLong Learning classes without tuition costs.
However, these students must follow the general admission criteria of the
College and pay the class-related mandatory course fees, if applicable,
each semester.

Emeritus students not paying tuition are registered for classes on a
space available basis. If the class chosen by an emeritus student fills to
capacity, the student will be notified by telephone and be given the option
of staying in the class by paying the tuition. Or if the student prefers
to have the emeritus scholarship applied to the full class, s/he will be
placed on a waitlist for the class and an attempt will be made to move
him/her into the class (based on seat availability).

www.wccenet.edu
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Types of Financial Aid

Many types of Financial
Aid are available.

* Aid that you usually do
not have to pay back:*

- Grants

- Scholarships
- Work-Study
- Other Aid

* Aid that you must pay
back:

- Stafford Loans for
Students

- Parent Loan for
Undergraduate
Students (PLUS)

The application process
for each type of aid is
similar. Complete the
financial aid application
process at
www.fafsa.ed.gov

to get started.

Look for additional
requirements in the
section on each type
of aid.

Although not financial
aid, tax credits are also
available.

*Unless you fail to meet the
terms of your financial aid.

Veteran Students

New Veteran Students

Veterans who may be qualified for benefits from their
time in the service may make application to use their
benefits at Washtenaw Community College and should
report to the Veterans Services Technician in the Enroll-
ment Services Office (before registering for classes) in
order to receive a packet of Veterans Benefit Application
Forms. Students should bring certified copies of their
DD-214 member 4 copy (military discharge papers) to
WCC. Students in the selected reserve should bring
their NOBE (notice of eligibility) form. Students who
have prior educational training or military training
must provide official transcripts with their applica-
tion for benefits.

Transfer Veteran Students

Students who have previously received VA educational
benefits at another school must complete VA form

Apply for 1995 (Change of Place of Training)
Veteran and submit it to the Veteran Services
Benefits Technician in the Enrollment Services
Office. The DD-214 member 4 copy
before you e .
start clzsses (military discharge papers), transcripts

from colleges or universities where
the student has completed previous training, and all
military transcripts must accompany the application.

WCC Previously Enrolled Veterans

Veterans who are continuing students must sign a
request for certification at the time of registration
each semester in order to be certified for benefits. At
that time they must also supply the Veteran Services
Technician with a copy of their completed registration
to ensure the continuance of their benefits.

Veteran Certification

All veterans receiving educational benefits must sign
a request for certification each semester once they
register for classes. Any drops or changes made during
the semester must be reported to the Veteran Services
Technician immediately. Failure to do so may result in
the delay of educational benefits.

Credit for Formal Service School Experience

Credit is granted for formal service school training as recom-
mended by the American Council on Education (ACE)ifit
applies to the student’s program of study at WCC. To have
your formal training evaluated, submit an official military
transcript to the Veteran Services Technician. Accepted
coursework will be posted to the transcript after the
student has earned one or more credit hours at WCC.

Standards for Receiving Educational Benefits
In compliance with the Department of Veteran Affairs,
the College has developed standards of progress. Each
veteran student must conform to these standards to
be eligible for VA Educational Benefit Certification.
Each veteran student must read, sign and return the
original copy of these standards to the Veteran Services
Technician at the time of benefit application.

Single Parents and People Entering
Nontraditional Careers

The Student Resource & Women’s Center provides
assistance with career, financial, and educational
planning for special populations that include single
parents, displaced homemakers, and economically
disadvantaged students, and men/women entering
non-traditional careers. Some grant funding is avail-
able, and the Center has extensive connections to
community agencies and resources to help students
fulfill their educational plans. Please search Student
Resource and Women’s Center on the WCC web site or
call (734) 677-5105 for further information.

Adult Transition Students Earing Joh
Skills Certificates

Adult Transitions is a community outreach program that
assists students in gaining new skills for today’s workforce.
The program provides counseling, skill building and GED
preparation, and career education. Participating students
who are planning to earn a short-term credit certificate
may qualify for an Adult Transitions scholarship based on
financial need. Some of the available short-term certifi-
cate programs include: Accounting; Baking and Pastry;
Business Sales and Marketing; Child Development;
Computer Software Applications; Computer Systems
Technology; Heating, Ventilation, Air Conditioning
and Refrigeration; Medical Office Assistant; Nursing
Assistant Skills; Technical Writing; and Welding.

Students should call (734) 677-5006 or refer to our web
site at www.wcenet.edu (search GED or Adult Transi-
tions) for more information.
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Financial Aid

More complete information about financial aid at Washtenaw Community
College can be found online by typing www.wecenet.edu/financialaid into your
web browser. Not all fields of study are eligible for financial

Complete

the Fl: ee aid. For specific questions that are not answered in this
Annlicati section, visit the Financial Aid Office on the second floor
{ IJIJFIGda IOIII of the Student Center Building or call (734) 973-3523.

or redera

Student Aid For information concerning grants for educational
www.fafsa expenses, childcare and federal grants for single par-
ed g(;v ) ents, displaced homemakers, and academically and

economically disadvantaged students, contact the
Student Resource & Women’s Center on the second floor of the Student
Center Building or call (734) 677-5105.

Sources of financial aid at Washtenaw Community College include the WCC
Foundation, the State of Michigan, and the United States government.

By federal regulation new and re-admitted students who have not gradu-
ated from high school or earned a GED must achieve minimal passing
scores on the ASSET/ COMPASS assessment (administered during
entry assessment) in order to be awarded federal (Title IV) financial aid.

Aid that you usually do not have to pay hack
(Unless you fail to meet the terms of your financial aid)

Grants

To apply for the following grants, complete the Free Application
for Federal Student Aid application process at www.fafsa.ed.gov
and if you are eligible, WCC will notify you in writing.

Federal Programs
¢ Federal Pell Grant (PELL)

Entitles qualified high need students to receive a grant up to
$5,350 per academic year. The Federal Pell Grant is the foundation
to which other Federal and non-Federal sources may be added. How
much the student actually receives depends on the Expected Family
Contribution (EFC) figure and the student’s enrollment status.
Students may be enrolled in as little as 1 credit hour to receive the
Federal Pell Grant. Students enrolled full-time will receive their
maximum eligibility in this program.
¢ Federal Supplemental Educational Opportunity Grant (SEOG)

Federal SEOG’s are awarded to students with the lowest Expected

Family Contribution (EFC) and the highest financial need. The mini-

mum SEOG award is $400 for an academic year.

¢ Academic Competitiveness Grant (ACG)
Will provide up to $750 for the first year of undergraduate study
and up to $1,300 for the second year of undergraduate study.

To receive an ACG, a student must:

e attend at least half-time

¢ receive a Federal Pell Grant during the same award year
® be a US. citizen or eligible non-citizen

¢ be a first- or second-year full-time undergraduate student in a degree
program at a two-year or four-year degree-granting institution
(certain certificates also qualify)

¢ have completed a rigorous secondary school program of study, and

- if a first-year student: have completed high school after
January 1, 2009

- if a second-year student: have completed high school after
January 1,2008 and have at least a 3.0 grade point average and
31 credit hours as of the end of his or her first academic year of
undergraduate study

State of Michigan Programs

Michigan Adult Part-Time Grant (MAPT)

A need based program designed to provide grant assistance for adult
students who enroll on a part-time basis. Grants range up to $600 per year
for students enrolled 3-11 credit hours. Students must be self-supporting
(independent), out of high school at least two years, a U.S. Citizen or eligible
non-citizen and a Michigan resident for at least 12 months.

Michigan Educational Opportunity Grant (MEOG)

Provides grant assistance to students with financial need who are
enrolled at least half-time. Grants range up to a maximum of $1,000
per academic year. Recipients must be Michigan residents for at least 12

months prior to award, enrolled at least half-time, and be a U.S. Citizen
or eligible non-citizen.

Scholarships

There may Following are scholarship opportunities available
be a to students at Washtenaw Community College and
scholarship resources that may help you find other scholarships.
just for you Most scholarship deadlines occur in May for the

upcoming Fall and Winter semesters.

WCC Foundation Scholarships

Thanks to contributions from individuals and corporations, the WCC
Foundation provides scholarship funding for students. Over 900 scholar-
ships are awarded annually.

To apply for a scholarship from the WCC Foundation, log on to
www.weenet.edu and type WCC Foundation into the Search. Fill out only
one application per semester and submit it to the Financial Aid Office.
A Scholarship Committee reviews all applications and assigns specific
and appropriate scholarships to those who become recipients.

WCC Foundation scholarship criteria include:

¢ Completion of the Free Application for Federal Student Aid (FAFSA).
Do it at least 3 weeks before the scholarship deadline. The Federal
School Code for WCC is 002328.

¢ Applicants must be a citizen of the United States or an eligible non-citizen,
such as a permanent resident alien, or someone who has been granted
asylum or refugee status by the United States government. Persons who
are in the United States holding a non-immigrant visa are not eligible.

¢ Applicants must have at least a 2.0 cumulative grade point average in
classes relevant to the applicant’s area of study. Applicants with less
than a 2.0 may also be considered, but only with a recommendation
from Counseling. Applicants who are new students should submit
interim grades or high school transcripts.

www.wccenet.edu
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Start here
Fill out the FAFSA

Use WCC'’s Federal School
Code: 002328

www.fafsa.ed.gov

Students are often eligible
for more financial aid than
they expect.

Even students who are
not eligible for federal
financial aid may have to
complete a FAFSA to get
aid or scholarships.

Financial Aid Office -
SC 205

Washtenaw Community
College

4800 E. Huron River Dr.

Ann Arbor, Ml

48105-4800

Telephone:
734-973-3523

Fax:
734-677-5281
E-mail:
finaid@wccnet.edu

Director:
Lori Trapp

Assistant Director:
Bayyinah Ballard

e Applicant must attach one letter of recommenda-
tion from an instructor/counselor/employer or a
professional who can address applicant’s ability to
succeed in an academic environment.

e Applicant must attach a typed personal statement
of academic and career goals, which should include
a brief statement about why the applicant should
receive a scholarship (150 words maximum).

For information on how to apply, visit the www.wcenet.
edu/foundation website.

Application forms are also available in the WCC Founda-
tion Office (SC 306), the Financial Aid Office (SC 205),
or at the Student Resource and Women’s Center (SC
2nd Floor). Submit the application to the Financial
Aid Office (SC 2nd Floor.) For more information please
call (734) 973-3705.

Application deadlines:

For this semester Apply by

Fall 2009 June 10, 2009
Winter 2010 October 10, 2009
Spring/Summer 2010 February 10,2010
Fall 2010 June 10,2010

The Morse B. Barker Scholarship

The Morse B. Barker Scholarship Fund gives scholar-
ships annually to students who will be or are attending
Washtenaw Community College.

To be eligible, a person must:
¢ Demonstrate financial need

¢ Be a permanent resident of Washtenaw County

¢ Be between the ages of 18 and 30 (includes Ann
Arbor high school seniors who plan to attend WCC
after high school graduation)

e Carry a course load of at least nine credit hours

¢ Declare a particular program of study or major field

¢ Maintain Satisfactory Academic Progress (year-end
minimum grade point average of 2.0)

¢ Be a non-smoker

e Submit an application online at
www.scholarships.egrant.org

Divisional Scholarship Information

The Divisional Scholarship provides scholarship monies
for tuition and books. The scholarships are awarded for
Fall and Winter semesters. Recipi-

Apply in :

May to ents must be enrolled in at least 6
get money credit hours each semester and be
for Fall considered in-district students at
& Winter Washtenaw Community College.
semesters Students will receive $300 for books

each semester based on a 12 credit
hour enrollment. To print the application, go to

www.weenet.edu/financialaid and choose Aid Types,
then Scholarships, and scroll to the Divisional Scholar-
ship Information.

High School Scholarship Information

Washtenaw Community College offers the President’s
and Procassini Honor Scholarships for high school seniors
who will graduate from a public high

Scholarships
p school that is in Washtenaw County

may cover eb S I e '
two years of and reside in-district as defined in
study the annual Programs and Services

Bulletin. Students can apply for both
scholarships with the same application. To print the
application, go to www.wcenet.edu/financialaid and
choose Aid Types, then Scholarships, and scroll to the
High School Scholarship Information.

President’s Honor Scholarship

The President’s Honor Scholarship is awarded to five
in-district students from each public high school in
Washtenaw County. A cumulative grade point aver-
age (GPA) of 3.2 or better on a 4.0 scale is required.
This scholarship pays full tuition for two consecutive
semesters (Fall and Winter) plus $300 for books each
semester. Scholarship recipients must enroll at WCC
for at least 12 credit hours.

The scholarship will be renewed the following year
if the recipient maintains a 3.0 cumulative GPA at
Washtenaw Community College and completes at
least 24 credit hours.

Procassini Honor Scholarship

The Procassini Honor Scholarship is awarded to one
in-district student from each public high school in
Washtenaw County. The scholarship pays full tuition
for Fall and Winter semesters plus $300 for books
each semester. This scholarship is awarded on the
basis of scholastic achievement and/or outstanding
accomplishments in high school. Scholarship recipi-
ents must enroll at WCC for at least 12 credit hours.

The scholarship will be renewed the following year,
if the student maintains a 2.3 cumulative GPA at
Washtenaw Community College and completes at
least 24 credit hours.

Michigan Competitive Scholarship

This scholarship provides financial assistance to students
who demonstrate both financial need and academic
potential. Academic potential is based on the National
ACT examination. Those eligible may receive up to the
amount of demonstrated need or the amount of tuition,
whichever is less, but this scholarship will not award
more than $1,300 per year.

Eligibility Requirements:
¢ Achieve a qualifying score based on the national
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ACT test. This test is taken in the junior or senior year of high school.
e Be a US. Citizen or declare an intent for this status.

e Must have been a continuous Michigan resident since July 1 of the year
preceding the academic year for which applying for the scholarship.

To Apply:

¢ Demonstrate financial need based on the Free Application for Federal
Student Aid (FAFSA) by completing the financial aid application process.

e Enroll at least half-time (6 credits or more).

Michigan Merit Award

The Michigan Merit Award is for students who graduated from a Michigan
High School from 2000 to 2006. If you graduated from a Michigan High
School in 2007 or later, check out the Michigan Promise Scholarship.

The Michigan Merit Award was established to reward academic excel-
lence based on high school assessment tests. Students may earn up to
$3,000, which must be used for postsecondary educational purposes.
Students who were notified that they are eligible to receive the award
need to certify their award by logging on to www.michigan.gov/merit, and
then completing the online certification. WCC receives a monthly roster
of eligible students from the State of Michigan.

Michigan Nursing Scholarship

The Michigan Nursing Scholarship is a non-need based award available
to Michigan residents enrolled at least half time at an eligible institution
in a program leading to a Licensed Practical Nurse (LPN) certification,
Associate Degree in Nursing (ADN), or Bachelor of Science in Nursing
(BSN). The deadline to apply is in May for the upcoming Fall and Winter
Semesters. See www.michigan.gov/mistudentaid for more information.
To print an application, go to www.weenet.edu/financialaid and choose
Aid Types, then Scholarships, and scroll to the Michigan Nursing
Scholarship.

Michigan Promise Scholarship

The Michigan Promise Scholarship is for students who graduated from a
Michigan High School in 2007 or later. If you graduated from a Michigan
High School from 2000 to 2006, check out the Michigan Merit Award.

The Michigan Promise Scholarship provides up to $4,000 to high school
graduates for successfully completing two years of postsecondary educa-
tion beginning with the high school graduating class of 2007. Students
who were notified that they are eligible to receive the award need to
certify their award by logging on to www.michigan.gov/promise, and
then completing the online certification. WCC receives a monthly roster
of eligible students from the State of Michigan.

Resources
¢ National Resources

- www.fafsa.ed.gov - Opens the door to the federal aid process
¢ State Resources

- www.michigan.gov/mistudentaid/ - State financial aid sources and
scholarship search

Work-Study

Federal and State Work-Study programs provide funding for jobs for stu-
dents with unmet financial aid need, giving them the opportunity to earn
money to pay educational expenses. The amount of the award depends
on the student’s financial need and available funding. If the student is
eligible for work-study employment, he/she may apply for specific jobs on
or off campus. Eligible students may work up to 20 hours per week and
are paid an hourly wage, bi-weekly for hours actually worked. Details
on this program are available from the Employment Services Office.

Eligibility

To be eligible for Work-Study you must:

¢ Complete the Free Application for Federal Student Aid (FAFSA).

¢ Beenrolled in at least 6 credit hours

e NOT be terminated from financial aid as determined by the WCC
standard for Satisfactory Academic Progress

¢ Turn in any required paperwork

¢  Submit a Work-Study application to the Financial Aid Office. The

application can be found at www.wccnet.edu/financialaid by choosing
the Forms item on that web page.

There are a limited amount of funds for Work-Study. Priority is given to
students who were awarded Work-Study for the previous year.

Accepting

Once you have been awarded Work-Study you will need to contact the
Employment Services Office, SC 287, to:

e Learn about Work-Study expectations and what jobs are available.

¢ Complete the necessary paperwork for Work-Study placement.

e After being hired, receive the Authorization for Employment form.

Work-Study funds are paid by bi-weekly via paycheck. Work-Study funds
are not applied directly to the student’s account.

Terms and Conditions

Work-Study provides jobs for students to earn part of their educational
expenses. The amount of the award depends on the student’s financial
need and the availability of funds. If eligible for Work-Study, the student
is placed in a job on campus. When possible, the job assigned will relate
to the student’s area of study and/or interests. Please note:

1. Students who demonstrate financial need are eligible to participate in
this program as long as funds are available.

2. Eligible students may work up to 20 hours per week, depending on the
job classification, but cannot work during scheduled class sessions.

3. Students are paid an hourly rate under this program. The rate as of
Spring/Summer 2009 was $8.75 per hour.

4. Students have the right to interview for the positions designated as
Work-Study jobs if they have the qualifications required.

5. Since Work-Study positions are provided to meet the financial need of students,
they must work as assigned if all budgeted expenses are to be met.

6. Students must abide by the rules and regulations set forth by the
department or agency to which they have been assigned, such as work
schedule, attendance requirements, dress, etc.

www.wccenet.edu

Washtenaw Community College — Programs and Services 2009 - 2010 3

INFORMATION

FINANCIAL



Financial Information

Native American Tuition
Waiver (ITW) Program

Free tuition (not fees) for
academically qualified

Native American Students.

Requirements:

Be at least one-quarter
Native American descent
enrolled in a degree,
certificate or transfer
program

Submit tribal certifica-
tion from the Inter-Tribal
Gouncil

Contact:

Harriet Moran Inter-Tribal
Council of Michigan, Inc.

405 E Easterday Avenue
Sault Ste Marie
Michigan 49783

Phone:
1-800-562-4957
(extension 3038)

Fax:
1-906-632-1810

www.itcmi.org

7. If students decide not to continue a Work-Study
job, they must immediately notify the department
to which they were assigned and the Financial Aid
Office.

8. If a student drops below 6 credit hours during his/
her Work-Study employment, he/she is no longer
eligible to work and must stop working immediately.

9. WCC cannot guarantee placement in a Work-Study
job. Due to funding limitations and the number of
students working, it may be necessary for the College
to discontinue job placements and terminate employ-
ment if funding is no longer available.

Other Aid

Tuition Incentive Program (TIP)

Phase 1 of the Tuition Incentive Program (TIP) pays
community college tuition and fees at the in-district rate
for students from low income families. TIP will pay for
a maximum of 24 credit hours per academic year. To be
eligible, students must:

e Be a US. citizen or lawfully admitted alien with
permanent status

¢ Be aresident of Michigan (according to Washtenaw
Community College policy)

¢ Have graduated from high school or completed a
GED after May 1, 1989

¢ Have been under the age of 20 at the time of high
school graduation or GED completion

¢ Considered financially eligible by the Family
Independence Agency (formerly the Department of
Social Services) prior to high school graduation

¢ Begin a course of study within 48 months of the
month of high school graduation or GED completion

¢ Be enrolled in courses at least half-time

¢ Meet Washtenaw Community College’s financial aid
standard for Satisfactory Academic Progress found at
www.weenet.edu/financialaid

¢ Not be in default on a student loan

e Submit a copy of the TIP letter from the governor
of Michigan, a copy of the High School Diploma or
GED, and proof of MI residency to the Financial
Aid Office.

Under Phase 1, a student is eligible for TIP for a
maximum of 80 semesters hours of courses completed

The State within four years from high school
information | graduation or GED completion. TIP
number applications may be obtained at local
is (888) high schools.

447-2687

Native American Tuition Waiver (ITW) Program

This program provides free tuition (student must pay
fees) for academically qualified Native American Stu-
dents. Students must be at least one-quarter Native
American descent, enrolled in a degree, certificate or
transfer program. To apply, students must submit tribal
certification from the Inter-Tribal Council. For further
information, students can contact:

Harriet MoranInter-Tribal Council of Michigan, Inc.
405 E Easterday Avenue
Sault Ste Marie, Michigan 49783
Phone: 1-800-562-4957
Fax: 1-906-632-6896
Go to www.itemi.org and look under the Services head-
ing for Michigan Indian Tuition waiver.

Aid that you must pay back:

Stafford Loans
The Federal Stafford Loan can be made from a bank,

Borrow only | credit union or other eligible lender.
what you Loan funds are disbursed directly to
need the school on the borrower’s behalf.
Loan Limits

According to federal regulations, borrowers are limited
to a certain amount of loan funds each year based on
their dependency status and year in school.

¢ Dependent students (as defined on the FAFSA) are
allowed to borrow up to $5,500 their freshman year,
$6,500 their sophomore year.

¢ Dependent students may borrower an additional
$4,000 the first two years if their parents are denied
a PLUS Loan.

¢ Dependent undergraduates may not exceed a com-
bined total of $31,000 in Stafford loan funds.

¢ Independent students are allowed to borrow up
to $9,500 their freshman year, $10,500 their sopho-
more year.

¢ Independent students (or students whose parents

were denied a PLUS Loan) may not exceed a com-
bined total of $57,500 for undergraduate students.

Interest Rates & Payments

¢ Asofpress time, Stafford loans had a fixed interest rate
0f 6.0% for subsidized and 6.8% for unsubsidized loans.

e Sample repayment schedules can be found in the
Stafford Loan information page. Type Stafford Loan
into the search on www.weenet.edu

¢ Based on financial need as demonstrated on the Free
Application for Federal Student Aid (FAFSA), a bor-

rower may receive subsidized and/or unsubsidized
Stafford loan funds.
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¢ Subsidized Stafford loans are loan funds where the government pays
the interest for the borrower while the borrower is in school or in an
eligible deferment.

e  Unsubsidized Stafford loans are loan funds where the borrower is
completely responsible for all interest that accrues on the loan.

How to Apply for a Loan

1. Complete the financial aid application process.

2. Carefully consider the Borrower’s Rights and Responsibilities.

3. Register for a minimum of 6 credit hours. (Loan requests are not pro-

cessed until the student is registered for 6 credit hours in a degree or
certificate program that is eligible for financial aid.)

4. Complete and submit a Stafford Loan Request Form to the Financial
Aid Office.

5. The Financial Aid Office then certifies your loan eligibility and forwards
that information to the Michigan Guaranty Agency (MGA) and your
Lender for further processing. If you have not previously signed a Master
Promissory Note with your lender, you will be notified to complete and
Electronically Sign (E-Sign) Your Master Promissory Note (MPN) (using
your Lender’s E-Sign Process).

Entrance Counseling

Federal regulations require first time student borrowers to complete
entrance counseling before receiving a Stafford loan. The process of
E-Signing your MPN includes entrance counseling, which provides useful
tips and tools to help you develop a budget for managing your educational
expenses and helps you to understand your loan responsibilities.

Disbursement of Loan Funds

The scheduled disbursement date of your loan is the date that WCC is
scheduled to receive your loan funds.

e [fthisis your first semester in any college - your funds are not disbursed
until thirty days after the start of the semester.

¢ One semester loans - if you are taking out a loan for only one semester
your funds will be disbursed twice during the semester.

e All loans must be disbursed in two equal amounts.

Borrower’s Rights and Responsibilities

When you take out a student loan, you have certain rights and respon-

sibilities.

Rights

Your rights include:

¢ A copy of your Repayment Schedule and Disclosure Statement.

¢ Notification in writing if your loans are sold or transferred for servicing.

¢ A repayment period of at least five years.

¢ The option to prepay any part of your loan at any time without penalty.

¢ The option to defer your loan payments, if you qualify.

¢ The right to have any questions about your student loan answered
by your lender, guarantor, or the U.S. Department of Education.

¢ The right to have your loan canceled as a result of death or total and
permanent disability.

¢ The right to a graduated or income-sensitive repayment schedule.

¢ Entitlement to an extended repayment schedule if you first borrowed
on or after 10/7/98 and have a debt of at least $30,000.

¢ The option to receive the original Master Promissory Note when your
loan is paid in full.

Responsibilities
Your responsibilities include:

¢ Notifying your lender or servicer if you change your name, address
or enrollment status (i.e., you withdraw, graduate, drop to less than
half-time enrollment or change your school of attendance).

¢ Knowing the terms of your student loans. You should keep copies of
all student loan documents in a safe place.

¢ Repaying your loan whether or not you complete your studies, are
satisfied with the education you received, or are able to find employ-
ment.

¢ Making your loan payments on time.

¢ Making payments at the end of your grace period whether you have
received a repayment schedule or not. If your first payment due date
is nearing and you have not received a payment schedule, you must
immediately contact your lender or servicer.

¢ Contacting your servicer or lender as soon as possible if you are unable
to meet a scheduled payment. The lender or servicer may be able to
help if you seek assistance before you are late making a payment.

¢ Providing your school with your expected permanent address, the name
and address of your expected employer and the address of your closest
relative when you graduate, withdraw or drop to less than half-time
enrollment. Your school will forward this information to your guarantor,
lender or loan servicer.

Exit Counseling

For information on Stafford Loan Exit Counseling, find Exit Counseling
on the sidebar at www.wccnet.edu/financialaid.

Repayment Options

When you apply for a student loan, you sign a legal and binding note to
repay your lender. When you leave school, it is important that you fulfill
this obligation. Consider the following options.

e Standard Repayment: Typically this is the least-expensive option in
terms of total interest costs. Most federal education-loan borrowers
choose this option. This option provides a fixed monthly payment of
at least $50 over a period of up to 10 years. A lender may permit a
borrower to make smaller payments than otherwise required if the
reduced scheduled monthly payment equals at least the amount of
interest due on the loan.

¢ Graduated Repayment: This plan starts off with low payments, which
then gradually increase every two years. The loan term varies depend-
ing on the total loan amount. Unless you consolidate several federal
education loans, the maximum repayment term under this option is 10
years. No single payment will be more than three times greater than
any other payment.

www.wccenet.edu
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¢ Income-Sensitive Repayment: Monthly payments in this plan begin low
and increase as the borrower’s income increases. Repayment terms can
be adjusted annually to adapt to income changes. While this benefits the
borrower with smaller initial payments, borrowers should be aware that
by reducing early payments, the long-term interest costs will increase.

¢ Extended Repayment: This plan is for borrowers with accumulated
loan balances of $30,000 or more received on or after Oct. 7, 1998.
Under this plan, you may reduce the amount of your monthly pay-
ment by spreading payments over a period of up to 25 years. You may
choose to make payments over this extended period under a level or
graduated schedule. Because payments are stretched over a longer
term, total interest costs will be significantly higher than under the
other repayment plans. Although a borrower’s monthly payment will
be lower, the total amount of money paid back over the life of the loan
will be more than standard repayment.

If'you experience trouble repaying your loans, please contact your lender
to avoid defaulting. The loan section of our website describes the con-
sequences of defaulting and suggests other options. This section can be
found by going to www.weenet.edu and clicking Aid Types, then Stafford
Loans for Students, and looking for the Loan Default link.

Parent Loans for Undergraduate Students (PLUS)

Parents of dependent students may be eligible for a credit based Parent
Loan for Undergraduate Students (PLUS). Interested parents may find the
application by typing www.wcenet.edu/financialaid into their web browser.

Tax Credits

Hope Credit

Rules have changed to allow those with higher incomes to claim a Hope
credit of up to $1,800 for qualified education expenses paid for each
eligible student. A tax credit reduces the amount of income tax you may
have to pay. Unlike a deduction, which reduces the amount of income
subject to tax, a credit directly reduces the tax itself. The Hope credit
you are allowed may be limited by the amount of your income and the
amount of your tax.

For additional information go to www.irs.gov/publications and type Hope
Credit or American Opportunity Credit into the Search.

Lifetime Learning Credit

Beginning on July 1, 1998, taxpayers may be eligible to claim a nonrefund-
able Lifetime Learning Credit of up to $4,000 against their federal income
taxes. The Lifetime Learning Credit may be claimed for the qualified
tuition and related expenses of the students in the taxpayer’s family (i.e.,
the taxpayer, the taxpayer’s spouse, or an eligible dependent) who are
enrolled in eligible educational institutions. The Lifetime Learning credit
is a nonrefundable credit. This means that it can reduce your tax to zero,
but if the credit is more than your tax the excess will not be refunded to
you. For additional information go to www.irs.gov/publications and type
Lifetime Learning Credit into the Search.

Maintaining Financial Aid Eligibility

Complete and Attend Class

Students who receive Title IV Federal financial aid and do not complete
or attend class for at least 60 percent of the semester will be required to
return a portion of their aid to the Federal government based on the last
date of any academically-related activity. Title IV financial aid consists of
parent loans for undergraduate students, unsubsidized and subsidized
student loans, Pell grants, academic competitiveness grants, supplemental
education opportunity grants, and work-study.

¢ Satisfactory academic progress
Students must maintain Satisfactory Academic Progress, which is
explained in this section.

¢ Enrollment Status
Many financial aid awards are based on the number of credit hours
on the student’s schedule: 6 credit hours are half-time status, 9 credit
hours are three quarters time status, and 12 credit hours are full-time
status. Financial Aid will not count courses taken in audit status toward
the student’s total credit load for the semester.

¢ Dropping or Withdrawing
Changes in the number of credit hours on your schedule can affect your
financial aid award. Talk it over with the Financial Aid Office first to
find out how your award might be affected. If you withdraw, you may
be put on Financial Aid Probation, be terminated from Financial Aid,
or have to repay some or all of your aid.

Return of Title IV Funds

The federal government mandates that if you withdraw, officially or
unofficially, from all of your classes you may only keep the financial aid
you have “earned” up to the time of withdrawal. Students who receive
Title IV Federal financial aid and do not complete or attend class for at
least 60 percent of the semester (or session) will be required to return
a prorated portion of their aid to the Federal government based on the
last date of any academically-related activity.

When you withdraw from all of your classes, WCC must determine the
actual amount of federal aid that you earned while you attended your
classes. To determine the amount of aid you have earned up to the time of
withdrawal, WCC will divide the number of calendar days you attended
classes by the total number of calendar days in the semester (or session)
(less any scheduled breaks of 5 days or more). The resulting percentage is
then multiplied by the total federal funds that were disbursed to you for
the semester. This calculation determines the amount of aid you earned
which you may keep (for example, if you attended 25% of the semester
(or session), you have earned 25% of the aid disbursed).

If Title IV funds were disbursed in excess of the earned amount then those
funds must be returned to the federal government. WCC will notify you
by letter if you are required to repay any of your federal funds. You will
be responsible to repay any funds that are determined to be unearned
(total aid disbursed less the earned amount). This does not apply to you
if you have withdrawn from some of your classes but remained enrolled
in others, or have successfully completed at least one class.
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Federal funds that may be affected by a complete withdrawal are:
Federal Unsubsidized Student Loan

Federal Subsidized Student Loan

Federal PLUS (Parent) Loan

Federal Pell Grant

Federal Supplemental Educational Opportunity Grant (FSEOG)

Federal Academic Competitiveness Grant

S o

Return of Institutional Funds

Students should be aware that changes to their class schedule during the
100% refund period may result in the student owing back financial aid
funds. Also, any changes made after the 100% refund period may result
in financial aid termination. Once a student is terminated from financial
aid that student is no longer eligible to receive any type of aid (exclud-
ing scholarships.) The student may continue to attend WCC using their
own funds for payment. Please see the Satisfactory Academic Progress
Standard for more information.

Satisfactory Academic Progress Standard

The Satisfactory Academic Progress Standard of Washtenaw Community
College’s Financial Aid Office requires that all students receiving aid
maintain a cumulative and semester grade point average of 2.0 or greater
and complete at least 75 percent of their semester credits.

Good Standing

Students who meet the Satisfactory Academic Progress Standard will
be in good standing and eligible to receive future financial aid (unless
they become ineligible after attempting 90 or more credits — see below).

Probation

New students and students in good standing who earn at least one (1)
credit during the semester, but fail to meet the Satisfactory Academic
Progress Standard will be placed on probation. These students are
allowed one additional semester of aid eligibility to meet the minimum
Satisfactory Academic Progress Standard requirements.

Termination

Students who are on probation and do not meet the Satisfactory Academic
Progress Standard will be terminated from financial aid. Once a student
is terminated from financial aid they are no longer eligible to receive any
type of aid, except certain scholarships. Students may continue to attend
WCC using their own funds for payment.

Any student who earns less than one credit during a semester will be
terminated from financial aid.

Students who pay for classes out of pocket and meet the Satisfactory
Academic Progress Standard in a future semester may have their
financial aid restored.

90 or More Attempted Credits

Students who have attempted 90 or more credit hours are not eligible to
receive financial aid regardless of whether or not they received aid for
those 90 credits. Transfer credits from any college/university, if applied to
the student’s record, will be subject to the above 90 credit hour regulation.

Dropping and Adding

Students should be aware that schedule changes made during the 100%
refund period may result in the student owing back financial aid funds.
Also, any changes made after the 100% refund period may be subject
to probation or termination status for failing to meet the Satisfactory
Academic Progress Standard for completion of courses.

Withdrawing, Auditing, Incompletes, Course Repetition,
Non-Credit, and Remedial

Students who withdraw from a class (or classes) may be subject to proba-
tion or termination status for failing to meet the Satisfactory Academic
Progress Standard for completion of courses. Students who withdraw
from all of their classes will be terminated from financial aid and may
have to repay a portion of their financial aid.

Financial Aid will not pay for classes in an audit status. If a student
changes their class status to an audit (AU) their financial aid will be
adjusted and they may be subject to probation or termination status
for failing to meet the Satisfactory Academic Progress Standard for
completion of courses.

Incomplete grades affect a student’s completion rate and may make the
student subject to probation or termination status for failing to meet the
Satisfactory Academic Progress Standard for completion of courses. At
the end of a semester any classes in an incomplete status are not calcu-
lated as credit earned. When/If the student completes the class(es), they
must notify the Financial Aid Office to have their Satisfactory Academic
Progress reviewed.

If a student decides to repeat a class for a higher grade, the credits will
not be included in the student’s completion rate. Students may need to
contact the Financial Aid Office to have their Satisfactory Academic
Progress reviewed.

Non-Credit classes do not affect a student’s Satisfactory Academic
Progress in any way. These classes are not factored into the calculation
of GPA or completion rate.

A student is eligible to have financial aid pay for up to 30 attempted
credits of remedial course work. After reaching 30 attempted hours,
additional remedial coursework will not be paid for by financial aid
and the credits are not included in determining a student’s Satisfactory
Academic Progress.

Appeals

Students who have been terminated from financial aid for any of the above
listed reasons, and feel they have mitigating circumstances may file an
appeal with the Financial Aid Appeals Committee. The Appeals Commit-
tee will decide if a student should be granted an additional semester of
financial aid. If students are granted an additional semester of financial
aid, they must meet the Satisfactory Academic Progress Standard or they
again will be terminated from financial aid.

Note: Satisfactory Academic Progress Standard and Academic Intervention
Program are not the same. Please see the Academic Intervention Program
page if you are looking for that information.
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You must finish the semester with

If you attempt this many credits: this many credits and a
2.0 Semester and cumulative GPA:

18 14
17 13
16 12
15 12
14 il
13 10
12 9
1 9
10 8
9 7
8 6
7 6
6 5
5 4
4 3
3 3
2 2
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Student Support Services

Counseling Resources:

Type www.wcecenet.
edu/advising into a
web browser.

Career Exploration
Online:

Type www.wccenet.
edu/careerresources
into a web browser.

Auxiliary Services

Bookstore

The WCC bookstore is located on the lower level of
the Student Center Building and is open during the
following hours:

Fall and Winter semesters
Monday-Thursday 8:30 a.m. to 6:30 p.m.
Friday 8:30 a.m. to 3:00 p.m., and
Saturday 9:00 a.m. to 1:30 p.m.

Spring/Summer semester
Monday-Thursday 9:00 a.m. to 5:00 p.m.
Friday 9:00 a.m. to 1:00 p.m.

During rush periods, hours are extended. Call the
bookstore or visit the WCC web site for details.

Selling Back Used Texts

Students can sell back their used books every day at the
bookstore. Best prices are usually during the last week
of the session and are based on current demand.

Reserving Texthooks

Once students have registered for a class, they may go to
www.whywaitforbooks.com to order their books.

Books are available for in-store pick-up or delivery to
the student’s home. Web orders are the best way to
get used copies. Information and staff assistance are
available in the bookstore.

Using Financial Aid to Buy Books

Near the beginning of the semester, students may use
their financial aid to buy books at the WCC bookstore.
Students who wish to use financial aid in the bookstore
must complete a transfer authorization, which can be
accessed in MyWCC, under the Student Services and
Financial Aid tab.

Students may reserve their books before their financial
aid is available in the bookstore. Students who have
completed the transfer authorization may go to why-
waitforbooks.com and complete a reservation form. The
reserved books will be charged against the students’
remaining financial aid, as soon as tuition is deducted,
and can be picked up as soon as financial aid is available
in the bookstore, at the date specified each semester.
Students who don’t have enough financial aid to cover
their books will receive an email from the bookstore at
their WCC student email address.

Students must show their WCC student ID card
at time of purchase. Please check financial aid at
wecenet.edu/ financialaid for more specific information.

Shopping at the Bookstore

Books, instructional aids, equipment, materials, and
supplies are readily accessible for students and staff.
Also available are WCC insignia clothing and gifts.
Special orders are welcome. The WCC Bookstore accepts
Visa, MasterCard, Discover, American Express, Barnes
and Noble gift cards, and personal checks with proper
identification.

Campusestore.com gives students reduced educational
prices on software.

Receipts must accompany returned merchandise; policies
regarding returns are posted in the Bookstore.

Children’s Center/Child Care Facility

WCC provides a state-licensed and nationally-accredited
child care facility in the Family Education Building
for children of WCC students. The Center offers a
comprehensive program to enrich and enhance the
social, emotional, cognitive, physical,

F-II‘SI come, and creative development of children
first served: . o

. with an emphasis on independence
Reglsm_r and self-esteem. The staff is trained
your child in early childhood education and
justafteryou | development. Practicum students in
register for the Child Care Professional program
classes and foster grandparents also offer

additional care. Call (734) 973-3538 or
stop by the Children’s Center for details on age limits,
enrollment, attendance requirements, fees, hours of
operation, meals and other information. Visitors are
always welcome; no appointment is needed.

To find our website, type Children’s Center into the
Search on the College home page.

Dental Clinic

The College has a state-of-the-art Dental Clinic which
is open to students, staff and faculty. Treatment is pro-
vided by University of Michigan dental students and
WCC'’s dental assisting students under the supervision
of a licensed dentist. Contact the Dental Clinic at (734)
973-3332 for current information regarding services
provided, hours of operation and fees.
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Counseling/Advising

Counseling services are located on the second floor of the Student
Center Building. Hours of operation for each semester are posted
on the Counseling Center bulletin board, but are typically 8 a.m. to
6:30 p.m. on Mondays through Thursdays and 8 a.m. to 5 p.m. on Fridays.
During peak registration periods, the center may be open until 7:00 p.m.
on Mondays through Thursdays, and 9 a.m. to noon on select Saturdays.

Academic Advising

Counselors and instructors are available to facilitate the development of
academic plans. They assist students with planning schedules, meeting
program requirements, placement in the appropriate level of courses,
and transferring to four-year colleges and universities, as well as refer-
rals to other support services.

Faculty members who are classroom instructors are especially helpful in
providing advice and assistance regarding courses within their field of
expertise. They can also assume the role of academic advisor for certain
certificate and degree programs.

Students intending to transfer to a four-year college or university should
contact Counseling and Career Planning, located on the second floor of the
Student Center Building, for information regarding current transfer agree-
ments between WCC and other area institutions (e.g., Eastern Michigan
University, Cleary University). Most transfer guides also are available on
the WCC web site. Students transferring to four-year institutions within
Michigan should contact a WCC counselor regarding WCC'’s participa-
tion in the Michigan Association of Collegiate Registrars and Admissions
Officers (MACRAOQ) Agreement. For more information see the MACRAO
transfer agreement in the Curriculum section of this publication.

Career Counseling/College Transfer
Services/Employment Services

The College offers comprehensive services to assist students in career
advising, career preparation, job placement and transfer. Counselors are
available to help students make career change and career decisions and
may suggest career testing or use of information in the Career Resource
Library, located on the 2nd floor of the Student Center Building.

The Career Resource Library (SC 283) has numerous publications,
videotapes, and handouts on career-related topics. Career Cruising and
Discover are interactive computerized career guidance programs for
student use. Discover is also available in MyWCC.

Schedule a Current transfer agreements with other area colleges
simulated and universities are maintained in Counseling and
interview Career Planning, including program transfer guides

and course transfer information. Current catalogs from
two- and four-year colleges are available as well as computer stations
with Internet access to other college web sites.

The Employment Services Office maintains listings of job openings,
including full-and part-time jobs, on-campus opportunities, off-campus
postings and placement for graduates. A web-based placement service
is available at www.collegecentral.com/wce for student use. Staff will
work with students and academic departments to identify appropriate
job opportunities. Workshops on resume preparation, interviewing,

job search techniques, and other related topics are offered throughout
each semester.

Personal Counseling

The counseling and social work staff work with students experienc-
ing personal or emotional problems. The staff also provides referrals
to the appropriate agency or service in the community for specialized
assistance as necessary.

Learning Support Services

Services to Students with Disabilities

Academic advising and arrangement of accommodations is provided by
Learning Support Services for students with documented disabilities.
These students may qualify to take their entry assessment (COMPASS)
in the LSS office and may qualify for additional accommodations in the
classroom such as sign language interpreters, readers, scribes, special-
ized technology or other assistance. In order to provide timely services,
requests must be made in advance. Advising is by appointment.

A Learning Disability Assessment is provided by a Learning Disability
Specialist for WCC students enrolled in credit classes who suspect
they may have a learning disability and who have not previously been
tested or whose testing is outdated. The goal of the LD assessment is to
identify and assist in arranging appropriate accommodations. Testing
is arranged by appointment.

For additional information please contact Learning Support Services, at
(734) 973-3342, located on the first floor of the Crane Liberal Arts and
Sciences Building in room 104. Advising hours are generally Monday
—Thursday from 8 a.m. - 6:30 p.m. and from 8 a.m. — 5 p.m. on Friday.

Student Resource and Women’s Genter

The Center provides advising, counseling and mentoring to students. It
also offers workshops, inspirational speakers and networking opportuni-
ties. The Center advocates on behalf of students to help them overcome
barriers that impede their success and to promote an

Resources educational environment that values diversity, inclu-
for male and siveness and equality.

female Although is wel t the Center, th
students ough everyone is welcome to use the Center, the

staff is especially sensitive to the needs of the adult
student who most likely has the responsibility of a home, family and full
time employment to factor into their educational objectives.

The Center utilizes a case management and holistic approach to provid-
ing services to students. This means that within established guidelines,
staff consider each student’s circumstances individually and provide
solutions that are prescriptive to his/her particular needs.

The Student Resource and Women'’s Center has a resource library which
contains books, periodicals, and computers. All students are invited to
use this resource.

The SRWC offers the following services:

¢ Academic, career, financial and educational planning for special
populations that include single parents, displaced homemakers,
economically and academically disadvantaged students, and men or
women entering non-traditional careers.

www.wccenet.edu
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¢ Development of an education plan

¢ Grant funding for educational expenses

¢ Academic enrichment programs, workshops, library resources and a
Women’s Mentoring Program

¢ Extensive connections to community agencies and resources

The Center is located on the second floor of the Student Center Building
in SC 289 and can be reached at (734) 677-5105.

M-POD: Students Transferring to

University of Michigan

The Michigan Pursuing Our Dreams (M-POD) program is located in
Counseling, Career Planning and Placement (SC 206D). This program
was developed jointly by WCC and the University of Michigan with the
goal of helping students to attain their educational goals of transferring
to U of M. Please contact the M-POD office at (734) 477-8519 for additional
information.

The International Student Center

The International Student Center, as part of Counseling and Career
Planning, provides services to the following:

¢ Prospective students visiting the College who want information about
the academic programs as well as information about services for the
international population, such as English as a Second Language
(ESL)

e Students looking for information and support services that will help
ease the adjustment to the American culture and college life

e Current students seeking academic advice regarding Washtenaw
Community College programs, as well as information about transfer
programs to other institutions

The Center is located on the 2nd floor of the Student Center Building in
room 206A. Students should call (734) 677-5158 or (734) 677-5128 for
more information.

Student Life

Office of Student Development and Activities

The Office of Student Development and Activities provides a variety of
opportunities designed to enhance a student’s educational experience
outside of the classroom. The Office oversees campus events, Club Sports,
clubs and organizations, The Washtenaw Voice newspaper, and Orchard
Radio. The Office is located on the 1st floor of the Student Center Building
in Room 112 and services are available during regular campus hours. For
more information, go to www.wcenet.edu/students or call (734) 973-3500
or e-mail studentactpt@wcenet.edu.

Club Sports

Club Sports are open to both women and men who wish to participate
on recreational teams. Club sports currently include baseball, basketball,
hockey, golf, running, soccer, softball and volleyball. Some activity
starts almost every month. Contact the Club Sports office located in
the Student Center Building, Room 118, or call (734) 973-3720 for
information and sign-up.

Student Clubs and Organizations

Student clubs and organizations are established by students to offer
opportunities in which students may learn leadership skills, meet other
students with similar interests, and have fun. The Student Activities
office is the clearinghouse for student clubs and organizations. Inter-
ested students should come to the Student Activities office in SC 112
for information on how to start a club.

For a list of current clubs and organizations click on the Student
Activities icon on the College home page.

The Washtenaw Voice Newspaper

The Washtenaw Voice is a twice-monthly newspaper published by and
for the students of WCC. The Washtenaw Voice provides opportuni-
ties for students to write, take photographs, design, sell, and manage
advertising. The Washtenaw Voice is located in the Student Center
Building in Room 116. For more information call (734) 677-5125.

Orchard Radio

Orchard Radio is WCC'’s student-run Internet radio station. Students
are invited to create and host their own radio show or provide off-air
assistance doing marketing, special projects, and general administration.
Students dedicate themselves to learning the fundamentals of running
a radio station, how to conduct interviews and do research, and the
importance of being a responsible person in media. All students are
welcome to join at the beginning of each semester. E-mail Orchard
Radio at radio@wccenet.edu or call (734) 973-3500.

GalleryOne

GalleryOne is located on the first floor of the Student Center Build-
ing, Room 108. The gallery shows work by student, faculty, local and
international artists from the first day of classes in September through
July. Periodically, the gallery will schedule lectures, gallery talks, dem-
onstrations, and workshops that are relevant to current exhibitions.
The gallery is open during the day and some evenings. Call (734) 477-
8512 for information. Current exhibition information can be found on
www.weenet.edu/galleryone home page.

Huron River Review

Students may contribute poetry, prose, photographs, and art to this award-
winning annual campus literary journal. Aspiring contributors can call
973-3703 or stop by the Writing Center (LA 355) for more information.

Alumni Association

The College stays in contact with former students through the Alumni
Association. All former students are eligible to join. The office is located in
The Foundation, SC 306; the phone number is (734) 973-3705.
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Bailey Library

1st floor, Gunder Myran
Building
(734) 973-3429

Wireless network

Several study choices:
Traditional study tables
Informal lounge seating

Group study rooms with
network access

Computer Commons

2nd floor, Gunder Myran
Building
(734) 973-3420

158 computers
PC and Mac platforms
Internet access
Microsoft applications
Language lab software

Software specific to
particular classes

Scanning and digital
video editing workstations

Printing available for a
charge

Resource Centers

Richard W. Bailey Library

The Bailey Library aims to play two complementary
roles: the physical hub of a vibrant learning community
and a portal for access to knowledge resources.

Resources

The Bailey Library provides more than 65,000 books,
20,000 e-books, 450 hard copy periodicals, and 10,000
e-journals in various databases. Electronic resources are
accessible both at the Library and off-campus through
the Library’s website. A media collection consisting of
audio and video tapes, digital videodiscs, and music CD’s
can be borrowed for use on equipment in the facility.

Services

Librarians provide students with a full range of research
assistance services that include in-person assistance, as
well as research assistance via email, text messaging,
and real-time chat. The Library actively participates in
inter-library loan programs such as the Michigan eLibrary
Catalog (MeLCat) and the Online Computer Library
Center (OCLC) to provide other libraries' resources to
faculty and students. Access to other libraries' online
catalogs, such as Eastern Michigan University and the
Ann Arbor District Library, is available.

Borrowing and Copying

Currently enrolled students need an ID card to borrow
materials, and their WCC ID number to gain off-campus
access to the Library's online resources. The circulation
system and online catalog provide efficient, accurate

information on all library materials. The Library provides
self-service copiers and students can purchase a copy
card from a machine if they wish to make copies.

Hours and Website

The Bailey Library and Computer Commons is open
during weekday, evening, and weekend hours as
posted each semester. Consult the Library's web site at
www.weenet.edu / library for more information and
electronic access to many resources and services.

Learning Support Services

Tutoring

Learning Support Services provides free tutoring for
all students in credit classes for which students are
currently enrolled. All levels of math, chemistry, phys-
ics and biology are covered. Tutoring is also available
for general subjects, as well as for courses in English,
English as a Second Language, Business, Computers,
Science, and others. Tutoring is provided on a walk-
in, individualized basis so that specific questions can
be answered. Tutoring does not substitute for class
attendance. Students should be prepared with ques-
tions and bring in the assignment, syllabus, book and
notes. Study skills may also be covered while working
with the tutor on subject material. Drop by LA 104 or
call (734) 973-3342.

Academic Skills Center

The Academic Skills Center provides help for students
who desire to improve their reading and study skills
and realize academic success. Diagnostic reading tests
designed to guide students into the proper level courses
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for their needs can be administered and evaluated. Students enrolled in
Academic and Study Skills (ACS) classes use the facility regularly dur-
ing the semester. Questions related to reading skills, study skills, and
critical thinking may be directed to the Academic Skills Center, (734)
973-3301, GM 307.

Math Resource Center & Biology Resource Room

The Math Resource Center and Biology Resource Room provides resources
for WCC students enrolled in mathematics or the sciences.

LSS m?th The lab is located in Gunder Myran 201. Information
and science regarding courses, procedures, schedules, and program
tutors are requirements is available at this location. Math tutors
located here are usually available when the lab is open. Hours will

vary during vacations and during the summer. The
WCC mathematics web site has more information about mathematics at
WCC. Type www.wcenet.edu/departments/math into your web browser
to find out more..

Writing Center

The Writing Center, located in LA 355, is a resource available to all
WCC enrolled students as a walk-in support for writing assignments
across the curriculum. The primary goal of the Writing Center is to help
students become stronger writers. English instructors are on duty along
with a staff of trained and skilled peer tutors to provide help with any
aspect of writing, from coming up with ideas, basic sentence structure,
proofreading, to research documentation.

In addition, several writing courses (English 090/091, 100, and 111)
have Writing Center assignments as the “fourth” credit hour. In each
course, students complete exercises to complement their course work,

and to further develop their writing skills. The Writing Center also offers
placement testing for students who need assistance in selecting a writing
course that matches their skill level.

The Writing Center computers are equipped with Microsoft Office and
Internet browsers for student use. The Center is usually open 6 days
a week but it’s a good idea to call (734) 973-3647 for specific hours for
each semester. The web site also has the latest hours plus more specific
information to help students. Just go to www.wecnet.edu and type Writ-
ing Center into the Search.

Testing Center, 3rd Floor, Student Center Building
The Testing Center provides a quiet and comfortable environment for
guests and students to take GED tests, employment screening tests, Col-
lege Level Examination Program (CLEP) tests, DSST tests (DANTES),
and distance learning tests. It is open Monday through Saturday during
the academic year, on Sundays in some semesters, and closes early one
day per month for staff meetings.

Check the hours by typing Testing Center into the Search on the College
home page. Students visiting the Testing Center should bring their WCC
ID or another photo ID, know their instructor’s last name, and please do
not bring children, as they are not allowed into the Center.

www.wccenet.edu
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Academic Policies/Procedures

Enroliment Verification
Students may have their
enrollment verified after the
semester starts. The National
Student Clearinghouse is now
our authorized agent for
providing WCC degree and
enrollment verifications for
employers or background
screening firms.

These firms may contact

the National Student
Clearinghouse at
www.studentclearinghouse.org

Remember, classes taken in
audit or withdrawal status

will not count toward full-time
or even part-time status.

The student must be actively
pursuing an education.

Academic Procedures

Participation in Assessment of

Student Learning

To provide feedback that will enable the college to
determine whether its programs and courses are suc-

We
strengthen
your success
by constantly
assessing our
results

cessful in achieving their learning
objectives, students may be expected
to participate in college-wide outcomes
assessment activities related to its
courses, academic programs, and
general education outcomes. In some
instances, student work will undergo

special reviews. Other activities may
include portfolio development, tests, surveys, or other
tools to measure student learning. Student participa-
tion in assessment activities assures that the college
receives information on student learning that can be
used to promote continuous improvement of teaching
and learning. By choosing to come to WCC, students are
expected to participate in assessment activities as may
be requested. In all these activities, strict confidentiality
of individual student work will be maintained.

Cancellation of Specific Sections
of a Course

The college may cancel course offerings due to low
enrollment, lack of an instructor, or any other reason

Cancelled deemed via.ble by the Vice President
courses will for Instruction. Every effort ismade to
be crossed accommodate students into alternate
ith sections. Information regarding the
out “_"t a current status of course offerings for
red line in all semesters is available on the Col-
the online lege’s web site (www.weenet.edu) and
schedule at the Student Connection.

Class Attendance

Students are expected to attend all sessions of the courses
for which they register. Regular class attendance is
necessary for maximum success in college. In the event
of excessive absence or tardiness, individual instructors
determine whether the quality of a student’s work has
been adversely affected and, if warranted, may withdraw
a student mid-way through the semester.

Students who do not attend the first two class sessions
in a semester may be dropped from the class at the
instructor's discretion. Students not able to attend a
class are responsible for contacting the faculty member
prior to the second-class meeting.

Class Level
Freshman/First-Year Student - One who has completed
fewer than 31 credit hours.

Sophomore/Second-Year Student - One who has com-
pleted 31 or more credit hours but has not received an
associate degree or has not qualified for upper division
classification in a four-year college or university.

Course Load/Student Status
The following apply to all semesters, including Spring/
Summer.

One who enrolls in twelve or more
credit hours per semester.

One who enrolls in less than twelve
credit hours per semester.

Full-time student
Part-time student

Half-time student A part-time student enrolled in at

least six credit hours per semester.

Enrollment certifications are not processed until the
first week of the semester.

Students enrolling in 18 or more credit hours in a semes-
ter must have their schedule approved by a counselor
before their registration may be processed.

Insurance companies, the Veterans Administration, and
Financial Aid do not count audit or withdrawal status
as actively pursuing an education and will not consider
these classes toward full-time status or other credit hour
eligibility. This may also apply to scholarships, payments
by employers and so on. Scholarships and employer
payments may be revoked for audited classes or classes
in withdrawal status. Students should check with the
appropriate institution before making a change.

WCC Students Transferring Out

Articulation agreements between WCC and four-year
colleges and universities allow WCC students in specific
programs to apply all WCC credits toward a bachelor’s
degree. Included with the articulation agreements are
curriculum guides which list all courses required to suc-

Counseling cessfully transfer all credits. Approved
can tell you articulation agreements are available
where your online at.Wwwwccnet.ed.u and in ‘Fhe
. Counseling Office. For information

WCC credits : -
transf on public school articulation, see the
May transfer following section “College Credit for
677-5102 High School Education”. Please meet

with a counselor to plan your classes
if you intend to transfer to another college or university.
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There is an agreement that provides for transfer of up to 30 semester
credit hours to meet many or all of the general education requirements
at participating Michigan four-year colleges and universities. It is called
the MACRAO (Michigan Association of Collegiate Registrars and Admis-
sions Officers) agreement. The MACRAO agreement is explained more
completely in the Curriculum section and there is also information at
the www.macrao.org home page under the title MACRAO Transfer
Agreement and Provisos.

WCC Credit for Prior Learning

Washtenaw Community College recognizes that students come to col-
lege with competencies obtained from prior learning experiences such
as previous education, training, or work experience. To receive credit,
a prior learning experience must be verified. If it is documented and
evaluated to be equivalent to college-level coursework, it is the College’s
policy to allow equivalent credit to be granted to the

(lerllge student if appropriate to their WCC program of study.
credit for Up to forty-five credit hours can be granted.

what you The following methods may be used to verify equivalency
already credit: transcript evaluation, credit by examination,
know portfolio evaluation, advanced placement testing, and

articulation credit. Credit for prior learning will be
evaluated and posted on the student’s transcript only after the student
has earned one or more credit hours at WCC and will not apply toward
satisfying the minimum credits in residence required for graduation.
The credit does not count as part of a student’s credit load for any given
semester and is not computed into the grade point average.

In most cases, non-traditional credit earned for prior learning experiences
will not transfer to other colleges or universities. Other institutions will
want to evaluate the transcripts from all colleges previously attended
when awarding transfer credit.

Transfering Credit to WCC

The evaluation and acceptance of transfer credit is governed by the
accreditation of the institution issuing the credit. Only transcripts
that indicate accreditation by one of the Regional Accrediting Associa-
tions* will be evaluated for direct transfer of credit. Credit hours from
institutions that are not regionally accredited may be submitted by the
student for evaluation through the Portfolio/Document

Your existing i } .
. Evaluation process. In order to consider credit from
credits can . ) L ) -
international institutions, WCC requires submission
transfer to . :
wee of a course-by-course evaluation from Educational Cre-

dential Evaluators (ECE) or World Education Services
(WES) instead of the official foreign transcript. Applications for ECE or
WES outside services are available online from www.ece.org or www.
wes.org and students may choose either one of these organizations. Any
expense for international transcript evaluation is borne by the student.

Students seeking to transfer credit must submit official transcripts from
the colleges previously attended. Typically, the potential transfer credit
is evaluated using the student’s program of study at WCC to prioritize
which transfer credit is accepted first. WCC will then post all other
accepted transfer credit up to a maximum of 45 hours. The posting of
the transfer credit may affect the student’s financial aid if a student

has attempted 90 credit hours in their college career. Coursework will
be evaluated, at the student’s request, after the student has earned one
or more credit hours at WCC. Credit will only be granted for courses in
which a grade of “C” (2.0) or better has been earned. Courses which are
evaluated to be equivalent to college-level courses offered at WCC are
posted on the transcript as the specific course (college-level is defined as
100 level or above). Courses which are evaluated as college-level but not
equivalent to a particular WCC course are posted as elective credit in the
appropriate discipline. An educational experience such as a practicum
or a clinical that does not have standardized and measurable academic
content will not be reviewed for transfer credit. Online, correspondence
or teleconferencing courses must meet the same transfer criteria as
standard traditional academic credit to be accepted.

Not all credit displayed on another educational institution’s transcript
is eligible to be transferred to WCC. Credit hours obtained at another
institution through credit by exam, articulation agreements, life experi-
ence, portfolio review, etc. are not accepted. The student may submit these
learning experiences for review through the WCC Portfolio/Document
Evaluation process for potential elective credit.

WCC credits are based on semesters. Accepted transfer credit not
originally issued in a semester based format will undergo a conversion
prior to being posted on the WCC transcript. Credit hours only, not
grades, will transfer.

Students Must Promptly Check Transfer Credit

After the transfer evaluations are complete, posted, and a notice is sent to
the student; the student bears a responsibility to promptly inform WCC if
there are discrepancies in the posted credit that vary from the student’s
expectation. Ifthere is a question about posted transfer credit, contact
the evaluator within the Student Records area to learn how to proceed.

If the dispute involves content equivalency, the evaluator may ask the
student to provide a course syllabus from the prior college for that
course. Once the course syllabus is provided, the evaluator will review
the course in question. If no change is warranted, specific reasons will
be provided to the student.

If the student still disagrees with the evaluation, the evaluator in Stu-
dent Records should be notified immediately. The evaluator will seek
further opinion from the academic area at WCC. This process may take
considerable time based on the availability of the faculty and also may
require the student to provide additional information above what has
already been provided. The student may also check with a program
advisor for possible course substitutions.

Once credit has been posted to the WCC transcript and proofed, the
credit is not removed.

*Regional Accrediting Associations
Washtenaw Community College recognizes the following regional
accrediting associations for the acceptance of transfer credit:
New England Association of Schools and Colleges, Commission on
Institutions of High Education (NEASC-CIHE)

New England Association of Schools and Colleges, Commission on
Technical and Career Institutions (NEASC-CTCI)
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Middle States Association of Colleges and Schools, Commission on
Higher Education (MSCHE)

North Central Association of Colleges and Schools, The Higher
Learning Commission (NCA)

Northwest Commission on Colleges and Universities (NWCCU)

Southern Association of Colleges and Schools, Commission on
Colleges (SACS)

Western Association of Schools and Colleges, Accrediting Commission
for Senior Colleges and Universities (ACSCU)

Western Association of Schools and Colleges, Accrediting Commission
for Community and Junior Colleges (ACCJC)

College Level Examination Program (CLEP)
Credit may be granted for the successful completion of each of the five
general examinations of CLEP:

English Composition*

Mathematics

Humanities

Natural Sciences

Social Sciences and History

* Students who achieve the minimum score on the English Composition
General Examination will be granted English elective credit. To receive
credit for ENG 111 (Composition I), students must pass the CLEP English
Composition Subject Examination with Essay.

Minimum scores for awarding credit are based on American Council on
Education (ACE) recommended credit-granting scores.

Students who have earned six or more credits in any one of the general
examination subject areas are not eligible to receive credit for the general
examination in that area. Subject examinations exist in the general areas
of composition, literature, foreign languages, history, social sciences, sci-
ence, mathematics and business. In general, a maximum of three semester
credits may be granted for each College-approved subject examination
for scores which meet ACE recommended credit-granting scores. Some
general and subject examinations also require the successful completion of
an essay examination or laboratory demonstration. For information about
scheduling a CLEP test, contact the Testing Center at (734) 973-3634.

DANTES Subject Standardized Tests (DSST)

The DSST provides colleges with a means to measure students’ knowledge
in commonly taught college courses and awards credit based on student
scores. Students can choose from 37 different test titles in the areas of
social science, business, mathematics, applied technology, humanities,
and physical science. For information about which tests can be used to
award academic credit at the College, contact Enrollment Services. For
information about scheduling a DSST test, contact the Testing Center.

College Credit for High School Education

Students who have acquired entry-level occupational skills through
high school career and technical education may be eligible to receive

college credit for equivalent courses. The student must have taken an
approved career or technical course and receive a recommendation
from the instructor. The student must also provide the college with his/
her student performance record for evaluation by the college instructor.
Students eligible for articulated credit must apply for the credit within
two years of their high school graduation. For more information, please
contact the high school counselor, the recommending instructor, or the
College Tech Prep Office at (734) 973-3706.

Credit by Examination

The student must be currently enrolled to take credit by exam. Students
enrolled in a course who appear to be proficient in that course may, upon
recommendation of a full-time instructor and with the approval of the
department chair, take a course examination for credit. The student must
be accepted to the College as a credit student and complete a Credit-
by-Examination application form. The cost of the examination is based
on the number of credit hours in the course. A maximum of 30 credits
earned by examination may be applied toward a degree. The student
is responsible for arranging to complete the examination. Students are
allowed to attempt credit by examination only once per course. If the
student passes the exam, WCC posts the credit with no grade. This credit
generally does not transfer to other institutions.

Credit by Portfolio/Document Evaluation

Students with background experiences or certifications obtained through
on-the-job training or apprenticeships, for example, may have this prior
learning evaluated for college credit. Students may pick up a Non-
Traditional Credit Evaluation form from the Enrollment Services Office
and contact the appropriate faculty member(s) in the student’s program
area. Courses granting CEU’s are not normally eligible for college credit.

Students must submit all official documents and information on the length
and content of the experience, and any other pertinent documentation to
the appropriate faculty member for evaluation. Normally, a maximum of
20 credits may be accepted in this category (with the exception of appren-
ticeship training). The WCC Portfolio/Document process is designed to
give credit for technical or work experience, so WCC’s General Education
classes do not typically receive credit equivalencies through this method.

Military Training

For an evaluation of service school training, students must submit a
military transcript and DD 214 member 4 copy (military discharge
papers) unless still on active military duty. The documents must show
the exact title of the course, location of the course and length of the course
in weeks. Credit may be granted based on the recommendation of the
American Council on Education (ACE). If a course is not evaluated by
ACE, no credit is granted. If a course is relevant to a student’s occupa-
tional degree objective, the program advisor and appropriate dean make
a decision as to acceptance and application of credit. Other courses may
be accepted as elective credit based on the veteran’s program of study
at WCC. Accepted coursework will be posted to the transcript after the
student has earned one or more credit hours at WCC.
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College Board Advanced Placement Exams

Credit may be granted to students who have achieved a 3 or above on one
of the College Board Advanced Placement exams offered through their high
school. The student may be granted credit for a particular course or the credit
may apply toward an elective.

Additional Policies: Student Records has discretion to give elective credit for AP
work that has not been specified as a WCG course equivalent; course equivalen-
cies are determined exclusively by the Office of Curriculum and Assessment.

Score Credit :
AP Test Name Required  Awarded Course Equivalent
Art, History of 3 3 ART 130
Art, Studio - General Portfolio 3 3 ART 101
Biology 3 4 BIO 101
Calculus AB 3 5 MTH 191
Calculus BC 3 9 MTH 191 & MTH 192
. & 4 CEM 111
BN 4 8 | Ccem111acEm122
Computer Science A 3 4 CPS171
Computer Science AB 4 8 CPS 171 & CPS 271
Economics - Macroeconomics 4 3 ECO 211
Economics - Microeconomics 4 3 ECO 222
English Language 3 4 ENG 111
& Composition 4 7 ENG 111 & ENG 226
A 1 3 3 Elective Credit
s Lie 4 6 | Elective Credit & ENG 170
3 5 FRN 111
French Language 4 10 | FRN111 & FRN 122
3 5 GRM 111
German Language 4 10 | GRM111 & GRM 122
Government & Politics, U.S. 3 3 PLS 112
Government & Politics, Comparative 3 3 PLS 211
) 3 3 HST 201
History, US. 4 6 | HST201 & HST 202
Music Theory 3 3 MUS 180
. 3 4 PHY 111
Physics B 4 8 | PHY111&PHY 122
Physics C - Mechanics 3 5 PHY 211
Physics C - Electricity & Magnetism 3 5 PHY 222
Psychology 3 3 PSY 100
) 3 5 SPN 111
Spanish Language 4 10 | SPN111& SPN122
Statistics 3 4 MTH 160

AP Placement Notes:

1. ENG LANG/ COMP is accepted as composition ENG 111 (+ ENG 226 with a score of 4 or above)

2. ENG LIT/COMP is accepted as humanities elective (HUM) (+ ENG 170 with a score of 4 or above)

3. Credit accepted for AP tests is not posted until after the student has completed an academic credlit
with WCC.

4. Generally, credit is given with a minimum score of 3. (Economics, Computer Science AB are
exceptions requiring a minimum score of 4 to give credit)

5. Inorder to evaluate the AP Scores, an official score report must be provided to have credit accepted.

Contact Enroliment Services at (734) 973-3590 for additional course information.

* Explanation of Grades:

Satisfactory ‘S’ or Unsatisfactory ‘U’:

‘S’ and ‘U’ grades are generally given for courses numbered 100 and below.
Credits for courses with ‘S’ or U’ grades are not figured into credits attempted
in determining a student’s GPA and do not count toward graduation.

Incomplete Grade ‘I’ Credit Withheld:

If the instructor determines that the student has nearly completed the
requirements of a course but is missing a small but essential part of the
course due to unforeseen or extenuating circumstances, the instructor
may issue an T grade. The T grade will remain on the student’s transcript
until the requirements of the course are met and a letter grade given or
an instructor-determined deadline has passed with a maximum of one
year. The final grade will depend on the quality of the completed work
and its significance to the course. After the deadline, the grade that has
been preset by the instructor will be posted on the transcript if the work
is not completed. The T’ grade could become a letter grade such as B, C,
D, or S and credit granted or a U, F, or IX (permanent T’) in which case
a student would need to register in the course again to receive credit.
Neither the T or the TX’ grade will be figured into credits attempted or
honor points earned.

Withdrawal ‘W’:

A ‘W’ grade is posted to the student’s permanent academic record for
any course the student withdraws from after the 100% refund deadline.
The ‘W’ grade is not figured into credits attempted in determining a
student’s GPA.

Audit ‘AU’ No Credit:

A fully admitted student may enroll in a credit course on a non-credit
(audit) basis. The number of credits the course normally carries is not
included as part of the total credit load; however, tuition is assessed by
the number of credits for the course. Students may change from credit to
audit status or vice versa early in the semester without the instructor’s
permission. Refer to the Academic Class Schedule of courses for specific
dates each semester. Credit is not earned in courses taken on an audit basis.

After the deadline date, students seeking an audit must discuss receiving
an audit as a final grade with the instructor.

Pass ‘P’/No Pass ‘NP’

Pass/No Pass grades are given only in specifically-designated courses
numbered 100 and above. The Pass/No Pass grades must be part of the
approved course syllabus and will apply to all students in all sections
of the course. Students and faculty cannot elect this grading option for
other courses. The ‘P’ grade equates to ‘C’ or better work and will not be
included in a student’s GPA. No more than 25 percent of credits applied
toward an associate degree or certificate can have a ‘P’ grade.
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Grading Scale

Grades Grade Points Per Credit Hour
A Superior............ 4.0
A 37
Bt 33
B Excellent............ 3.0
B- 2.7
CHovrinn, 2.3
CAverage............. 2.0
G- 17
Dt 13
D Below Average. ...... 1.0
D-oo 0.7
FRailure................ 0
S* Satisfactory .......... 0
U* Unsatisfactory ........ 0
I* Incomplete;

Credit Withheld. .. ..... 0
IX* Expired Incomplete. .. .0
W* Withdrawal .......... 0
AU* Audit............... 0
P*Pass................ 0
NP*NoPass............ 0

NOTE: Grades (except S, P, and AU)
having 0 grade points may be treated
by other educational institutions as
an F.

To figure out your Grade
Point Average (GPA)

Multiply grade points x
credit hours

Next, divide by number of
credit hours attempted

Example ENG 111 is
4 credit hours

Student received a B-,
which is 2.7 grade points
per credit hour

Music 210 is 2 credit hours

Student received a B+,
which is 3.3 grade points
per credit hour

So
(4x27)+(2x33)=174

Divide by the total number
of credit hours taken to get
the GPA

174+ 6 =29 GPA
GPAis 2.9

Repeating a Course

Whenever a course is repeated on a credit basis, the
best grade and credits earned are used in computing
the grade-point average. All entries remain a part of
the permanent academic record.

Course Repeat Limits

Washtenaw Community College acknowledges that
the Academic Intervention plan does not effectively
address situations where a single course, rather than
a complete program of study, has proven difficult for
a student to finish successfully. In order to further
encourage student success on all levels and to reason-
ably utilize public resources, the College sets forth the
following Course Repeat Limits for all students, both
those who are successful in a single course, and those
who have not been successful in the course.

1. The student may attempt a course for the first time
at their own discretion providing they have met
admission and prerequisite requirements.

2. The student may attempt that course a second time
at their own discretion.

3. For the third attempt, the student must obtain
BOTH of the following:

a) Recommendation from a full time WCC
counselor/advisor; and

b) Approval from a full time WCC faculty member
from the same academic area as the course.

4. For any attempt beyond the third attempt, the
student must obtain BOTH of the following:

a) Recommendation from a full time WCC
counselor/advisor; and

b) Approval from a full time WCC faculty member
from the same academic area as the course.

AND

¢) May pay a $200 per credit hour Repeat
Course Fee (non-refundable) assessed in addi-
tion to the normal tuition and fees dictated
by the student’s residency status. The fee
plus tuition represents the actual cost of the
class. Financial aid monies may not be used
to pay the Repeat Course Fee.

Courses taken as an Auditor, courses withdrawn, and
courses with expired incomplete grades count toward
the total repeat attempts. Some courses are exempt
from the Repeat Course Limits: e.g. PEA 115, all non-
credit continuing education courses, courses numbered
189, 289, 174, 274, 164, 264, and courses designated
as repeatable to a specified limit in the WCC catalog.
Pursuant to the Board of Trustees policy, Emeritus
students will not be charged the repeat course fee but
will need permission to register for the third attempt
and beyond.

Transcripts/Final Grades

A permanent record of all courses, credits and grades
earned by each student is kept in the Enrollment
Services Office. Find out how to

You can’t : ’
get your °rderli‘f1 Official Trantsczlpt bﬁ
franscript if | COPSUtng Www.weenet.edu an

ou have a type Transcripts into the Search.
V_ . Unofficial copies are available
financial hold

on the WCC web site. Associate
degrees and/or college certificates
earned at WCC are posted on transcripts. At the
end of each semester final grades are issued to all
students enrolled for that semester. Transcripts and
final grade reports are available unless the student has
a financial obligation to the college. Students may access
their grades and unofficial transcript via MyWCC on
the college web site.

Grade Point Average (GPA)

Grade points measure the achievement of students for
the number of credit hours attempted. Grade points are
determined by multiplying the grade points per credit
hour by the credit hour value of the course attempted.
The cumulative grade point average is the total number
of grade points earned divided by the total number of
credit hours attempted. Attempted credit hours include
the number of credit hours of “F” even though no grade
points are earned for this grade.

Grade Appeal Procedure

A student may appeal any letter grade from any
course. All parties are to be notified of any action taken
during the entire process. The process consists of the
following steps:

Step One:  Student discusses concerns with the
course instructor.
Step Two:  If Step One does not resolve the appeal,

the student submits a written request
for a meeting to the Department Chair.
This step must be taken within five
months of the posting of the grade to
the student’s record.

Step Three: After discussion with the student
and/or the instructor, the Department
Chair makes an initial determination
regarding the basis for an appeal, and
may suggest that there is no basis for
appeal, or may suggest that the student
could appeal to the Instructional Dean.

Ifthe student wishes to pursue the appeal,
he/she should submit the written appeal
within five days to the Divisional Dean,
along with a request for a meeting and

Step Four:
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notification that he/she has already talked to the faculty
member and Chair.

Step Five: = The Divisional Dean invites both the student and the
instructor to a meeting and issues a written decision.
This step must be completed within six months of the
posting of the grade to the student’s record.

Step Six: A final appeal may be made in writing to the Vice-President

for Instruction. The Vice President for Instruction shall
make a final determination and shall inform the student
in writing of his/her decision.

Academic Forgiveness

Washtenaw Community College (WCC) acknowledges that not all stu-
dents are equally prepared for a successful academic career. Academic
Forgiveness is intended to provide an opportunity to remove a period of
poor academic performance at WCC from the GPA calculation. WCC
recommends that a student attempt to repair their transcript by repeat-
ing a course(s) first and utilize Academic Forgiveness as a last step.

Due to federal regulations, the Office of Financial Aid does not acknowl-
edge Academic Forgiveness when calculating eligibility for aid. Transfer
institutions may or may not acknowledge Academic Forgiveness and may
recalculate the WCC GPA for their purposes. It is at the discretion of other
institutions to determine how they will interpret Academic Forgiveness.

Students seeking Academic Forgiveness must meet and understand
the criteria below.

1. A minimum of three years must have elapsed between the poor aca-
demic performance and the Academic Forgiveness request. The student
may continue to enroll during that three year period. Enrollment can
be at WCC or another educational institution.

2. Only semesters with a semester GPA of less than 2.0 are eligible for
Academic Forgiveness.

3. To apply for Academic Forgiveness, the student must have successfully
completed at least 12 credit hours at WCC with a C grade or higher
and the cumulative GPA of those 12 credits must be 2.0 or higher
since the period of poor academic performance. For the purpose of
calculating Academic Forgiveness, classes taken since the period of
poor academic performance with a final grade of W, AU, N, IX, or I as
a final grade will count as F (failures).

4. Academic Forgiveness applies to a maximum of two (2) semesters.

5. The two Academic Forgiveness semesters are not required to be con-
tiguous.

6. In their request, the student will specify which classes taken during a
semester in which Academic Forgiveness is applied for will be included.
Courses included in Academic Forgiveness must have grades that
affect a student’s WCC grade point average. Courses with a grading
format that does not impact GPA (such as Pass/No Pass, Auditor,
Withdrawn, and Satisfactory/Unsatisfactory) are excluded from the
Academic Forgiveness process.

7. Ifapproved, the classes remain on the transcript with the original grade
and a notation indicating that Academic Forgiveness has applied to
them. The forgiven classes will be excluded from the WCC GPA.

8. Once granted, Academic Forgiveness is not reversible under any
circumstance.

9. Academic Forgiveness may be granted only once even if the student
did not take advantage of the full limit of Academic Forgiveness during
their initial application.

10. Classes removed from the GPA under Academic Forgiveness will still
count toward attempted classes for Financial Aid purposes.

11. Other institutions may interpret Academically Forgiven classes dif-
ferently and use the original grades.

12. Courses that have applied toward a WCC degree or certificate will not
be considered under Academic Forgiveness.

In order to apply for Academic Forgiveness, the student will initiate the
process by completing an application for Academic Forgiveness with a
WCC counselor or advisor. The Registrar’s office will provide the applica-
tion form. The counselor or advisor will discuss the ramifications and
alternatives of Academic Forgiveness with the student. The student will
indicate their understanding by signing the application. If the counselor
recommends and the student still wishes to pursue Academic Forgiveness,
the student will then meet with one of the Deans in Student Services for
a second review and discussion of the application and its impact. Upon
approval by the Dean, the application is forwarded to the Registrar to
verify the criteria has been met, disclosure to the student was performed,
and then the changes will be posted to the student’s transcript.

Deans’ List and Graduation Honors

The Deans’ List acknowledges students who have completed 12 or more
credits during a semester with a minimum 3.5 grade point average.
Students completing 12 or more credits with a minimum 3.8 grade point
average are on the Deans’ List with High Honors.

Students attending the college on a part-time basis who, over the previous
three semesters (Spring/Summer is one semester), have accumulated
at least 15 credits and earned a minimum 3.8 grade point average are
also on the Deans’ List. Graduation honors are awarded to students
earning a minimum 3.5 cumulative grade point average at the time of
graduation; High Honors are awarded to students earning a minimum
3.8 cumulative grade point average at the time of graduation. Honors or
High Honors is indicated on students’ transcripts, the commencement
program, and press releases.

Honor Society (Phi Theta Kappa)

Phi Theta Kappa, the international honor society for two-year colleges, has
been recognizing academic achievement since 1918. This organization has
chartered 1,100 chapters; it inducted its one-millionth member in 1993.

To be eligible for membership, students must be enrolled at WCC or
another regionally accredited institution offering an associate degree
program. They must have completed at least 12 hours of course work
leading to an associate degree (part-time students may be eligible) and
have a cumulative GPA of 3.5.

Students inducted into the organization will receive a Golden Key mem-
bership pin, an embossed certificate, the Golden Key Newsletter, and a
Phi Theta Kappa Scholarship Directory. Some $34 million in transfer
scholarships is available exclusively for society members as well as many
other scholarship opportunities. Society members will wear a gold braid
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and tassel at commencement ceremonies and receive a gold diploma
seal indicating membership. This designation will also be included on
students’ academic transcripts.

Students who meet the eligibility requirements for Phi Theta Kappa
may pick up a brochure from the Student Activities office, or may call
the chapter advisor for Phi Theta Kappa at (734) 973-3691.

Academic Intervention Program

Purpose: The primary purpose of the Academic Intervention Program

is to promote retention and academic success. It is the College’s inten-
tion to identify students who are showing signs of significant academic
struggle and provide support and services to assist them in meeting
their educational goals.

Definition: Washtenaw Community College wants to ensure that all
students make satisfactory progress toward achieving their educational
goals. The fundamental standard of academic progress is the completion
of attempted credits and the attainment of a minimum cumulative grade
point average (GPA) of 2.0. As a safeguard against further academic
struggle, interventions and restrictions may apply immediately in the
case of the courses listed below™* or after a student has attempted a
minimum of 12 credit hours (which includes developmental courses) and
failed to maintain a cumulative GPA of 2.0. These interventions will be
applied at the time of the student’s next enrollment.

* The following courses do not calculate into the grade point average but
a student enrolled in these courses who does not successfully complete
the entire course in one semester will receive immediate academic
intervention as described in this procedure. Successful completion
is defined as receiving one of the following grades: A (superior), B
(excellent), C (average), S (satisfactory) or P (pass).

¢ REA 040 * REA 071 * ENG 061 * ENG 090
* REA 050 * ENG 050 * ENG 064 e MTH 067
* REA 051 * ENG 051 * ENG 065
* REA 070 * ENG 060 * ENG 067

The student must do one of the following for each class on the above
list that has been attempted but has not been successfully completed:

e Take the course again and complete it successfully
(REA 040, REA 050, REA 051, and ENG 067 are no longer offered.
Choose the appropriate option below. ENG 067 students should talk
to their counselor or advisor.)

OR

¢ Successfully complete a higher level course in the same area such as
Reading or Writing, as recommended by a counselor or advisor

OR

e If the course is a Reading course (REA 040, REA 050, REA 051,
REA 070, REA 071, ENG 064, ENG 065), achieve an 82 or greater
Reading score on the COMPASS test.

Elements

Academic progress is evaluated after a student has attempted 12 or more
credits or at the end of a semester in which the student has enrolled in
one or more of the courses attempted from the list above.*

Good Standing: Cumulative GPA of >2.0 (greater than or equal to 2.0). A
student is in Good Standing when he or she has a cumulative GPA of >2.0
and successfully completes each course attempted from the list above.*

Step 1: Academic Caution Status:

A student is placed in Academic Caution Status,

e if after having attempted 12 or more credits, his or her cumulative
GPA is <2.0 (less than 2.0)
OR

¢ ifhe or she does not successfully complete each course attempted from
the preceding list.*

Academic Caution Process

1. The student is notified by mail that he or she has been placed in
Academic Caution Status. A letter will be mailed to the student on the
second work day after grades are posted at the end of the semester.

2. The student will be placed on registration hold status by Enrollment
Services and will be unable to register or change a registration until
he or she sees a counselor or advisor to develop an Academic Plan

(AP).

A. The Academic Plan will identify academic improvement strate-
gies which will include interventions such as participating in
the Student Success Seminar, tutoring, or study groups; working
with Student Resource and Women’s Center (SRWC); working
with Learning Support Services (LSS) on disability related
accommodations or other issues; or fulfilling other interven-
tions appropriate to the student’s needs. The Academic Plan
will be documented in the College’s computer system and can
be accessed by counselors and advisors.

B. Once the counselor or advisor and the student are satisfied with
the Academic Plan, the counselor or advisor may lift the hold
for the semester.

3. Astudent in Academic Caution Status cannot take more than 15 credit
hours. It is the student’s responsibility and in his or her best
interest to modify any pre-existing registration to reflect this 15
credit hour limitation. Fifteen credit hours are rarely recommended
at this stage but are available under special circumstances.

4. A student in Academic Caution Status will progress to one of three
steps:
¢ Good Standing if the cumulative GPA is 2.0 or higher and

the student successfully completes each course attempted
from the list above.*

¢ Remain in Academic Caution Status if the cumulative GPA
is below 2.0 but the semester GPA is 2.0 or higher and the
student successfully completes each course attempted from
the list above.*

¢  Move into Academic Warning Status if the semester GPA is
below 2.0 or the student does not successfully complete each
course attempted from the list above.*

5. Ifastudent in Academic Caution Status is likely to move into Academic
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Warning Status, the Academic Plan and the planned student schedule
should reflect no more than 13 credits. This is because students who are
placed into Academic Warning Status have a 13 credit hour limitation.
It is the student’s responsibility and in his or her best interest
to modify any pre-existing registration to reflect this 13 credit
hour limitation.

Step 2: Academic Warning Status:
A student who is in Academic Caution Status will be moved to Academic
Warning Status
e if'his or her semester GPA is <2.0 or
¢ ifhe or she does not successfully complete each course attempted
from the list above.*

Academic Warning Process

1. The student is notified by mail that he or she has been placed in
Academic Warning Status. A letter will be mailed to the student on the
second work day after grades are posted at the end of the semester.

2. The student will be placed on registration hold status.

3. A student in Academic Warning Status cannot take more than 13
credit hours. It is the student’s responsibility and in his or
her best interest to modify any pre-existing registration to
reflect this 13 credit hour limitation.

4. A student in Academic Warning Status must see a counselor or
advisor to:

A. Update his or her Academic Plan (AP).

B. Register or change a registration to include one of the following
required Intervention Courses:
¢ The following Academic Skills credit courses: ACS95,ACS105,

ACS107,ACS110,ACS 111, ACS121 or ACS122.

¢ Other approved courses designated by a counselor or advisor
which may include: a non credit success course, seminar, or
workshop; repeating an academic course previously taken;
or another designated course.

C. Once the counselor or advisor and the student are satisfied with
the Academic Plan, the counselor or advisor may lift the hold
for the semester.

5. A student in Academic Warning Status will progress to one of three
steps:

¢ Good Standing if the cumulative GPA is >2.0 and the student
successfully completes each course attempted from the list
above.*

e Moved back into Academic Caution Status if the student
achieves a semester GPA of >2.0, completes 66% of attempted
credits and successfully completes each course attempted
from the list above.*

¢ Face Suspension if one of the following occurs:

i. The student does not achieve a semester GPA
of >2.0

OR
il. The student does not complete 66% of attempted credits

OR

iii. The student does not successfully complete each course
attempted from the list above.*

Step 3: Academic Suspension:
A student who is in Academic Warning Status will be suspended if one
of the following occurs:

¢ ifthe semester GPA is <2.0
OR

e if he or she does not successfully complete 66% of attempted
credits
OR

o ifhe or she does not successfully complete each course attempted
from the list above.*

The soonest suspension can occur for any student is the end of
a student’s 3rd semester.

Suspension Process

1. The student is notified by mail that he or she has been suspended and
of the length of the suspension. A letter will be mailed to the student on
the second work day after grades are posted at the end of the semester.

A. TIfitis afirst suspension: the student will be suspended according
to the semester in which the student was in Academic Warning
Status but failed to make sufficient progress: from Fall semester,
the student will be suspended for Winter term; from Winter
semester, the student will be suspended for Fall term.

B. Ifitis a 2nd or subsequent suspension, the student will be sus-
pended for one full year starting from the date of the suspension.

2. When a student returns from suspension, the student is in Academic
Warning Status.

Appeals Process

1. The student may appeal his or her suspension to the Suspension Appeals
Committee (SAC) by doing the following:

A. Student sends a letter of appeal to the committee in care of the
Dean of Support Services and Student Advocacy. Appeal letters
must be received by the Dean’s office five working days prior to
the first day of the semester of suspension.

B. The SAC meets to review all appeals for the upcoming semester.
The committee will accept or deny each student’s appeal. The SAC
will be chaired by a dean from one of the academic divisions.

C. The SAC chair is responsible for notifying all
students who have appealed of the committee’s
decision prior to the last day of registration.

D. Ifthe appeal is denied, pre-registered students will automatically
be dropped from all of their courses.

E. The SAC will meet in January, June, and August.

2. If the student chooses not to appeal, then the suspension process as
outlined above goes into effect.
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Possible Appeal Outcomes:
e If'the suspension is waived by the SAC, the student will return
in Academic Warning Status.

e If the suspension is upheld by the SAC and it is a 1st suspen-
sion, the student will be suspended as outlined above in 1A of
the Suspension Process.

e If the suspension is upheld by the SAC and it is a 2nd or sub-
sequent suspension, the student will be suspended as outlined
above in 1B of the Suspension Process.

¢ The SAC may impose other appropriate enrollment restrictions.

Graduation Requirements

Application for Graduation

To be eligible for graduation, you must file an Application for Graduation with
the Enrollment Services Office. The application should be turned in four
months prior to the beginning of the semester in which the student plans to
graduate. This allows enough time for the college to verify that students will
meet their program requirements by the expected date of graduation, and
for students to make adjustments in their schedule for their last semester,
if necessary.

The form is available online or can be picked up from the Student Con-
nection on the second floor of the Student Center Building. Find the form
online by typing Student Forms into the Search on the College home page.
Degrees and certificates are issued in December, May, June, or August,
depending on when the student has completed their degree requirements
and applied for graduation. Students who plan to graduate must submit
an Application for Graduation form to the Student Connection even if
they do not plan to attend the commencement ceremony.

Graduation Requirements for an Associate Degree

To be eligible for graduation with an associate’s degree from
Washtenaw Community College you must meet all of the
following requirements:

1. Fulfill all prescribed course and credit hour requirements of your specific
curriculum (see Programs of Study Section for specific requirements).
A minimum of 60 credits is required for a degree. Courses numbered
below 100 do not count toward degree completion.

2. Complete a minimum of 15 residence credits (Washtenaw
Community College credits) toward completion
of each degree pursued. Credit for prior learning, including
credit by exam and transfer credit, may not be used as residence credit.

3. Complete the General Education Requirements as specified for the type of
degree for which you are applying. See “General Education Requirements”
in the Curriculum Section for details. This requirement may be waived
if you have earned a bachelor’s degree or higher from an accredited US.
college or university. You may request a waiver of general education
requirements in the Office of Student Records.

4. Earn a minimum cumulative grade point average of 2.0 and if applicable,
any minimum GPA specified in your program.

5. Meet all financial and library obligations to the College.
6. File an Application for Graduation form.

7. To be eligible for a second associate degree, students must complete
15 additional credit hours that are different from the credits used to
complete their first associate degree. Students must meet all degree
requirements for the program they plan to complete.

Graduation Requirements for a Certificate

To be eligible for graduation with a Certificate from Washtenaw Com-
munity College you must meet all of the following requirements:

1. Fulfill the prescribed requirements of your specific

Apply for . . . . .

graduation certificate curriculum including courses, credit hours, and/
before or hours of attendance. (see Programs of Study Section for
your last specific requirements) Courses numbered below 100 do
semester not count toward graduation for the Certificate. Courses

numbered 051 and below do not count toward graduation
for the Certificate of Completion.

2. Complete a minimum of 75% of the total credits required as “residence
credit” for each certificate pursued. Exceptions: A. The Certificate
of Completion, which requires that all credit hours be completed as
residence credit. B. The MACRAO agreement, which allows students
completing their certificates at WCC to complete 25% of their credit
hours as residence credit. Credit for prior learning, including credit by
exam and transfer credit, may not be used as residence credit.

3. Earn a minimum cumulative and program grade point average
(GPA) of 2.0.

4. If applicable, earn the minimum grade point average (GPA) specified
for your program.

5. To earn a second certificate in the same program area, you must com-
plete at least nine additional credit hours, including the specific course
requirements in the curriculum.

6. Meet all financial and library obligations to the College.

7. File an Application for Graduation form.

Selecting the Program Year for Meeting Graduation
Requirements

In meeting program requirements for graduation, you may select either
those requirements that were in effect during the year in which you
initially enrolled in your program (if the program is still active) or those
in effect when you complete your program.

Discontinued Programs

When a program is discontinued, you are given a specified amount of
time to complete the program (usually three years), after which you must
change to a different program. If you change programs you should see
a program advisor to select appropriate courses and make course sub-
stitutions as necessary. If you interrupt your studies for more than two
consecutive semesters, the College strongly encourages you to change to
the requirements that are in effect the year in which you return. Gradu-
ation requirements may be completed during any semester.
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Course Substitutions

Courses required for a program of study may be substituted by other
courses only with the approval of the program advisor and the appro-
priate Division Dean. A course substitution form must be filed with the
Enrollment Services Office.

Waiver of Program Requirements

Under extreme circumstances, a required course may be waived with
the approval of the program advisor, the Division Dean, and the Vice
President for Instruction. A Waiver of Program Requirements form must
be filed with the Office of Enrollment Services.

Graduation Ceremony
The College’s Commencement ceremony is held in May. The conferring
of degrees and college certificates, and the awarding of honors highlight
the commencement exercises. Students receiving associate degrees or
college certificates of 15 credits or more are expected to participate in the
commencement. Students must meet all financial and library obligations
to the College before a transcript, diploma, or certificate will be issued.
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Student Rights and Responsibilities

Policy on Student Rights and
Responsibilities

Washtenaw Community College is a community whose mission is to "make
a positive difference in people's lives through accessible and excellent
programs and services". Washtenaw is a learning community rich in the
diversity of its teachers and staff who are deeply committed to helping
students achieve their goals. It is a community drawn together by the
common beliefs in the values of teaching and learning and the importance
of respecting differences in people and in their ideas.

The primary purpose of the Policy on Student Rights and Responsibilities
is to maintain an environment which supports the educational process and
protects the safety and well-being of the College Community. The respon-
sibility for maintaining such an environment is shared by all members of
the community.

Washtenaw Community College students are members of both the Col-
lege community and the community at large. As members of the College
Community, students are subject to the rights and responsibilities which
accrue to them by virtue of this membership. As members of the larger
community, of which the College is a part, students are entitled to all
rights and protection accorded them by the law of that community. By the
same token, students are also subject to all laws and their enforcement.
When students violate civil or criminal law, they may incur penalties
prescribed by legal authorities. In such an instance, College discipline will
be initiated when students also violate College regulations. Any violation
of criminal law not listed in this policy may also, at the discretion of the
College, result in student disciplinary action.

Within the College, it should be noted that this policy will supersede cur-
rent program and departmental procedures if conflicts exist.

This policy and the companion procedures are intended to apply to all
persons who have active student status at the College. This includes all
persons who are actively registered for credit or credit-free courses and/
or special training/education programs, workshops, and seminars. Guest
students from other institutions, as well as high school students approved
to take courses at the College, are also covered by these provisions.

The Office of the Associate Vice President of Student Services is charged
with the responsibility of developing and administering guidelines and
procedures to implement this policy.

Student Rights

Freedom of Access to Higher Education

Washtenaw Community College is an open-door institution, which
means that any individual who has the ability to benefit from College
offerings will be admitted. The mission of the College is to “strive to make
a positive difference in people's lives through accessible and excellent
programs and services.”

Freedom from Discrimination and Discriminatory Harassment
Discrimination against individuals on the basis of any protected category
is antithetical to the values of the College and is prohibited by law.
Harassment of individuals because of any of these innate characteristics
will not be tolerated at Washtenaw Community College. Violation of
this policy may result in discipline ranging from counseling up to and
including dismissal.

Discriminatory harassment is defined as verbal or physical conduct
based upon race, color, creed, religion, national origin, gender, sexual
orientation, familial status, height, weight, ancestry, age, marital status,
disability, or Vietnam-era veteran status that

1. adversely affects a term or condition of an individual's education,
employment, or participation in a College activity;

2.1s used as a basis for or a factor in any decision affecting the individual's
employment, education, or participation in a College activity;

3. has the purpose or effect of unreasonably interfering with an individual's
employment or educational performance; or

4. has the purpose or effect of creating an intimidating, hostile, offensive
or abusive environment for that individual's employment, education,
or participation in a College activity.

Freedom from Sexual Harassment

Washtenaw Community College is committed to maintaining an environ-
ment for learning, teaching, working, and research that is free of sexual
harassment. Sexual harassment is antithetical both to the academic
values of the College and the need for a work environment that is free
from sexual harassment or coercion. Sexual harassment in any form is a
violation of College policy and is prohibited by Title VII of the 1964 Civil
Rights Act, Title IX of the Educational Amendments of 1972, and by the
Elliot-Larsen Civil Rights Act of 1976. Sexual harassment will not be
tolerated at Washtenaw Community College. Violation of this policy may
result in discipline ranging from counseling up to and including dismissal
or termination.
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Academic Freedoms

1. Freedom of Speech and Expression
Students have the right to express their thoughts and opinions
without fear of reprisal. Student evaluation shall be determined on
an academic basis, not on opinions or conduct in matters unrelated
to academic standards. Students should bear in mind that the right
to free speech does not include a license to harass or injure others or
to disrupt orderly conduct of College classes or operations.

2. Protection Against Improper Academic Evaluation
Students shall have protection through due process against prejudiced
or capricious academic evaluation.

3. Protection Against Improper Disclosure
Students shall have access to their educational records and the Col-
lege will protect student educational records from dissemination or
transferability without a student's consent. In this regard, it is College
policy to comply fully with the provision and regulations of the Family
Educational Rights and Privacy Act (FERPA) of 1974.

Freedom in Student Affairs

1. Freedom of Association
Students bring to campus a variety of interests and skills previ-
ously acquired and develop new interests as members of the College
Community. They shall be free to organize and form associations to
promote their common interests, to develop leadership skills and to
meet new friends.

2. Participation in College Governance
As members of the College Community, students shall be free, individu-
ally or collectively, to express their views on issues of College policy or
procedure and on matters of general concern to the student body.

3. Publications

Student publications are important in establishing and maintaining
an atmosphere of free and responsible discussion and bringing issues
of concern and importance to the attention of the College Community.
The College and students will share student publication editorial
responsibility for all College-sponsored or supported student publi-
cations in order to maintain the integrity of communities, as well as
promote free inquiry and expression.

Right to Due Process

In administering this policy, the College guarantees each student accused
of violating a published College policy, those principles of due process and
fundamental fairness established by the Constitution of the United States.
Due process at Washtenaw means that a student is assured that his/her
rights as a student will be protected. Specifically, a student has the right:
To be informed of all charges brought against him/her; that he/she be given
a fair opportunity to refute them; that the College not be arbitrary in its
actions; and that there be provisions to appeal a decision.

Student Responsibilities

The following defines misconduct by students. Students in violation of the
following, acting alone or with others, are subject to disciplinary action

up to and including dismissal.
Disruption of the Educational Process

1. No student, acting alone or with others, shall obstruct, interfere with,
or disrupt any teaching, administrative, disciplinary, public service,
research or other activity authorized or conducted on the College
campus. This disruption does not necessarily have to involve violence
or force for the student to face disciplinary action.

2. No student shall fail to comply with the lawful and reasonable direc-
tions of College officials or law enforcement officers acting in the
performance of their duties and/or refuse to identify him or herself
to these persons when requested to do so.

Academic Dishonesty
All forms of academic dishonesty including but not limited to collusion, fabrica-
tion, cheating, and plagiarism will call for discipline.

1. Collusion is defined as the unauthorized collaboration with any other
person in preparing work offered for individual credit.

2. Fabrication is defined as intentionally falsifying or inventing any
information or citation on any academic exercise.

3. Cheating is defined as intentionally using or attempting to use unauthor-
ized materials, information, or study aids in any academic exercise.

4. Plagiarism is defined as the appropriation of any other person's work
and the unacknowledged incorporation of that work in one's own
work offered for credit.

Infringement of Rights of Others

1. Threatening, attempting, or using physical force or intimidation against
any person on College premises or at College-sponsored functions or
any student or employee in connection with the performance of his/
her college duties.

2. Theft from or damage to the College premises or the property of other
students, staff or faculty while on campus or at College-sponsored
functions.

3. Discrimination, intimidation, or discriminatory harassment based
on race, sex, color, age, religion, national origin, sexual orientation,
or disability.

4. Sexual harassment (as defined under Student Rights, “Freedom from
Sexual Harassment”).

5. Stalking defined as harassment by repeated unconsented contact, which
causes significant mental suffering or distress.
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Other Unlawful Acts or Violations of College Rules, Regulations
and Policies

1. Forgery, alteration or misuse of College documents records or iden-
tification, as well as knowingly furnishing false information to the
College.

2. Possession, use, or storage of knives, firearms, fireworks, explosives,
or other lethal weapons on campus or at any College-sponsored
event.

3. Consumption or possession of any alcoholic beverages on College
property unless previously approved by the President or his/her
designee and then only for those who are of legal drinking age. This
includes a prohibition of being intoxicated on campus.

4. Unlawful manufacture, distribution, dispensation, possession or being
under the influence of any illegal drugs or controlled substances on
College property or at College-sponsored activities.

5. Gambling on campus or at any College-sponsored function (excludes
approved charitable fundraising activities).

6. Smoking in College buildings, including rented facilities. Smoking
is prohibited in all buildings including private offices, entranceways,
lobbies, conference rooms, restrooms, hallways, lecture halls, and
classrooms. Smoking is not permitted outside of College buildings.

7. Misuse or damage to fire safety equipment on campus.

8. “Software piracy” or other illegal or unauthorized use of computer
programs, equipment, or networks. This also includes theft or abuse
of computer time.

9. Unauthorized presence in, use of, or damage to College premises,
facilities, or property.

10. Bomb threats, false fire reports or other false warnings or threats,
parking violations, violations of other published or posted regula-
tions, unauthorized possession or duplication of College keys, lewd
or indecent conduct, and unauthorized entry into files.

11. Violation of any civil or criminal laws while on campus or at College-
sponsored events.

Sanctions
One or more of the following sanctions may be imposed for violations of
College Policies:

1. Disciplinary Reprimand: The student is warned in writing that
further misconduct may result in more severe disciplinary action.

2. Restitution: The student is required to make payment either with
money or the performance of specific duties to the College or other
persons, groups, or organizations for damages incurred as a result of
a violation of this policy.

3. Failing Grade: In the case of academic dishonesty; the student may receive
a failing grade for the test or for the course involved.

4, Removal from a Course or Program: A student may continue to
attend other classes but may not attend the course or program from
which he/she has been removed. In the event of removal, a student
will be given either a withdrawal or a failure in the course.

5. Internal Probation: The student shall not represent the College
in any extracurricular activity or hold membership in any student
group, organization, or College committee. Additional restrictions
or conditions may also be imposed. Notification will be sent to all
appropriate College offices.

6. Suspension: Separation of the student from the College for a specified
period of time. The student shall not participate in any College-sponsored
activity and may be barred from College premises.

7. Expulsion: Permanent separation of the student from the College.

8. Other Sanctions: Other sanctions, including loss of access to Col-
lege resources, mandated counseling or psychiatric assessments,
may be imposed instead of, or in addition to, those specified in the
above sections.

For example, students may be subject to restrictions upon their driving
privileges on College property for disciplinary violations involving the
use of motor vehicles, or, in the case of computer misconduct, students
may forfeit the use of their E-mail account.

Interim Suspension

If a student's misconduct gives reason to believe his/her continued pres-
ence on campus poses an immediate and significant threat to the safety
of him/herself, other students, College employees or campus property,
the Associate Vice President of Student Services, the Vice President of
Instruction, or other authorized College official (as specifically designated
in writing by the College President) may suspend the student and exclude
the student from campus pending a hearing.

Upon deciding to suspend a student, the Associate Vice President of
Student Services or Vice President of Instruction must notify the student
by the most expeditious means available. After notifying the student of
the interim suspension, the College will proceed to organize a disciplin-
ary hearing.

Any student given an interim suspension may request an expedited con-
ference with the Associate Vice President of Student Services to discuss
whether the suspension will continue until the hearing is completed.

Outcomes Statement:

The College will have a policy available that provides support for the educa-
tional process, protects the safety and well-being of the College community,
and insures due process for all students.

Adopted: January 25, 1994
Revised: June 27, 2000

Revised April 12, 2002
Administrative Review: May 2002
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Due Process Guidelines

I. Student Complaint Procedures

Introduction:

The purpose of these Student Procedures is to provide a mechanism for
resolving student complaints against faculty, staff, and administrative offices.
The concerns addressed include discrimination or intimidating treatment, as
well as harassment on the basis of race, sex, age, religion, sexual orientation,
national origin, and/or disability. Also included are any other seemingly arhi-
trary, capricious, unreasonable, or unprofessional conduct toward a student
or groups of students by a faculty or staff member, or an administrative
office of the College. This section of the policy deals with student-initiated
complaints against faculty, staff, or administrative offices. The procedures
regarding student complaints are grouped in three categories:

A. Student grade appeals
B. Sexual and discriminatory harassment
C. Student complaints regarding any College faculty, staff, or

B. Procedure for Student Complaint Regarding Sexual and
Discriminatory Harassment
Any student who feels that he/she has been subjected to sexual or
discriminatory harassment, or who is aware of conduct that violates
College policies against sexual or discriminatory harassment should
immediately report the matter to his or her instructor, to any Dean or
Executive Officer, or to the Associate Vice President for Student Services.

Any instructor, Dean, or other staff member who receives such a report
should consult with General Counsel regarding investigation and
resolution of the complaint.

C. Procedure for Student Complaint Regarding College
Faculty, Staff, Personnel or Administrative Offices

1. Complaints against College Faculty or Instructional Staff
Step One:  The student should make an effort to resolve the com-
plaint informally by means of a meeting with the parties

involved prior to filing a formal, written complaint.

administrative office Step Two:  Ifthe complaint cannot be resolved at the informal step, the
complaint should be filed in writing with the appropriate
Complaint forms are available in the offices of the Deans, the Associate Vice Dean within 20 working days of the decision or event that
President for Student Services, and the Vice President for Instruction. generated the complaint. The Associate Vice President
) for Student Services may be consulted if needed.
A. Procedure for Student Final Grade Appeal . i
. Step Three: The Dean will review, investigate, and attempt to resolve
A student may appeal any letter grade from any course. All parties are . .
. . . ) the complaint. The Dean may request further informa-
to be notified of any action taken during the entire process. The process . .\ . .
i<ts of the following steps: tion in writing and/or may schedule a meeting with all
consists ot the loflowing steps: involved parties. If the complaint is not resolved at this
Step One:  Student discusses concerns with the course instructor. level, the complaint will be referred by the Dean to the
Step Two:  If Step One does not resolve the appeal, the student sub- Vice President for Instruction.
mits a written request for a meeting to the Department ~ Step Four:  Ifthe complaint is not resolved and the Vice President for
Chair. This step must be taken within five months of the Instruction determines that further review is appropri-
posting of the grade to the student’s record. ate, he/she may convene the Student Review Board (see
Step Three: After discussion with the student and/or the instructor, Appendix B).
the Department Chair makes an initial determination ~Step Five:  If convened by the Vice President for Instruction, the
regardjng the basis for an appeal, and may Suggest that Student ReVieW Board Wﬂl deliberate a_nd recommend
there iSno basis for appeal} or may Suggest that the Student that the Orlglnal administrative pOSitiOn Should Sta_nd or
could appeal to the Division Dean. that some modification or reversal take place. The Vice
. President for Instruction may choose to follow directly,
Step Four: If the student wishes to pursue the appeal, he/she should . . . .
. ) . . modify, or disregard the Review Board's recommenda-
submit the written appeal within five days to the Division . .. . . .
) . L tion. The decision of the Vice President for Instruction is
Dean, along with a request for a meeting and notification that final
he/she has already talked to the faculty member and Chair. )
) o o Step Six: The Vice President for Instruction will notify the student
Step Five: The Division Dear.l 1nv1te§ both the' studen"c .and th'e of the final decision. A copy of the decision will also be
Instructor to a meeting and 1ssuesa written decision. T_hls sent to the College President and the area Dean.
step must be completed within six months of the posting
of the grade to the student’s record.
Step Six: A final appeal may be made in writing to the Vice President 2+ COMplaints Against College Non-Instructional Staff,
for Instruction. The Vice President for Instruction shall make Personnel or Administrative Offices
a final determination and shall inform the student in writing ~ Step One:  The student should make an effort to resolve the com-
of his’her decision. plaint informally by means of a meeting with the parties
involved prior to filing a formal, written complaint.
Step Two:  In the case of a complaint against College staff, personnel
or administrative offices, the complaint should be filed with
the Associate Vice President for Student Services within
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20 working days of the decision or event that generated
the complaint.

Step Three: If the complaint is not resolved, and the Associate Vice
President determines that further review is appropri-
ate, he/she may convene the Student Review Board (see

Appendix B).

If convened by the Associate Vice President, the Student
Review Board will deliberate and recommend that the
original administrative position should stand or that
some modification or reversal take place. The Associate
Vice President may choose to follow directly, modify, or
disregard the Review Board's recommendation. The deci-
sion of the Associate Vice President is final.

The Associate Vice President will notify the student of
the final decision. A copy of the decision will also be sent
to the College President and the executive officer of the
area involved.

Step Four:

Step Five:

3. Complaints against Associate Vice President for Student
Services or Vice President for Instruction

Step One:  If the complaint is against the Associate Vice President

for Student Services or the Vice President for Instruction,

and the complaint cannot be solved through informal

means, then a written complaint should be filed with the

President's office.

Step Two:  If the complaint is not resolved and the President deter-
mines that further review is appropriate, he/she may

convene the Student Review Board (See Appendix B).

If convened by the President, the Student Review Board will
deliberate and recommend that the original administrative
position should stand or that some modification or reversal
take place. The President may choose to follow directly,
modify, or disregard the Review Board's recommendation.
The decision of the President is final.

The President will notify the student of the final decision.

Step Three:

Step Four:

Il. Procedures For Student Discipline

A. Basic Procedures

These basic procedures apply to all student misconduct except academic
dishonesty. See IIB for Academic Dishonesty Procedures. Anyone with a
complaint against a student may attempt to resolve the complaint by informal
means prior to filing a charge.

StepOne:  Charges of violations may be made by any student or College
employee and must be filed, in writing, in the Associate Vice
President for Student Services' Office.

Step Two:  The Associate Vice President for Student Services or his/her

designee makes a preliminary investigation of the allegations.
If the Associate Vice President determines that the charges
and evidence warrant proceeding further and informal
resolution methods have not proved fruitful, the Associate
Vice President shall notify the student in writing of the
charges filed against him/her with specification of each. This

notification shall include a copy of the Student Rights and
Responsibility, which specifies a range of potential sanctions
and describes a course of action available to the student. This
notice shall be sent by both certified mail and first class mail
to the student's last known address within ten (10) College
work days after charges were first filed with the Associate
Vice President for Student Services.

After receipt of the letter, the student has the right to choose
one of the following options. The student must state in writing
what that choice is within ten (10) College workdays.

a.The student may admit the alleged offense and request, in
writing, that the Associate Vice President take whatever
action he/she deems appropriate.

Step Three:

b. The student may deny the alleged offenses and request
either an Administrative or Student Review Board hear-
ing (see Appendix A).

The student has the right not to respond. In this event, the

Associate Vice President has the right to take whatever

measures are deemed necessary.

If Option 3 (a) is chosen, the Associate Vice President for
Student Services will discuss the accusations with the student
and take disciplinary action, if indicated.

If the student requests a hearing under Option 3(b), the
hearing will occur within twenty (20) College work days after
receipt of the student's written request.

The student shall be notified at least three (3) College work
days prior to the hearing. This hearing notice will describe the
charges with sufficient particulars to enable the student to
prepare a defense, specify the time and place of the hearing,
and usually provide the name(s) of witness (es) scheduled to
appear.

If convened, the Student Review Board will deliberate and
make a recommendation to the Associate Vice President
for Student Services. The Associate Vice President may
choose to follow directly, modify, or disregard the Review
Board's recommendation. The decision of the Associate
Vice President is final.

Step Four:

Step Five:

Step Six:

Step Seven:

Step Eight:

B. Procedures for Academic Dishonesty

These procedures cover conduct described under Student Responsibili-
ties - "Academic Dishonesty". Any individual who suspects that academic
dishonesty has occurred should report the incident to the instructor in
charge of the class. It is the professional obligation of the faculty to enforce
academic integrity in their courses.

Step One:  Ifthe instructor suspects a student of academic dishonesty,
he/she will meet with the student as soon as possible. If the
meeting does not alleviate the instructor's suspicions, the
instructor will notify the student in writing within three
(3) days of the meeting that the matter is being referred to
the Division Dean for disciplinary action. At the same time,
the Student will also be notified that he/she may contact
the Vice President for Student Services for consultation
and assistance. A copy of the procedure for academic dis-
honesty will accompany the written notice to the student.
The instructor will forward copies of the above written
documentation to the appropriate Division Dean.
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Step Two:  The student must respond in writing to the Division Dean
within five (5) College working days of written notification,
either admitting or denying the charges. If the student
admits the charge, or does not respond in writing within five
working days, the Dean may take whatever action he/she

deems appropriate after consultation with the instructor.

Step Three: If the student denies the charge, the instructor shall
review the charge and documentation with the Division
Dean. The Dean will investigate the charges, reviewing
documents and interviewing witnesses (including the
student suspect), as he/she deems appropriate and reach a
decision regarding the student's culpability. Within fifteen
(15) days of the student's written response, the Dean must
place in writing to the student, the faculty member and the
Associate Vice President for Student Services the Dean's

decision and advise the student of the right to appeal.

Step Four: The student may accept the decision or request in writing
an administrative hearing before the Associate Vice Presi-
dent for Student Services. The Associate Vice President
for Student Services shall inform the Vice President for

Instruction of the appeal.

The decision of the Associate Vice President for Student
Services at the close of the hearing shall be final.

Appendices

Step Five:

Appendix A

Procedures For Disciplinary Hearings

Administrative Hearings are held before the Associate Vice President for
Student Services (or a designee), who shall render a decision in the matter.
The Associate Vice President shall be the Chair, and shall conduct the
hearing and rule on matters of procedure, evidence, and participation.
If a designee is appointed by the Associate Vice President, the designee
will have the authority to take all of the actions described below on behalf
of the Associate Vice President.

Student Review Board Hearings are held before a Student Review Board,
composed as specified in Appendix B, which shall make a recommenda-
tion to the Associate Vice President for Student Services. The Chair of
the Student Review Board shall conduct the hearing and rule on matters
of procedure, evidence, and participation.

General Provisions

1. The Associate Vice President for Student Services shall arrange for
the hearing to be held and shall notify all parties at least three (3)
days prior to the hearing of the time, date, and location of the hearing.

2. The student is entitled to appear in person at the hearing to present
his/her defense, including the presentation of affidavits, unsworn
statements, exhibits, and witnesses.

3. The student has the right to elect not to appear at the hearing even
though the student requested the hearing. Should s/he not appear,
the hearing shall be held in the student's absence.

4. At least forty-eight (48) hours prior to the hearing, the College may
make available to the student for review, at a reasonable time and
place, any affidavits, unsworn statements, or exhibits which the Col-
lege or complainant intends to submit at the hearing.

5. The student has the right to have a non-participatory advisor present
at the hearing.

6. The student shall be permitted to hear evidence against him/her,
present the defense, and call witnesses. Only the Chair is permitted
to cross-examine witnesses. The accused student and members of
the Review Board may suggest to the Chair questions to be asked
on cross-examination.

7. The hearing will be closed to the public unless an open hearing is
requested by the student. If the hearing is open, the Chair may still
close a portion of the hearing to protect the privacy of a complainant,
victim(s), or witness (es).

8. Formal rules of evidence shall not be applicable in student disci-
plinary hearings. The Chair shall adhere to the appropriate rules
of confidentiality and privilege, but shall otherwise, at his/her sole
discretion, admit all matters into evidence which reasonable persons
would accept as having probative value in the conduct of their affairs.
Unduly repetitious or irrelevant evidence may be excluded.

9. The student has the right to refuse to answer questions. However,
the student's refusal to answer questions may be considered in any
finding, decision, or recommendation.

10. The facts of the case shall be determined solely on the basis of evidence
presented at the hearing.

11. The College will provide for a record of the hearing to be kept.

Hearing Procedures

These procedures are intended as guidelines only. The Chair shall con-
duct the hearing, giving due consideration to fairness and due process
for all proper participants. Failure to follow these procedures shall not
be grounds for reversal or reconsideration.

1. The Chair calls the hearing to order and verifies those in atten-
dance.

2. The Chair reads a statement that cautions all participants that the
proceedings of the hearing must be treated with great discretion and
that anyone's disclosures or repetition of what they hear may violate
privacy rights or be inflammatory. In a closed hearing, anyone who
objects to keeping the proceedings confidential may be required to
leave the hearing room. The Chair further cautions all participants
that anyone, including the complainant or the student, who is deemed
by the Chair to be disrupting the orderly process of the hearing will
be required to leave the hearing room.

3.The Chair provides an overview of the procedures to be followed during
the hearing, deliberation, and decision.

4. The Chair presents a summary of the complaint or reads the charges
against the student.

5.The complainant or a member of the College faculty or administration
presents the complainant and evidence and witnesses in support of
the allegations against the student.

www.wccenet.edu
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6. The student then may present evidence and witnesses to support the
student's position. The complainant or College faculty or administra-
tor may present rebuttal evidence.

7. The Chair shall rule to admit or exclude evidence at the hearing.

8. At the Chair's discretion, the Chair or members of the Student Review
Board may ask questions of the presenters or of witnesses during
the course of the proceedings. The student or the complainant may
request the Chair to ask specific questions of a witness.

9. Both parties have the opportunity to present brief (no more than 10
minutes) summation arguments.

10. The Chair declares the hearing closed, and participants are excused
from the hearing room.

Deliberation and Decision

1. Administrative Hearing: After reviewing the evidence presented at
the hearing, the Associate Vice President will determine whether a
violation of College policy or regulations has occurred. If s/he deter-
mines that there has been a violation, the Associate Vice President
will decide upon the appropriate disciplinary sanction.

2. Student Review Board Hearing: The Student Review Board must
deliberate in private and determine, by majority vote, whether the
student has violated College policy or regulations. Within two (2) Col-
lege business days of the close of the hearing, the Review Board must
deliver in writing to the Associate Vice President of Student Services
its determination as to whether a violation has occurred and, if so, its
recommendation as to an appropriate disciplinary sanction.

3. The Associate Vice President of Student Services shall render a deci-
sion in writing within ten (10) College business days of the close of the
hearing. The Associate Vice President may adopt, modify, or disregard
the Review Board's recommendation. The Associate Vice President's
decision shall include a determination as to whether there was a viola-
tion and what sanction, if any, will be imposed. The decision may also
include a written explanation or rationale for any deviation from the
Review Board's recommendation.

4. The Associate Vice President of Student Services will inform the student
and the complainant of the decision, and of the right of either party to
appeal. Copies may also be provided to the Review Board members
and the Vice President of Instruction.

Appeal

Either the complainant or the accused student may appeal the decision
of the Associate Vice President of Student Services. The appeal must be
submitted in writing to the President of the College within three (3) busi-
ness days of the decision of the Associate Vice President. In reviewing the
matter, the President may take whatever actions s’he deems appropriate.
The President shall render a final decision in the matter.

Appendix B

Composition of the Student Review Board

1. The Student Review Board shall be responsible for reviewing and
making recommendations to the Associate Vice President of Student
Services on student disciplinary matters and, as appropriate, matters
involving the resolution of complaints concerning administrative deci-
sions that affect students.

2. The Student Review Board shall be appointed by the Associate Vice
President of Student Services and shall be composed of two (2) faculty,
two (2) students, and one (1) administrator who will serve as the Chair.

3. The Associate Vice President of Student Services shall notify the
parties three (3) days prior to the hearing of the names of individuals
who may comprise the Student Review Board.

4. The complainant or the accused student may challenge a Student
Review Board member on the grounds of bias. Challenges to the mem-
bership must be directed in writing to the Chair at least forty-eight
(48) hours prior to a scheduled hearing. If the challenge is upheld, a
replacement member will be selected.

Revised April 12, 2002
Revised September 23, 2004

Substance Abuse

The College has adopted the following position, consistent with require-
ments of the federal drug-free campus regulation and with federal, state,
and local law, with respect to drug use on campus. All students, employees,
and visitors are specifically forbidden to use, possess, or distribute alcoholic
beverages or illegal drugs, or to be under the influence of the same while
on College property. An exception will be made at those few functions
for which permission to serve alcohol has been obtained through the
proper channels and then only for those who are of legal drinking age.
Consult the President’s Office for procedural information. Offenders will
be subject to legal and/or disciplinary action by the College. Sanctions
will be consistent with local, state, and federal law and will range from
a disciplinary reprimand or a requirement to complete a rehabilitation
program up to suspension, expulsion, or referral for prosecution.
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Release of Student Information
(FERPA)

The Family Educational Rights and Privacy Act (FERPA) grants students
certain rights with respect to their educational record. Washtenaw Com-
munity College (the College) is committed to making sure that student
rights under FERPA are protected. FERPA Rights are extended to students
as soon as they are successfully registered for classes at the College.

Students have the following rights:

1. The right to inspect and review their education records within 30
days from the day the College receives a request for access.

e File a written request to inspect with the Enrollment Services

Office.

¢ Educational records will be available for inspection within 30 days.

e The student will be notified of the time and place to inspect the

records.

2. The right to request the amendment of any part of the educa-
tion record that the student believes is inaccurate.

File a written request with the Enrollment Services Office that
clearly identifies the part of the record that the student wants
changed, and specify why the student found it to be inaccurate or
misleading.

Ifthe College does not make the change, the student will be informed
and advised of the right to a hearing. Information about requesting
a hearing will be included in the notice.

* The right to challenge grades does not apply under the Act. See the

Procedure for Student Final Grade Appeal in this publication.

3. The right to provide written consent before the College dis-
closes personally identifiable information from the student’s
education record, except to the extent that FERPA authorizes
disclosure without consent.

¢ FERPA permits the disclosure of personally identifiable information

without consent to school officials with legitimate educational inter-
est (the school official needs to review a student record to fulfill his
or her professional responsibility).

A school official is:

a) a person employed by the College in an administrative,
supervisory, academic or research, or support staff position
(including campus security or health personnel);

b) a person or company with whom the College has contracted
(such as an attorney, auditor, or collection agent, official of
the National Student Clearinghouse, or any third party
performing an assigned College activity);

¢) a person serving on the Board of Trustees; or

d) a student serving on an official committee, such as a disci-
plinary or grievance committee, or assisting another school
official in performing his or her tasks.

¢ FERPA allows the College to release student education records
without student consent as follows:

a. to officials of another school, at their request, in which a stu-
dent seeks to enroll

b. to appropriate parties in a health or safety emergency
c. to comply with a judicial order or lawfully issued subpoena

d.in connection with a student’s financial aid request, as necessary
to determine the eligibility, amount or conditions of the financial
aid, or to enforce the terms and conditions to the aid

e. to certain officials of the U.S Department of Education, the
Comptroller General, state and local educational authorities,
in connection with certain state or federally supported educa-
tion programs

f. to accrediting organizations to carry out their functions

g. to organizations conducting certain studies for or on behalf

of the College

h. to the alleged victim of a crime of violence, in order to give the alleged
victim the results of an institutional disciplinary proceeding against
the alleged perpetrator

¢ The College may release education records without student consent

to the parents or guardians of students enrolled in Youth Classes
or Youth Camps, as these are not post-secondary.

4, The right to restrict disclosure of items the College has desig-
nated as directory information.

¢ FERPA permits disclosure of directory information without student

consent. The College has designated the following as directory
information:

* name;

¢ address and telephone number;

¢ e-mail address;

¢ date of birth;

e field of study ;

¢ enrollment status, such as full-time or part-time;

¢ number of credits earned ;

¢ participation in College activities and Club Sports;

¢ weight and height information of Club Sport participants;
¢ dates of attendance and graduation, and degrees received;
® most recent previous educational institution attended,

¢ honors and awards received,

¢ photographs

Students may have all of their directory information withheld by filing
a written request for confidentiality with the Student Connection.

¢ The College assumes that failure to file a written request for con-

fidentiality that specifically requests the withholding of directory
information indicates individual approval for disclosure.

www.wccenet.edu
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¢ This request for confidentiality would mean that the College would
not release any directory information to potential employers, to
insurance companies for verification of enrollment, or to other
organizations requesting directory information on the student’s
status, unless the student provides a written release or rescinds
the previous request in writing.

Students who wish to rescind a request for confidentiality must
appear in person at the Student Connection with photo identifica-
tion and a written request.

5.The right to file a complaint with the U.S. Department of Edu-
cation concerning alleged failures by the College to comply
with the requirements of FERPA. The name and address of
the Office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-5920
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Campus Security works
24/1, 365 days

Call 3411 from a campus
phone

Call 973-3411 from a cell
phone

Outside emergency phones
are in parking lots and exte-
rior areas

Look for
Green cylindrical towers

“Emergency” printed on
the side

A blue light on top

Push the button to call
Security

Inside emergency phones
are located in campus
hallways and lobbies

Look for
Blue boxes on the wall

Push the button to call
Security

Campus Safety and Security

Access our web site to find the emergency exits
in your building, learn emergency procedures and
look up statistics. Go to the WCC home page, type
Campus Safety into the Search. Security offices
are located on the 2nd floor of the Student Center
Building and in the Plant Operations Building.

College Closing for Emergency and

Severe Weather

Occasionally extreme weather conditions or other
unforeseen events necessitate closing the College
either before or after classes have begun for the day.
Students can receive time-sensitive notices via voice,
email or text messaging regarding campus closings
and emergencies. To sign up, go to MyWCC and click
WCC Alert Emergency Notification Services. Students
may also check the College Web site, www.wcenet.edu,
or call the School Closing Information Line at (734) 677-
5288 for the most up to date and accurate information.

Contacting a Student in an Emergency

If the Office of Campus Safety and Security receives
a request to locate a student on campus because of a
medical emergency, they will attempt to locate the
student in the assigned classroom. If the student can-
not be located, the caller will be informed. No other
information will be released to the caller.

Reporting an Emergency

‘When notifying the Office of Campus Safety and Security
of a potential emergency, or suspected criminal activ-
ity, be prepared to provide the following information
to the dispatcher:

e Type of incident or activity, location of incident,
and description of persons involved (if criminal in
nature)

e  Suspected injury or condition (if medical emer-
gency)

¢ Your name, location, and number calling from

This information will aid Campus Safety and Security

staffin their response and subsequent handling of the

incident. You should remain available to assist staff with
any required additional information once they arrive.

Campus Safety and Security staff are trained in medical

emergency procedures and will notify additional medical

and/or law enforcement support as needed.

Campus sites are patrolled by local law enforcement
agencies. Security personnel maintain a close work-
ing relationship with those agencies and serve as the
College’s liaison with them. Security personnel receive
both annual and on-going training in a variety of safety
and security related subjects.

The College will report criminal activity to the law
enforcement agency in whose venue the act occurs. The
College will annually request from each law enforce-
ment agency data indicating criminal activity for each
particular site in accordance with the Student Right
To Know and Campus Security Act.

Anonymous Tip Line

The Campus Safety and Security Department employs
a voice mail account to facilitate anonymous tips. The
phone number is (734) 677-5343 (or extension 5343, if
on campus), and is checked daily by CSSD staff. This
line is not restricted to anonymous tips, and may be
utilized by anyone wishing to leave a message.

Safe Escort

Staff, students and guests may request a security escort
from any location on campus to any other location on
campus by contacting the Office of Campus Safety and
Security at (734) 973-3411.

Motorist Assists

Security staff will provide vehicle jump-start assistance
to those who leave their lights on, etc. The Campus
Safety and Security Department will assist motorists in
contacting local assistance for further service needs.

Lost and Found

Found items may be turned in to the Campus Safety
and Security Department where they will be kept for
one month. Persons may retrieve found items at the
Campus Safety and Security Department in the Plant
Operations Building. Persons who have lost property
on college premises should contact the office at (734)
973-3411 with a description and approximate value
of the item.

Parking

Free parking is provided on campus for general, handi-
capped, visitor, vendor and service vehicles. Parking is
prohibited in the following areas: bus stops, fire lanes,
main travel lanes, sidewalks, handicapped spaces
without a permit, restricted parking spaces without a
permit, marked crosswalks, building entrances and exits,
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and outside marked parking spaces. Parking regulations on campus are
covered by Campus Safety personal and violations will be issued. Allow
enough time to park and walk to the classroom because the parking area
is vast. The parking spots fill quickly and the available parking may be
a 15-minute walk to your class.

Smoke-Free Campus

Washtenaw Community College is a smoke-free campus. Smoking is not
permitted anywhere on the campus; this includes all College facilities,
including buildings, sidewalks, parking lots, building entrances, common
areas, as well as the surrounding fields and woods. The Administration
shall fully implement this policy, and all applicable laws, regulations,
and local ordinances related to smoking.
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Curriculum

All programs offered by Washtenaw Community College are listed and
described in this section of the Bulletin. Programs are arranged alpha-
betically by the school to which they belong. The following additional
information is provided so that students can quickly and easily find
the programs and course-related information that fits their needs and
interests:

¢ An overview of the types of degrees and certificates available at

WCC
¢ General Education requirements
© The MACRAO Transfer Agreement
¢ An alphabetical index listing all programs

¢ Detailed descriptions of each program listed with the title and a unique
identifying code

e A Curriculum Organization Chart indicating the disciplines and
departments found within the divisions in the College

Degrees and Certificates Awarded

Associate Degrees

Washtenaw Community College offers three associate degrees that are
assigned based on a program's primary purpose, and the minimum
level of prescribed general education requirements. The degree title and
specific program title will appear on the diploma. The degrees and their
purposes are as follows:

Associate in Arits (AA)

The Associate in Arts is a transfer degree, used primarily by humanities
and social science programs. Additionally, some transfer programs in
health, technology and business use the AA degree title. AA degrees
require between sixty and sixty-three credit hours to complete

Associate in Science (AS)

The Associate in Science degree is primarily used by transfer programs
that have significant math and science requirements. It requires a
minimum of sixty credit hours.

Associate in Applied Science (AAS)

The Associate in Applied Science is the standard career-entry degree.
It is used for programs that prepare students for careers in health,
business and technology. Ranging between sixty and seventy-two
credit hours, this degree has dual use for some programs that are
primarily career-entry but also have articulation agreements with
specific bachelor’s degree programs.

Certificates

The College offers four types of certificates that are designed to meet
a variety of student needs ranging from preparation for entry-level

jobs to advanced job skills for those who are already in the work force.

Certificates can also form the foundation for an associate degree. The
certificate titles and their purposes are as follows:

Certificate of Completion

The Certificate of Completion is used for short-term programs covering
a discrete body of skills and/or knowledge that is intended to prepare
students for a specific entry-level occupation or basic literacy attain-
ment. The Certificate of Completion can be credit or noncredit, but is
limited to a maximum of eight credit hours.

Certificate

The Certificate is awarded for standard credit programs that normally
take two semesters to complete and range from nine to thirty-six
credit hours. Primarily used to prepare students for entry-level
occupations, the certificate also may be used to prepare students for
an advanced certificate. Certificates also may form the basis for an
associate degree.

Advanced Certificate

The Advanced Certificate is for students who are pursuing advanced
study in an occupational area. These may be short term or longer pro-
grams that require completion of a certificate or equivalent industry
experience for admission. Some advanced certificates prepare students
for industry certification exams. The Advanced Certificate, ranging
from nine to thirty-six credit hours, may be added to a Certificate to
form the basis for an associate degree.

Post-Associate Certificate

The Post-Associate Certificate is intended for students who are pursu-
ing advanced study and/or formal certification in an occupational area.
These programs can be from nine to thirty-six credit hours in length
and require an associate degree or equivalent industry experience for
admission to the program.

Discontinuation of Degrees and Certificates

Washtenaw Community College’s policy is to phase out discontinued
programs over a period of three years. Students following programs
that were discontinued are urged to see a program advisor to determine
whether it is possible to complete their programs or, if it is necessary, to
change to a new program. Students will be advised on making course
substitutions and, if necessary, on selecting a new program.
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General Education
Graduation Requirements

Philosophy Statement

General Education is highly valued at Washtenaw Community College
because it develops and nurtures certain habits of mind that reach beyond
a student's area of academic emphasis and enables the student to meet
critically, objectively, and successfully the challenges of education, work,
and life. By requiring a strong core of common learning, the College
demonstrates its commitment to providing a broad-based education
to all degree recipients, which includes useful skills, knowledge, and
experiences to support a variety of lifelong endeavors. To this end, it
shall be the policy of the College to maintain a substantial program of
general education to be included in all degree programs.

The College defines general education as a prescribed curriculum that
assures a broad acquaintance with the basic areas of academic study.
The general education requirements are designed to provide degree
students certain skills and knowledge that include an understanding
of and appreciation for the important modes of human thought, com-
munication, and inquiry.

Students who have earned a bachelor's degree or higher from an
accredited U.S. college or university may request a waiver of the general
education requirements in the Office of Student Records.

General Education Course Requirements

Students pursuing associate degrees are required to meet the general
education requirements in the eight areas listed below. The content
areas are met through course distribution requirements (successfully
completing courses from restricted distribution lists). Critical thinking is
incorporated into the courses in the first six areas and does not require
any additional coursework. Computer and information literacy is met
through competency testing.

Writing - Develop, organize, and express thoughts in writing using
Standard English

Speech - Speak in an organized and effective manner and listen
critically and with comprehension

Mathematics - Understand the applications and perform computations
using the concepts of college-level mathematics

Natural Science - Understand principles and applications of modern
science

Social and Behavioral Science - Understand principles and appli-
cations of social and behavioral sciences in exploring the dynamics
of human behavior

Arts and Humanities - Understand and apply information related
to the nature and variety of the human experience through personal
and cultural enrichment

Critical Thinking - Demonstrate skill in analyzing, synthesizing
and evaluating

Computer and Information Literacy - Demonstrate the skill to use
computer information systems including using software and the ability
to locate, retrieve, and evaluate networked information

Course Distribution Requirements

Associate degree students must complete courses from each
of the six General Education areas below. The requirements
vary, depending on which degree is being earned. The chart
below lists the number of general education credit hours
required for each degree.

AA AS AAS
Writing 6-7 credits 6-7 credits 3-4 credits
Speech 3 credits 3 credits 3 credits
Mathematics 3-4 credits 3-4 credits 3-4 credits
Natural Science 3-4 credits 3-4 credits 3-4 credits
Social & Behavioral 6 credits 6 credits 3 credits

Science

Arts and Humanities 6 credits 6 credits 3 credits

27-30 credits 27-30 credits 18-21 credits

Computer and Information Literacy Requirement

Associate degree students must demonstrate basic computer skills
and knowledge. Courses taken at other institutions, work experience,
or transfer credit will not satisfy this requirement.

Students can fulfill this requirement through either of the following
options:

1. Pass the Computer and Information Literacy test with a score of
70% or higher. Students can take the test two times. If a passing score
is not attained, CIS 099 must be taken and passed with a “C” or better.
The test is available at the Testing Center.

or

2. Pass, with a “C” or higher, specified courses that incorporate the
Computer and Information Literacy objectives. These courses might
be taken as part of the degree requirements for a particular program.
The courses include:

a. CIS 099 Computer Literacy;
b. CIS 100 Introduction to Computers and Software Applications;
c. CIS 110 Introduction to Computer Information Systems.

Students who are seeking an associate degree should take the Computer
and Information Literacy test at their earliest opportunity, preferably
upon admittance to the College. Some courses and programs require
students to have passed this test before enrolling. The test is admin-
istered in the Testing Center. The schedule for testing can be found in
the Academic Class Schedule.

www.wccenet.edu
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General Education

Approved Courses for General Education
Distribution Areas

The following courses are approved for General Education in the Writing,
Speech, Mathematics, Natural Sciences, Social and Behavioral Sciences,
and Arts and Humanities areas. Some courses are limited to a specific
degree or program,; check the footnotes when selecting courses. Students
also should check the requirements for their programs to determine if
specific courses are required or recommended.

Writing

ENG 100° Introduction to Technical and Workplace Writing............ 4
ENG 1071 Technical Writing | .............. ... ... ... 3
ENG 111 Composition ... 4
ENG 226 Gomposition Il ... 3
ENG 2082 Technical Writing Il .................o i 3

1 May be used for the AAS degree only

2 May be used for the AAS degree or students in the Technical Writing Program
(ASTWRT)

Natural Sciences

Any 100-level or higher, 3 credit or more course in the following disciplines, with
the exceptions noted below:

AST, BIO, CEM, GLG, PHY
The following courses apply only to the programs specified:

GLG 2022 Earth Science for Elementary Teachers.................... 3
PHY 1101 Applied PhySICS . ... 4
sci 1011 The Nature of Science. ...........ccovveiiiiiiiii.t, 3
SC1 1023 Applied SCIENCE ..+ oo 3

1 May be used for the AAS degree only

2 For students following an elementary or early childhood education
track only

3 For United Association students only

Social and Behavioral Science
Any 100-level or higher, 3 credit or more course in the following disciplines:

ANT*, ECO* (except for ECO 111 which can be used only for the AAS degree),
GEO*, HST*, PLS*, PSY, SOC*

sPeech * See the EMU Diverse World Requirement list.

COM 101 Fundamentals of Speaking.............................. 3

COM 102 Interpersonal Communication ........................... 3 Arts and Humanities

COM 142 Oral Interpretation of Literature .......................... 3 Any100-level or higher, 3 credit or more course

COM 183 PEISUASION ... 3 inthe following disciplines:

COM 200 Family Communication. . ..................cooieen.... 3 ARB,FRN, GRM, PHL, SPN

COMm 225* Intercultural Communication . ........................... 3 Or, any course listed helow:

* See the EMU Diverse World Requirement list. ART 130 Art ADPIECIAtION . .. oo oo 3

Mathematics ART 143* Artand Culture of Afro-America. ......................... 3

Any 100-level or higher MTH course, with the exception of the following courses,  ART 150* Monuments from Around the World . . ... ... .. 3

‘I:J/II:IZ: ZZ?IV to un;y lhedprusrims (l]\/rl d;grees specified: 3 DAN 180~ Dance Appreciation: The World of Dance .................. 3

veryday College Math. ...t

MTH 148 FunZio:al Matfl for Elementary School Teachers I........... 4 oA sz AOERGTOTIRE TRERIE .o ;

MTH 1497 Functional Math for Elementary School TeachersIl .......... 4 OrA2es AOHRGTOT e TRERIE I ’

TH 151 MG AGED. e oo oo . ENG 140 Horror and Science Fiction. ......................oociis 3

MTH 157" GOty AT THGOUOMELY v e ooeooeoe ] ENG 160 Introduction to Literature: Poetry and Drama................ 3

TH 1667 M 0 OO0 .o eeesoer oo ] ENG 170 Intrloduction t'o Lite'rature: Short Story and Novel............ 3

MTH 167* Math Applications for Health Science ..................... 3 T ACan AMEHEAN LGS o ’
ENG 187 Folk Literature and Culture of the Caribbean

1 May be used for the AAS degree only and South AMerica. . . ....ovve e 3

2 For students following an elementary or early childhood education  gnG 200 SHAKESPEAME . .+ v e e 3

frack onl)

3 For stutj;nts in the Radliography Program only ENG 211 AMEGaN LIGIAIUIE | ..o 3

4 For students i Health Progeams only ENG 212 English Literature | ... 3
ENG 213* World Literature | ..., 3
ENG 214~ Literature of the Non-Western World. . .................... 3
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ENG 222 American Literature Il. . ............... oo 3 HUM160 American Film. ... 3
ENG 223 English Literature 1. . ... 3 HUM175* Arts & Cultures of Middle East (3000 BCE-1800 CE) ... ...... 3
ENG 224~ World Literature Il . .......cooveeii 3 HUM185 The HorrorFilm. . ... 3
ENG 240 Children’s Literature . . ... 3 IDN224 History of Interior Design | ............................. 3
ENG 242~ Multicultural Literature for Youth. . ....................... 3 IDN234 History of Interior Design Il ............................. 3
ENG 260 Journal Workshop | ... 3 MUS140 MusicTheory | ... 3
ENG 261 Journal Workshop Il............coooiii 3 MUS142 MusicTheory Il ... 3
ENG 270 Creative Writing | ..o 3 MUS180 Music Appreciation: Our Musical World ................... 3
ENG 271 Creative Writing I ... 3 PHO103 History of Photography ................ ... ... .. ... 3
ENG 281 African Literature ... 3 . .
_ - EMU Diverse World Requirement

GDT 101 History of Graphic Design .............................. 3 . ] ]

y ) ) ) * For WCC students who complete these courses prior to being admit-
HUM 101 Humanities | - Ancient to Medieval Times.................. 8 ted to EMU, the following courses should meet EMU's diverse world
HUM 102 Humanities Il - Renaissance to Modern Times.............. 3 requirement.
HUM103  Introduction to Humanities — 20th Century ... ....... g ART143 ECO 280 ENG 242 HST 240
HUM 145 c iive Rella 3 ART 150 ENG 181 GEO 101 HST 251

omparative Religions . ............ooovveieiiiiii ANT 201 ENG 213 HST 150 HUM 175

HUM 146 Mythology ... 3 COM 225 ENG 214 HST 230 PLS 211
HUM 150 International Cinema. . ............coviiii 3 DAN 180 ENG 224 HST 235 S0C 205
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MACRAO Transfer Agreement

MACRAO Transfer Agreement

The Michigan Association of Collegiate Registrars and Admissions Offi-
cers (MACRAO) has developed an agreement to facilitate transfer from
Michigan community colleges to baccalaureate colleges and universities.
The agreement provides for transfer of up to 30 semester credit hours
to meet many (in some cases all) of the general education requirements
at participating Michigan four-year schools. Students should check with
the college to which they plan to transfer to determine if the MACRAO
agreement is honored or if the college puts limitations or provisos on
the agreement. Please see www.macrao.org for additional information.

How the Agreement Works

The MACRAO Transfer Agreement stipulates that 30 semester credit
hours of 100-level and above, compatible, college-level coursework
completed at one Michigan Community College will transfer to another
Michigan college or university, and be applied toward meeting the stu-
dent’s general education requirements at the “transferred to” institution.
A complete listing of course and credit hour requirements is included
here. The institution offering the courses (the college in which a student
begins) determines the specific courses in each category. In order to get
the MACRAOQ certification from WCC, students need to have earned
25% of their total MACRAO credit hours at WCC (approximately 8
credit hours) and must have earned a minimum 2.0 GPA in each of the
4 areas: English Composition, Social Science, Science and Math, and
Humanities. Once students have completed the course requirements
for meeting MACRAO, they must call (734) 973-3658 or (734) 973-3546
to request that their transcripts be certified as “MACRAO Agreement
Satisfied.” You must request this service before a transcript is sent to a
transfer college.

MACRAO Transfer Requirements

Note: Some MACRAO-approved courses do not meet WCC General Educa-
tion requirements. Check pages 68 and 69 for approved General Education
courses. Courses that do not meet WCC General Education requirements
are in bold below.

I. English Composition (6 credits)
Composition (ENG) .........cooeiiiiiiiii 111, 226

Il. Social Science (8-9 Credits in more than one discipline)
Anthropology (ANT) .. .201, 202, 205

Economics (ECO) . .. .. 110, 211, 222, 280

Geography (GEO) ... .. 101, 212

History (HST) ..... ... 121,122,123, 150, 201, 202, 210, 215, 216,
220, 230, 235, 240, 251, 260, 270

Political Science (PLS) . 112, 150, 211, 220, 250

Psychology (PSY) .. ... 100, 107, 150, 200, 206, 207, 209, 210, 220,
232, 240, 251, 257, 260, 273

Sociology (SOC) . ... .. 100, 155, 202, 205, 207, 220, 225, 230, 250

lll. Science and Math (8-9 Credits in more than one discipline;
one course must be a laboratory course; laboratory courses
are underlined.)

Astronomy (AST) ...... 100, 111

Biology (BIO) ......... 101, 102, 103, 104, 107, 109, 110, 111, 142,
200, 201, 208, 212, 215, 225, 227, 228, 237

Chemistry (CEM) .. ....105, 111, 122, 140, 211, 222

Geology (GLG) ... ..... 100, 103, 104, 109, 110, 114, 125, 202*,
219, 289

Mathematics (MTH) . ...125**, 148>, 149*, 160, 169, 176, 178, 180,
181, 182, 191, 192, 197, 293, 295

Physics (PHY) ........ 100, 105, 111, 122, 211, 222

*For students in elementary or early childhood education
** May be used for the AAS degree only
IV. Humanities (8-9 Credits in more than one discipline;

laboratory courses are underlined.)
Arabic (ARB). ........ 111,122

At (ART) .......... .101, 102, 108, 111, 112, 114, 120, 121,
122, 125, 127, 128, 129, 130, 143, 150

Communication (COM) . 101, 102, 130, 142, 183, 200, 225
Dance (DAN) .. ....... 180, 200
Drama (DRA) . ........ 152, 170, 208, 209

English Literature (ENG) 140, 160, 170, 181, 187, 200, 211, 212, 213,
214, 222, 223, 224, 240, 242, 281

French (FRN) . ....... 111, 122, 213, 224

German (GRM) .. . .... 111,122

Humanities (HUM) . . . ..101, 102, 103, 145, 146, 150, 160, 170, 175,
185

Music (MUS) ... ... .. 140, 142, 180

Philosophy (PHL). ... .. 101, 123, 200, 205, 240, 244, 245, 250

Spanish (SPN) ... .... 111, 122, 201, 224
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MACRAO Transfer Agreement

Articulation Agreements Most articulation agreements are designed to meet MACRAO require-
Many WCC programs have articulation agreements with other colleges ~ ments and should be followed carefully so as not to lose these benefits. If
and universities that allow students to transfer courses to a bachelor’s & program meets MACRAO, it will be noted with the program description.
degree program without loss of credit. Articulation agreements for specific Copies of articulation agreements can be obtained in the counseling office
programs are listed with that program. Some articulation agreements ~ or online at http://www.wecnet.eduw/departments/curriculum/articulation.
apply to multiple programs or are available to students completing any php?levelone=colleges

associate degree at Washtenaw Community College.

The Colleges and Universities listed below accept the MACRAO transfer agreement

Adrian College* Ferris State University* Northwood University

Albion College Finlandia University* Oakland University*

Baker College Grand Valley State University* Olivet College

Calvin College™* Lake Superior State University Rochester College

Central Michigan University Lawrence Technological University* Saginaw Valley State University™*
Cleary University Madonna University™* Siena Heights University*
Concordia University* Marygrove College Spring Arbor University
Davenport University Michigan Technological University* Wayne State University

Eastern Michigan University* Northern Michigan University* Western Michigan University
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Program Index

3D Animation (APANIM) Associate in Applied Science Degree . .. ... 179 Associate in Applied Science Degree....................... 151
Accounting (APACCT) Associate in Applied Science Degree ... .. ... 112 Computer Systems Technology (CTCSTC) Certificate. . ........... 144
Accounting (CTACC) Certificate. . .............cooveiiiinn... 111 Construction Management (AACMG) Associate in Arts Degree. . . .. 122
Administrative Assistant | (CTADA) Certificate . .................. 113 Construction Supervision (APCNSP)
Administrative Assistant Il (CVAAST) Advanced Certificate .. ... .. .. 114 ~Associatein Applied Science Degree ... %
Administrative Assistant Technology (APAATD) Construction Supervision (ASCNSV) Associate in Science Degree . ... 97
Associate in Applied Science Degree ........................ 115  Construction Supervision (CTCNS) Certificate . ................... 93
Advanced Manufacturing (CTAMFG) Certificate ................... 88  Criminal Justice (AACJ) Associate in Arts Degree ............... 189
Apprentice Completion (CTAC) Certificate. . ...................... 91  Criminal Justice - Law Enforcement (APCJLE)
Auto Body Repair (CTAUBR) Certificate ... ... ....\oooo . 101 Associate in Applied Science Degree ....................... 134
Automation Technology (APATEC) C“XZ?LVCZTS i:fﬁ;ﬁ?ézyshgiigacge&?;éwcULD) 139
Associate in Applied Science Degree ......................... 84 T R I I
Automation Technology (CTAMTC) Certificate. ... ............... gz Culinary Arts (GFCULC) Certificate ... 138
Automotive Mechanics (CFAM) Certificate ... ... .............. 103 Custom Auto Body Technician (CVCABT) Advanced Certificate . . . . . 104
Automotive Services Technician (CVAST) Advanced Certificate. . . . . . 103 C“Zté’vr;‘nziz”gzﬂ%?czt”ed Chass's Des'g” (CVCFCD) ............ -
Baking and Pastry (CTBAKP) Certificate . . ...................... 137 Data Recovery and Analysis (APDRAD)
Broadcast Arts (AABCA) Associate in Arts Degree . ............... 173 Associate in Applied Science Degree ....................... 152
Business (AABAS) Associate in Arts Degree. .................... 185  Data Recovery and Analysis (CVDRAA) Advanced Certificate . .. ... 149
Business Sales & Marketing (CTBSLM) Certificate. . .............. 108  Dental Assisting (CFDAC) Certificate. . ........................ 159
C++ Programming (CVCPGM) Advanced Certificate. . ............. 147  Digital Video Film Production (CFVID) Certificate................ 180
Cabinetmaking/Millwork Systems Technology (CVCMST) Digital Video Production (AADVP) Associate in Arts Degree .. .. ... 180
Advanced Gertficate ..o 127 Elementary Education (AAELEM) Associate in Arts Degree ... ... .. 190
Child Care and Education (CVCCE) Advanced Certificate . .......... 117 Entrepreneurship (GTENT) Certificate . ... 107
Ch,iﬂlgs%?:riZtEriszS:pi)(lJigglS(/(-:\i.zgg:i)egree ........................ 118 Exercise Science (ASESCI) Associate in Science Degree.......... 192
Child Development (CTCDA) Certificate ... ..., 117 Fluid Power (CTFPOW) Certificate . .............ccovvvvivninns 83
Collision Repair Refinish Technician (CVCRRT) Advanced Certificate . 102 | oundations of Computer Security (CTFCS) Certificate ... 148
Collision Repair Technician (CVCLRT) Advanced Certificate. .. ... ... 10p  Foundations of Data Recovery and Analysis (CTDRAC) Certificate ... 149
Commercial Property Maintenance Technology (CVCPMT) Foundations of Information Systems (CTFIS) Certificate .......... 146
Advanced Certificate ... 121 General Studies in Math and Natural Sciences (ASGSMS)
Computer Networking (APCNTM) Associate in Science Degree . ... 195
Associate in Applied Science Degree ........................ 145  Graphic Design (APGRD) Associate in Applied Science Degree. . . .. 181
Computer Networking Academy | (CVCNA1) Advanced Certificate ...144  Graphic Design (CFGDTC) Certificate ......................... 181
Computer Networking Academy Il (CPCNA2) Health Care Foundations (CTHCF) Certificate . .................. 161
Post-Associate Certficate ... 145 Heating, Ventilation, Air Conditioning and Refrigeration (APHVCR)
Computer Networking Operating Systems | (CVCNO) Associate in Applied Science Degree ....................... 125
Advanced Certificate ... 144 Heating, Ventilation, Air Conditioning and Refrigeration -
Computer Science Transfer (ASCSCT) Associate in Science Degree . . 186 Commercial (CVHVAM) Advanced Certificate. . ............... 124
Computer Software Applications (CTCSSC) Certificate. . ........... 113 Heating, Ventilation, Air Conditioning and Refrigeration -
Computer Systems Security (APCSS) Industrial (CVHVAI) Advanced Certificate . . .................. 124
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Heating, Ventilation, Air Conditioning and Refrigeration -

Residential (CTHVRR) Certificate ........................... 123
Hospitality Management (CFHMC) Certificate. . .................. 138
Human Resource Management (CTHRSC) Certificate ............. 108
Human Services (AAHUST) Associate in Arts Degree ............. 199
Industrial Electronics Technology (CFIET) Certificate . .............. 86

Industrial Electronics Technology Il (CVIET2) Advanced Certificate. . . . 86
Industrial Training (APITRN) Associate in Applied Science Degree . ... 95

Industrial Training (ASINDT) Associate in Science Degree........... 98
Information Systems Transfer (ASIST) Associate in Science Degree. . 187
Internet Professional (AAINP) Associate in Arts Degree............ 193
Journalism (AAJOUR) Associate in Arts Degree. ................. 175
Journeyman Industrial (APJPIM) Associate in Applied Science Degree 91
Liberal Arts Transfer (AALAT) Associate in Arts Degree............ 194
Linux/UNIX Systems | (CTLUX1) Certificate..................... 153
Machine Tool Technology (CTMTTC) Certificate. .................. 87
Management Supervision (APMGTM)

Associate in Applied Science Degree ........................ 110
Management Supervision (CVMGTA) Advanced Certificate .. ... .. .. 109
Math and Science — Computer Science Concentration (ASMSAS)

Associate in Science Degree . ... ... 188
Math and Science — Math Concentration (ASMSAS)

Associate in Science Degree . ................ ... 196
Math and Science — Pre-Engineering/Physics Concentration (ASMSAS)

Associate in Science Degree . ............... ... 197
Math and Science — Pre-Medicine Concentration (ASMSAS)

Associate in Science Degree . .............. ... 198
Medical Office Assistant (CTMAS) Certificate . ................... 114
Motorcycle Service Technology | (CTMST1) Certificate . ........... 105
Motorcycle Service Technology Il (CVMST2) Advanced Certificate . . . 105
Music Performance (CTMPER) Certificate ...................... 155
Music Production/Engineering (CTMPRO) Certificate. . ............ 156
Network Security (CVNS) Advanced Certificate .................. 150
Numerical Control Programming (CTNCPC) Certificate .. ........... 88

Nursing Assistant Skills Training (CCNAST) Certificate of Completion 162
Nursing, Registered (APNURS) Associate in Applied Science Degree. . . 164
Nursing Transfer (UM School of Nursing) (APNURT)

Photographic Imaging (CTPHOI) Certificate . .................... 182
Photographic Technology (APPHOT)

Associate in Applied Science Degree ........................ 183
Physical Therapist Assistant (APPTA)

Associate in Applied Science Degree ........................ 168
Police Academy (CTPA) Certificate . ........................... 133
Programming in Java (CVJAV) Advanced Certificate . ............. 147
Radiography (APRAD) Associate in Applied Science Degree. . ... ... 169
Residential Construction (ASRC) Associate in Science Degree . .. ... 128
Residential Construction | (CTRC1) Certificate . .................. 127
Residential Construction Il (CVRC2) Advanced Certificate. ... ... ... 128
Secondary Education (AASECO) Associate in Arts Degree. ......... 191
Sustainable Technologies in HVACR (APSTH)

Associate in Applied Science Degree ................ ... ..., 96
Technical Writing (AATW) Associate in Arts Degree............... 176
Technical Writing (ASTWRT) Associate in Science Degree ......... 177
Technical Writing (CTTWR) Certificate ......................... 174
Web Application Developer (CVWBAP) Advanced Certificate. . . .. ... 142
Web Graphic Design (CVWBGR) Advanced Certificate. ............ 142
Web Technology (CTWBTC) Certificate. . ....................... 14
Web User Experience (CVWUE) Advanced Certificate ............. 142
Welding (APWLDT) Associate in Applied Science Degree .......... 131
Welding (CTWLDC) Certificate. .................cooiininn... 129
Welding Mechanics (CYWLDA) Advanced Certificate. . ............ 130

Associate in Applied Science Degree ........................ 162
Occupational Studies (APOST) Associate in Applied Science Degree . . 92
Pharmacy Technology (CTPHAR) Certificate. . ................... 166
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Career Degrees and Certificates

Degrees and Certificates

Washtenaw Community College offers more than 110 certificates and
associate degrees that are organized into Schools. For those students
who are uncertain about which occupation to choose, each School lists
the certificates and degrees that prepare them for certain careers or
occupations. If students know which career or occupation they want to
pursue, they can choose one School and work toward the certificate and/
or degree that leads to that career.

The career degrees and certificates are grouped into schools. The schools
are listed alphabetically in this section, and each school includes a short
description of the career-related degrees and certificates in that area.
A chart below the description shows all career degrees and certificates
that are available within the specific area of study.

Career programs are designed for students who want to learn job skills.
Their goals may include a desire to begin a first job, to change career
fields, or to gain advanced skills for their current jobs. These programs

lead to the four types of certificates offered at WCC, or to the Associate
in Applied Science Degree. Although transfer is not the focus of these
programs, some have articulation agreements with four-year colleges or
universities that allow students to transfer some or all of their credits
toward a bachelor’s degree. If a program has a formal articulation agree-
ment, it will be noted in the program description.

Students who think they would like to earn a bachelor’s degree should
see the Transfer and University Parallel programs section, as well as
Michigan Association of Collegiate Registrars and Admissions Officers
(MACRAO) Agreement on page 76 of this Bulletin.

Some certificates in this section refer to the Occupational Studies pro-
gram for earning an Associate in Applied Science Degree in a particular
career path. If a certificate program does not already lead to an associ-
ate degree, students can earn an AAS degree with the Certificate title
by completing the requirements for the Occupational Studies program
described on page 92.

80 Washtenaw Community College — Programs and Services 2009 - 2010

www.wccenet.edu






¢
0

ashtenaw ‘
N7\

Community College

Whether your interest is in robotics, manufacturing or automation, the
programs in the School of Advanced Manufacturing Systems will fit your
needs. Maintain and troubleshoot the machines that make commercial
goods by specializing in one or more aspects of the machining industry.
Develop entry level or advanced skills in electronics, automation, indus-
trial computing, fluid power, numerical controls or welding. Advanced
specialization is also available in some of these areas.

Washtenaw Community College offers programs at several levels for
students who want to begin new careers, or advance in their existing
careers. The first level is the certificate, which can vary from nine to
thirty-six credits, depending on the field. Certificates generally prepare
students for entry-level jobs.

After completing a certificate, students can progress to the next level,
the advanced certificate. The credit hours required for these programs

Advanced
Manufacturing
Certificate
(CTAMFG)
26 Credits

Automation Technology
Certificate
(CTAMTC)

15 Credits

Certificates

Fluid Power
Certificate
(CTFPOW)
24 Credits

SCHOOL OF ADVANCED
MANUFACTURING SYSTEMS

also vary. This type of certificate provides a more specialized level of
skill development, and often allows students to upgrade their positions
at their places of employment.

The next level, an Associate in Applied Science, is available for some
programs. For some career fields, it is possible to earn a certificate,
advanced certificate, and an Associate in Applied Science degree in
the same field. In these cases, the credit hours from the certificate and
advanced certificate can be applied to the credit hours needed for the
Associate in Applied Science degree.

Alternatively, students can earn an AAS in Occupational Studies
by completing a certificate, advanced certificate and General
Education requirements

Industrial
Electronics
Technology
Certificate

(CFIET)
16 Credits

Numerical
Control Programming
Certificate
(CTNCPC)

26 Credits

Machine Tool
Technology
Certificate
(CTMTTC)
25 Credits

Advanced Maijor Area Requirements IndusTt;?I:nﬂr:;;oms
Certificate 22 Credits Advanced Certificate
(CVIET2)
12 Credits
Associate Automation Technology Associate in Applied Science
Degree (APATEC)
General Education 18-21 Credits

64 Total Credits

Other Options: Computer Systems Technology Certificate — See School of Information Technology
Welding — See School of Construction Technology

V/ICKERS FLUD PONER TRAINER
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AUTOMATION

Are you looking for a career as a hydraulic technician, in robotics or an introduction to manufacturing engineering?

Consider the field of Automation.

Automation Technology (CTAMTC)

Certificate

Major/Area Requirements (15 Credits)

MTH 157 Geometry and Trigonometry 3
PHY 110 Applied Physics* 4
ROB 101 Robotics | - | 2
ROB 110 Robotics | - 11 2
ROB 171 Introduction to FIRST Robotics 1
ROB 172 FIRST Robotics Competition 3
Minimum Credits Required for the Program: 15

Notes:
*Students may take PHY 110 or any 100-level or higher, 3 credit or more course in the following
disciplines: AST, BIO, CEM, GLG, or PHY. Does not include: GLG 202, GLG 289, or PHY 100.

Fluid Power (CTFPOW)

Automation Technology Certificate
(CTAMTC)

This program prepares students with the knowl-
edge, skills, and attitudes needed for further
advancement into science, technology, and engi-
neering careers. Students will also be prepared
to participate in the FIRST (For Inspiration and
Recognition in Science and Technology) regional
competition and championship events. The cap-
stone course for this program culminates in the
hands-on building of a robot used in competition.

Articulation: Eastern Michigan University,
several BS degrees. Copies can be obtained from
the Counseling Office, a program advisor, or from
the Curriculum and Assessment Office Web site:
http://www.wcenet.edu/departments/curriculum/
articulation.php?levelone=colleges.

Certificate

Core Courses* (12 credits)

AMS 103 Materials and Processes 3
BMG 241 Innovation: Process and Application 1
FLP 101 Fluid Power Fundamentals - | 2
MTT 102 Machining for Auto Applications 2
NCT 101 Introduction to Computerized Machining (CNC) - | 2
ROB 101 Robotics | - | 2

*Core courses must be taken before Major/Area Requirements.

Major/Area Requirements (12 credits)

FLP 110 Fluid Power Fundamentals - || 2
FLP 214 Hydraulic Gircuits and Controls 4
FLP 225 Fluid Power Motion Control 3
FLP 226 Pneumatics 3
Minimum Credits Required for the Program: 24

Notes:
This certificate can also lead to an associate degree in Automation Technology.

Fluid Power (CTFPOW)

This program prepares students for entry level
positions as a hydraulic technician. The program
gives students an understanding of hydraulic
and pneumatic system design including motion
control, using electro-hydraulic proportional and
servo valves. Students will be prepared to take the
Hydraulic Specialist or Technician Certification
Examination through the Fluid Power Society.

Articulation: Eastern Michigan University, BS
degree. Copies can be obtained from the Counsel-
ing Office, a program advisor, or from the Curricu-
lum and Assessment Office Web site: http:/www.
weenet.edu/departments/curriculum/articulation.
php?levelone=colleges.

www.wccenet.edu
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AUTOMATION

Automation Technology (APATEC) Associate in Applied Science Degree
General Education Requirements (18 credits)  aytomation Technology (APATEC)

Writing Elective(s) 3-4  This program prepares students for entry-level

. positions as an automated equipment technician

Speech Elective(s) 3 who assembles, installs, programs, troubleshoots,

Math Elective(s) 3-4  and maintains robotic and automated equipment.

Nat. Sci. Elective(s) 3-4  Students h.ave a choice to .fOHOViI any of five dif-

) . ferent specialty tracks which will prepare them

Soc. Sci. Elective(s) 3 for the various applications of automation. Each

Arts/Human. Elective(s) 3 track features a variety of application level classes

] where the student performs lab-oriented practice
Core Courses* (12 credits)  for required skills. It is highly recommended that
beginning students take at least one technical

AMS 103 Materials and Processes 3 class during their first semester. See an advisor
BMG 241 Innovation: Process and Application 1 inthe Industrial Technology department for assis-
FLP 101 Fluid Power Fundamentals - | 2 =

MTT 102 Machining for Auto Applications 2 Articulation: Eastem Michigan Upiversity, sev-
NCT 101 Introduction to Computerized Machining (GNC) - 2 [ e G
ROB 101 Robotics | - | 2  the Curriculum and Assessment Office Web site:
*Core courses must be taken before Major/Area Requirements. httpi//www.weenet.edu/departments/curriculum/

articulation.php?levelone=colleges.

Major/Area Requirements (22 credits)

ELE 111 Electrical Fundamentals 4

ELE 224 Introduction to PLCs 4

FLP 110 Fluid Power Fundamentals - I1* 0-2

NCT 110 Introduction to Computerized Machining (CNC) - II** 0-2

ROB 110 Robotics | - Il 2

ROB 212 Robotics Il 4

ROB 222 Robotics Simulation 2

ROB 223 Robotics 11l 2

ROB 224 Robotics IV 4

Minimum Option Credits Required for the Program: 12

Certificates are made up of the core courses listed above and the following option
courses with the following exception: Industrial Electronics Technology (CFIET).

Automation Technology Options

Advanced Manufacturing Specialty (ADVM) (14 credits)
AMS 104 Rapid Prototyping and Methods 3
AMS 105 Lean Manufacturing Methods 3
AMS 204 Innovations Application 4
AMS 205 Build Concept Prototype 4
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Fluid Power Specialty (FPWR) (12 credits)
FLP 110 Fluid Power Fundamentals - 11* 2
FLP 214 Hydraulic Circuits and Controls 4
FLP 225 Fluid Power Motion Control 3
FLP 226 Pneumatics 3
Industrial Electronics Specialty (IELC) (15 credits)
ELE 211 Basic Electronics 4
ELE 254 PLC Applications 4
FLP 226 Pneumatics 3
MTT 111 Machine Shop Theory and Practice 4
Machine Tool Technology Specialty (MTTE) (13 credits)
CAD 105 Blueprint Reading and Analysis 3
MTT 111 Machine Shop Theory and Practice 4
MTT 203 Advanced Machine Tool Operations 4
NCT 110 Introduction to Computerized Machining (CNC) - 1I** 2
Numerical Control Specialty (NCTL) (14 credits)
NCT 110 Introduction to Computerized Machining (CNC) - II** 2
NCT 121 Manual Programming and NC Tool Operation 4
NCT 221 Advanced Manual Programming and NC Tool Operation 4
NCT 249 CAD/CAM CNC Programming 4
Minimum Credits Required for the Program: 64

Notes:

*Students who have successfully completed FLP 110 as part of their certificate do not need to
take this course as a Major/Area requirement. Course can only be taken once for credit.

**Students who have successfully completed NCT 110 as part of their certificate do not need
fo take this course as a Major/Area requirement. Course can only be taken once for credit.See
an advisor to assist in scheduling and planning for each semester as some classes have limited

offering.

Students must meet the Computer and Information Literacy Graduation Requirement. See Gen-

eral Education Graduation Requirements in the WCC Bulletin.

www.wccenet.edu
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ELECTRONICS

Specialize in industrial electricity/electronics or computerized systems and programmable logic controllers.

The field of Electronics is open to you.

Industrial Electronics Technology (CFIET)

Certificate

Major/Area Requirements (16 credits)
ELE 111 Electrical Fundamentals 4
ELE 211 Basic Electronics 4
ELE 224 Introduction to PLCs 4
ELE 254 PLC Applications 4
Minimum Credits Required for the Program: 16

Industrial Electronics Technology Il (CVIET2)

Industrial Electronics Technology (CFIET)

This program prepares students for entry-level jobs in any of the
industrial electricity/electronics cluster of occupations. Students
will develop skills in the installation, maintenance, and trouble-
shooting of industrial control systems with a focus on programmable
logic controllers, electronic sensors, and electronic control circuits.

Articulation: Eastern Michigan University, BS degree. Copies can
be obtained from the Counseling Office, a program advisor, or from
the Curriculum and Assessment Office Web site: http:/www.wccnet.
edu/departments/curriculum/articulation.php?levelone=colleges.

Program Admission Requirements: Students must have an
Academic Math Level of 3 to enroll in ELE 111. One year of high
school algebra with a grade of “C” or better is recommended.

Advanced Certificate

Major/Area Requirements (12 credits)
ELE 134 Motors and Controls 4
ELE 204 National Electrical Code 4
ELE 284 Control Logic Programming 4
Minimum Credits Required for the Program: 12

Industrial Electronics Technology Il (CVIET2)

This program provides advanced instruction for students who wish
to enhance their skills in the area of industrial electronic control.
The courses in this certificate build on the foundation of electricity
and electronic control introduced in the Industrial Electronics Tech-
nology certificate. Students will learn to apply and control electric
motors, use structured techniques to program PLCs, and relate their
understanding of electricity and controls to the requirements of the
National Electrical Code. This program prepares students to take
the State of Michigan Journeyman Electrician Licensing Exam.

Articulation: Eastern Michigan University, BS degree. Copies can
be obtained from the Counseling Office, a program advisor, or from
the Curriculum and Assessment Office Web site: http:/www.wccnet.
edu/departments/curriculum/articulation.php?levelone=colleges.

Program Admission Requirements: Completion of the Indus-
trial Electronics Technology certificate or equivalent.
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Learn about machining operations through the production of parts using WCC’s extensive machine tool laboratory.

Machine Tool Technology (CTMTTC) Certificate
Core Courses* (12 credits)  Machine Tool Technology (CTMTTC)
AMS 103 Materials and Processes 3 Thls program prepares students for manufact}]r-
BMG 241 Innovation: Process and Application 1  ingjobs where they will use advanced machine
) tool setups for the manufacture of non-production
FLP 101 Fluid Power Fundamentals - | 2 parts or prototype parts for industry. This program
MTT 102 Machining for Auto Applications 2  provides advanced skills in the use of tool room
NCT 101 Introduction to Computerized Machining (CNC) - | p it il esiosilon galodss, mad s bl
ROB 101 Robotics | - | 9 cated measuring instruments. Students will learn
machining operations through the production of
*Core courses must be taken before Major/Area Requirements. parts, on modern conventional mills, lathes, and
. . . grinding equipment in WCC’s extensive machine
Major/Area Requirements (13 credits)  too] laboratory.
Articulation: Eastern Michigan University,
CAD 105 Blueprint Reading and Analysis 3 Sﬁveéal BS fiegrgzﬁ& Copies can be gbtained gom
; : the Counseling Office, a program advisor, or from
MTT 111 Machine Shop Theory and Pragtlce 4 the Curriculum and Assessment Office Web site:
MTT 203 Advanced Machine Tool Operations 4 http/iwww.weenet.edw/departments/curriculum/
NCT 110 Introduction to Computerized Machining (CNC) - II 2  articulation.php?levelone=colleges.
Minimum Credits Required for the Program: 25
Notes:

This certificate can also lead to an associate degree in Automation Technology.
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Develop skills needed to be a numerical control operator or utilize your imagination in the field of manufacturing.

Innovation and lean manufacturing are important skills in the field of manufacturing.

Advanced Manufacturing (CTAMFG)

Certificate

Core Courses (12 credits)

AMS 103 Materials and Processes 3
BMG 241 Innovation: Process and Application 1
FLP 101 Fluid Power Fundamentals - | 2
MTT 102 Machining for Auto Applications 2
NCT 101 Introduction to Computerized Machining (CNC) - | 2
ROB 101 Robotics | - | 2
Major/Area Requirements (14 credits)
AMS 104 Rapid Prototyping and Methods 3
AMS 105 Lean Manufacturing Methods 3
AMS 204 Innovations Application 4
AMS 205 Build Concept Prototype 4
Minimum Credits Required for the Program: 26

Numerical Control Programming (CTNCPC)

Advanced Manufacturing (CTAMFG)

Students taking this certificate will use innovative
processes to develop products and ideas. Recogni-
tion of materials and processes used to manu-
facture an array of product will be investigated.
Students will make decisions on material and
process selection for new products; keeping cost,
manufacturability, application and life cycle in
mind. Exploration of several tools used in the lean
manufacturing arena as well as problem-solving
tools will be identified. Rapid product development
tools and techniques will be identified and demon-
strated. Students will use the tools and techniques
learned in the classes on a two-part project; the
first part will use the innovation process to iden-
tify and define opportunities, in the second part,
students will develop working prototypes and
present their product/idea to the student body
within Washtenaw Community College. This pro-
gram will give students at Washtenaw Community
College a good insight to tools and concepts found
inside manufacturing companies. The experience
gained from the two-part project will be captured
in a student portfolio.

Certificate

Core Courses* (12 credits)

AMS 103 Materials and Processes 3
BMG 241 Innovation: Process and Application 1
FLP 101 Fluid Power Fundamentals - | 2
MTT 102 Machining for Auto Applications 2
NCT 101 Introduction to Computerized Machining (CNC) - | 2
ROB 101 Robotics | - | 2
*Core courses must be taken before Major/Area Requirements.

Major/Area Requirements (14 credits)
NCT 110 Introduction to Computerized Machining (CNC) - I 2
NCT 121 Manual Programming and NC Tool Operation 4
NCT 221 Advanced Manual Programming and NC Tool Operation 4
NCT 249 CAD/CAM CNC Programming 4
Minimum Credits Required for the Program: 26
Notes:

This certificate can also lead to an associate degree in Automation Technology or Occupational
Studies.

Numerical Control Programming (CTNCPC)
This program prepares students for jobs as a
numerical control operator or programmer. The
program gives students skills in manual and
computer assisted programming languages, using
CAD/CAM software to program challenging and
complex 2 and 3 axes CNC machine tool opera-
tions. Students will also become proficient in the
interpretation of engineering drawings, visualiza-
tion of machine operations, and the setup require-
ments of numerical controlled machine tools.

Articulation: Eastern Michigan University,
several BS degrees. Copies can be obtained from
the Counseling Office, a program advisor, or from
the Curriculum and Assessment Office Web site:
http://www.wcenet.edu/departments/curriculum/
articulation.php?levelone=colleges.
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Community College

Find a trade-related associate’s degree program that builds on your
unique set of skills while giving you the knowledge and skills needed to
move into organizational leadership.

Washtenaw Community College offers programs at several levels for
students who want to begin new careers, or advance in their existing
careers. The first level is the certificate, which can vary from nine to
thirty-six credits, depending on the field. Certificates generally prepare
students for entry-level jobs.

After completing a certificate, students can progress to the next level,
the advanced certificate. The credit hours required for these programs
also vary. This type of certificate provides a more specialized level of

Certificate

(CTAC)
24 Credits

Apprentice Completion Certificate

SCHOOL OF
APPRENTICESHIP STUDIES

skill development, and often allows students to upgrade their positions
at their places of employment.

The next level, an Associate in Applied Science, is available for some
programs. For some career fields, it is possible to earn a certificate,
advanced certificate, and an Associate in Applied Science degree in
the same field. In these cases, the credit hours from the certificate and
advanced certificate can be applied to the credit hours needed for the
Associate in Applied Science degree.

Alternatively, students can earn an AAS in Occupational Studies by
completing a certificate, advanced certificate and General Education
requirements.

Most certificates can lead to an Associate in Applied
Science Degree in Occupational Studies.

Associate Journeyman Industrial
Degrees Associate in Applied Science
(APJPIM)
60 Credits

Occupational Studies
Associate in Applied Science
(APOST)

60 Credits

90
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These individualized programs utilize earned certificates, apprenticeships, and trade-related credits tailored to the needs of the student.
The Occupational Studies degree offers the flexibility to combine certain certificate programs with general education courses and

electives to develop an individualized Associate in Applied Science degree.

Apprentice Completion (CTAC)

Certificate

Requirements (24 credits)
Complete sponsored apprenticeship program in technical or

trade-related coursework. 24-36
Minimum Credits Required for the Program: 24
Notes:

*See a program advisor to determine the courses for this certificate.

Journeyman Industrial (APJPIM)

Apprentice Completion (CTAC)

This program gives skilled tradespersons who are
sponsored by qualified organizations the oppor-
tunity to apply trade-related credits from their
apprenticeship programs toward a WCC Certifi-
cate. Students must be sponsored by a qualified
organization to enroll in this program

Associate in Applied Science Degree

General Education Requirements (18 credits)
Writing Elective(s) 3-4
Speech Elective(s) 3
Math Elective(s) 3-4
Nat. Sci. Elective(s) 3-4
Soc. Sci. Elective(s) 3
Arts/Human. Elective(s) 3
Major/Area Requirements (42 credits)
Complete the Apprenticeship Completion Certificate (CTAC), or
journeyman-approved coursework in a technical or trade-related area 24-36
Elective Take additional credits as needed if total program

credits are below 60. 18
Minimum Credits Required for the Program: 60
Notes:

Students must meet the Computer and Information Literacy Graduation Requirement.
See General Education Graduation Requirements in the WCC Bulletin.

Journeyman Industrial (APJPIM)

Some employers require or prefer employees
to have an associate degree as a condition for
employment or for advancement. Students can
earn an Associate in Applied Science Degree in
Journeyman Industrial by completing the require-
ments listed.
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Occupational Studies (APOST) Associate in Applied Science Degree

General Studies Program Requirements (60 credits)  pgcupational Studies (APOST)

1. Complete the General Education Requirements for the This program allows students to earn an Asso-
Associate in Applied Science Degree: ciate in Applied Science degree by building on

N occupational/technical courses and certificates.
Writing (3-4cr) This option can be selected if an associate degree
Speech (3 cr) is required or preferred as a condition for employ-
Math (3-4cr) ment or advancement in a.ﬁeld. The program
Nat. Sci. (3-4c also allows students to combine coursework from

- Sci. ( ) several occupational areas to prepare for a job that

Soc. Sci. (3 cr) requires multidisciplinary skills. If in complet-

Arts/Human. (3 cr) 18-21  ing this program, students earn an occupational

certificate of 20 credits* or more that does not

2. Complete a minimum of 20 credits in an occupational/technical area* go  alreadylead to an associate degree program, they

can request to have the certificate title substi-

3. Complete additional coursework as free electives to bring the total to guted o0t ol efiwdites o il fillleaiile

v i egree program. Meet with a divisional counselor

a minimum of 60 credits 22-19  or faculty advisor for assistance in developing a

program of study. A counselor can help determine

career interests and educational goals, as well as
Notes: provide transfer and career information.

*If a student completes an occupational certificate program of 20 credits or more, they may
request to have the certificate title substituted for “Occupational Studies” as the title of their
degree program. This applies only to certificates that do not already lead to an AAS degree
program.

Students must meet the Computer and Information Literacy Graduation Requirement.

See General Education Graduation Requirements in the WCC Bulletin.

Minimum Credits Required for the Program: 60

Articulation: Eastern Michigan University,
several BS degrees; Ferris State University, BS
degree; National Labor College, Bachelor degree.
Copies can be obtained from the Counseling
Office, a program advisor, or from the Curricu-
lum and Assessment Office Web site: http:/www.
weenet.edu/departments/curriculum/articulation.
php?levelone=colleges.
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of Journeymen and Apprentices of the Plumbing and Pipefitting Industry of the United States and Canada

These programs are restricted to members of the United Association of Journeymen and Apprentices of the Plumbing and
Pipefitting Industry of the United States and Canada.

Certificate Construction Supervision Certificate
(CTCNS)
15 Credits
Associate Degrees  Construction Construction Industrial Training  Industrial Training Sustainable
Supervision Supervision Associate in Associate in Techologies in
Associate in Associate in Science  Applied Science Science Degree HVACR
Applied Science Degree Degree (ASINDT) Associate in
Degree (ASCNSV) (APITRN) 65 Credits Applied Science
(APCNSP) 68 Credits 60 Credits Degree
60 Credits (APSTH)
61 Credits
Construction Supervision (CTCNS) Certificate
UAS 111 Construction Supervision I: Motivating Employees 3 This Construction Supervision Certificate program
; i . ; ; enables apprentice and journey-level members of
UAS 122 Construct!on Superv!s!on [I: Supervisory Skills 3 the United Association of Plumbers and Pipefitters
UAS 210 Construction Supervision llI: Legal and Personnel Aspects 3 and the International Union of Bricklayers and
UAS 222 Construction Supervision IV: The Construction Project 3 Allied Craftworkers to enter the job market with

UAS230  Construction Supervision V: Scheduling and Project Management 3 knowledge and skills in planning, organizing, and
supervising construction projects. This certificate

Minimum Credits Required for the Program: 15  provides an option for those who want to attain a
higher position in the construction field, and for
those desiring to start their own companies.

Articulation: Eastern Michigan University, sev-
eral BS degrees. Copies can be obtained from the
Counseling Office, a program advisor, or from
the Curriculum and Assessment Office Web site:
http://www.wcenet.edu/departments/curriculum/
articulation.php?levelone=colleges.

Program Admission Requirements: The pro-
gram is only open to active members of the United
Association of Plumbers and Pipefitters and the
International Union of Bricklayers and Allied
Craftworkers.
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of Journeymen and Apprentices of the Plumbing and Pipefitting Industry of the United States and Canada

Construction Supervision (APCNSP)

Associate in Applied Science Degree

General Education Requirements

Writing Elective(s)

UAT 210 Public Speaking*

UAT 213 Planning and Presenting Lessons*
APP 113 Math for Pipe Trades™**

SCI 102 Applied Science™*

Soc. Sci. Elective(s)

Arts/Human. Elective(s)

*Students may choose any WCC courses that meet the speech requirement. Only applies to UA

programs.

(19 credits)

4
15
15
3
3
3
3

**The math and science courses are included in the specialization.

Major/Area Requirements

(15 credits)

UAS 111 Construction Supervision |: Motivating Employees 3
UAS 122 Construction Supervision II: Supervisory Skills 3
UAS 210 Construction Supervision ll: Legal and Personnel Aspects 3
UAS 222 Construction Supervision IV: The Construction Project 3
UAS 230 Construction Supervision V: Scheduling and Project Management 3
Minimum Option Credits Required for the Program: 26

Complete an apprenticeship program concentration in plumbing, pipefitting, HVAC, or sprinkler

fitting. Upon completion of this, students should apply for non-traditional credit evaluation of
their apprenticeship experiences to meet the apprentice program concentration requirement.

Construction Supervision (APCNSP)

This program gives apprentice and journey-level
members of the United Association of Plumbers
and Pipefitting and the International Union of
Bricklayers and Allied Craftworkers the oppor-
tunity to apply their apprenticeship training and
trade-related experience toward an associate’s
degree in Construction Supervision. In addition
to the courses in Construction Supervision, stu-
dents will complete general education courses
and receive non-traditional credit for their work
experience and apprenticeship.

Articulation: Davenport University, Bachelor
degree, Eastern Michigan University, several BS
degrees. Copies can be obtained from the Counsel-
ing Office, a program advisor, or from the Curricu-
lum and Assessment Office Web site: http:/www.
weenet.edu/departments/curriculum/articulation.
php?levelone=colleges.

Program Admission Requirements: The pro-
gram is only open to active members of the United
Association of Plumbers and Pipefitters and the
International Union of Bricklayers and Allied
Craftworkers.

Construction Supervision Options UAP 104 Drawing Interpretation and Plan Reading 2 UAE 154 Advanced Air Conditioning and Refrigeration 3
UAP 106 Oxy Fuel Cutting and Shielded Arc Welding 2 UAE 156 Air and Water Balancing and Motor Alignment 3

Pipefitter Specialty (PIPE) (26 credits) UAP 108  Water Supply and Drainage 2 UAE 158 Advanced HVACR Practices 3

UAF102  Introduction to Arc Welding, Soldering, and Brazing 3 ~ UAP 110 CGustomer Service Techniques 2

UAF120  Introduction to Pipefitter Practices 3 UAP 112 Plumbing Fixtures and Appliances 3 Sprinkler Fitter Specialty (SPRF) (26 credits)

UAF122  Drawing Interpretation and Plan Reading 2 UAP 114 Plumbing Codes and Regulations 3 UAR 160 Introduction to Sprinkler Fitter Practices 3

UAF 124  Oxy Fuel Cutting and Shielded Arc Welding 2 UAP 116  Medical Gas and Backflow Prevention Techniques 3 UAR 162  Basic Drawing and Introduction to Automatic Sprinklers 3

UAF 126 Hydronic Heating and Steam Systems 2 UAP 118 Advanced Plumbing Practices 3 UAR 164  Reading Automatic Sprinkler Piping Drawings 2

UAF 128 Refrigeration and Electrical Controls 2 UAR166  Installation of Sprinkler Systems 2

UAF130  Advanced SMAW Welding 3 HVAC Specialty (HVTC) (26 credits) UAR 168  Architectural Working Drawings and

UAF 132 Advanced Pipefitter Topics 3 UAE 140 Introduction to HVACR Service 3 Blueprint Reading for Sprinkler Fitters 2

UAF 134  Controls and Instrumentation 3 UAE 142 Soldering and Brazing 3 UAR 170  Sprinkler Water Supply and The Automatic Sprinkler 2

UAF136  GTAW Welding 3 UAE 144 Refrigeration 2 UAR 172 Types of Fire Protection Systems and Alarms 3
UAE 146 Air Conditioning 2 UAR 174 Special Application Sprinkler Systems and Hydraulics 3

Plumber Specialty (PLUM) (26 credits) UAE 148 Electrical Controls 2 UAR 176 Human Relations 3

UAP 100 Introduction to Plumbing Practices 3 UAE 150  DC Electronics 2 UAR 178  Technical Writing 3

UAP 102 Introduction to Arc Welding, Soldering, and Brazing 3 UAE 152 Advanced Electrical Controls and Pneumatic Controls 3

Minimum Credits Required for the Program: 60

Notes:

See General Education Graduation Requirements in the WCC Bulletin.
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Industrial Training (APITRN) Associate in Applied Science Degree

General Education Requirements (19 credits)  |nqustrial Training (APITRN)
Writing Elective(s) 4 This program gives indentured apprentices and
UAT 210 Public Speaking* 15 journeymen of the United Association of Plumb-
. . . ers and Pipefitters the opportunity to apply their
UAT 213 Planning and Presenting Lessons 15 work as certified apprentice instructors toward
APP 113 Math for Pipe Trades™* 3 an associate’s degree in Industrial Training. In
SCl 102 Applied Science** 3 addition to credits awarded for completion of five
. . summer apprentice training sessions, students
Soc. Sci. Elective(s) 3 will complete the general education courses, and
Arts/Human. Elective(s) 3 receive non-traditional credits for experience in an

*Students may choose any WCC courses that meet the speech requirement. Only applies to UA area of specialization such as plumbing, pipefit-

programs. ting, HVAC, or sprinkler ﬁttmg
**The math and science courses are included in the specialization. Articulation: Eastern Michigan University, sev-
. . . eral BS degrees. Copies can be obtained from the
Major/Area Requirements (15 credits)  Counseling Office, a program advisor, or from
Students must complete 12-15 additional credits from a combination of the Curriculum and Assessment Otfice Weh site:
, . . http://www.wcenet.edu/departments/curriculum/
required teaching methods courses and technical update courses (UAT). 1215 articulation.php?levelone=colleges.
Complete electives (0-3 credits) to meet a minimum of 60 credits. 3 Program Admission Requirements: Open only
.. . . . to United Association of Plumbers Apprentices/
Minimum Option Credits Required for the Program: 26 Journeymen oP

Complete a specialization in plumbing, pipefitting, HVAC, or sprinkler fitting. Students should
apply for non-traditional credit evaluation of their apprenticeship experiences to meet the
specialization requirement.

Industrial Training Options UAP 104  Drawing Interpretation and Plan Reading 2 UAE 154 Advanced Air Conditioning and Refrigeration 3
UAP 106 Oxy Fuel Cutting and Shielded Arc Welding 2 UAE 156 Air and Water Balancing and Motor Alignment 3
Pipefitter Specialty (PIPE) (26 credits) UAP 108  Water Supply and Drainage 2 UAE 158 Advanced HVACR Practices 3
UAF102  Introduction to Arc Welding, Soldering, and Brazing 3 ~ UAP 110 Customer Service Techniques 2
UAF 120 Introduction to Pipefitter Practices 3 UAP 112 Plumbing Fixtures and Appliances 3 Sprinkler Fitter Specialty (SPRF) (26 credits)
UAF 122 Drawing Interpretation and Plan Reading 2 UAP 114 Plumbing Codes and Regulations 3 UAR 160  Introduction to Sprinkler Fitter Practices 3
UAF 124 Oxy Fuel Cutting and Shielded Arc Welding 2 UAP 116 Medical Gas and Backflow Prevention Techniques 3 UAR 162  Basic Drawing and Introduction to Automatic Sprinklers 3
UAF 126 Hydronic Heating and Steam Systems 2 UAP 118  Advanced Plumbing Practices 3 UAR 164  Reading Automatic Sprinkler Piping Drawings 2
UAF 128 Refrigeration and Electrical Controls 2 UAR 166 Installation of Sprinkler Systems 2
UAF 130 Advanced SMAW Welding 3 HVAC Specialty (HVTC) (26 credits) UAR 168  Architectural Working Drawings and
UAF 132 Advanced Pipefitter Topics 3 UAE 140 Introduction to HVACR Service 3 Blueprint Reading for Sprinkler Fitters 2
UAF 134 Controls and Instrumentation 3 UAE 142 Soldering and Brazing 3 UAR 170 Sprinkler Water Supply and The Automatic Sprinkler 2
UAF 136 GTAW Welding 3 UAE 144 Refrigeration 2 UAR 172 Types of Fire Protection Systems and Alarms 3
UAE 146 Air Conditioning 2 UAR 174 Special Application Sprinkler Systems and Hydraulics 3
Plumber Specialty (PLUM) (26 credits) UAE 148 Electrical Controls 2 UAR 176 ~ Human Relations 3
UAP 100 Introduction to Plumbing Practices 3 UAE 150 DC Electronics 2 UAR 178  Technical Writing 3
UAP 102 Introduction to Arc Welding, Soldering, and Brazing 3 UAE 152 Advanced Electrical Controls and Pneumatic Controls 3

Minimum Credits Required for the Program: 60

Notes:
See General Education Graduation Requirements in the WCC Bulletin.
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Sustainable Technologies in HVACR (APSTH) Associate in Applied Science Degree
General Education Requirements (19 credits)  Sustainable Technologies in HVACR (APSTH)
. . - The Sustainable Technologies in HVACR program

ENG 100 Introduction to Technical and Workplace Writing 4 A e
UAT 210 Public Speaking* 1.5  cians who are ready to complete their associate’s
UAT 213 Planning and Presenting Lessons* 1.5  degree. This program covers advanced electrical
. x and Direct Digital Controls and covers current

APP 113 Math for Pipe Trades 3 and emerging green technologies. The program
SCI 102 Applied Science™* 3  also focuses on the customer experience, includ-
Soc. Sci Elective(s) g  ingmanaging custorper relationships and written
communications. This program prepares students

Arts/Human. Elective(s) 3 totake the Green Energy Awareness certification

*Students may choose any WCC courses that meet the speech requirement. Only applies to UA
programs.

**The math and science courses are included in the specialization.

Major/Area Requirements (16 credits)
BMG 205 Creating the Customer Experience 3
MTH 169 Intermediate Algebra 4
UAE 210 Advanced Electronics and DDC Systems 3
UAE 220 Environmental Technology in HVACR 3
Elective College-Level Elective
3

Minimum Option Credits Required for the Program: 26

Complete an apprenticeship program concentration in HVAC. Upon completion of this, students
should apply for non-traditional credit evaluation of their apprenticeship experiences to meet
the apprentice program concentration requirement..

test sponsored by the Green Mechanical Council.

Continuing Eligibility Requirements: Stu-
dents must maintain a mininum grade of “C.”

Sustainable Technologies in HVACR Concentrations

HVAC Specialty (HVTC) (26 credits)
UAE 140 Introduction to HVACR Service 3
UAE 142 Soldering and Brazing 3
UAE 144 Refrigeration 2
UAE 146 Air Conditioning 2
UAE 148 Electrical Controls 2
UAE 150 DC Electronics 2
UAE 152  Advanced Electrical Controls and Pneumatic Controls 3
UAE 154 Advanced Air Conditioning and Refrigeration 3
UAE 156 Air and Water Balancing and Motor Alignment 3
UAE 158  Advanced HVACR Practices 3
Minimum Credits Required for the Program: 61

Notes:
See General Education Graduation Requirements in the WCC Bulletin.
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Construction Supervision (ASCNSV) Associate in Science Degree
General Education Requirements (27 credits)  gonstruction Supervision (ASCNSV)

Writing Elective(s) 6-7  This program gives apprentice and journey-level
UAT 210 Public Speaking* 15 members of the United Association of Plumbers

and Pipefitters and the International Union of

UAT 213 Planning and Presenting Lessons* 1.5 Bricklayers and Allied Craftworkers the oppor-
Math MTH 169 or higher 3-4  tunity to apply their apprenticeship training and
Nat. Sci. Must contain a lab 3.4  traderelated experience toward an associate’s
Soc. Sci Electi 6 degree in Construction Supervision. In addition

0C. ocCl. &c !ve(s) to the courses in Construction Supervision, stu-
Arts/Human. Elective(s) 6  dents will complete general education courses
*Students may choose any WCC courses that meet the speech requirement. Only applies to UA and receive non-traditional credit for their work
programs. experience and apprenticeship.

(15 credits) Articulation: Davenport University, Bachelor

Major/Area Requirements degree, Eastern Michigan University, several BS

UAS 111 Construction Supervision |: Motivating Employees 3 degrees, International Masonry Institute, Certi-
UAS 122 Construction Supervision II: Supervisory Skills 3 fied Masonry Construction program, National

. . ) Labor College, BS degree. Copies can be obtained
UAS 210 Construction Supervision I11: Legal and Personnel Aspects 3 from the Counseling Office, a program advisor, or
UAS 222 Construction Supervision IV: The Construction Project 3 from the Curriculum and Assessment Office Web
UAS 230 Construction Supervision V: Scheduling and Project Management 3 site: http:/www.weenet.edu/departments/curricu-

lum/articulation.php?levelone=colleges.

Minimum Option Credits Required for the Program: 26

Program Admission Requirements: The pro-
Complete an apprenticeship program concentration in plumbing, pipefitting, HVAC, or sprinkler ~gram s only open to active members of the United
fitting. Upon completion of this, students should apply for non-traditional credit evaluation of ~ Association of Plumbers and Pipefitters and the
their apprenticeship experiences to meet the apprentice program concentration requirement. ~ International Union of Bricklayers and Allied

Craftworkers.
Construction Supervision Options UAF 122  Drawing Interpretation and Plan Reading 2 UAP 114 Plumbing Codes and Regulations 3
UAF 124 Oxy Fuel Cutting and Shielded Arc Welding 2 UAP 116 Medical Gas and Backflow Prevention Techniques 3
HVAC Specialty (HVTC) (26 credits) UAF 126 Hydronic Heating and Steam Systems 2 UAP 118  Advanced Plumbing Practices 3
UAE 140 Introduction to HVACR Service 3 UAF 128 Refrigeration and Electrical Controls 2
UAE 142 Soldering and Brazing 3 UAF 130  Advanced SMAW Welding 3 Sprinkler Fitter Specialty (SPRF) (26 credits)
UAE 144 Refrigeration 2 UAF 132 Advanced Pipefitter Topics 3 UAR 160 Introduction to Sprinkler Fitter Practices 3
UAE 146 Air Conditioning 2 UAF 134 Controls and Instrumentation 3 UAR 162 Basic Drawing and Introduction to Automatic Sprinklers 3
UAE 148 Electrical Controls 2 UAF 136 GTAW Welding 3 UAR 164  Reading Automatic Sprinkler Piping Drawings 2
UAE 150 DC Electronics 2 UAR 166 Installation of Sprinkler Systems 2
UAE 152 Advanced Electrical Controls and Pneumatic Controls 3 Plumber Specialty (PLUM) (26 credits) UAR 168  Architectural Working Drawings and
UAE 154 Advanced Air Conditioning and Refrigeration 3 UAP 100 Introduction to Plumbing Practices 3 Blueprint Reading for Sprinkler Fitters 2
UAE 156 Air and Water Balancing and Motor Alignment 3 UAP 102 Introduction to Arc Welding, Soldering, and Brazing 3 UAR 170 Sprinkler Water Supply and The Automatic Sprinkler 2
UAE 158  Advanced HVACR Practices 3 UAP 104  Drawing Interpretation and Plan Reading 2 UAR 172 Types of Fire Protection Systems and Alarms 3
UAP 106  Oxy Fuel Cutting and Shielded Arc Welding 2 UAR 174 Special Application Sprinkler Systems and Hydraulics 3
Pipefitter Specialty (PIPE) (26 credits) UAP 108  Water Supply and Drainage 2 UAR 176  Human Relations 3
UAF 102 Introduction to Arc Welding, Soldering, and Brazing 3 UAP 110  Customer Service Techniques 2 UAR 178  Technical Writing 3
UAF 120 Introduction to Pipefitter Practices 3 UAP112  Plumbing Fixtures and Appliances 3
Minimum Credits Required for the Program: 68

Notes:
See General Education Graduation Requirements in the WCC Bulletin.
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Industrial Training (ASINDT)

Associate in Science Degree

General Education Requirements (27 credits)
Writing Elective(s) 6-7
UAT 210 Public Speaking* 15
UAT 213 Planning and Presenting Lessons™* 15
Math MTH 169 or higher 3-4
Nat. Sci. Must contain a lab 3-4
Soc. Sci. Elective(s) 6
Arts/Human. Elective(s) 6
*Students may choose any WCC courses that meet the speech requirement. Only applies to UA
programs.

Major/Area Requirements (12 credits)
Students must complete 12-15 additional credits from a combination of

required teaching methods courses and technical update courses (UAT). 12-15
Minimum Option Credits Required for the Program: 26

Complete a specialization in plumbing, pipefitting, HVAG, or sprinkler fitting. Students
should apply for non-traditional credit evaluation of their apprenticeship experiences to
meet the specialization requirement.

Industrial Training (ASINDT)

This program gives indentured apprentices and
journeymen of the United Association of Plumb-
ers and Pipefitters the opportunity to apply their
work as certified apprentice instructors toward
an associate in science degree in Industrial Train-
ing. Students will complete the general education
courses, five summer apprentice training sessions,
and receive non-traditional credits for experience
in an area of specialization such as plumbing,
pipefitting, HVAC, or sprinkler fitting.

Articulation: Eastern Michigan University, sev-
eral BS degrees, Ferris State University, Bachelor
degree, National Labor College, Bachelor degree.
Copies can be obtained from the Counseling
Office, a program advisor, or from the Curricu-
lum and Assessment Office Web site: http:/www.
weenet.edu/departments/curriculum/articulation.
php?levelone=colleges.

Program Admission Requirements: Open only
to United Association of Plumbers Apprentices/
Journeymen

Industrial Training Options UAF 122 Drawing Interpretation and Plan Reading 2 UAP 114 Plumbing Codes and Regulations 3
UAF 124 Oxy Fuel Cutting and Shielded Arc Welding 2 UAP 116 Medical Gas and Backflow Prevention Techniques 3
HVAC Specialty (HVTC) (26 credits) UAF 126 Hydronic Heating and Steam Systems 2 UAP 118 Advanced Plumbing Practices 3
UAE 140 Introduction to HVACR Service 3 UAF 128 Refrigeration and Electrical Controls 2
UAE 142 Soldering and Brazing 3 UAF 130  Advanced SMAW Welding 3 Sprinkler Fitter Specialty (SPRF) (26 credits)
UAE 144 Refrigeration 2 UAF 132 Advanced Pipefitter Topics 3 UAR 160 Introduction to Sprinkler Fitter Practices 3
UAE 146 Air Conditioning 2 UAF 134 Controls and Instrumentation 3 UAR 162  Basic Drawing and Introduction to Automatic Sprinklers 3
UAE 148 Electrical Controls 2 UAF 136 GTAW Welding 3 UAR 164 Reading Automatic Sprinkler Piping Drawings 2
UAE 150 DC Electronics 2 UAR 166 Installation of Sprinkler Systems 2
UAE 152  Advanced Electrical Controls and Pneumatic Controls 3 Plumber Specialty (PLUM) (26 credits) UAR 168  Architectural Working Drawings and
UAE 154 Advanced Air Conditioning and Refrigeration 3 UAP 100 Introduction to Plumbing Practices 3 Blueprint Reading for Sprinkler Fitters 2
UAE 156 Air and Water Balancing and Motor Alignment 3 UAP 102 Introduction to Arc Welding, Soldering, and Brazing 3
UAE 158 Advanced HVACR Practices 3 UAP 104 Drawing Interpretation and Plan Reading 2 UAR 170  Sprinkler Water Supply and The Automatic Sprinkler 2
UAP 106  Oxy Fuel Cutting and Shielded Arc Welding 2 UAR 172 Types of Fire Protection Systems and Alarms 3
Pipefitter Specialty (PIPE) (26 credits) UAP 108 Water Supply and Drainage 2 UAR 174 Special Application Sprinkler Systems and Hydraulics 3
UAF 102 Introduction to Arc Welding, Soldering, and Brazing 3 UAP 110  Customer Service Techniques 2 UAR 176  Human Relations 3
UAF 120 Introduction to Pipefitter Practices 3 UAP 112 Plumbing Fixtures and Appliances 3 UAR 178  Technical Writing 3

Minimum Credits Required for the Program: 65

Notes:
See General Education Graduation Requirements in the WCC Bulletin.
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If you are looking for the best technical training in the automotive or
motorcycle fields, WCC’s School of Automotive and Motorcycle Technol-
ogy is the place for you. Whether your focus is finding employment as a
technician, learning about performance, or creating a custom look, our
intermediate and advanced certificate programs as well as associate’s
degrees will enhance your personal and professional qualifications. These
programs offer the perfect blend of classroom and hands-on education
not available in any other educational setting.

Washtenaw Community College offers programs at several levels for
students who want to begin new careers, or advance in their existing
careers. The first level is the certificate, which can vary from nine to
thirty-six credits, depending on the field. Certificates generally prepare
students for entry-level jobs.

Automotive
Mechanics
Certificate
(CFAM)
22 Credits

Motorcycle
Service
Technology |
(CTMST1)
20 Credits

Certificates

ashtenaw | ScHooL 0F AUTOMOTIVE AND
MOTORCYCLE TECHNOLOGY

After completing a certificate, students can progress to the next level,
the advanced certificate. The credit hours required for these programs
also vary. This type of certificate provides a more specialized level of
skill development, and often allows students to upgrade their positions
at their places of employment.

The next level, an Associate in Applied Science, is available for some
programs. For some career fields, it is possible to earn a certificate,
advanced certificate, and an Associate in Applied Science degree in
the same field. In these cases, the credit hours from the certificate and
advanced certificate can be applied to the credit hours needed for the
Associate in Applied Science degree.Alternatively, students can earn
an AAS in Occupational Studies by completing a certificate, advanced
certificate and General Education requirements.

Auto Body Repair
Certificate
(CTAUBR)

32 Credits

Advanced Automotive Motorcycle Service Custom Custom Collision Repair  Collision Repair
Certificates Services Technology Il Auto Body Fabrication and Technician Refinish
Technician (CVMST2) Technician Chassis Design Advanced Technician
Advanced 10 Cedits (CVCABT) (CVCFCD) Certificate (CVCRRT)
Certificate 18 Credits 18 Credits (CVCLRT) 18 Credits
(CVAST) 18 Credits
18 Credits
Associate Occupational Studies
Degrees Associate in Applied Science
(APOST)
60 Credits

Other Options: Occupational Studies AAS Degree — See School of Apprenticeship Studies;
Welding — See School of Construction Technology

Washtenaw Community College — Programs and Services 2009 - 2010
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AUTO BODY REPAIR

These certificates prepare the student for various positions in the auto body repair industry.

Auto Body Repair (CTAUBR) Certificate
Major/Area Requirements (32 credits)  auto Body Repair (CTAUBR)
ABR 111 Introduction to Auto Body Repair 4 This certificate will appeal to a wide array of
ABR 112 Introduction to Automotive Refinishing 4 | automobile enthusiasts, Only aspiring body tech-
o . nicians and painters, individuals with an interest
ABR 113 Estimating and Shop Operations 4 in custom cars, hobbyists, and those wishing to
ABR 114 Applied Auto Body Welding 2  start a career in the collision repair industry,
ABR 116 The Evolution of the Automobile 2 | meed aliply Thrgugh theuuge 01; NATEFljﬁfroveﬁ
. curriculum, students will develop core skills suc
ABR 119 The Art of Metal Shaping ) 2 as dent removal, panel replacement, welding, and
ABR 123 Technical Auto Body Repair 4 automobile refinishing techniques and collision-
ABR 124 Technical Automotive Refinishing 4 related mechanical repair. Emphasis is placed
ABR 135 Collision-Related Mechanical and Electrical Repairs PRl 0 el indens e emaloyme; (o on
i o ever-changing workplace that adheres to A.S.E.
WAF 105 Welding for Art and Engineering 2 and I-Car standards associated with the collision
Minimum Credits Required for the Program: 39 repair industry. This certificate also provides a

stepping-stone to WCC’s Advanced Auto Body
certificates.

M Butfing Sanding | Articulation: Eastern Michigan University, BS
degree. Copies can be obtained from the Counsel-
ing Office, a program advisor, or from the Curricu-
lum and Assessment Office Web site: http:/www.
weenet.edu/departments/curriculum/articulation.

Products Blocks
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AUTO BODY REPAIR

Collision Repair Refinish Technician (CVCRRT)

Advanced Certificate

Major/Area Requirements

CRT 200
CRT 220
CRT 240
CRT 260
CRT 280

Refinish Technician |

Refinish Technician Il
Refinish Technician IlI
Refinish Technician IV
Refinish Technician V

Minimum Credits Required for the Program:

Collision Repair Technician (CVCLRT)

(18 credits)

e b B DN D

Collision Repair Refinish Technician
(CVCRRT)

This advanced certificate was developed for the
individual who would like to focus on a career in
the collision refinishing industry. Using modules
and carefully selected vehicles, students develop
and apply advanced painting skills while refinish-
ing vehicles to pre-accident condition. Areas of
study include single stage, tri-stage, and base-coat/
clear-coat paint systems. Additional topics such as
overall paint jobs, color theory, and the tinting of
factory colors to obtain a blended match will be
covered. Current NATEF, I-Car, and ASE stan-
dards are closely followed to ensure that students
are ready for employment in today’s competitive
work place.

Articulation: Eastern Michigan University, BS
degree. Copies can be obtained from the Counsel-
ing Office, a program advisor, or from the Curricu-
lum and Assessment Office Web site: http://www.
wecenet.edu/departments/curriculum/articulation.
php?levelone=colleges.

Program Admission Requirements: In order to
enroll in this program, students must complete the
Auto Body Repair (CTAUBR) certificate program
with a grade of “B” or better in each course.

Advanced Certificate

Major/Area Requirements

CRT 201
CRT 221
CRT 241
CRT 261
WAF 289

Collision Technician |
Collision Technician Il
Collision Technician Il
Collision Technician IV
MIG Welding

Minimum Credits Required for the Program:

(18 credits)

e DB DN D

Collision Repair Technician (CVCLRT)

This is an advanced certificate for individuals
seeking a career in the collision repair industry.
Through the repair of selected vehicles, students
will develop and apply skills such as advanced
welding techniques, damage analysis, structural
and non-structural repair, panel replacement and
collision-related mechanical and electrical repair.
Satisfactory completion of this certificate prepares
students for employment in today’s fast paced col-
lision repair industry.

Articulation: Eastern Michigan University, BS
degree. Copies can be obtained from the Counsel-
ing Office, a program advisor, or from the Curricu-
lum and Assessment Office Web site: http:/www.
weenet.edu/departments/curriculum/articulation.
php?levelone=colleges.

Program Admission Requirements: In order to
enroll in this program, students must complete the
Auto Body Repair (CTAUBR) certificate program
with a grade of “B” or better in each course.
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The automotive certificates prepare the student for work as an automotive mechanic or automotive technician, diagnosing and
repairing malfunctions in automobile systems.

Automotive Mechanics (CFAM) Certificate
Major/Area Requirements (24 credits)  pytomotive Mechanics (CFAM)
ASV 151 Automotive Service | 4 This program will prepare a student for an entry-

level position as an automotive service technician

ASV 152 Automotive Service I 4 where they will develop the skills to work under
ASV 153 Automotive Service llI 4 the supervision of an experienced automotive tech-
ASV 154 Automotive Service IV 4 nician. Students will develop entry-level diagnosis
) ) and repair skills in the areas of automotive brakes,
ASV 155 Automotive Service V 4 engines, suspension, drivability, drivetrain and
Select 4 credits from the following: electrical systems.
ABR 116 The Evolution of the Automobile 2  Articulation: Eastern Michigan University,
ASV 157 Repair Facility Operations and Advising 2 :ﬁ‘éeéztfsefiiﬁ?g‘;ﬁ&cg°:§:0;Ta:nll’zgsfsa;ﬁi ggﬁ
MTT 102 Machining for Auto Applications 2 the Curriculum and Assessment Office V’Veb site:
WAF 105 Welding for Art and Engineering 2 http//'www.wcenet.edu/departments/curriculum/
articulation.php?levelone=colleges.
Minimum Credits Required for the Program: 24
Automotive Services Technician (CVAST) Advanced Certificate
Major/Area Requirements (18 credits)  pytomotive Services Technician (CVAST)
ASV 254 Suspension and Steering 2 This program prepares students for employment
ASV 255 Brak o asa certified automotive technician. Students will
rakes diagnose and repair malfunctions in automobile
ASV 256 Electrical and Electronic Systems 4 engines, automatic and manual transmissions
ASV 257 Heating and Air Conditioning Systems o  andtransaxles, suspension and steering systems,
. o brakes, electrical and electronic systems, heat-
ASV 258 Engine Drivability 2 ing and air conditioning and engine drivability
Select 6 credits from the following: issues. The program also offers opportunities to
i . ) explore vehicle performance, diesel, alternative
ASV 174 ASY Co 9p EduFatlon ! _ 1-3 fuel vehicles, hybrid vehicles, and to participate in
ASV 251 Engine Diagnosis and Repair 2 thebuilding of performance vehicles. The program
ASV 252 Automatic Transmissions 9 prepares the student for the State of Michigan
. i Mechanic Certification tests as well as the Nation-
ASV 253 Manual Drivetrain and Axles 2 al Institute for Automotive Service Excellence
ASV 259 Diagnosis and Repair 4  (ASE) Certification Exams. Students can earn an
; : : AAS degree by completing the requirements for
ASV 261 AI.ternatlve Fuels and Hybrid Vehicles 2 the Occupational Studies Program (APOST)
ASV 262 Diesel Technology 2 L. .
. Program Admission Requirements: Comple-
ASV 263 Vehicle Performance 2 tion of the Automotive Mechanics Certificate
ASV 269 Performance Automotive 4 Program (CFAM).
Minimum Credits Required for the Program: 18
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CUSTOM CARS & CONCEPTS

Develop advanced skills in the customization of the auto body through the completion of these advanced certificates.

Custom Auto Body Technician (CVCABT)

Advanced Certificate

Major/Area Requirements (18 credits)
CCC 200 Custom Auto Body Technician | 4
CCC 220 Custom Auto Body Technician Il 4
CCC 240 Custom Auto Body Technician Il 4
CCC 260 Custom Auto Body Technician IV 6
Minimum Credits Required for the Program: 18

Custom Fabrication and Chassis Design (CVCFCD)

Custom Auto Body Technician (CVCABT)

The Custom Auto Body Technician advanced
certificate focuses on advanced body and paint
techniques used to customize automobiles and
turn them into “rolling showpieces.” Working in
teams, students will build, complete and show a
project vehicle. Students will learn advanced sheet
metal fabrication techniques and how to use the
specialty tools needed to accomplish these tasks.
Other topics such as candies, pearls, tri-stage
paint jobs, and the application of custom graphics
will be discussed. Upon acquiring this advanced
certificate, employment possibilities include spe-
cialty shop technician, custom paint technician,
and collision repair technician.

Program Admission Requirements: In order to
enroll in this program, students must complete the
Auto Body Repair (CTAUBR) certificate program
with a grade of “B” or better in each course.

Advanced Gertificate

Major/Area Requirements (18 credits)
CCC 201 Custom Fabrication and Chassis Design | 4
CCC 221 Custom Fabrication and Chassis Design Il 4
CCC 241 Custom Fabrication and Chassis Design Il 6
WAF 215 Welding V Advanced GTAW and GMAW 4
Minimum Credits Required for the Program: 18

Custom Fabrication and Chassis Design
(CVCFCD)

The Custom Fabrication and Chassis Design
advanced certificate expands on knowledge
acquired in the Auto Body Repair program. Stu-
dents working in a team environment will design,
build, complete, and show a project vehicle. Stu-
dents will learn techniques used in the construc-
tion of a custom automotive chassis. Areas of study
will include various types of building materials
and their uses, measurement, pattern develop-
ment, mechanical drawing, fastener selection, MIG
and TIG welding, and frame design. Modifications

% such as boxing, c-notching, motor mount design,

and cross member construction will be explored.
Additional information on suspension types, their

g design, and their construction will also be cov-

ered. Employment opportunities for students who
acquire this certificate may include welder, metal
fabricator, specialty shop technician, and race
team technician.

Program Admission Requirements: In order

N to enroll in this program, students must complete
' the Auto Body Repair (CTAUBR) certificate with

a grade of “B” or better in each course.
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MOTORCYCLE SERVICE TECHNOLOGY

Prepare for a career as a motorcycle mechanic or build upon skills already developed.

Motorcycle Service Technology | (CTMST1)

& Washtenaw | SCHOOL OF AUTOMOTIVE AND
NARZ Community College

MOTORCYCLE TECHNOLOGY

Certificate

Major/Area Requirements (20 credits)  \otorcycle Service Technology | (CTMST1)
MST 110 Motorcycle Service Technology | 4 This purpose of the Motorcycle Service Technology
MST 120 Motorcycle Service Technology Il 4 I Progra.m 1s to pr0v1de the student with funda-
. mental certification as a motorcycle technician.
MST 130 Motorcycle Service Technology Il 4 The student will receive skill training in service
MST 140 Motorcycle Service Technology IV 4 department operations, vehicle set-up, mileage-
MTT 102 Machining for Auto Applications 9 based maintenances, and damage repair estimat-
. . . ing. Areas of instruction include; troubleshooting,
WAF 105 Welding for Art and Engineering 2 b s i), el UL s (T
Minimum Credits Required for the Program: 20 and final drive systems, transmissions, brakes,
suspensions, electrical, and induction systems. The
program will provide the skills for the student to
test for the State of Michigan Motorcycle Mechan-
ics License.
Motorcycle Service Technology Il (CVMST2) Advanced Certificate
Major/Area Requirements (10 credits)  potorcycle Service Technology Il (CVMST2)
MST 210 Performance Engine Technology 4 The purpose of the Motorcycle Service Technology
. IT Advanced Certificate program is to improve
MST 22 Dynamometer Operation 4 progr p
S 0 y .a omete 0 perations the student’s skills as a motorcycle technician.
WAF 103 Heli-ARC Welding 2 Emphasis is placed on engine performance tech-
Minimum Credits Required for the Program: 10 (RS i e

Program Admission Requirements: Comple-
tion of the Motorcycle Service Technology I Cer-
tificate.

www.wccenet.edu
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Learn the fundamentals you will need to become a business leader or
entrepreneur. These programs help you develop entry-level skills in
various aspects of business. Whether your goal is to make your place
in an existing industry or branch out on your own, these programs can
provide the foundation for success.

Washtenaw Community College offers programs at several levels for
students who want to begin new careers, or advance in their existing
careers. The first level is the certificate, which can vary from nine to
thirty-six credits, depending on the field. Certificates generally prepare
students for entry-level jobs.

After completing a certificate, students can progress to the next level,
the advanced certificate. The credit hours required for these programs

Accounting
Certificate
(CTACC)

Certificates

15 Credits

Advanced Certificate

Business Sales &
Marketing
Certificate
(CTBSLM)

12 Credits

SCHOOL OF BUSINESS AND
ENTREPRENEURIAL STUDIES

also vary. This type of certificate provides a more specialized level of
skill development, and often allows students to upgrade their positions
at their places of employment.

The next level, an Associate in Applied Science, is available for some
programs. For some career fields, it is possible to earn a certificate,
advanced certificate, and an Associate in Applied Science degree in
the same field. In these cases, the credit hours from the certificate and
advanced certificate can be applied to the credit hours needed for the
Associate in Applied Science degree.

Alternatively, students can earn an AAS in Occupational Studies by
completing a certificate, advanced certificate and General Education
requirements.

Human Resource
Management
Certificate
(CTHRSC)

15 Credits

Entrepreneurship
Certificate
(CTENT)

12 Credits

Management Supervision Advanced Certificate

(CVMGTA)
12 Credits

Associate Degrees  Accounting Management Supervision Occupational Studies
Associate in Associate in Associate in
Applied Science Applied Science or Applied Science
(APACCT) (APMGTM) (APOST)
65 Credits 60 Credits 60 Credits

Other Options: Occupational Studies AAS Degree — See School of Apprenticeship Studies;
Business AA Degree — See Transfer and University Parallel Programs

www.wcenet.edu
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ENTREPRENEURSHIP

Learn how to recognize market opportunities and plan a small business through completion of this certificate program.

Entrepreneurship (CTENT)

Certificate

Major/Area Requirements

BMG 101 The Business of Your Career

BMG 102 The Student Enterprise Zone

BMG 109 Entrepreneurship | - The Essentials
BMG 201 Entrepreneurship I - Market Planning

Minimum Credits Required for the Program:

(12 credits)

3
3
3
3

12

Entrepreneurship (CTENT)

This certificate provides students with the busi-
ness knowledge, skills and attitudes that are
needed to start and operate a small business.
Students learn to recognize market opportunities
within an industry of their choice, plan a business
initiative to develop that opportunity, and evaluate
its profit potential. This certificate is appropriate
for students who wish to start their own business
or improve their chances for finding employment
at a small business enterprise.

Program Admission Requirements: Basic
computing skills including use of the Internet, CIS
099 or equivalent experience.

SCH(IJIOIL OF BUSINESS AND ENTREPRENEURIAL STUDIES

www.wccenet.edu
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BUSINESS

Choose one or more areas in the field of business as you prepare for your future.

Business Sales & Marketing (CTBSLM)

Certificate

Major/Area Requirements (12 credits)
BMG 140 Introduction to Business™ 3
BMG 160 Principles of Sales 3
BMG 207 Business Communication 3
BMG 250 Principles of Marketing 3
Minimum Credits Required for the Program: 12
Notes:

*BMG 140 should be taken before other program courses. For students with business experi-
ence, credit for BMG 140 may be awarded through credit for prior learning experience. Talk to
your faculty aavisor for more information.

Human Resource Management (CTHRSC)

Business Sales & Marketing (CTBSLM)

This program prepares students for immediate
employment in sales jobs that require skills in
sales presentation, negotiation, customer service,
display preparation, inventory analysis, and basic
market research. The courses in this program may
be applied toward an Associate in Applied Science
degree in Management Supervision.

Program Admission Requirements: Compe-
tency in keyboarding is necessary for success in
this program. If students need to improve key-
boarding skills, take BOS 101A before beginning
the program.

Certificate

Major/Area Requirements (15 credits)
BMG 150 Labor-Management Relations 3
BMG 200 Human Relations in Business 3
BMG 240 Human Resources Management 3
BMG 279 Performance Management 3
CIS 100 or Introduction to Computers and Software Applications

CIS 110 Introduction to Computer Information Systems 3
Minimum Credits Required for the Program: 15

Human Resource Management (CTHRSC)
This program prepares students for entry-level jobs
as a human resource assistant or specialist where
they will be assisting in activities that range from
recruiting, interviewing and hiring job candidates
to evaluating jobs, negotiating contracts, and ensur-
ing company compliance with equal opportunity
regulations. This program also provides students
with basic management skills that will improve
their ability to manage people.
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Advanced Certificate

Major/Area Requirements

BMG 230 Management Skills

BMG 273 Managing Operations
BMG 279 Performance Management
BMG 291 Project Management

Minimum Credits Required for the Program:

(12 credits)

3
3
3
3

12

Management Supervision (CVMGTA)

This advanced certificate offers students in any
occupation or trade an opportunity to acquire
skills to supervise an operation by learning and
applying basic management principles through
case studies and exercises. Upon completing this
program, students will be able to use various tools
to manage an operation which includes develop-
ing goals, organizing work activities, promoting
desired employee performance, and monitoring
productivity with a customer focus. Emphasis will
be placed on developing skills that will involve
both a critical and creative approach to manage-
ment problem-solving activities. The advanced
certificate may also be applied toward a WCC
Associate in Applied Science Degree.

Articulation: Eastern Michigan University, sev-
eral BS degrees. Copies can be obtained from the
Counseling Office, a program advisor, or from
the Curriculum and Assessment Office Web site:
http://www.wcenet.edu/departments/curriculum/
articulation.php?levelone=colleges.

Program Admission Requirements: Success-
ful completion of a career certificate or degree
program or equivalent work experience. CIS 100
with a “C-” or better or equivalent skills.

www.wccenet.edu
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BUSINESS

Management Supervision (APMGTM) Associate in Applied Science Degree
General Education Requirements (18 credits) Management Supervision (APMGTM)

Writing Elective(s) 3-4  Some employers require or prefer employees to have
Speech Elective(s 3 an associate degree as a condition for employment

, (5) or for advancement. Students can earn an Associate

Math Elective(s) 3-4 in Applied Science Degree in Management Supervi-

Nat. Sci. Elective(s) 3-4  sion, by completing the requirements listed below.

Soc. Sci. Elective(s) 3 Seean advisor to develop a plan and select appropri-
(s) ate courses for this program.

Arts/Human. Elective(s 3
. . . Articulation: Davenport University, Bachelor
Major/Area Requirements (42 credits)  degree, Eastern Michigan University, several BS
Complete a certificate or degree in any occupational/technical area plus additional wogress, Cotes gad bo it o Hie Gl
. 7 i ing Office, a program advisor, or from the Curricu-
related credits to equal a minimum of 15 credit hours. 15 lum and Assessment Office Web site: http:/www.
Complete the Management Supervision Advanced Certificate. weenet.edu/departments/curriculum/articulation.
. php?levelone=colleges.
BMG 230 Management Skills 3
BMG 273 Managing Operations 3
BMG 279 Performance Management 3
BMG 291 Project Management 3
Elective Complete an additional 9 credit hours of business courses in
the BMG or RES discipline. 9
Elective Complete an additional 6 credit hours in the disciplines of
ACC, BMG, CIS, INP and/or RES. 6
Minimum Credits Required for the Program: 60
Notes:

Students must meet the Computer and Information Literacy Graduation Requirement.
See General Education Graduation Requirements in the WCC Bulletin.
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ACCOUNTING

Accounting and tax services, CPA firms and small businesses need employees with accounting skills. These programs can provide
the skills needed for entry-level positions.

Accounting (CTACC)

&% Washtenaw | ScHoOL OF BUSINESS AND

NAZ Community College

Certificate

ENTREPRENEURIAL STUDIES

Major/Area Requirements

ACC 111
ACC 131
BOS 183
CIS 110
TAX 101

Minimum Credits

Principles of Accounting |

Accounting Information Systems

Spreadsheet Software Applications
Introduction to Computer Information Systems
Income Taxes for Individuals

Required for the Program:

(15 credits)

W W W ww

15

Accounting (CTACC)

This program prepares students for entry-level
positions with accounting and tax services, CPA
firms, and small businesses where they will provide
accounting skills, computer skills, and office support.
It also gives students credit that can be applied
toward the Associate’s Degree in Accounting.

Program Admission Requirements: In order
to enroll in ACC 111, students must complete
MTH 125, MTH 169 or MTH 181 with a minimum
grade of “C.”

www.wccenet.edu
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ACCOUNTING

Accounting (APACCT)

Associate in Applied Science Degree

General Education Requirements

ENG 111
COM 101
MTH 181
Nat. Sci.
Soc. Sci.
Arts/Human.

Composition |
Fundamentals of Speaking
Mathematical Analysis |
Elective(s)

Elective(s)

Elective(s)*

Major/Area Requirements

ACC 111
ACC 122
ACC 131
ACC 213
ACC 225
BMG 111
BMG 140
BMG 207
BMG 220
BMG 265
BOS 183
CIS 110
TAX 101

Principles of Accounting |
Principles of Accounting Il
Accounting Information Systems
Intermediate Accounting
Managerial Cost Accounting
Business Law |

Introduction to Business

Business Communication
Principles of Finance

Business Statistics

Spreadsheet Software Applications
Introduction to Computer Information Systems
Income Taxes for Individuals

Required Support Courses

ECO 211
ECO 222

Principles of Economics |
Principles of Economics Il

Minimum Credits Required for the Program:

Notes:

(20 credits)

(39 credits)

W W W WWWwWwWwWwWwwaowowow

(6 credits)

3
3

65

*See the EMU Diverse World Requirement list. University of Michigan - Ann Arbor Business

School does not accept business or accounting courses from community colleges. If you wish

to transfer into an accounting major at UM, please see a counselor.
Students must meet the Computer and Information Literacy Graduation Requirement.
See General Education Graduation Requirements in the WCC Bulletin.

Accounting (APACCT)

This program prepares students for jobs with
duties assigned to a beginning accountant such
as verifying additions, checking audits, postings,
and vouchers, analyzing accounts, and preparing
financial statements. Many of the courses trans-
fer to four-year colleges, including programs at
Eastern Michigan University, Madonna Univer-
sity, and Walsh College. If the primary goal is to
transfer into a bachelor’s of business administra-
tion program in accounting, consider the Business
Transfer program.

Articulation: Cleary University, BBA or BS
degree; Davenport University, Bachelor degree.
Copies can be obtained from the Counseling
Office, a program advisor, or from the Curricu-
lum and Assessment Office Web site: http:/www.
weenet.edu/departments/curriculum/articulation.
php?levelone=colleges.

Program Admission Requirements: Students
must have an Academic Math Level of 4 to enroll
in MTH 181.
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Whether you are just starting out in an office or advancing to a high-level administrative or executive assistant position, these
programs can help you achieve your goals.

Certificates Administrative Computer Software Medical Office Assistant
Assistant | Applications Certificate
Certificate Certificate (CTMAS)

(CTADA) (CTCSSC) 18 Credits
16 Credits 16 Credits

Advanced Certificates Administrative Assistant I

i Management Supervision Advanced Certificate
Advan(t(::e‘;I Aﬁesth;flcate (CVMGTA)
19 Credits 12 Credits
Associate Degrees Administrative Assistant Management Supervision Occupational Studies
Technology Associate in Associate in
Associate in Applied Science Applied Science or Applied Science
(APAATD) (APMGTM) (APOST)
64 Credits 60 Credits 60 Credits

Other Options: Business AA Degree — See Transfer and University Parallel Programs;
Occupational Studies AAS Degree — See School of Apprenticeship Studies

Administrative Assistant | (CTADA) Certificate
Major/Area Requirements (16 credits)  pgministrative Assistant | (CTADA)
BOS 101C Advanced Keyboarding 1  This program prepares students for immediate
BOS 107 Office Administration | 4 employment in entry-level information processing,
. . data entry, receptionist, and general office positions
BOS 157 Word Processing and Document Formatting | 3 Where skills in keyboarding and document format-
BOS 183 Spreadsheet Software Applications 3 ting using computers, record management, and
BOS 206 Scheduling and Internet Office Applications 2  Internet communication skills are important. It
BOS 257 Word Processing and Document Formatting Il 3 also gives students credits that can be used toward
g 9 an associate degree in Administrative Assistant
Minimum Credits Required for the Program: 16  Technology
Computer Software Applications (CTCSSC) Certificate
Major/Area Requirements (16 credits)  computer Software Applications (CTCSSC)
BOS 157 Word Processing and Document Formatting | 3 This program provides computer skills training to
ot an expert level in six typical office software applica-
BOS 182 Database Software Appllcatllont% 3 tions, using the Microsoft Office Suite as well as a
BOS 183 Spreadsheet Software Applications 3 Web browser These courses are primarily intended
BOS 206 Scheduling and Internet Office Applications 2  for students preparing for careers in the adminis-
BOS 207 Presentation Software Applications 2 t};ag“’e t;’ﬁligﬁsst‘;lplzm ‘gea- T]}iled(ic(())urse; also give
L . students s at can be apphie ward careers In
BOS 208 or Desktop Publishing for the Office s A A Iy
BOS 257 Word Processing and Document Formatting Il 3 ment. It is recommended that students completing
.. . . . the software applications program be able to key at
Minimum Credits Required for the Program: 16 jeast 40 words per minute.
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Medical Office Assistant (CTMAS) Certificate
Major/Area Requirements (18 credits)  medical Office Assistant (CTMAS)
BOS 101C Advanced Keyboarding 1  This program prepares the student for entry-
BOS 157 Word Processing and Document Formatting | 3 level positions in doctors’ offices, clinics, hospitals,
) o pharmaceutical or insurance companies, or public
BOS 210 Medical Transcription 3 health facilities where health information is pre-
BOS 223 Medical Office Procedures 3 pared, analyzed, and retrieved. The student learns
BOS 224 Medical Office Insurance and Billing 4 to perform receptionist du.tles’ DECEEE charts
HSC 101 Healthcare Terminolo 1 and reports, schedule and bill patients, code and
. . ay submit bills to insurance companies, and perform
HSC 115 Medical Office and Laboratory Procedures 3 some patient-care duties such as sterilizing instru-
.. . ] ments and taking vital signs. This certificate is
Minimum Credits Required for the Program: 18 ot an AAMA certification preparation program.
Administrative Assistant Il (CVAAST) Advanced Certificate
Major/Area Requirements (19 credits)  pgministrative Assistant Il (CVAAST)
BOS 101C Advanced Keyboarding 1 This program provides comprehensive prepara-
—— . P tion for individuals who are currently employed
BOS 130 Office Financial Apphcatl,ons, 3 as office assistants and who wish to advance their
BOS 182 Database Software Applications 3 careers in office administration by upgrading
BOS 207 Presentation Software Applications 2  their skills. Providing the knowledge and skills
BOS 208 Desktop Publishing for the Office 3 necessary for employment as a high-level admin-
BOS 225 Intearated Office Applications 3 istrative assistant or executive assistant in the
.g o .pp public or private sector, this advanced certificate
BOS 250 Office Administration I 4 builds on skills developed in the Administrative
. . . . . Assistant I certificate program. In the Adminis-
Minimum Credits Required for the Program: 19 {ative Assistant IT program, emphasis is placed

on the expanding duties of an administrative
assistant, and on the necessity of acquiring an
in-depth knowledge of integrated software applica-
tions for the office. While mastering the technical
knowledge essential for the office professional,
students will also learn office management; and
organizational principles. Additionally, the pro-
gram provides opportunities for skill enhance-
ment in information processing, basic financial
management, electronic presentations, and office
administration. Upon completion of this program,
the student will receive an advanced certificate as
an administrative assistant.
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Associate in Applied Science Degree

General Education Requirements

(19 credits)  pgministrative Assistant Technology (APAATD)

ENG 111 Composition | 4 This program prepares students for higher-level
COM 101 Fundamentals of Speaking 3  support .p(')s'it.ions in ofﬁce setti.ngs Wherg increased
NTH 125 Everyay Colege Mt i g
Nat. Sci. Elective(s)* 3-4  database software. Students will also gain broader
Soc. Sci. Elective(s) 3 skills through completion of the general education
Arts/Human. Elective(s) g  courses required for an associate’s degree.

*BI0 102 or BIO 109 is required for the Medical Administrative Assistant Option.

Major/Area Requirements (24 credits)

BOS 101C Advanced Keyboarding 1

BOS 107 Office Administration | 4

BOS 157 Word Processing and Document Formatting | 3

BOS 182 Database Software Applications 3

BOS 183 Spreadsheet Software Applications 3

BOS 206 Scheduling and Internet Office Applications 2

BOS 207 Presentation Software Applications 2

BOS 225 Integrated Office Applications 3

BOS 257 Word Processing and Document Formatting Il 3

Required Support Courses (8 credits)

CIS 100 Introduction to Computers and Software Applications 3

CIS 117 Windows Operating System 2

COM 102 or Interpersonal Communication

ENG 226 Composition |l 3

Minimum Option Credits Required for the Program: 13

Complete the required courses in either the Administrative Assistant or Medical
Administrative Assistant Option below. Check course descriptions for prerequisites.

Administrative Assistant Technology Options

Administrative Assistant Option (ADMA) (13 credits)
ACC 111 Principles of Accounting | 3
BOS 130 Office Financial Applications 3
BOS 208 Desktop Publishing for the Office 3
BOS 250 Office Administration Il 4
Medical Administrative Assistant Option (MEDA) (15 credits)
BOS 210 Medical Transcription 3
BOS 223 Medical Office Procedures 3
BOS 224 Medical Office Insurance and Billing 4
HSC 101 Healthcare Terminology 1
HSC 115 Medical Office and Laboratory Procedures 3
HSC 131 CPR/AED for the Professional Rescuer and First Aid 1
Minimum Credits Required for the Program: 64

Notes: Students must meet the Computer and Information Literacy Graduation Requirement.

See General Education Graduation Requirements in the WCC Bulletin.
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If you yearn to be involved in nurturing the next generation of young
people, the School of Child Care Professionals is the place to begin.
Gain the knowledge and skills required for state licensing and national
childcare credentials while enjoying the personal experience of working
directly with children.

Washtenaw Community College offers programs at several levels for
students who want to begin new careers, or advance in their existing
careers. The first level is the certificate, which can vary from nine to
thirty-six credits, depending on the field. Certificates generally prepare
students for entry-level jobs.

After completing a certificate, students can progress to the next level,
the advanced certificate. The credit hours required for these programs

Certificate

£ e Washtenaw | SCHOOL OF CHILD CARE

PROFESSIONALS

also vary. This type of certificate provides a more specialized level of
skill development, and often allows students to upgrade their positions
at their places of employment.

The next level, an Associate in Applied Science, is available for some
programs. For some career fields, it is possible to earn a certificate,
advanced certificate, and an Associate in Applied Science degree in
the same field. In these cases, the credit hours from the certificate and
advanced certificate can be applied to the credit hours needed for the
Associate in Applied Science degree.

Alternatively, students can earn an AAS in Occupational Studies by
completing a certificate, advanced certificate and General Education
requirements.

Child Development
Certificate
(CTCDA)

11 Credits

Advanced
Certificate

Associate
Degree

Child Care & Education
Advanced Certificate
(CVCCE)

25 Credits

Child Care Professional
Associate in Applied Science
(APCCP)

61 Credits

Lo R
f”.! W
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CHILD CARE PROFESSIONALS

Whether you are looking to care for children in a home-based center or a professional or school-based setting, these programs can

prepare you for an entry-level position as a childcare professional.

Child Development (CTCDA)

Certificate

Major/Area Requirements (11 credits)

CCP 122 Child Development Credentialing | 4
CCP 123 Child Development Credentialing |1 4
CCP 132 Child Development Practicum | 1-2
CCP 133 Child Development Practicum Il 1-2
HSC 131 CPR/AED for the Professional Rescuer and First Aid 1
Optional (not required): CCP 124 and/or CCP 134*
Minimum Credits Required for the Program: 1
Notes:

*These additional courses are not required for the WCC Certificate, but may be taken to pre-
pare for the final assessment test administered by the National Council and to complete the
final observation assessment for the Child Development Associate credential.

Child Care and Education (CVCCE)

Child Development (CTCDA)

This Child Development Certificate is the first
level in a three-tier training program. This pro-
gram prepares students for the assessment exam
required for the Child Development Associate
(CDA) credential. It also prepares students for
employment in child care centers or in family
home daycare settings working with infants and
toddlers, or preschoolers. Skills from the 13 func-
tional areas required by the National Council for
Early Childhood Professional Recognition are
emphasized.

Program Admission Requirements: Students
must be at least 18 years of age and have a high
school diploma or equivalent.

Advanced Certificate

Major/Area Requirements (25 credits)

CCP 101 Child Development 3
CCP 113 Health, Safety and Nutrition for Child Care 3
CCP 160 Foundations of Child Care and Early Education 3
CCP 209 Curriculum for Young Children 3
CCP 210 Child Guidance and Classroom Management 3
CIS 100 Introduction to Computers and Software Applications 3
COM 101 Fundamentals of Speaking 3
ENG 111 Composition | 4
Minimum Credits Required for the Program: 25

Child Care and Education (CVCCE)

This certificate provides advanced training for child
care professionals, and for paraprofessionals in
school settings. It is the second level of a three-tier
training program for adults who work with children
under age 12. It is intended for students who are
employed in a program that serves children under
age 12 in a group setting.

Program Admission Requirements: Students
must have one of the following to enter this pro-
gram: completion of a two-year vocational child
care certificate; a CDA certificate; 12 credits in
child care or elementary education; or concurrent
enrollment in the Child Development Certificate
program (CTCDA). Completion of the CTCDA is
required before completing the Child Care and
Education Advanced Certificate. Students in
the program are assumed to be employed in a
program that serves children under age 12 in a
group setting.

www.wccenet.edu
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Child Care Professional (APCCP)

Associate in Applied Science Degree

General Education Requirements
ENG 111 Composition |

COM 101 Fundamentals of Speaking

MTH 148 Functional Math for Elementary Teachers |
Nat. Sci. Elective(s)*

Soc. Sci. Elective(s)

MUS 140 or Music Theory |

MUS 180 Music Appreciation: Our Musical World

*The following courses are recommended for the Natural Science Elective: AST 111, BIO 101,

GLG 100, GLG 104, or SCI 101

Major/Area Requirements

(20 credits)

(41 credits)

The courses in the major/area requirements for the Child Care Professional Associate
Degree are also part of the Child Care and Education Advanced Certificate & the Child

Development Certificate. See an advisor for assistance.

CCP 101 Child Development™*

CCP 113 Health, Safety and Nutrition for Child Care

CCP 122 Child Development Credentialing |

CCP 123 Child Development Credentialing Il

CCP 132 Child Development Practicum |

CCP 133 Child Development Practicum I

CCP 160 Foundations of Child Care and Early Education

CCP 200 Working with Parents

CCP 209 Curriculum for Young Children

CCP 210 Child Guidance and Classroom Management

CCP 218 Advanced Child Care Seminar

CCP 219 Advanced Child Care Practicum

CCP 251 Education of Exceptional Children

CIS 100 Introduction to Computers and Software Applications
HSC 131 CPR/AED for the Professional Rescuer and First Aid
ENG 240 or Children’s Literature

ENG 242 Multicultural Literature for Youth

Minimum Credits Required for the Program:

Notes:

**CCP 101 must be taken before or concurrently with any other CCP course.

Students must meet the Computer and Information Literacy Graduation Requirement.

See General Education Graduation Requirements in the WCC Bulletin.

—
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Child Care Professional (APCCP)

Completion of the Child Care Professional Associ-
ate in Applied Science degree qualifies students to
be a director of a child care center in the State of
Michigan, or to be a lead teacher in a Head Start
program. The program is the last level in a three-
tier training program for adults who work with
children under twelve in group settings.

Articulation: Ferris State University, BS
degree; Madonna University, BS degree; Univer-
sity of Michigan-Dearborn, BGS degree. Copies
can be obtained from the Counseling Office, a
program advisor, or from the Curriculum and
Assessment Office Web site: http://www.wcenet.
edu/departments/curriculum/articulation.
php?levelone=colleges.

Program Admission Requirements: Entrance
requirements are: completion of the Child Devel-
opment (CTCDA) certificate, current CDA, or
two-year high school vocational child care cer-
tificate; and completion of the Child Care and
Education Advanced Certificate or equivalent with
a minimum grade of “C” in all child care courses.
Academic Reading and Writing Levels of 6 are
required in the courses of this program.

Continuing Eligibility Requirements: Stu-
dents who wish to enroll in child care practicum
courses: CCP 132, 133, and 134 must be employed
a minimum of 8 hours for 15 weeks for each credit
of practicum. Permission is required to enroll in
any CCP practicum course. Permission can be
granted only after the student has submitted a
Work Place Learning Agreement, Student Agree-
ment, and an Employer Agreement.
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Become part of the growing global community of Skilled Trades profes-
sionals or Skilled Trades managers. Design, plan, construct and complete
structures for your home or for your career. You can earn a certificate or
degree in Residential Construction, Construction Management or Heat-
ing, Ventilation and Air Conditioning. These programs offer the perfect
blend of classroom education and hands-on training. At the Henry S.
Landau Design and Construction Training Center, you will be taught
construction skills from the ground up. You can learn classicskills such
as woodworking or modern techniques needed to maintain or improve
your own structure. On the main campus, the HVAC program offers a
wide range of training to equip high-end technicians with the knowledge
and skills needed for successful entry into the field.

Washtenaw Community College offers programs at several levels for
students who want to begin new careers, or advance in their existing
careers. The first level is the certificate, which can vary from nine to

1
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thirty-six credits, depending on the field. Certificates generally prepare
students for entry-level jobs.

After completing a certificate, students can progress to the next level,
the advanced certificate. The credit hours required for these programs
also vary. This type of certificate provides a more specialized level of
skill development, and often allows students to upgrade their positions
at their places of employment.

The next level, an Associate in Applied Science, is available for some
programs. For some career fields, it is possible to earn a certificate,
advanced certificate, and an Associate in Applied Science degree in
the same field. In these cases, the credit hours from the certificate and
advanced certificate can be applied to the credit hours needed for the
Associate in Applied Science degree.Alternatively, students can earn
an AAS in Occupational Studies by completing a certificate, advanced
certificate and General Education requirements.
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CONSTRUCTION MANAGEMENT

Prepare for work in the construction management or property maintenance industries through the completion of these programs.

Certificate Residential Construction |
Certificate

(CTRC1)
15 Credits

Advanced Commercial Property
i MaintenanceTechnology
Certificates Advanced Certificate
(CVCPMT)
12 Credits
Associate Construction Management
Degrees Associate in Arts
(AACMG)
69 Credits
Commercial Property Maintenance Technology (CVCPMT) Advanced Certificate
Major/Area Requirements (12 credits)  commercial Properly Maintenance
CON 130 Commercial Property Maintenance | 3 Technology (CVCPMT)
CON 133 Commercial Property Maintenance I 3 Withthe growth of the construction industry, there

is an increased demand for skilled maintenance

CON 135 Commem?al Property Ma!ntenance i 3 personnel. This program prepares students for
CON 137 Commercial Property Maintenance 1V 3 careersin Commercial Property Maintenance. It is

- . . . designed for career advancement in Facility Man-
Minimum Credits Required for the Program: 12 agement Administration as well as supervisory

positions in commercial properties maintenance
in multi-family housing, high rise apartments and
business centers, hotels and recreational/leisure
centers, hospitals, educational institutions, and
municipal agencies. Students who complete the
program, can advance in their career paths by com-
pleting the Construction Management or Heating
Ventilating and Air Conditioning programs.

Program Admission Requirements: Students
must complete the Residential Construction I
Certificate to be admitted into the program.
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Construction Management (AACMG)

Associate in Arts Degree

General Education Requirements (33 credits)
ENG 111 Composition | 4
ENG 226 Composition 11 3
Speech Elective(s)* 3
MTH 160 Basic Statistics** 4
GLG 114 Physical Geology 4
ECO 211 and Principles of Economics | 3
Soc. Sci. Complete two additional courses, one in a subject

other than ECO. 6
Arts/Human. Elective(s) 6
Major/Area Requirements (15 credits)
CMG 130 Construction Site Safety and MIOSHA Regulations 3
CMG 150 Introduction to Construction Management 3
CMG 170 Construction Graphics 3
CMG 180 Application of Construction Materials 3
CMG 200 Construction Systems 3
Required Support Courses (18 credits)
ACC 111 Principles of Accounting | 3
BMG 207 Business Gommunication 3
BMG 240 Human Resources Management 3
CIS 100 Introduction to Computers and Software Applications 3
MTH 178 General Trigonometry 3
BMG 106 or Legal Basics in Business
BMG 111 Business Law | 3
Minimum Credits Required for the Program: 66
Notes:

*Choose any COM course that meets General Education Requirements.

“*MTH 160 should be completed at WCC to satisfy EMU’s Quantitative Reasoning Require-
ment. If completed at EMU, MATH 110 will be required unless waived by ACT/SAT or math
placement score.Students transferring to EMU should see the articulation agreement for
additional courses that can be taken at WCC.Students must meet the Computer and Informa-
tion Literacy Graduation Requirement. See General Education Graduation Requirements in the
WCC Bulletin.

Construction Management (AACMG)

This program prepares students for entry-level
jobs in the construction industry as well as for
transfer to a bachelor’s degree program in con-
struction management at a four-year college or
university. Students who transfer will continue
developing the skills needed to work for con-
struction contractors, engineering/architectural
firms, public agencies, or trade associations in
positions such as office engineer, field engineer,
safety engineer, project engineer, foreman, estima-
tor, scheduler, expeditor, quality control engineer,
inspector, material representative or independent
contractor. The program transfers to Eastern
Michigan University. In addition to the required
courses within the degree program, students may
transfer additional courses taken at WCC that will
be applied to technical, business and math/science
requirements for the bachelor’s degree program at
Eastern Michigan University.

Articulation: Eastern Michigan University, sev-
eral BS degrees. This program meets MACRAO.
Students must have their transcripts certified
for MACRAO completion by the WCC Student
Records Office. Copies can be obtained from the
Counseling Office, a program advisor, or from
the Curriculum and Assessment Office Web site:
http://www.wcenet.edu/departments/curriculum/
articulation.php?levelone=colleges.

Program Admission Requirements: Students
must have an Academic Math Level of 4 to enroll
in CMG 150. Two years of high school algebra is
recommended.
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Whether you are working on residential or commercial equipment these programs prepare you for a career in the Heating,
Ventilation, Air Conditioning and Refrigeration Industry.

Certificate HVACR - Residential
Certificate
(CTHVRR)
25 Credits
Advanced HVACR - Commerecial HVACR - Industrial
ifi Advanced Certificate Advanced Certificate
Certificates (CVHVAM) (CVHVAI)
15 Credits 15 Credits
Associate HVAC
Degree Associate in Applied Science
(APHVCR)
60 Credits

Heating, Ventilation, Air Conditioning and Refrigeration — Residential (CTHVRR) Certificate

Required Courses (25 credits)  Heating, Ventilation, Air Conditioning and
HVA 101 Heating, Ventilating, and Air Conditioning | 4  Refrigeration — Residential (CTHVRR)
HVA 102 Sheet Metal Fabrication 4  This program prepares students for entry-level
. - . . jobs in HVAC contracting companies, HVAC ser-
HVA 103 Heafung, Yent|lat|9n, and A|rCor.1d|t|on|rl1g Il 4 D Emyeates, (e e, e ol @l
HVA 105 Residential and Light Commercial Heating Systems 4 public institutions, and apprenticeships in large
HVA 107 Residential and Light Commercial Air Conditioning Systems ~ 4 ~ manufacturing plants and supply houses. In these
HVA 108 Residential HVAC Competency Exams and Codes 3  commercial, residential, or institutional settings
i ] students combine their diagnostic and repair skills
WAF 104 Soldering and Brazing 2 with customer relations skills to service heating,
Minimum Credits Required for the Program: 25 ventilation, and air conditioning equipment, This

program also helps prepare students for the third
class refrigeration licensure examination.

Articulation: Eastern Michigan University, sev-
eral BS degrees. Copies can be obtained from the
Counseling Office, a program advisor, or from
the Curriculum and Assessment Office Web site:
http://www.wcenet.edu/departments/curriculum/
articulation.php?levelone=colleges.
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HVAC

Heating, Ventilation, Air Conditioning &

Refrigeration - Commercial (CVHVAM) Advanced Certificate

Core Courses (6 credits) yeating, Ventilation, Air Conditioning &

HVA 201 Energy Audits 3 Refrigeration — Commercial (CYHVAM)

HVA 202 Air System Layout and Design 3 This program is a capstone to HVAC-Residential Certifi-
cation, and is designed for students who wish to develop

Major/Area Requirements (9 credits) skills in HVACR mechanics or installation. It prepares

the student for industry-recognized certification (C/IS) for

HVA 203 Refrige rati on Systems 3 entry-level employment in commercial heating, ventilation
HVA 205 Hydronic Systems 3 and air conditioning. Additional theory and hands-on expe-
HVA 207 Commercial Industry Standards with Competency Exams 3 ~ rience will increase students” knowledge base concerning

HVACR systems at the commercial level. The student will
Minimum Credits Required for the Program: 15 develop knowledge and skills in sizing, layout, installation,

maintenance, and trouble shooting HVACR equipment
found in small office buildings, schools, supermarkets, and
other light commercial settings.

Articulation: Eastern Michigan University, several BS
degrees. Copies can be obtained from the Counseling
Office, a program advisor, or from the Curriculum and
Assessment Office Web site: http://www.weenet.edu/depart-
ments/curriculum/articulation.php?levelone=colleges.

Program Admission Requirements: Students must
complete the Heating, Ventilation, Air Conditioning, and
Refrigeration Residential Certificate (CTHVRR).

Heating, Ventilation, Air Conditioning &

Refrigeration - Industrial (CVHVAI) Advanced Certificate
Core Courses (6 credits)  Heating, Ventilation, Air Conditioning &
HVA 201 Energy Audits 3 Refrigeration - Industrial (CVHVAI)
HVA 202 Air System Layout and Design 3 This program is a capstone to HVAC-Residential Certifi-
cation, and is designed for students who wish to develop
Major/Area Requirements (9 credits)  skills in HVACR mechanics or installation. It prepares the
. student for industry-recognized certification (Commercial
HVA 204 Central Heat!ng Plants 3 Industry Competency Exam) for entry-level employment
HVA 206 Central Cooling Plants 3 in industrial heating, ventilation, and air conditioning.
HVA 208 Codes and Industry Standards with Industrial ICE 3 This program is designed to provide the student with
theoretical and practical experiences in HVACR at the
Minimum Credits Required for the Program: 15  industrial level. Through intensive hands-on experiences,

the student will develop knowledge and skills in sizing,
layout, installation, maintenance, and trouble shooting
HVACR equipment found in large buildings, industrial
complexes, power plants, and other industrial settings.

Articulation: Eastern Michigan University, several BS
degrees. Copies can be obtained from the Counseling
Office, a program advisor, or from the Curriculum and
Assessment Office Web site: http://www.weenet.edu/depart-
ments/curriculum/articulation.php?levelone=colleges.

Program Admission Requirements: Students must
complete the Heating, Ventilation, Air Conditioning, and
Refrigeration Residential Certificate (CTHVRR).
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Associate in Applied Science Degree

General Education Requirements (18 credits)
Writing Elective(s) 3-4
Speech Elective(s) 3
Math Elective(s) 3-4
Nat. Sci. Elective(s) 3-4
Soc. Sci. Elective(s) 3
Arts/Human. Elective(s) 3
Major/Area Requirements (42 credits)
Complete the Heating, Ventilation, Air Conditioning and
Refrigeration - Residential Certificate (25 credits)
HVA 101 Heating, Ventilating, and Air Conditioning | 4
HVA 102 Sheet Metal Fabrication 4
HVA 103 Heating, Ventilation, and Air Conditioning Il 4
HVA 105 Residential and Light Commercial Heating Systems 4
HVA 107 Residential and Light Commercial Air Gonditioning Systems 4
HVA 108 Residential HYAC Competency Exams and Codes 3
WAF 104 Soldering and Brazing 2
Elective Complete the Heating, Ventilation, Air Conditioning and

Refrigeration- Commercial Advanced Certificate (15 credits).

HVA 201, HVA 202, HVA 203, HVA 205, HVA 207

or
Elective Complete the Heating, Ventilation, Air Conditioning and

Refrigeration - Industrial Advanced Certificate (15 Credits).

HVA 201, HVA 202, HVA 204, HVA 206, HVA 208 15
Elective HVA or WAF courses recommended* 2
Minimum Credits Required for the Program: 60
Notes:

*Complete additional credits to bring the total to 60 credits. Students should meet with a
program advisor to select an appropriate elective course.

Students must meet the Computer and Information Literacy Graduation Requirement.
See G_erggral Education Graduation Req_uirements in the WCC Bulletin.

|7 i

Heating, Ventilation, Air Conditioning &
Refrigeration (APHVCR)

This program is a capstone to both the Heating,
Ventilation, Air Conditioning and Refrigeration
— Industrial and the Heating, Ventilation, Air
Conditioning and Refrigeration — Commercial
Advanced Certificates. It provides a rigorous heat-
ing, ventilation, air-conditioning and refrigeration
(HVACR) background with solid preparation for
entry-level management positions or transfer to
four-year programs offering bachelor degrees in
HVACR, technology management, and other tech-
nically oriented fields. This program also provides
opportunities to obtain advanced certifications
which are recognized throughout the heating,
ventilation and air-conditioning industry.

Articulation: Eastern Michigan University, sev-
eral BS degrees. Copies can be obtained from the
Counseling Office, a program advisor, or from
the Curriculum and Assessment Office Web site:
http://www.wcenet.edu/departments/curriculum/
articulation.php?levelone=colleges.
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RESIDENTIAL CONSTRUCTION

If you want to learn basic construction, prepare to take the Michigan Builder’s License exam or are considering starting a
construction business, this is the place to start.

Certificate Residential Construction |
Certificate

(CTRC1)
15 Credits

Residential Cabinetmaking/
Construction Il Millwork Systems
Advanced Certificate Technology
(CVRC2) Advanced Certificate

15 Credits (CVCMST)
15 Credits

Advanced Certificates

Associate Degrees Residential Construction
Associate in Science
(ASRC)
61 Credits
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NAZ Community College

TECHNOLOGY

Certificate

Major/Area Requirements (15 credits)
CON 104 Residential Construction | 3
CON 105 Residential Construction Il 3
CON 106 Math, Measurement, and Graphics 3
CON 204 Residential Construction Il 3
CON 205 Residential Construction |V 3
Minimum Credits Required for the Program: 15

Cabinetmaking/Millwork Systems Technology (CVCMST)

Residential Construction | (CTRC1)

This program prepares students for entry-level
jobs in a broad range of careers in the construction
industry, where they need an understanding of
building systems, the safe use of tools and equip-
ment, materials, and the vocabulary of the field.
This program also gives students the potential for
being selected for one of the many apprentice clas-
sifications associated with the construction field.

Articulation: Eastern Michigan University, BS
degree. Copies can be obtained from the Counsel-
ing Office, a program advisor, or from the Curricu-
lum and Assessment Office Web site: http:/www.
weenet.edu/departments/curriculum/articulation.
php?levelone=colleges.

Advanced Certificate

Major/Area Requirements (15 credits)
CON 170 Cabinetry and Millwork | 3
CON 173 Cabinetry and Millwork Il 3
CON 175 Cabinetry and Millwork 111 3
CON 250 Cabinet Shop Management and Fundamentals 3
CON 275 Cabinetry and Millwork IV 3
Minimum Credits Required for the Program: 15

Cabinetmaking/Millwork Systems
Technology (CVCMST)

According to the National Careers Education and
Research Institute, the growth in the housing
industry has created a demand for skilled preci-
sion wood workers. This program is designed to
develop skills and knowledge needed for those
positions. Students will develop skills related to
the design, fabrication, and installation of inte-
rior cabinetry and trim systems for residential
construction. The program will provide access to
specialty careers as trim carpenters, cabinetmak-
ers, furniture makers, and repair technicians.

Program Admission Requirements: Students
must complete the Residential Construction I Cer-
tificate to be admitted into the program.
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RESIDENTIAL CONSTRUCTION

Residential Construction Il (CVRC2)

Advanced Certificate

Major/Area Requirements (15 credits)
CON 220 Residential Construction Licensing, Contracts, and Start Up 3
CON 230 Residential Gonstruction Production 3
CON 240 Advanced Trim and Interior Finish Techniques 3
CON 255 Residential Construction Concrete and Exterior Finishes 3
CON 260 Residential Construction Remodeling 3
Minimum Credits Required for the Program: 15

Residential Construction (ASRC)

Residential Construction Il (CVRC2)

This advanced certificate prepares students for
specific careers in residential construction. The
program will prepare students to take the State
of Michigan Builder’s License exam, create con-
tracts for residential construction projects, and
gain necessary techniques for specific residential
contractors.

Articulation: Eastern Michigan University, BS
degree. Copies can be obtained from the Counsel-
ing Office, a program advisor, or from the Curricu-
lum and Assessment Office Web site: http:/www.

| weenet.edu/departments/curriculum/articulation.

php?levelone=colleges.

| Program Admission Requirements: Comple-

tion of the Residential Construction I Certificate or
two years experience in the construction industry
is required for entry into this program.

Associate in Science Degree

General Education Requirements (31 credits)
ENG 111 Composition | 4
ENG 226 Composition 11 3
Speech Elective(s) 3
MTH 178 General Trigonometry 3
PHY 105 Conceptual Physics 4
PLS 112 Introduction to American Government 3
Soc. Sci. Elective(s) 3
Arts/Human. Elective(s)* 8
Major/Area Requirements (30 credits)
CMG 130 Construction Site Safety and MIOSHA Regulations 3
CON 104 Residential Construction | 3
CON 105 Residential Construction Il 3
CON 106 Math, Measurement, and Graphics 3
CON 204 Residential Gonstruction 111 3
CON 205 Residential Construction IV 3
CON 220 Residential Construction Licensing, Contracts, and Start Up 3
CON 230 Residential Gonstruction Production 3
CON 255 Residential Construction Concrete and Exterior Finishes 3
Elective Choose 1 elective 3
Minimum Credits Required for the Program: 61
Notes:

*SPN 111 is strongly recommended.
Students must meet the Computer and Information Literacy Graduation Requirement.
See General Education Graduation Requirements in the WCC Bulletin.

Residential Construction (ASRC)

The Residential Construction program teaches
students how to build a home from the ground up.
The program offers a balance of classroom theory
and hands on training. Students will also learn
how to start up their own construction business.

Articulation: Eastern Michigan University, BS
degree. Copies can be obtained from the Counsel-
ing Office, a program advisor, or from the Curricu-
lum and Assessment Office Web site: http:/www.
weenet.edu/departments/curriculum/articulation.
php?levelone=colleges.

Continuing Eligibility Requirements: Stu-
dents must complete all general education and
major area requirement courses with a grade of
“C” or better.
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WELDING AND FABRICATION

Learn skills from beginning welding to advanced fabrication for a career as a welding maintenance mechanic.

Certificate Welding
Certificate

(CTWLDC)
21 Credits

Advanced Welding Mechanics

ifi Advanced Certificate
Certificates (CVWLDA)
24 Credits

Associate Welding
Degrees Associate in Applied Science
(APWLDT)
63 Credits

Other Options: Management Supervision Advanced Certificate, Management Supervision AAS Degree — See School of Business and Entreprenuerial Studies

Welding (CTWLDC) Certificate
Major/Area Requirements (21 credits)  welding (CTWLDC)
WAF 105 Welding for Art and Engineering 2  This program prepares students for entry-level
WAF 106 Blueprint Reading for Welders 3 jobs involving gas welding, brazing, and various
. combinations of arc welding processes, where they
WAF 111 Welding | Oxy-Acetylene 4 work under the supervision of an experienced
WAF 112 Welding Il Basic ARC 4 welding technician. The program also gives stu-
WAF 123 Welding 1l Advanced Oxy-Acetylene (OAW) 4 de%si;founﬁaﬂﬁn sl Caiics
WAF 124 Welding IV Advanced ARC (SMAW) 4 T VEING AECHACS

Articulation: Eastern Michigan University, sev-
Minimum Credits Required for the Program: 21 ¢ral BS degrees. Copies can be obtained from the
Counseling Office, a program advisor, or from
the Curriculum and Assessment Office Web site:
http://www.wcenet.edu/departments/curriculum/
articulation.php?levelone=colleges.
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WELDING AND FABRICATION

Welding Mechanics (CVWLDA) Advanced Certificate
Major/Area Requirements (24 credits)  welding Mechanics (CVWLDA)
WAF 200 Layout Theory Welding 3  This program prepares students for jobs as a
; welding maintenance mechanic where students
WAF 210 Weld!ng Metallurgy 3 weld metal parts together according to layouts,
WAF 215 Welding V Advanced GTAW and GMAW 4 blueprints, or work orders using gas welding or
WAF 226 Specialized Welding Procedures 4 brazing and any combination of arc-welding pro-
WAF 227 Basic Fabrication 3 cesses. The credits in this program also may be
. . lied toward an Associate in Applied Sci
WAF 229 Shape Cutting Operations 3 %I;Z;:e ; nozzvvgdh?; SRR S e
WAF 289 MIG Welding 4

Articulation: Eastern Michigan University, sev-
Minimum Credits Required for the Program: 24  eral BS degrees. Copies can be obtained from the
Counseling Office, a program advisor, or from
the Curriculum and Assessment Office Web site:
http://www.wcenet.edu/departments/curriculum/
articulation.php?levelone=colleges.

Program Admission Requirements: Successful
completion of the Welding Certificate (CTWLDC)
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Welding (APWLDT) Associate in Applied Science Degree
General Education Requirements (18 credits) Welding (APWLDT)
Writing Elective(s) 3-4  Some employers require or prefer employees to
Speech Elective(s) 3 have an associate degree as a condition for employ-
. . ment or for advancement. Students can earn an
Math Elective(s) 34 AASin Welding by completing the requirements
Nat. Sci. Elective(s) 3-4  listed below.
S0c. Sci. Elective(s) 3 Articulation: Eastern Michigan University, sev-
Arts/Human. Elective(s) 3 eral BS degrees; Pennsylvania College of Technol-
“MTH 157 is recommended ogy, BS degree. Copies can be obtained from the
' Counseling Office, a program advisor, or from
Major/Area Requirements (45 credits) the Curriculum and Assessment Office Web site:
http://www.wcenet.edu/departments/curriculum/
Complete the Welding Certificate (21 credits)  articulation php?levelone=colleges.
WAF 105 Welding for Art and Engineering 2
WAF 106 Blueprint Reading for Welders 3
WAF 111 Welding | Oxy-Acetylene 4
WAF 112 Welding Il Basic ARC 4
WAF 123 Welding Ill Advanced Oxy-Acetylene (OAW) 4
WAF 124 Welding IV Advanced ARG (SMAW) 4
Complete the Welding Mechanics Advanced Certificate (24 credits)
WAF 200 Layout Theory Welding 3
WAF 210 Welding Metallurgy 3
WAF 215 Welding V Advanced GTAW and GMAW 4
WAF 226 Specialized Welding Procedures 4
WAF 227  Basic Fabrication 3
WAF 229 Shape Cutting Operations 3
WAF 289 MIG Welding 4
Minimum Credits Required for the Program: 63

Notes:
Students must meet the Computer and Information Literacy Graduation Requirement.
See General Education Graduation Requirements in the WCC Bulletin.
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These programs help students develop the skills and knowledge neces-  Academy or that do require a four-year degree (such as most Federal
sary for work in law enforcement and criminal justice. Completion ofthe  employment) can begin their studies by obtaining a Criminal Justice
Police Academy Certificate prepares the student to take the MCOLES  Associates of Arts degree, which is transferrable to most baccalaureate
necessary for a career as a police officer. Students preparing for employ-  programs. This degree is described in the Transfer and University Parallel
ment in occupations that do not require completion of the MCOLES/Police ~ Programs section of the catalog.

g Police Academy
Certificate Certificate

(CTPA)
16 Credits

Associate Criminal Justice — Law Enforcement
Associate in Applied Science
Degree (APCILE)
60 Credits

Other Options: Criminal Justice Associate in Arts — See Transfer and University Parallel Programs
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CRIMINAL JUSTICE AND LAW ENFORCEMENT

Considering a career in law enforcement, the courts or corrections? This program prepares you for further study in these
specialized fields.

Police Academy (CTPA) Certificate

Major/Area Requirements (16 credits)  pgjice Academy (CTPA)

CJT 221 Law Enforcement Training 16  The successful completion of this program is
mandatory for anyone seeking law enforcement

Minimum Credits Required for the Program: 16 licensing in the state of Michigan. The Michigan
Commission on Law Enforcement Standards
(MCOLES) and the WCC Police Academy Advisory
Committee have created the course content. The
WCC Student Handbook, the MCOLES Policy and
Procedure Manual, and the WCC Police Academy
Daily Rules and Regulations will govern student
conduct. The police academy is structured as an
adult learning experience, and will require sig-
nificant self-discipline on the part of the student.
Teamwork is required. Just as sworn law enforce-
ment officers operate under a code of honor which
requires them to be above reproach in ethics and
behavior, students will also be held to this same
standard. MCOLES pre-enrollment is a corequi-
site of this course. Prospective students should
review the “Selection and Employment Standards
for Michigan Law Enforcement Officers” on the
MCOLES Web site (mcoles.org).

Applying for Admission to the Program:
Students must have a minimum of 45 college
credits prior to admission to the Police Academy.

SCHOOL OF CRIMINAL JUSTICE AND LAW ENFORCEMENT

www.wccenet.edu Washtenaw Community College — Programs and Services 2009 - 2010 133



CRIMINAL JUSTICE AND LAW ENFORCEMENT

Criminal Justice - Law Enforcement (APCJLE) Associate in Applied Science Degree
General Education Requirements (20 credits)  criminal Justice - Law Enforcement
ENG 100 or Introduction to Technical and Workplace Writing (APCJLE)
ENG 111 Composition | 4  This program prepares students for certification
COM 102 Int IC icati 3 to work in law enforcement jobs in the State of
n erpfarsona ommunication Michigan. Students must complete the academic
MTH 151 or Technical Algebra program prior to entering the Police Academy
MTH 160 or Basic Statistics component of the program.
MTH 169 Intermediate Algebra 4 Articulation: Eastern Michigan University, BS
Nat. Sci. Elective(s) 3 degree. Copies can be obtained from the Counsel-
ing Office, a program advisor, or from the Curricu-
PSY 100 or Int.rOdUCtory Psychology lum and Assessment Office Web site: http:/www.
PSY 200 Child Psychology 3 weenet.edu/departments/curriculum/articulation.
Arts/Human. Elective(s) 3 php?levelone=colleges.
Maijor/Area Requirements (40 credits)  Continuing Eligibility Requirements:
: P : ¢ Admission to the Police Academy component
CJT 100 Intr.oductlon to ermlnal .Just|ce 3 of this program (CJT 221) is based on passing
CJT 111 Police/Community Relations 3 reading, writing, and physical activity exami-
CJT 120 Criminal Justice Ethics 3 nations as well as fingerprinting and criminal
CJT 160 Criminal Justice Constitutional Law 3 P
CJT 221 Law Enforcement Training 16  ® Students who do not enter the academy may
T 224 riminal Investiaation complete the Criminal Justice Associate in
CJ C . a ) es, g,a 0 . 3 Arts Degree instead of the Criminal Justice
CJT 225 Seminar in Criminal Justice 3 Law Enforcement Associate in Applied Science
PEA 102 Cardiovascular Training 1 Degree, and will not be certified for employ-
PEA 105 Weight Training - Cybex/Free Weights 2 ment.
Elective Complete one course from the following: SOC 100, e Students admitted to the Police Academy are
SOC 202, SOC 205, SOC 207, SOC 250, or CJT 223 3 required to purchase gym clothes, khaki uni-
forms, textbooks, and other supplies.
Minimum Credits Required for the Program: 60

¢ Academy students are required to adhere to
Notes: additional rules of behavior and discipline

It is recommended that students take one or two semesters of Spanish in addition to program ~ beyond the general code of conduct.
requirements. The following sequence of courses is recommended for Criminal Justice courses.

/ Il 1 v
CJT 100 CJT 111 CJT 225 CJT 221
CJT 120 CJT 160 CJT 224

Students must meet the Computer and Information Literacy Graduation Requirement.
See General Education Graduation Requirements in the WCC Bulletin.
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Find your passion in food, friends and elegant surroundings.
Develop skills for an entry-level position in restaurant, hos-
pitality or institutional settings. Whether your interests lie in
pastry and wedding cakes, food preparation and marketing, or
management of food service, these are the programs for you.

Washtenaw Community College offers programs at several
levels for students who want to begin new careers, or advance
in their existing careers. The first level is the certificate, which
can vary from nine to thirty-six credits, depending on the field.
Certificates generally prepare students for entry-level jobs.

After completing a certificate, students can progress to the
next level, the advanced certificate. The credit hours required
for these programs also vary. This type of certificate pro-

Certificates

Hospitality Management
Certificate
(CFHMC)

30 Credits

SCHOOL OF CULINARY ARTS
AND HOSPITALITY MANAGEMENT

vides a more specialized level of skill development, and often
allows students to upgrade their positions at their places
of employment.

The next level, an Associate in Applied Science, is available
for some programs. For some career fields, it is possible to
earn a certificate, advanced certificate, and an Associate in
Applied Science degree in the same field. In these cases, the
credit hours from the certificate and advanced certificate can be
applied to the credit hours needed for the Associate in Applied
Science degree.

Alternatively, students can earn an AAS in Occupational
Studies by completing a certificate, advanced certificate, and
General Education requirements.

Culinary Arts
Certificate
(CFCULC)
33 Credits

Baking and Pastry
Certificate
(CTBAKP)

32 Credits

Advanced
Certificate
Associate Culinary and Hospitality
Degrees Management Associate
in Applied Science or
(APCULD)
67 Credits

Management Supervision Advanced Certificate

(CVMGTA)
12 Credits

Management Supervision Occupational Studies

Associate in Associate in
Applied Science or Applied Science
(APMGTM) (APOST)

60 Credits 60 Credits

Other Options: Management Supervision Advanced Certificate, Management Supervision AAS Degree — See School of Business and
Entrepreneurial Studies; Occupational Studies AAS Degree — See School of Apprenticeship Studies

IV
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CULINARY ARTS AND HOSPITALITY MANAGEMENT

Develop the skills necessary for a career in the hospitality industry.

Baking and Pastry (CTBAKP) Certificate
Major/Area Requirements (32 credits)  Baking and Pastry (CTBAKP)
CuL 100 Introduction to Hospitality Management 3 This program prepares students for careers in
o ak commercial baking, where they will work in retail
CUL110 San,ltatlon and Hygiene 3 deli-bakeries, country clubs, resorts, hotels, and
CuL 114 Baking | 3 institutional food service operations. Courses can
CUL 115 Pastry | 3 beapplied toward the Associate in Applied Science
CUL 118 Principles of Nutrition 3 Degree in Culinary and Hospitality Manage-
CUL 120 Culinary Skills g ment.
CUL 121 Introduction to Food Preparation Techniques 3  Articulation: Eastern Michigan University, BS
. degree. Copies can be obtained from the Counsel-
CUL 124 Baking Il 3 ing Office, a program advisor, or from the Curricu-
CUL 125 Pastry Il 3 lum and Assessment Office Web site: http:/www.
CUL 132 Basic Cake and Wedding Cake Design 2 Wﬁc{;{ﬂt-e(liu/depaﬁtmentycuﬂ'iculum/aﬁiculation-
CUL 140 Bakery Management and Merchandising 3 (R

w
N

Minimum Credits Required for the Program:

Notes:

*CUL 110 must be taken as a pre- or co-requisite with any of the lab classes: CUL 114,

CUL 115, CUL 120, CUL 121.The following sequence of courses is recommended for Culinary
Arts courses. Please check course descriptions for pre- and co-requisites:

/ / i
CUL 100 CUL 120 CUL 125
CUL 110 CuL 121 CuL 132
CUL 114 CUL 124
CUL 115 CUL 140
CUL 118

SCHOOL OF CULINARY ARTS AND HOSPITALITY MANAGEMENT

www.wccenet.edu Washtenaw Community College — Programs and Services 2009 - 2010 137



CULINARY ARTS AND HOSPITALITY MANAGEMENT

Culinary Arts (CFCULC)

Certificate

Major/Area Requirements

CUL 100
CuL 110
CUL 114
CUL 118
CuL 120
CuL 121
CUL 150
CUL 151
CuL 210
CUL 230
CUL 231

Introduction to Hospitality Management
Sanitation and Hygiene**

Baking |

Principles of Nutrition

Culinary Skills

Introduction to Food Preparation Techniques
Food Service Management

Food Service Marketing

Gardemanger*

Quantity Food Production

A La Carte Kitchen

Minimum Credits Required for the Program:

Notes:

*CUL 210 is offered in spring semesters only.
**CUL 110 must be taken as a pre- or co-requisite with any of the lab classes: CUL 114,
CUL 115, CUL 120, CUL 121. Recommended sequence for Culinary Arts courses:

/ Il IS
CUL 100 CUL 114 CUL 210~
CUL 110~ CUL 150
CUL 118 CUL 151
CUL 120 CUL 230
CUL 121 CUL 231

Hospitality Management (CFHMC)

(33 credits)

W W W WWwWwwWwwwwow

W
w

Culinary Arts (CFCULC)

This program prepares students for a position as
a food production specialist in a hotel, restaurant,
or institution, where sauteing, roasting, broiling,
baking, vegetable preparation, producing soups
and sauces, food storage, and sanitation will be
among the skills they will use. The program also
gives students a foundation for continued study
toward an Associate in Applied Science in Culi-
nary and Hospitality Management.

Articulation: Eastern Michigan University, BS
degree. Copies can be obtained from the Counsel-
ing Office, a program advisor, or from the Curricu-
lum and Assessment Office Web site: http:/www.
weenet.edu/departments/curriculum/articulation.
php?levelone=colleges.

Certificate

Major/Area Requirements

BMG 207
CuL 100
CuL 110
CUL 118
CUL 150
CUL 151
CUL 220
CUL 224
CUL 250
CUL 174

Business Communication

Introduction to Hospitality Management
Sanitation and Hygiene*

Principles of Nutrition

Food Service Management

Food Service Marketing
Organization/Management of Food Systems
Principles of Cost Control

Principles of Beverage Service

CUL Co-op Education |

Minimum Credits Required for the Program:

Notes:

(30 credits)

W W W WwWWwWwWwwowow

w
(—]

*CUL 110 must be taken as a pre- or co-requisite with any of the lab classes: CUL 114,
CUL 115, CUL 120, CUL 121.

/ Ik IS
CUL 100 CUL 174 CUL 250
cuL 110~ CUL 220
CUL 118 CUL 224
CUL 150 BMG 207
CUL 151

Hospitality Management (CFHMC)

This program prepares students for an entry level
supervisory position in the hospitality manage-
ment industry such as a dining room manager
in a restaurant, country club, hotel or retirement
community. This certificate also equips students
with the skills needed for an entry level position in
banquet and catering sales. In addition, it provides
a foundation for continued study toward an Associ-
ate in Applied Science in Culinary and Hospitality
Management, or serves as the first year study
toward a 1+3 transfer toward a baccalaureate
degree at a four-year college or university.

Articulation: Eastern Michigan University, BS
degree. Copies can be obtained from the Counsel-
ing Office, a program advisor, or from the Curricu-
lum and Assessment Office Web site: http:/www.
weenet.edu/departments/curriculum/articulation.
php?levelone=colleges.
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Culinary and Hospitality Management (APCULD)

AR Community College
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Associate in Applied Science Degree

General Education Requirements

Writing Elective(s)
Speech Elective(s)
MTH 125 Everyday College Math
Nat. Sci. Elective(s)
Soc. Sci. Elective(s)
Arts/Human. Elective(s)

(18 credits)
3-4

3
3

3-4

3
3

Students who earn a certificate prior to entering the degree program need to select at least 3

credits in each of the General Education requirement areas.
Major/Area Requirements

CuL 100 Introduction to Hospitality Management
CUL 110 Sanitation and Hygiene**

CUL 114 Baking |

CuL 118 Principles of Nutrition

CcuL 120 Culinary Skills

CUL 121 Introduction to Food Preparation Techniques
CUL 150 Food Service Management

CUL 151 Food Service Marketing

CuL 210 Gardemanger

CUL 220 Organization/Management of Food Systems
CUL 224 Principles of Cost Gontrol

CUL 228 Layout and Equipment

CUL 230 Quantity Food Production

CUL 231 A La Carte Kitchen

CUL 115 or Pastry |

CuL 124 Baking Il

CuL 227 Advanced Culinary Techniques

CUL 250 Principles of Beverage Service

CuL174 CUL Co-op Education I***

Minimum Credits Required for the Program:
Notes:

**CUL 110 must be taken as a co-requisite with any of the lab classes: CUL 114, CUL 115,

CUL 120, CUL 121.

***Students who earn a certificate in Hospitality Management prior to entering the degree pro-

(52 credits)

W WWWWWWwwWwWwwWwWwwwwow

Culinary and Hospitality Management
(APCULD)

This program prepares students for a career as a
professional culinarian in a restaurant, hospitality,
or institutional setting. Culinary Arts profession-
als have a variety of responsibilities that may
include supervising and coordinating the activities
of food service workers or dining room employees,
planning menus, estimating daily or weekly needs,
ordering and maintaining inventories of supplies
and equipment, and keeping records of meals
served. The program also provides a foundation
for continued culinary arts studies at a four-year
college and for chef certification through the
American Culinary Federation (ACF).

Articulation: Concordia University, BA degree;
Eastern Michigan University, BS degree. Cop-
ies can be obtained from the Counseling Office,
a program advisor, or from the Curriculum and
Assessment Office Web site: http:/www.weenet.
edu/departments/curriculum/articulation.
php?levelone=colleges.

gram, do not need to take CUL 174. Students who earn a certificate in Baking and Pastry, need [

to take CUL 174 as a one credit course.

Students who earn a certificate in Culinary Arts, need to take CUL 174 as a two credit course.

The following sequence of courses is recommended for Culinary Arts courses. Please check

course descriptions for pre and co-requisites:

IF

CUL 100
CUL 110™*
CUL 118
CUL 120
CUL 121

w IS 2F 2w
CUL 114 CuL210  (CUL1150r CUL 174***
CUL 150 CUL 228 CUL 124) CUL 227
CUL 151 CUL 224 CUL 250
CUL 220 CUL 230

CUL 231

Students must meet the Computer and Information Literacy Graduation Requirement.
See General Education Graduation Requirements in the WCC Bulletin.
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The School of Information Technology gathers the diverse areas that
make up the computer technology of today. From basic programming
languages to systems development through networking, these programs
provide the core of information technology. Develop skills in computer
security or learn how to run a successful e-business, the growing field
of applied information technology is waiting for you.

Washtenaw Community College offers programs at several levels for
students who want to begin new careers, or advance in their existing
careers. The first level is the certificate, which can vary from nine to
thirty-six credits, depending on the field. Certificates generally prepare
students for entry-level jobs.

After completing a certificate, students can progress to the next level,
the advanced certificate. The credit hours required for these programs

ashtenaw | SCcHooL OF INFORMATION

TECHNOLOGY

also vary. This type of certificate provides a more specialized level of
skill development, and often allows students to upgrade their positions
at their places of employment.

The next level, an Associate in Applied Science, is available for some
programs. For some career fields, it is possible to earn a certificate,
advanced certificate, and an Associate in Applied Science degree in
the same field. In these cases, the credit hours from the certificate and
advanced certificate can be applied to the credit hours needed for the
Associate in Applied Science degree.

Alternatively, students can earn an AAS in Occupational Studies by
completing a certificate, advanced certificate and General Education
requirements.
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INTERNET PROFESSIONAL

Join the web development industry through the completion of these certificates and degree.

Certificate Web Technology Certificate

(CTWBTC)
18 Credits

Advanced : :
Certificates Web User Experience Web Application Developer m%‘;lfcr:g'g:rﬁfiigg
Advanced Certificate Advanced Certificate (CVWBGR)
(CVWUE) (CVWBAP) 13 Credits
9 Credits 9 Credits
Associate Internet Professional
Degree Associate in Arts
(AAINP)
60 Credits

Other Options: Internet Professional AA Degree — See Transfer and University Parallel Programs

Web Technology (CTWBTC)

Certificate

Major/Area Requirements (18 credits)
INP 150 Web Coding | 3
INP 152 Web Graphics | 3
INP 153 Designing User Experience | 3
INP 170 Web Coding Il 3
INP 182 Web Graphics Il 3
INP 203 Designing User Experience Il 3
Minimum Credits Required for the Program: 18

Web Technology (CTWBTC)

This program is designed for students interested
in the Web development industry. Students will
create standards-compliant, accessible, and usable
Web interfaces that meet both user and client
needs. Effective Web graphic design, user experi-
ence, and coding are stressed. Students will also
learn the process of Web development, from con-
ception to product delivery.

Articulation: Eastern Michigan University, BS
degree. Copies can be obtained from the Counsel-
ing Office, a program advisor, or from the Curricu-
lum and Assessment Office Web site: http:/www.
weenet.edu/departments/curriculum/articulation.
php?levelone=colleges.

Program Admission Requirements: A high
school course or equivalent course in basic com-
puter skills, including use of the Internet.
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INTERNET PROFESSIONAL

Web Application Developer (CVYWBAP)

Advanced Certificate

Major/Area Requirements (9 credits)
INP 271 Web Coding llI 3
INP 275 Web Database 3
INP 281 Web Coding IV 3
Minimum Credits Required for the Program: 9

Web Graphic Design (CVWBGR)

Web Application Developer (CVWBAP)

This program is designed for students interested in Web
application development and programming. Courses focus
on the knowledge and skills necessary for creating data-
base-enabled applications, dynamic content, and interactive
Web sites. Students will have the opportunity to work with
a real client and will also develop their portfolio Web sites
as part of this program. Successful completion of the Web
Technology Certificate is a prerequisite for enrolling in the
Web Application Developer Advanced Certificate.

Program Admission Requirements: Students must
complete the Web Technology Certificate or have significant
industry experience prior to starting this certificate.

Advanced Certificate

Major/Area Requirements (13 credits)
GDT 139 lllustrator Graphics 4
INP 176 Web Animation | 3
INP 212 Web Graphics IlI 3
INP 276 Web Animation Il 3
Minimum Credits Required for the Program: 13

Web User Experience (CVWUE)

Web Graphic Design (CVWBGR)

This program is designed for students interested in the
creative aspects of Web development. Courses focus on the
knowledge and skills necessary for employment as a Web
graphic designer with a concentration in interactive media.
Successful completion of the Web Technology Certificate
is a prerequisite for enrolling the Web Graphic Design
Advanced Certificate.

Articulation: Eastern Michigan University, BS degree.
Copies can be obtained from the Counseling Office, a
program advisor, or from the Curriculum and Assessment
Office Web site: http:/www.weenet.edu/departments/cur-
riculum/articulation.php?levelone=colleges.

Program Admission Requirements: Students must
complete the Web Technology Certificate or have signifi-
cant industry experience prior to starting this certificate.

Advanced Certificate

Major/Area Requirements (9 credits)
ENG 107 Technical Writing | 3
INP 233 Web Analytics and SEO 3
INP 253 Designing User Experience IlI 3
Minimum Credits Required for the Program: 9

Web User Experience (CVWUE)

This program is for students interested in Web user experi-
ence. Courses focus on the knowledge and skills necessary
to design, evaluate and enhance the user experience for a
wide variety of Web sites and Web application.

Applying for Admission to the Program: Completion
of the Web Technology certificate.
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Develop and manage computer networks as a network administrator/engineer.

es Computer Systems Technology
Certificate Certificate
(CTCSTC)
17 Credits
Computer Networking Academy | Computer Networking
ég}'ta:?lgg(tles Advanced Certificate Operating Systems |
(CVCNA1) OR Advanced Certificate
16 Credits (CVCNO)
15 Credits
Associate Computer Networking
Degree Associate in Applied Science
(APCNTM)
60 Credits
Post-Associate Computer Networking Academy I
Certificate Post-Associate Certificate
(CPCNA2)
16 Credits
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NETWORKING

Computer Systems Technology (CTCSTC)

Certificate

Major/Area Requirements

CST 118 MS Command Line Fundamentals
CST 150 Computer Systems Technology |
CST 155 Computer Systems Technology I
CST 225 PC Networking

ELE 174 or ELE Co-op Education

ELE 299 Customer Relations

Minimum Credits Required for the Program:

Computer Networking Academy | (CVCNA1)

(17 credits)

~N NN — W oo

Computer Systems Technology (CTCSTC)

This program prepares students for employment as a
microcomputer service technician. While preparing students
to pass the Computer Technology Industry Association’s
(CompTTA) A+ Certification Examination, the program goes
well beyond the requirements of the exam. The student will
develop hands-on troubleshooting skills in solving hardware
problems, working with operating systems, and relating to
customers. This program also provides the foundation for
Washtenaw Community College’s two advanced certificates
in computer networking.

Advanced Certificate

Major/Area Requirements

CNT 206 Internetworking | - Fundamentals
CNT 216 Internetworking Il - Routers

CNT 226 Internetworking Il - Switches
CNT 236 Internetworking 1V - WANs

Minimum Credits Required for the Program:

(16 credits)

4
4
4
4

16

Computer Networking Operating Systems | (CVCNO)

Computer Networking Academy | (CVCNA1)

This Cisco Networking Academy program prepares stu-
dents for a job as a network technician where they will
install, configure, and troubleshoot Local Area Networks
under the supervision of a network administrator. The
focus is placed on cabling systems and internetworking
hardware. It also gives students the knowledge they’ll need
to pass the Cisco Certified Network Associate Examination.

Program Admission Requirements: Students must
complete the Computer Systems Technology (CTCSTC)
Certificate with a GPA of 2.0 or better or have equivalent
industry experience to be admitted into the program.

Advanced Certificate

Major/Area Requirements

(15 credits)

CNT 201 Administering Microsoft Windows XP Professional 3
CNT 211 Administering and Managing Microsoft Windows

Server Active Directory 4
CNT 223 Windows Server Networking Infrastructure Configuration 4
CNT 224 Microsoft Server Administrator 4
Minimum Credits Required for the Program: 15

Notes:

This program is designed to be completed in a two semester time frame.

Computer Networking Operating Systems | (CVCNO)

This program lays a foundation in preparation for a profes-
sion as a Microsoft Certified IT Professional. Students will
install, configure, and troubleshoot Microsoft Client Server
Networks. The program is designed to deploy and manage
both Windows Server 2003 and Server 2008 with Client
Workstations in simulated real-life situations. Administer-
ing, managing, monitoring, and troubleshooting of Server
2008 Active Directory, Network Services, and other Server
functions are all emphasized. All Server configured activi-
ties are tested out using Client Workstations to ensure they
work, just as in a real business environment. The program
is structured for both those who are working towards Micro-
soft Server 2003 MCSA/MCSE certifications, and/or Server
2008 MCTS/MCITP certifications. Also those already having
certification who want to enhance their knowledgw with the
newer operating systems, as well as those who may just want
to learn how to effectively implement these technologies are
welcome.

Program Admission Requirements: Completion of the
Computer Systems Technology Program (CTCSTC) or CST
150 and CST 225 with a minimum grade of “C,” passing the
COMPTIA certification, or equivalent industry experience.
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Computer Networking (APCNTM) Associate in Applied Science Degree

General Education Requirements (18 credits)  computer Networking (APCNTM)

Writing Elective(s) 3-4  Some employers require or prefer employees
; to have an associate degree as a condition for

Speech EIeCt?Ve(S) 3 employment or for advancement. Students can

Math Elective(s) 34 carn an Associate in Applied Science Degree in

Nat. Sci. Elective(s) 3-4  Computer Networking by completing the require-

Soc. Sci. Elective(s) 3 ments listed.

Arts/Human. Elective(s) 3 Articulation: Davenport University, Bachelor

. . . degree, Eastern Michigan University, several BS
Major/Area Requirements (42 credits)  degrees. Copies can be obtained from the Counsel-

Complete the Computer Systems Technology iﬁi Oﬁﬁiﬁ‘iﬁiﬂiﬁ ?Eié’“&iﬁ‘i‘éfﬁ;?;}“wiiw‘f

Certificate (17 credits). weenet.edu/departments/curriculum/articulation.
CST 118 MS Command Line Fundamentals 2  php?levelone=colleges.
CST 150 Computer Systems Technology | 5
CST 155 Computer Systems Technology Il 5
CST 225 PC Networking 3
ELE 174 or ELE Co-op Education |
ELE 299 Customer Relations 2
Elective Complete the Computer Networking Academy |
Advanced Certificate (16 credits).CNT 206, CNT 216,
CNT 226, and CNT 236
or
Elective Complete the Computer Networking Operating
Systems | Advanced Certificate (14 credits).CNT 201,
CNT 211, CNT 221, and CNT 224 14-16
CIS 121 Linux/UNIX I: Fundamentals 3
CPS 120 Introduction to Computer Science 3
Elective Complete 1-5 additional credits to bring the total to 60 credits 5
Minimum Credits Required for the Program: 60

Notes:
Students must meet the Computer and Information Literacy Graduation Requirement.
See General Education Graduation Requirements in the WCC Bulletin.

Computer Networking Academy Il (CPCNA2) Post-Associate Certificate
Major/Area Requirements (16 credits)  computer Networking Academy Il (CPCNA2)
CNT 246 Advanced Routing Configuration 4  This NetWQrking Academy program provides
CNT 256 Remote Access Networks 4 §tudents with the ad\(ar.lced skills peeded for a
. o job as a network administrator/engineer, where

CNT 266 Multi-Layer Switching 4 they will design, install, configure, and trouble-
CNT 276 Network Troubleshooting 4 shoot Local and Wide Area Networks. The focus
L . . is placed on internetworking hardware. It also
Minimum Credits Required for the Program: 16 prepares students to pass the Cisco Certified

Network Professional Examinations.

Program Admission Requirements: Students
must complete the Computer Networking Associ-
ate degree program (APCNTM) with a GPA of 2.0
or better to be admitted into the program.
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PROGRAMMING

Learn the foundation of computer programming or specialize in a programming language through these programs.

Certificate Foundations of Information Systems
Certificate

(CTFIS)
9 Credits

Advanced C+ Programming Programming In Java
T Advanced Certificate Advanced Certificate
Certificates (CVCPGM) (CVJAV)
12 Credits 11 Credits

Other Options: Computer Science Transfer AS Degree, Information Systems Transfer AS Degree, Mathematics and Computer Science AS Degree —
See Transfer and University Parallel Programs

Foundations of Information Systems (CGTFIS) Certificate
Major/Area Requirements (9 credits)  Foyndations of Information Systems (CTFIS)
CIS 110 Introduction to Computer Information Systems 3 Tge Foundaéions of Infornll?:ion Syslims }fer-
. . tificate provides a conceptual framework for those

CIS 121 Linux/UNIX I: Fundamentals 3 students wishing to become a professional in com-
CPS 120 Introduction to Computer Science 3 puter information systems or computer program-
. . . ming. The student will be introduced to computer
Minimum Credits Required for the Program: 9 science programming logic, as well as developing

algorithms to solve programming problems. In
addition, students will acquire an understanding
of the impact of information systems and informa-
tion technology on the business, industrial, and
other environments in which they will work as
programmers or analysts.

Continuing Eligibility Requirements:
Students must maintain a minimum 2.0 GPA.
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Advanced Certificate

Major/Area Requirements (12 credits)

CPS 171 Introduction to Programming with C++ 4
CPS 271 Object Features of C++ 4
CPS 272 Data Structures with C++ 4

Minimum Credits Required for the Program: 12

Programming in Java (CVJAV)

C++ Programming (CVCPGM)

This program prepares students for jobs as a computer pro-
grammer where they will write C++ code and develop appli-
cations utilizing object-oriented programming techniques.
Students will also develop skills that can be applied to the
related jobs of programmer/analyst and software architect.

Program Admission Requirements: Completion of the
Foundations of Information Systems certificate or equiva-
lent.

Advanced Certificate

Major/Area Requirements

CPS 161An Introduction to Programming with Java* 4
CPS 261 Programming Data Structures in Java* 4
Complete one course from the following: CIS 121, CIS 221, CIS 282,
CPS 120, CPS 171, CPS 271, CPS 293 or INP 150.

(11 credits)

3-4

Minimum Credits Required for the Program: 1

Notes:
*See the Eastern Michigan University Web site for transfer equivalency:
http.//it.emich.edu/service/online/tranequivy/.

Programming in Java (CVJAV)

This program gives students advanced skills in developing
Java programs. These courses are intended for students
who already have a background in programming and who
need to acquire skills in Java application development. The
program also gives students skills that can be applied to
the related jobs of programmer/analyst or Web program-
mer. Prior course work or experience in using HTML to
compose Web pages is helpful.

Articulation: Eastern Michigan University, BS degree.
Copies can be obtained from the Counseling Office, a
program advisor, or from the Curriculum and Assessment
Office Web site: http:/www.wcenet.edu/departments/cur-
riculum/articulation.php?levelone=colleges.

Program Admission Requirements: Completion of the
Foundations in Computer Programming Certificate with
a GPA of 2.0 or better. Completion of the following course
with a grade of “C” or better: INP 150 Web Coding I or
equivalent experience CPS 161 An Introduction to Pro-
gramming with Java.
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COMPUTER SECURITY AND DATA ANALYSIS

Become part of the growing field of computer system security or data recovery and analysis.

Foundations of Computer Security
Certificate
(CTFCS)

Certificates

Foundations of Data Recovery and Analysis

Certificate
(CTDRAC)

26 Credits

Network Security
Advanced Certificate
(CVNS)

16 Credits

Advanced
Certificates

Computer Systems Security
Associate in Applied Science
(APCSS)

60 Credits

Associate
Degrees

Foundations of Computer Security (CTFCS)

28 Credits

Data Recovery and Analysis
Advanced Certificate
(CVDRAA)

13 Credits

Data Recovery and Analysis
Associate in Applied Science
(APDRAD)

60 Credits

Certificate

Major/Area Requirements (26 credits)
CIS 121 Linux/UNIX I: Fundamentals 3
CNT 201 Administering Microsoft Windows XP Professional 3
CNT 206 Internetworking | - Fundamentals 4
CNT 211 Administering and Managing Microsoft

Windows Server Active Directory 4
CNT 216 Internetworking Il - Routers 4
CSS 180 Computer Security | 4
CSS 200 Computer Security Il 4
Minimum Credits Required for the Program: 26

Foundations of Computer Security (CTFCS)
In this introductory program, students will
develop the basic knowledge and skills that will
qualify them for admission into the Network
Security Advanced Certificate program. Students
will receive an introduction to the principles of
information assurance and will acquire basic skills
in network and system administration.

Applying for Admission to the Program: In
order to meet the requirements of the market for
jobs in network security, students should have sig-
nificant professional or educational experience in
network and system administration and advanced
courses in network and system security. Prior
experience in law enforcement or the attainment
of a bachelor’s degree in criminal justice, infor-
mation assurance or related areas is advised for
individuals wishing to pursue careers in computer
forensics. In order to practice computer forensics
in the State of Michigan, individuals must be
licensed as private investigators or qualify for
an exemption under statutes pertaining to the
licensure of private investigators.

Program Admission Requirements:
¢ An Academic Math Level of 3

¢ Students must also be experienced at installing
and configuring computers and be comfortable
with working at the computer command line
with DOS.

Continuing Eligibility Requirements: Stu-
dents must maintain a grade of “C” or better in
the program requirements.
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Certificate

Foundations of Data Recovery and Analysis (CTDRAC)

In this introductory program, students will develop the basic knowl-
edge and skills that will qualify them for admission into the Data
Recovery and Analysis advanced certificate program. Students will
receive an introduction to the principles of information assurance
and will acquire basic skills in computer repair and PC architecture.

Important Note: In order to meet the requirements of the market
for jobs in computer forensics, prior experience in law enforcement
or the attainment of a bachelor’s degree in criminal justice, informa-
tion assurance or related areas is advised for individuals wishing to
pursue careers in computer forensics. In order to practice computer
forensics in the State of Michigan, individuals must be licensed as
private investigators or qualify for an exemption under statutes
pertaining to the licensure of private investigators.

Program Admission Requirements:

¢ An Academic Math Level of 3

¢ Students must also be experienced at installing and configuring
computers and be comfortable with working at the computer com-
mand line with DOS.

Continuing Eligibility Requirements: Students must maintain
a grade of “C” or better in the program requirements.

Advanced Certificate

Data Recovery and Analysis (CVDRAA)

This certificate program is intended for individuals in IT settings in
business and industry who need to know how to respond to incidents
requiring the preservation and evaluation of electronic evidence. Students
will learn current techniques in data preservation, identification, and
extraction from Linux, FAT, and NTFS file systems and will perform
forensic analysis of systems using popular examination tool kits. Students
will also learn common practices involved in forensic investigations and
evidence handling, and will become informed in federal and state privacy,
intellectual property, search and seizure, and cyber-crime laws.

Important Note: Students should be able to pass a criminal back-
ground check before entering this program. In order to practice com-
puter forensics in the State of Michigan, individuals must be licensed
as private investigators or qualify for an exemption under statutes
pertaining to the licensure of private investigators.

Articulation: Eastern Michigan University, several BS degrees.
Copies can be obtained from the Counseling Office, a program
advisor, or from the Curriculum and Assessment Office Web site:
http://www.wcenet.edu/departments/curriculum/articulation.
php?levelone=colleges.

Program Admission Requirements: Completion of the Founda-
tions of Computer Security Certificate program (Data Recovery and
Analysis option). Exceptions may be allowed upon consultation with
a program advisor and a showing of relevant prior professional and/
or academic experience.

Continuing Eligibility Requirements: Students must maintain
a grade of “C” or better in the program requirements.

Major/Area Requirements (28 credits)
CIS 121 Linux/UNIX I: Fundamentals 3
CNT 201 Administering Microsoft Windows XP

Professional 3
CNT 211 Administering and Managing Microsoft

Windows Server Active Directory 4
CSS 180 Computer Security | 4
CSS 200 Computer Security Il 4
CST 150 Computer Systems Technology | 5
CST 155 Computer Systems Technology I 5
Minimum Credits Required for the Program: 28
Data Recovery and Analysis (CYDRAA)
Major/Area Requirements (13 credits)
CJT 208 Criminal Evidence and Procedure 3
CSS 270 Computer Security VII 4
CSS 272 Computer Security VIII 2
CSS 275 Computer Security IX 4
Minimum Credits Required for the Program: 13
Notes:

/ Il I
CJT 208 CSS 270 CSS 272
€SS 275
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COMPUTER SECURITY AND DATA ANALYSIS

Network Security (CVNS)

Advanced Certificate

Major/Area Requirements (16 credits)
CNT 251 Designing Windows Server Security 4
CSS 210 Computer Security IV 4
CSS 212 Computer Security V 4
CSS 220 Computer Security VI 4
Minimum Credits Required for the Program: 16

Windows

Network Security (CYNS)

This program is designed to meet the emerging demand for highly-
skilled computer systems security professionals within the informa-
tion technology industry and business community. This advanced
certificate program builds on the concepts introduced in Foundations
of Computer Security Certificate and provides an in-depth examina-
tion of computer security technology with an emphasis on executing
a vulnerability analysis of an organization network and preparing
a design or network security. The student will be trained to use
various tools to manage and secure networks, Windows environ-
ments and Web servers, as well as defense mechanisms for Virtual
Private Networks (VPN), Host Intrusion Detection Systems (HIDS)
and Network Intrusion Detection Systems (NIDS). In addition, the
student will master the concepts, principles, types and topologies
of firewalls including packet filtering, proxy firewalls, application
gateways, circuit gateways and other computer security technology.
Students must complete the Foundations of Computer Security
Certificate program with the Network Security Option or have
equivalent knowledge before enrolling in this program.

Articulation: Eastern Michigan University, BS degree. Copies can
be obtained from the Counseling Office, a program advisor, or from
the Curriculum and Assessment Office Web site: http:/’www.weenet.
edu/departments/curriculum/articulation.php?levelone=colleges.

Applying for Admission to the Program: In order to meet the
requirements of the current job market, students of this program
must have significant prior professional experience as Network
and/or System Administrators or must demonstrate successful
completion of certificate or degree programs in Network and System
Administration.

Program Admission Requirements:
¢ An Academic Math Level of 3

¢ Substantial experience at installing and configuring computers
and skill at working with the command line interface.

¢ Successful completion of the Foundations of Computer Security
Certificate-Network Security Option
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Computer Systems Security (APCSS)
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Associate in Applied Science Degree

General Education Requirements (18 cre

Writing Elective(s)
Speech Elective(s)
Math Elective(s)*
Nat. Sci. Elective(s)
Soc. Sci. Elective(s)
Arts/Human. Elective(s)**
Major/Area Requirements (42 cre
CIS 121 Linux/UNIX I: Fundamentals
CNT 201 Administering Microsoft Windows XP Professional
CNT 206 Internetworking | - Fundamentals
CNT 211 Administering and Managing Microsoft
Windows Server Active Directory
CNT 216 Internetworking Il - Routers
CSS 180 Computer Security |
CSS 200 Computer Security Il
CSS 205 Computer Security 11
CSS 210 Computer Security IV
CSS 212 Computer Security V
CSS 220 Computer Security VI

Minimum Credits Required for the Program:

Notes:

dits) Computer Systems Security (APCSS)
3-4  In this program, students will learn about the
3 latest security technologies and will examine the
issues of IT security awareness, data confiden-
3-4 tiality, systems and network security planning,
3-4  network security organization, and the legal and
3 ethical issues associated with computer systems
3 security. Students will also execute a vulnerability
analysis of a network and will design security
dits) systems and implement a security strategy for

a network.
8 Important Note: This program is intended for
3 individuals that will also be completing certificate
4 or degree programs in network administration
or that have significant prior professional and/or
educational experience in network and/or system
administration.

Articulation: Davenport University, Bachelor
degree; Eastern Michigan University, several BS
degrees. Copies can be obtained from the Counsel-
ing Office, a program advisor, or from the Curricu-
lum and Assessment Office Web site: http:/www.
weenet.edu/departments/curriculum/articulation.
php?levelone=colleges.

N S N N S S N T )

Applying for Admission to the Program: In
order to meet the requirements of the current jobs
market, students of this program must have sig-
60 nificant prior professional experience as Network
and/or System Administrators or must also com-

“Choose one of the following courses: MTH 169, MTH 176, MTH 178, or MTH 181. MTH 187  Plete certificate or degree programs in Network

satisfies the requirements of EMU’s Technology Management program.
**See the EMU Diverse World Requirement list.

/ Il 1 v
CIS 121 CNT 201 CSS 200 CSS 210
CSS 220 CSS 188 CNT 206 CSS 205
CSS 212 CNT 216 CNT 211

Students must meet the Computer and Information Literacy Graduation Requirement.
See General Education Graduation Requirements in the WCC Bulletin.

and/or System Administration.

Program Admission Requirements: An Aca-
demic Math Level of 3 is required to enroll in MTH
169. An Academic Math Level of 4 is required to
enroll in MTH 176 and MTH 181. An Academic
Math Level of 5 is required to enroll in MTH 178.
Students must also be experienced at installing
and configuring computers and be skilled at work-
ing with the command line interface.

Continuing Eligibility Requirements: Stu-
dents must maintain a grade of “C” or better in
the program requirements.
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COMPUTER SECURITY AND DATA ANALYSIS

Data Recovery and Analysis (APDRAD)

Associate in Applied Science Degree

General Education Requirements (18 credits)

Writing Elective(s) 3-4
Speech Elective(s) 3
Math Elective(s) 3-4
Nat. Sci. Elective(s) 3-4
Soc. Sci. Elective(s) 3
Arts/Human. Elective(s) 3
Major/Area Requirements (42 credits)
CIS 121 Linux/UNIX I: Fundamentals 3
CJT 208 Criminal Evidence and Procedure 3
CNT 201 Administering Microsoft Windows XP Professional 3
CNT 211 Administering and Managing Microsoft Windows

Server Active Directory 4
CSS 180 Computer Security | 4
CSS 200 Computer Security Il 4
GSS 270 Computer Security VI 4
CSS 272 Computer Security VIII 2
CSS 275 Computer Security IX 4
CST 150 Computer Systems Technology | 5
CST 155 Computer Systems Technology Il 5
Elective Take an additional course if total program credits are below 60. 1
Minimum Credits Required for the Program: 60
Notes:

/ I i v v
CIS 121 CNT 201 CNT 211 CJT 208 0SS 272
€SS 180 €SS 200 CST 155 €SS 270 €SS 275

CST 150

Students must meet the Computer and Information Literacy Graduation Requirement.
See General Education Graduation Requirements in the WCC Bulletin.

Data Recovery and Analysis (APDRAD)

This degree program is intended for individuals
in IT settings in business and industry that need
to know how to respond to incidents requiring
the preservation and evaluation of electronic
evidence. Students will learn current techniques
in data preservation, identification, and extrac-
tion from Linux, FAT, and NTFS file systems
and will perform analysis of digital data using
open source, freeware, or other popular examina-
tion tool kits. Students will also learn common
practices involved in digital investigations and
evidence handling, and will become informed in
federal and state privacy, intellectual property,
search and seizure, and cyber-crime laws.

Important Note: Students should be able to pass
a criminal background check before entering this
program. In order to practice Computer Forensics
in the State of Michigan, individuals must be
licensed as private investigators or qualify for
an exemption under statutes pertaining to the
licensure of private investigators.

Articulation: Eastern Michigan University, sev-
eral BS degrees. Copies can be obtained from the
Counseling Office, a program advisor, or from
the Curriculum and Assessment Office Web site:
http://www.wcenet.edu/departments/curriculum/
articulation.php?levelone=colleges.

Program Admission Requirements: An Aca-
demic Math Level of 3

Continuing Eligibility Requirements:
Students must maintain a grade of “C” or better
in the program requirements.
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Develop and manage computer systems using universal operating systems.

Certificate Linux/Unix Systems |
Certificate

(CVLUX1)
12 Credits

Linux/UNIX Systems I (CTLUX1) Certificate
Major/Area Requirements (12 credits) | jnux/UNIX Systems | (CTLUX1)
CIS121 Linux/UNIX I: Fundamentals 3 This program introduces students to the Linux
CIS 206 Linux/UNIX II: Basic System Administration, G DL e I i i GO g g e
. i to safely run their own home servers.
Networking, and Security 3 o . o
CIS 208 Linux/UNIX I: Intermediate System Administration, Articulation: Bastern Michigan University, BS
. ) degree. Copies can be obtained from the Counsel-
Networking, and Security 3 ing Office, a program advisor, or from the Curricu-
CIS 221 Linux/UNIX Programming and Scripting | 3 lum and Assessment Office Web site: http:/www.
o . . weenet.edu/departments/curriculum/articulation.
Minimum Credits Required for the Program: 12 php2levelone=colleges.
Notes: Program Admission Requirements: Comple-
The following sequence of courses is recommended. Please check course descriptions for pre  tion of a CIS (above CIS 100), CPS, or CSS course,
and co-requisites: or permission of instructor.
/ I
cIS 121 CIS 206
CIS 208
CIS 221
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A7 Community College

Students learn basic creative and performance skills in music, drama
and dance and how they are applied in a professional setting. Whether
you are exploring your own talents, coordinating the talents of others, or
practicing the techniques you will need to make a living at your craft, the
School of Music and Performing Arts provides the fundamentals you need.

Washtenaw Community College offers programs at several levels for
students who want to begin new careers, or advance in their existing
careers. The first level is the certificate, which can vary from nine to
thirty-six credits, depending on the field. Certificates generally prepare
students for entry-level jobs.

After completing a certificate, students can progress to the next level,
the advanced certificate. The credit hours required for these programs

Music Performance
Certificate
(CTMPER)
21Credits

Certificates

£ ¢ Washtenaw | scHooL oF MUSIC AND

PERFORMING ARTS

also vary. This type of certificate provides a more specialized level of
skill development, and often allows students to upgrade their positions
at their places of employment.

The next level, an Associate in Applied Science, is available for some
programs. For some career fields, it is possible to earn a certificate,
advanced certificate, and an Associate in Applied Science degree in
the same field. In these cases, the credit hours from the certificate and
advanced certificate can be applied to the credit hours needed for the
Associate in Applied Science degree.

Alternatively, students can earn an AAS in Occupational Studies by
completing a certificate, advanced certificate and General Education
requirements.

Music Production/Engineering
Certificate
(CTMPRO)

20 Credits

Other Options: Occupational Studies AAS Degree — See School of Apprenticeship Studies
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MUSIC AND PERFORMING ARTS

Develop the skills for a career in music performance, engineering or production through these certificate programs.

Music Performance (CTMPER)

Certificate

Minimum Concentration Credits Required for the Program: 21

Complete the required courses in the Guitar, Piano, or Voice concentrations below.
Check course prerequisites to determine the sequence for taking courses.

Music Performance Concentrations

Guitar (GUIT) (21 credits)
MUS 133 Beginning Guitar 2
MUS 134  Intermediate Guitar 2
MUS 140  Music Theory | 3
MUS 239  Jazz Guitar | 3
MUS 240  Jazz Guitar Il 3
MUS 285  Self Management for Working Artists 3
Elective Complete a minimum of 2 credits: MUS 103, MUS 104,
MUS 105 or MUS 106. 2
Elective Complete a minimum of 3 credits from the following
disciplines: any DAN, DRA or MUS course. 3
Piano (PIAN) (21 credits)
MUS 140  Music Theory | 3
MUS 154 Functional Piano | 2
MUS 155  Functional Piano Il 2
MUS 251 Classical Piano | 3
MUS 252  Classical Piano I 3
MUS 285  Self Management for Working Artists 3
Elective Complete a minimum of 2 credits: MUS 103, MUS 104,
MUS 105 or MUS 106. 2
Elective Complete a minimum of 3 credits from the following
disciplines: any DAN, DRA or MUS course. 3
Minimum Credits Required for the Program: 21

Music Performance (CTMPER)

The Music Performance program offers serious
music students an opportunity structured to pre-
pare them to be working musicians specializing
in guitar or piano. The programs are designed to
develop students’ competence in a variety of music
performance, production, and promotion skills.
The program provides knowledge and skills in
such areas as instrument tuning and repair, scales
and chords, and understanding the social context
of music. Application of performance, delivery,
and ensemble skills will be emphasized. An added
feature of the program is the emphasis on devel-
oping the self-promotion skills that are critical
to the success of a working musician. Program
completers will be encouraged to be creative in
fitting music into their lives, whether as working
musicians or skilled amateurs.
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MUSIC AND PERFORMING ARTS

Music Production/Engineering (CTMPRO) Certificate
Major/Area Requirements (20 credits)  ysic Production/Engineering (CTMPRO)

MUS 162 Music Sequencing and Programming 3 This program is designed for students who want

ot ; ; to develop skills in music production and engi-

mgg 1;2 ﬁo?pﬁer Apzj;l)llca:or:]s Ir: |\/|UT'C 2 neering that can be applied to jobs in TV, radio,

udio hecoraing lecnnology and music studios. It provides the student with

MUS 245 Music Producing and Arranging 2  the knowledge and skills necessary for employ-

MUS 248 Sound Reinforcement for Stage 3 ment in jobs such as a music sequencer or sound

. . engineer, operating mixing consoles for a variety

MUS 275 Audio Recording TeChnOIOQy I . 3 of events including band production, concerts,

MUS 285 Self Management for Working Artists 3 music festivals, and running studios. Students

L i i will develop skills in audio recording, computer
Minimum Credits Required for the Program: 20 applications, sound reinforcement, and sequenc-
ing and programming. While in the program,
students will be affiliated with the International
Alliance of Theatrical Stage Employees, and will
assist WCC Media Services in producing events

for the College.
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Find your place in the growing field of health care. Whether
your interest lies in the traditional field of nursing or the new
program in physical therapist assistant the School of Nursing
and Health Sciences provides a variety of programs designed
to prepare the student for entry-level positions in dental
assisting, pharmacy technology, radiography, physical thera-
pist assistant, nursing assistant or professional nursing. The
health care foundations certificate provides a starting point for
prospective nursing and health science students and provides
the general education courses to move from completion of a
certificate program into an associate degree program.

Washtenaw Community College offers programs at several
levels for students who want to begin new careers, or advance
in their existing careers. The first level is the certificate,
which can vary from nine to thirty-six credits, depending
on the field. Certificates generally prepare students for
entry-level jobs.

Dental Assisting
Certificate
(CFDAC)

38 Credits

Pharmacy
Technology
Certificate
(CTPHAR)
31 Credits

Certificates

4

Nursing Assistant
Skills Training
Certificate of
Completion
(CCNAST)

‘ SCHOOL OF NURSING
AND HEALTH SCIENCES

After completing a certificate, students can progress to the
next level, the advanced certificate. The credit hours required
for these programs also vary. This type of certificate provides
a more specialized level of skill development, and often
allows students to upgrade their positions at their places
of employment.

The next level, an Associate in Applied Science, is available
for some programs. For some career fields, it is possible to
earn a certificate, advanced certificate, and an Associate in
Applied Science degree in the same field. In these cases, the
credit hours from the certificate and advanced certificate can
be applied to the credit hours needed for the Associate in
Applied Science degree.

Alternatively, students can earn an AAS in Occupational
Studies by completing a certificate, advanced certificate, and
General Education requirements

Health Care
Foundations
Certificate
(CTHCF)
23 Credits

Credits

Advanced Management Supervision
Certificate Advanced Certificate
(CVMGTA)
12 Credits
Associate Management Occupational Physical Nursing Transfer Nursing, Radiography
Supervision Studies Therapist Associate in Registered Associate in
Degrees Associate in Associate in Assistant Applied Science Associate in Applied Science
Applied Science OF Applied Science Associate in (APNURT) Applied Science (APRAD)
(APMGTM) (APOST) Applied Science 64 Credits (APNURS) 71 Credits
60 Credits 60 Credits (APPTA) 72 Credits
62 Credits

Other Options: Management Supervision Advanced Certificate, Management Supervision AAS Degree — See School of Business and Entreprenuerial Studies
Occupational Studies AAS Degree — See School of Apprenticeship Studies
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DENTAL ASSISTING

Prepare for a career as a certified dental assistant through the completion of this program.

Dental Assisting (CFDAC)

Certificate

Minimum Option Credits Required for the Program: (38 credits)

Dental Assisting Options

Pathway I - Option A (38 credits)
First Semester (14 credits)
DEN 102 Managing Safe Practice in Dentistry 1
DEN 106 Biomedical Science for Dental Assistants 2
DEN 107 Oral Anatomy 2
DEN 108 Dental Radiography 1
DEN 110 Basic Clinical Dental Assisting 4
DEN 112 Dental Materials 4
Second Semester (12 credits)
DEN 118 Preventive Dentistry 2
DEN 120 Oral Diagnosis Theory 1
DEN 128 Dental Radiography Practicum 1
DEN 129 Oral Pathology and Dental Therapeutics 2
DEN 130 Clinical Practice 2
DEN 131 Principles of Dental Specialties 4

Third Semester (12 credits)

DEN 202 Advanced Clinical Practice 2
DEN 204 Advanced Functions 4
DEN 212 Dental Practice Management 3
BMG 207 or Business Communication

ENG 111 Composition 1 3-4
Minimum Credits Required for the Program: 38
Pathway I - Option B (38 credits)
First Semester (5 credits)
DEN 102 Managing Safe Practice in Dentistry 1
DEN 106 Biomedical Science for Dental Assistants 2
DEN 107 Oral Anatomy 2
Second Semester (4 credits)
DEN 118 Preventive Dentistry 2
DEN 129 Oral Pathology and Dental Therapeutics 2
Continued on next page

Dental Assisting (CFDAC)

The Dental Assisting Program prepares students for entry-level
dental assisting positions in a variety of settings such as private
dental offices, dental schools, the military, and dental insurance
offices. The curriculum includes the required dental radiography
courses that allow graduates to expose dental radiographs in the
State of Michigan. The program also prepares students for the
Dental Assistant National Board (DANB) examination, which
leads to the nationally recognized status of a Certified Dental
Assistant (CDA). As a CDA, graduates assist in the treatment
of patients. Graduates of the program are also prepared to take
the Michigan State Board of Dentistry examination, which gives
recognition as a Registered Dental Assistant (RDA). As a RDA in
the State of Michigan, graduates can perform specific intra-oral
functions generally performed by a dentist.Students may enroll
in this program in one of three pathways. Pathway I Option A is
the format for the student who is not employed in a dental office.
Pathway I Option B is the format for the student who is a new
dental assistant employee with less than two years of experience
in the dental office. Pathway II (ADAEP) is the advanced standing
option for the dental assistant with two or more years of experi-
ence as a dental assistant who has passed all three portions of
the Dental Assistant National Board (DANB) CDA examination.
These pathways are described in detail at http:/www.wcenet.edu/
health/dental.php.

Program Admission Requirements: A formal application to
the program is required. Application packets may be picked up
from the WCC Student Connection located on the second floor of
the Student Center Building, or downloaded from the WCC Web
site www.wcenet.edu/health/dental. php. Admission to the Dental
Assisting Program is on a first-come basis for qualified applicants
who have met all the admission requirements. A limited number
of students are admitted to the Dental Assisting Program. It is
strongly advised that students complete the general education
requirement of ENG 111 or BMG 207 before entering the Dental
Assisting Program.

Requirements for application for Pathway I:

e All applicants are required to successfully complete ACS 1035
Introduction to Online Learning. ACS 1035 requires an incom-
ing minimum cumulative 2.3 GPA

¢ As part of skill validation prior to clinical placement, all students
must demonstrate a proficiency in the English language.

¢ Applicants must undergo a criminal background check.

¢ Applicants must possess a valid high school diploma or GED to
start the program. Applications will be accepted prior to high
school graduation or GED completion.

Continued on next page
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DENTAL ASSISTING

Dental Assisting (CFDAC)

Certificate

Continued from previous page

Third Semester (6 credits)
DEN 212 Dental Practice Management 3
BMG 207 or Business Communication

ENG 111 Composition 1* 3-4
Fourth Semester (9 credits)
DEN 108 Dental Radiography 1
DEN 110 Basic Clinical Dental Assisting 4
DEN 112 Dental Materials 4
Fifth Semester (8 credits)
DEN 120 Oral Diagnosis 1
DEN 128 Dental Radiography Practicum 1
DEN 131 Principles of Dental Specialties 4
DEN 133 Clinical Practice 2
Sixth Semester (6 credits)
DEN 202 Advanced Clinical Practice 2
DEN 204 Advanced Functions 4
Minimum Credits Required for the Program: 38
Pathway Il (ADAEP) (38 credits)

Students must successfully pass all three portions of the Dental
Assisting National Board (DANB) Certified Dental Assistant (CDA)

exam prior to entry. 22
First Semester (16 credits)
DEN 204 Advanced Functions 4
DEN 230 Alternative Dental Assisting Education Project 9
BMG 207 or Business Communication

ENG 111 Composition 1* 3-4
Minimum Credits Required for the Program: 38

Notes:
*If you are planning to pursue an Associate’s degree.

Dental Assisting Certificate and Degree Completion

Students completing the Dental Assisting courses outlined above will obtain a
Certificate in Dental Assisting. Students may also complete an associate degree
by using the same core dental assisting courses in addition to completing the
general education requirements and electives for an Associate in Applied
Science Degree in Dental Assisting.

Continued from previous page

¢ Overall cumulative high school GPA or college GPA must be a
minimum of 2.3.

¢ Admission to the Dental Assisting Program is contingent upon
students declaring that they have specific physical and cogni-
tive abilities. WCC reserves the right to request that applicants
successfully demonstrate the specific cognitive and physical
abilities related to the Dental Assisting Program.

¢ Completion of HSC 101 Healthcare Terminology (1 credit) with
a grade of C+ (GPA 2.3) or better.

e Pathway I Option B applicants must be employed in a dental
office. The dentist/mentor will need to validate skills in the office
and sign an agreement form.

Requirements for application for Pathway II:

e All applicants are required to successfully complete ACS 1035
Introduction to Online Learning. ACS 1035 requires an incom-
ing minimum 2.3 GPA

o As part of skill validation prior to clinical placement, all students
must demonstrate a proficiency in the English language.

¢ Applicants must undergo a criminal background check.

¢ Overall cumulative high school GPA or college GPA must be a
minimum of 2.3.

¢ Applicants must successfully pass all 3 portions of the Dental
Assisting National Board (DANB) CDA examination

¢ Applicants must be employed in a dental office. The dentist/
mentor will need to validate skills in the office and sign an
agreement form.

¢ Contact the Dental Assisting Department at 734.973.3332 or
dhammel@wccnet.edu.

Continuing Eligibility Requirements: - Program courses are
sequential and complemented with appropriate support courses.
All dental courses must be completed with a grade of “C” or better
in order to graduate from this program.

¢ A current CPR card is required prior to enrolling in DEN 130
Clinical Practice.

¢ Completion of satisfactory physical examination must be docu-
mented on the WCC Report of Medical History form by the date
specified during orientation. This form contains verification of
childhood immunizations, negative TB test, and evidence of the
Hepatitis B vaccination.

¢ Students must maintain personal health coverage throughout
the program.

o All students must be 18 years of age prior to the start of Dental
Radiography DEN 108.
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‘ SCHOOL OF NURSING

Uncertain of your specific career path in the field of healthcare? This certificate program can provide the essential basic skills to

prepare for a specialized program.

Health Care Foundations (CTHCF)

Certificate

AND HEALTH SCIENCES

Major/Area Requirements (23 credits)
BIO 101 or Concepts of Biology

BIO 102 Human Biology 4
COM 101 or Fundamentals of Speaking

COM 102 Interpersonal Communication 3
ENG 111 Composition | 4
HSC 101 Healthcare Terminology 1
HSC 131 CPR/AED for the Professional Rescuer and First Aid 1

MTH 160 or Basic Statistics
MTH 166 or Math for Radiography
MTH 167 or Math Applications for Health Science

MTH 169 Intermediate Algebra 4
PHL 244 Ethical and Legal Issues in Health Care 3
PSY 100 Introductory Psychology 3
Minimum Credits Required for the Program: 23
Notes:

Computer and Information Literacy Requirement: In addition, students must demonstrate
basic computer skills and knowledge. Courses taken at other institutions, work experience,
or transfer credit will not satisfy this requirement. Students can fulfill this requirement
through either of the following options:

1. Pass the Computer and Information Literacy test with a score of 70% or higher. Students
can take the test two times. If a passing score is not attained, CIS 099 must be taken and
passed with a “C” or better.

or

2. Pass, with a “C” or higher, specified courses that incorporate the Computer and Informa-
tion Literacy objectives. These courses might be taken as part of the degree requirements
for a particular program.

The courses include:
a. CIS 099 Computer Literacy;
b. CIS 100 Introduction to Computers and Software Applications;
¢. CIS 110 Introduction to Computer Information Systems.

Students should take the Computer and Information Literacy test at their earliest opportunity,
preferable upon admittance to the College. The test is administered in the Testing Center. The
schedule for testing can be found in the Academic Class Schedule.

Chemistry:
CEM 090 Introductory Chemistry or high school chemistry is a required support course,
with a grade of “C” or better.

Health Care Foundations (CTHCF)

This program helps students acquire basic knowl-
edge and skills in math, foundational sciences,
healthcare terminology, and general education
courses. The certificate fulfills major pre-admis-
sion requirements for Dental Assisting, Nursing,
Pharmacy Technology, Physical Therapist Assi-
sant, Radiography, and general education require-
ments for Associate in Applied Science degree.

Note: This is not an occupational program.
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NURSING

Uncertain of your specific career path in the field of healthcare? This certificate program can provide the essential basic skills to
prepare for a specialized program.

Nursing Assistant Skills Training (CCNAST) Certificate of Completion

Major/Area Requirements (4 credits)  Nyrsing Assistant Skills Training (CCNAST)

HSC 100 Basic Nursing Assistant Skills 4 This state certified three-week program prepares students for
. . ) employment in a variety of health care settings from nursing

Minimum Credits Required for the Program: 4 homes to hospitals where they will work as a Certified Nurse Aide

(CNA). CNA evaluation is mandated for employment in long-term
care facilities. Upon completion of the program, individuals will be
qualified for multiple job opportunities with good starting salaries.
Positions frequently offer flexibility and variety, as well as a sense
of self-satisfaction for “making a difference” in a person’s health.

Program Admission Requirements: Training takes place in
the classroom, lab, and clinical settings within the community.
One-hundred percent (100%) attendance is mandatory. There are
no make-up days. Students are expected to have their textbook
on the first day of class. Program admission requires a minimum
age of 17 and documentation of a negative TB status. A criminal
background clearance check is required which will be done in the
agency/clinical. Entry assessment testing is required.

Nursing Transfer (UM School of Nursing) (APNURT) Associate in Applied Science Degree

First Semester (16 credits)  Nyrsing Transfer (APNURT)

BIO 111 Anatomy and Physiology - Normal Structure This WCC honors program prepares students for a smooth transi-
and Function 5 tion into the third and fourth years of the University of Michigan
(UM) School of Nursing’s (SON) Bachelor of Science in Nursing

ENG 111 Composition | 4 program. Individuals will receive a solid science foundation and
NUR 122 Nursing as a Societal and Interpersonal begin taking nursing courses during the first two years at WCC.
Profession 4 Students will not be eligible for registered nurse (RN) licensure

until completion of the UM-SON program. WCC students will

PSY 100 or  Introductory Psychology graduate with an Associate in Applied Science Degree.

S0C 100 Principles of Sociology 3 Articulation: University of Michigan, BSN degree. An applica-
Second Semester (16 credits) tion and acceptance to the program is required. The application

) ) deadline is February preceding each fall admission cycle. Since
BIO 237 Microbiology 4 students are required to follow a pre-determined, full-time course
MTH 160  Basic Statistics 4 sequence, it is essential that students meet with the Health Pro-
NUR 130 Health Promotion and Risk Reduction 4 grams Counselor before starting any coursework. (Students who

wish to transfer to nursing programs at other four-year colleges
or universities should check with an advisor or counselor for a

CEM 105 or Fundamentals of Chemistry

CEM 111 General Chemistry | 4 transfer guide to that institution.) Copies can be obtained from the
. . Counseling Office, a program advisor, or from the Curriculum and
Third Semester (15 credits) Assessment Office Web site: http:/www.weenet.edu/departments/
BIO 212 Pathophysiology: Alterations in Structure curriculum/articulation.php?levelone=colleges.
and Function 4  Program Admission Requirements: Fifteen (15) students are
COM 200 Family Communication 3 admitted each fall semester to the Nursing Transfer Program. Stu-
dents will follow a second-tier admissions process for the Nursing
HSC 147 Growth and Development 3 Transfer Program (APNURT). Therefore, students must complete
NUR 102 Fundamentals of Nursing 2 asecond application to the APNURT program after being admit-
NUR 103 Fundamentals of Nursing - Theory/ ted to Washtenaw Community College. Further, the student must
Lab Practice/Clinical 3 meet all admission requirements of both WCC and University of

Michigan School of Nursing:

Continued on next page
pag 1. Minimum high school GPA of 3.4

Continued on next page
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Nursing Transfer (UM School of Nursing) (APNURT)
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Associate in Applied Science Degree

Continued from previous page

Fourth Semester (17 credits)
CEM 140  Organic Biochemistry 4
NUR 115  Pharmacology 3
NUR 222 Health Assessment Throughout the Lifespan 4
PHL 244 Ethical and Legal Issues in Health Care 3
Elective Complete an upper level second course in the

same social science discipline (PSY or SOC)

as the introductory course* 3
Minimum Credits Required for the Program: 64
Notes:

*Students must take two courses in the same discipline.

Students must meet the Computer and Information Literacy Graduation
Requirement.

See General Education Graduation Requirements in the WCC Bulletin.

Continued from previous page

2. SAT scores above 1000 or an ACT composite score above 21

3. Minimum grade of at least a “B” in all high school science
courses

4. Required high school work must include:

- Three units of English

- Three units of math

- Two units of laboratory science, including chemistry and
biology

- Four units of foreign language and/or social science and/or
laboratory science

- Four units of other academic courses

5. Criminal background check clearance (refer to Information
Release Authorization form in the admission packet)

6. Pass a pre-admission math test with 80 percent or better
7. Signed Abilities Statement on file

Continuing Eligibility Requirements:

1. This transfer program is designed for full-time students.

2. Students are required to submit all health records completed
between May 1 and July 31, by July 31 before enrolling in NUR
122, and annually update TB, BLS, and HIPAA training.

3. Students must possess a current Certified Nurse Aide (CNA)
certification by the second year (i.e. prior to the NUR 102/103
course sequence).

4. Students are required to have additional criminal background
checks and/or fingerprinting prior to the start of a clinical
sequence as requested by specific clinical facilities. Failure
to receive an acceptable criminal background/fingerprinting
check at any time will result in dismissal from the nursing
program.

5.In at least two terms in the 12 months prior to transfer into the
UM-SON program, the student must:

- Demonstrate the ability to carry a full-time course load by
maintaining a minimum full-time enrollment of 12 credit
hours

- Maintain a 3.0 GPA overall each semester

- Include one (1) transferable science and one (1) nursing
clinical course in each of the two semesters

6. To be admitted to UM-SON, the student must have:

- A cumulative 3.0 GPA in all prior post-secondary academic
experiences

- A cumulative 3.0 GPA at WCC

- A minimum grade of 3.0 in each transferable science
and nursing clinical courses

- Graduated from WCC with an Associate in Applied
Science Degree
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NURSING

Nursing, Registered (APNURS)

Associate in Applied Science Degree

Major/Area Requirements (6 credits)
BIO 111 Anatomy and Physiology - Normal Structure

and Function 5
HSC 101 Healthcare Terminology 1

Current C.N.A. certification

BIO 111 and HSC 101 are taken prior to admission to the program.

First Semester (15 credits)
ENG 111 Composition 1* 4
COM 101 or Fundamentals of Speaking*
COM 102 or Interpersonal Communication*
COM 200 Family Communication* 3
MTH 167 Math Applications for Health Science* 3
BIO 147 Hospital Microbiology™* 1
BIO 212 Pathophysiology: Alterations in Structure

and Function* 4

Students who previously took HSC 220 will NOT need to retake the revised
BIO 212 course.

Second Semester

(13 credits)
HSC 147 Growth and Development* 3
NUR 100 Introduction to Nursing - Care of Healthy

Older Adults 2
NUR 102 Fundamentals of Nursing 2
NUR 103 Fundamentals of Nursing -

Lab and Clinical Practice 3
NUR 115 Pharmacology 3
Third Semester (12 credits)
HSC 138 General and Therapeutic Nutrition* 2
NUR 123 Acute Care Nursing | 3
NUR 124 Acute Care Nursing | - Clinical Practice 2
NUR 131 Nursing of the Childbearing Family 3
NUR 132 Nursing of the Childbearing Family -

Clinical Practice 2
Fourth Semester (13 credits)

NUR 223 Acute Care Nursing Il 3
NUR 224 Acute Care Nursing Il - Clinical Practice 2
NUR 255 Mental Health Nursing 3
NUR 256 Mental Health Nursing - Clinical Practice 2
PSY 100 Introductory Psychology* 3
Continued on next page

Nursing, Registered (APNURS)

This program prepares students for the National Council Licen-
sure Examination for Registered Nurses (NCLEX-RN) and for
challenging and exciting jobs in all settings of health care, from
the hospital to home care. Students will gain proficiency in tech-
nical aspects of nursing care, such as medication administration,
treatments and procedures, and use of medical technology, and
they will receive personal satisfaction from their ability to make
a difference in someone’s life and health. Students will also earn
credits that transfer to area RN-BSN completion programs. The
Registered Nursing program has both a high number of interested
and qualified applicants and a limited number of spaces. As such,
this program moves students through a process of application,
admission, waitlist, and finally program initiation. A priority
list for Bachelors Degree prepared students, in any field, may be
established.

Articulation: Davenport University, BSN degree; Eastern Michi-
gan University, BSN degree and BS degree. Copies can be obtained
from the Counseling Office, a program advisor, or from the Cur-
riculum and Assessment Office Web site: http:/www.wcenet.edu/
departments/curriculum/articulation.php?levelone=colleges.

Program Admission Requirements: A formal application
to the program is required. Applications are available from the
Health Admissions Technician at the Student Connection, located
on the second floor of the Student Center Building. Completed and
signed applications must be delivered to the Health Admissions
Technician. A letter to allow applicants to take the pre-admission
math test will be given to the student at this time. An application
to the Nursing program will not be accepted until all admission
requirements are met. Requirements for application are:

e Academic Math Level of 3-HSC 101 with a minimum grade of
“B-"(2.7 on a 4.0 scale)-BIO 111 with a minimum grade of “B-"
(2.7 on a 4.0 scale)-Current Certified Nurse Aide (CNA) state
certification-Minimum cumulative college GPA of 2.5. Only
transcripts that provide an admission requirement course will
be used in calculation of the cumulative GPA. If a transcript is
submitted for an admission requirement course, the cumulative
transcript GPA will be used in a weighted calculation of the
cumulative GPA requirement.

¢ Student declaring that she/he has the specific physical and cog-
nitive abilities detailed in the nursing admission packet. WCC
reserves the right to request, before or during the program, that
students successfully demonstrate the specific physical and
cognitive abilities related to the Nursing program.

¢ Students receiving an acceptable criminal background check for
purposes of identifying a student who could not continue in the
program due to a felony conviction (within the last 15 years)
or misdemeanor conviction against a vulnerable adult or child
(within the last 10 years). Any cost, if indicated, for these checks
or for subsequent fingerprinting, are the responsibility of the
student.

Continued on next page
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Associate in Applied Science Degree

Continued from previous page

Fifth Semester (13 credits)
NUR 231 Nursing of Children 3
NUR 232 Nursing of Children - Clinical Practice 2
NUR 271 Advanced Topics in Medical-Surgical Nursing 1
NUR 272 Advanced Topics in Medical-Surgical

Nursing - Lab Practice 5
NUR 281 Transition to the Registered Nurse Role 1
NUR 282 Transition to the Registered Nurse Role -

Clinical Practice 2.5
PHL 244 Ethical and Legal Issues in Health Care* 3
Minimum Credits Required for the Program: 72

Notes:

*Courses noted may be taken while on the Nursing program waitlist, but not
later than the scheduled semester.

**If you are planning to pursue a BSN degree, it is strongly recommended
that you take BIO 237 Microbiology, in place of BIO 147. BIO 147 will not
transfer to a four-year university.

Students must demonstrate basic computer literacy skills by successfully
passing the Computer and Information Literacy Test in the FIRST SEMESTER
of the program.

HQ\E

N el

Continued from previous page
¢ Demonstrate proficiency in the English language

¢ Declaration of residency status (note that Washtenaw County
residents are given priority in program initiation).

¢ Pass the preadmission required math test with a minimum
score of 80 percent.

Admission to the Program: Student applications are reviewed
on a regular basis. Upon acceptance of the application, the student
will be placed on the Nursing program waitlist. A parallel wait-
list for Bachelors Degree prepared students, in any field, may be
established and maintained. Students are encouraged to complete
required general education courses and other non-nursing courses
while on the waitlist until they are notified of their program start
date. Minimally, students are required to complete semester one
courses before proceeding into the formal nursing program, which
begins with their second nursing course semester.

Program Initiation: Each year approximately 80 students move
from the waitlist to the formal program initiation. Students are
taken from the waitlist in the order in which they were admitted,
with priority given to Washtenaw County residents. Following the
completion of the fifteen credits of general education and required
support courses, students will begin their formal nursing program.
This will consist of four (4) semesters during each of which they
will take a minimum of twelve (12) occupationally specific credit
hours for a total of 47 occupationally specific credit hours. All
students must demonstrate proficiency in the English language
prior to placement in clinical courses. Please refer to admission
packet for further details.

Continuing Eligibility Requirements:

¢ Program courses are sequential and complemented with appro-
priate support courses. All courses must be completed with a
grade of “C-” or better if taken at WCC, or to receive transfer
credit with a grade of 2.0 or higher, in order to graduate from
this program.

Students are required to adhere to rules of the Nursing Code of
Ethics published in the Nursing Program Student Handbook.

Students are required to have additional criminal background
checks and/or fingerprinting prior to the start of a clinical
sequence as requested by specific clinical facilities. Failure to
receive an acceptable criminal background/fingerprinting check
at any time, will result in dismissal from the nursing program.

Students should be aware that the Michigan Board of Nursing
may deny a license to an applicant who has been convicted of a
crime or is addicted to drugs or alcohol.

Students in the Nursing program will be required to purchase
special uniforms and supplies throughout the duration of the
program.

e Students are required to submit health records annually, while
in the program.
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PHARMACY TECHNOLOGY

Work with a professional pharmacist to meet the medication and customer service needs of individuals in a variety of settings.

Pharmacy Technology (CTPHAR)

Certificate

First Semester (12 credits)

HSC 101 Healthcare Terminology* 1
PHT 100 Introduction to Pharmacy and

Health Care Systems 4
PHT 103 Pharmaceutical Calculations 2
PHT 140 Pharmacy Prescription Processing 2
PHT 150 Pharmacy Operations and Compounding 3
Second Semester (8 credits)
PHT 101 Pharmacology for Pharmacy Technicians 4
PHT 198 Pharmacy Experience 4
Major/Area Requirements (11 credits)
BIO 101 Concepts of Biology 4
ENG 111 Composition | 4
MTH 167 or Math Applications for Health Science
MTH 169 Intermediate Algebra 3-4
Minimum Credits Required for the Program: 31
Notes:

*May be taken prior to admission to the Pharmacy Technology program

Computer and Information Literacy Requirement:

In addition, students must demonstrate basic computer skills and knowledge.

Courses taken at other institutions, work experience, or transfer credit will not
satisfy this requirement. Students can fulfill this requirement through either of
the following options:

1. Pass the Computer and Information Literacy test with a score of 70%
or higher. Students can take the test two times. If a passing score is not
attained, CIS 099 must be taken and passed with a “C” or better.

or

2. Pass, with a “C” or higher, specified courses that incorporate the Computer
and Information Literacy objectives. These courses might be taken as part
of the degree requirements for a particular program.

The courses include:
a. CIS 099 Computer Literacy;
b. CIS 100 Introduction to Computers and Software Applications;
¢. CIS 110 Introduction to Computer Information Systems.

Students should take the Computer and Information Literacy test at their
earliest opportunity, preferable upon admittance to the College. The test is
administered in the Testing Center. The schedule for testing can be found in
the Academic Class Schedule.

Pharmacy Technology (CTPHAR)

This certificate program prepares students for pharmacy techni-
cian entry-level positions in hospitals, retail stores, and other
speciality areas of pharmacy practice, where they work under the
supervision of a registered pharmacist. Students learn to blend
a high attention to detail with patient care. This is a full time
program and courses are required to be completed in sequence.

Articulation: Eastern Michigan University, several BS degrees.
Copies can be obtained from the Counseling Office, a program
advisor, or from the Curriculum and Assessment Office Web site:
http://www.wcenet.edu/departments/curriculum/articulation.
php?levelone=colleges.

Applying for Admission to the Program: A limited number
of students are admitted to the Pharmacy Technology program
each year. Application packets may be picked up from the WCC
Office of Admissions. Applicants will be screened based on the
following criteria:

¢ Completion and submission of an application for admission to
the Pharmacy Technology program

¢ Completion of all prerequisite courses (Major Area Require-
ments)

¢ Date of application to the program

¢ Residency status (Washtenaw County residents are given
priority)

Program Admission Requirements: Applicants must complete
the following WCC courses or equivalent transfer college courses
with a grade of “C” (minimum GPA of 2.0) or better:

e MTH 167 Math Applications for Health Science or MTH 169
Intermediate Algebra

e BIO 101 Concepts of Biology or higher level college biology
course

¢ ENG 111 English Composition

¢ Overall cumulative high school GPA or college GPA (if the
student has completed 12 college credits or more) must be a
minimum of 2.0 or better.

Admission to the Pharmacy Technology program is contingent
upon students declaring that they have specific physical and cog-
nitive abilities. These requirements are detailed in the Pharmacy
Technology program admission packet, which can be obtained
from the Office of Admissions. WCC reserves the right to request
that students successfully demonstrate the specific cognitive and
physical abilities related to the Pharmacy Technology program. A
criminal background check will be done on each student prior to
program admission. Students will be excluded from acceptance to
the program for any felony conviction record and/or any controlled
substance conviction.

Continued on next page
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Continued from previous page

Continuing Eligibility Requirements:

¢ Program courses are sequential and complemented with appro-
priate support courses.

e Students must complete all first-semester courses with a grade
of “C” (minimum GPA of 2.0) or better to progress to the second
semester.

e Students must complete all program courses with a grade of
“C” (minimum GPA of 2.0) or better in order to graduate from
this program.

¢ Students must possess a valid high school diploma or GED by
the end of the program.

¢ Students must be at least 18 years of age to graduate from this
program.

e Students who have a felony conviction record are not allowed
to continue in the program or to take the National Pharmacy
Technician Certification Exam administered by the Pharmacy
Technician Certification Board. Additional requirements to be
completed prior to the experience course PHT 198 include:

e Completion of a satisfactory physical examination, taken at
their own expense, and documented on the WCC health form.
This form contains verification of childhood immunizations,
negative TB test, and evidence of Hepatitis B vaccination or a
signed waiver.

¢ Students must maintain and provide proof of personal health
insurance coverage.

¢ Demonstration of proficiency in the English language prior to
placement in the experience course. Please refer to the applica-
tion packet for further details.
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PHYSICAL THERAPIST ASSISTANT

Work with a physical therapist to provide selected services to patients with a wide variety of conditions.

Physical Therapist Assistant (APPTA) Associate in Applied Science Degree
Major/Area Requirements (14 credits)  ppysical Therapist Assistant (APPTA)
BIO 111 Anatomy and Physiology - Normal Phys.ical Therapist Assistants (PTA.’s? are skillgd health care
. providers who work under the supervision of physical therapists.
Structure and Function 9 PTA’ will perform components of physical therapy procedures
ENG 111 Composition | 4 and related tasks selected by a supervising physical therapist.
. These PTA’s assist physical therapists in providing services
HSC 101 Hea.lthcare_ T?rmmOlOgy 1 that help improve mobility, relieve pain, and prevent or limit
MTH 160 Basic Statistics™ 4 permanent physical disabilities of patients suffering from inju-
. . ries or disease. Duties of the PTA include assisting the physical
First Semester (15 credits) therapist in implementing treatment programs, conducting
COM 101 or Fundamentals of Speaking* tregtm(’ents and reporting to the phys.ic.al ther.apist regarding a
o patient’s response to treatment or activity. Patients may include
COM 102 Interpersonal Communication 3 accident victims and individuals with disabling conditions such
HSC 147 Growth and Development* 3 as low-back pain, arthritis, heart disease, fractures, head injuries
. 1 palsy.
PTA 100 Fundamentals of Physical Therapy p  andcercbral palsy
; The Physical Therapist Assistant AAS Degree Program is
res | 3 Y P & &
FTA 150 The.rapeujnc P.rocedu accredited by the Commission on Accreditation in Physical
PTA 180 Clinical Kinesiology 4 Therapy Education (CAPTE) of the American Physical Therapy
. Association.
Second Semester (16 credits) ~ ~>oocnon
. Articulation: Eastern Michigan University, BS degree. Copies
PSY 100 Introduction to Psychology* 3 can be obtained from the Counseling Office, a program advi-
PTA 160 Therapeutic Procedures I 2 s or from the C:rlgs}gum ind A:S/essmeng ?Igici Welb tsite:
. . p:/[www.wcenet.edu/departments/curriculum/articulation.
PTA 195 Introduction to Disease 2 php?Zlevelone=colleges.
PTA 200 TherapBUt!C MOda.“tleS 4 Program Admission Requirements: Requirements for appli-
PTA 220 Therapeutic Exercise | 4 cation are:
PTA 230 Clinical Education | 1 ¢ Completion and submission of an application for admission to
. . he Physical Therapist Assi P
Third Semester (11 credits) the Physical Therapist Assistant Program
' ) ¢ Academic Math Level 3
PHL 244 Ethical and Legal Issues in Health Care* 3 T T P
i o with a minimum grade o
PTA 198 Soft Tissue Management 2 &t
. . - h c3 f“ 9
PTA 225 Therapeutic Exercise Il 4  *ENGI1llwithaminimum grade of “C
PTA 240 C”nical Education ” 2 o BIO 111 Wlth a mimimum grade Of B- (27 ona4.0 scale)
. ¢ Completion and documentation of 20 hours of observation in a
Fourth Semester (6 credits) physical therapy setting. A minimum of 3 hours in 3 different
PTA 250 Clinical Education I 5 practice setfings is required
PTA 280 Clinical Concepts 1 o Minimum cumulative GPA of 2.8 for required admission courses
listed above.
Minimum Credits Required for the Program: 62 ¢ Minimum cumulative college GPA of 2.8. Only transcripts
Notes: that provide an admission requirement course will be used in
' o ) , calculation of the cumulative GPA. If a transcript is submitted
*These courses may be taken before admission to the Physical Therapist for an admission requirement course, the cumulative transcript
Assistant program. (It is strongly recommended that students complete the GPA will be used in a weighted calculation of the cumulative
general education courses before entering the Physical Therapist Assistant GPA requirement.
program.)

. . . Appli ill iminal back heck.
Students may transfer or substitute equivalent general education courses or a @ itz willl wde ¢ sl e pornd dice

healthcare terminology course required for the Physical Therapist Assistant- The following support courses may be completed prior to admis-

program. sion into the program: COM 101 or 102; HSC 147; MTH 160; PSY

Students must meet the Computer and Information Literacy Graduation 100; and PHL 244.

gezu;"rement. See General Education Graduation Requirements in the WCC Continuing Eligibility Requirements: Successful completion
ulletin.

of all required courses with a grade of “C” or better.
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Prepare for a career as a radiographer, operating various medical imaging equipment.

Associate in Applied Science Degree

AND HEALTH SCIENCES

Radiography (APRAD)

First Semester (7 credits)
MTH 166 or Math for Radiography*

MTH 169 Intermediate Algebra™** 3-4
RAD 101 Methods in Patient Care 2
RAD 111 Fundamentals of Radiography 2
Second Semester (13 credits)
ENG 111 Composition 1 4
HSC 101 Healthcare Terminology* 1
RAD 110 Clinical Education 2
RAD 112 Radiographic Positioning | 3
RAD 124 Principles of Radiographic Exposure 3
Third Semester (11 credits)
RAD 120 Clinical Education 2
RAD 123 Radiographic Positioning Il 3
RAD 125 Radiographic Procedures and Related Anatomy 3
S0C 100 Principles of Sociology* 3
Fourth Semester (6 credits)
RAD 150 Clinical Education 3
RAD 218 Radiation Biology and Protection 3
Fifth Semester (14 credits)
COM 101 Fundamentals of Speaking* 3
PHL 244 Ethical and Legal Issues in Health Care* 3
RAD 215 Radiography of the Skull 2
RAD 217 Clinical Education 3
RAD 235 Pathology for Radiographers 3
Sixth Semester (12 credits)
RAD 190 Physical Foundations of Radiography 3
RAD 222 Pharmacology in Diagnostic Imaging 2
RAD 223 Sectional Anatomy 2
RAD 225 Clinical Education 3
RAD 226 Radiographic Quality Assurance 2
Seventh Semester (2 credits)
RAD 240 Clinical Education 2
Major/Area Requirements (6 credits)
BIO 109 Essentials of Human Anatomy and Physiology** 4
RAD 100 Introduction to Diagnostic Imaging** 2
Minimum Credits Required for the Program: A

Continued on next page

Radiography (APRAD)

This program prepares students for an entry-level position as a
radiographer who operates medical imaging equipment and plays
a vital role in healthcare delivery. This full-time, two-year program
offers a diverse curriculum that includes comprehensive classroom
instruction in conjunction with individualized laboratory work and
extensive clinical experience in local hospitals. Upon completion
of the program, the student will receive an Associate in Applied
Science Degree in Radiography and is eligible to take the national
registry examination administered by the American Registry of
Radiologic Technologists (ARRT). Employment opportunities exist
in hospitals, medical clinics, doctor’s offices, and industries. The
program is accredited by the Joint Review Committee on Educa-
tion in Radiologic Technology, 20 N. Wacker Drive, Suite 2850,
Chicago, IL 60606-2901, (312)704-5300.

Articulation: Davenport University, Bachelor degree, Eastern
Michigan University, several BS degrees, University of Michigan-
Flint, BS degree. Copies can be obtained from the Counseling
Office, a program advisor, or from the Curriculum and Assessment
Office Web site: http://www.wcenet.edu/departments/curriculum/
articulation.php?levelone=colleges.

Program Admission Requirements: Admission to the Radiog-
raphy Program is on a first-come basis for all qualified applicants
who have met all the admission requirements. A limited number
of students are admitted to the Radiography Program each year.
Application packets may be obtained from the WCC Office of
Admissions. Applicants will be screened based on the following
criteria:

¢ Completion of an application for admission to the Radiography
program

¢ Residency status

e Students who meet the WCC residency policy are admitted
from Washtenaw County and surrounding counties in which the
program has established clinical affiliates. Contact the Program
Director for a current listing of the program clinical affiliates.

¢ Date of application to the Radiography Program

Note: It is the policy of Washtenaw Community College to screen
its students applying to the radiography program for prior crimi-
nal convictions as a condition for admission. Individuals who have
been convicted of a felony or have an abuse record may not be
permitted to take the national registry examination administered
by the American Registry of Radiologic Technologists (ARRT).
Students with questions should contact the ARRT, (651)687-0048,
to inquire about eligibility to take the ARRT examination prior to
applying for the Radiography Program. Applicants must complete
the following high school courses or equivalent WCC courses with
a grade of “C” or better:

¢ One year of high school biology or BIO 101: Concepts of Biology
 One year of high school algebra or Academic Math Level 3

¢ Completion of BIO 109 or an equivalent college-level anatomy
and physiology course

Continued on next page
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RADIOGRAPHY

Radiography (APRAD) Associate in Applied Science Degree

Continued from previous page Continued from previous page
Notes: ¢ Completion of RAD 100, Introduction to Diagnostic Imaging
“These courses may be taken before admission to the Radiography program. e Applicants must have a minimum cumulative 2.0 GPA for col-
(It is strongly advised that students complete the general education courses lege courses
and HSC 101 before entering the Radiography program.) Students may
transfer or substitute equivalent general education courses or a healthcare ter-
minology course required for the Radiography program. Contact the program

¢ Admission to the Radiography program is contingent upon stu-
dents declaring that they have specific physical and cognitive

advisor for approval. abilities. These requirements are detailed in the Radiography
) ) ) program admission packet, which can be obtained from the
**This course must be taken before being admitted to the program. Office of Admissions. WCC reserves the right to request that
***MTH 169 should be taken for students planning to transfer to a four-year students successfully demonstrate the specific cognitive and
university to complete a Bachelor degree program. physical abilities related to the Radiography Program.
Students must meet the Computer and Information Literacy Graduation Post Admission Requirements: One class is admitted each
Requirement. year in the spring/summer semester. Upon official notification of

admission to the Radiography program, students are required to:

See General Education Graduation Requirements in the WCC Bulletin.

¢ Attend a mandatory Radiography Orientation Session
¢ Submit evidence of medical insurance
¢ Submit a current certification in CPR for the Professional Rescuer

¢ Submit documentation of a physical examination by a licensed
physician or nurse practitioner

¢ Submit immunization records

¢ Undergo a current criminal background check. Students whose
background check reveals a criminal conviction or current crimi-
nal charge will be denied admission to the program unless the
student has documentation from the AART of their eligibility
to take the certification exam.

e Students must demonstrate basic computer literacy skills by
successfully passing the Computer and Information Literacy
Test. The test must be taken before registering for the fall
semester of the first year.

Students who fail to comply with the post admission requirements
will not be permitted to register for classes and will forfeit their
seat in the program.

Continuing Eligibility Requirements:

¢ Students must pass a physical examination, taken at their own
expense, not more than three months before enrolling in the
first clinical education course.

¢ Students must maintain personal health coverage.

¢ Students must be certified in CPR for the Professional Rescuer
to be eligible to enroll in clinical education courses which begin
in the fall semester. If they have not received certification
through another agency, they can obtain it by completing HSC
131, CPR/AED for the Professional Rescuer and First Aid.

¢ Program courses are sequential and complemented with appro-
priate support courses. Students must complete all Radiography
(RAD) courses with a grade of “C-” or above.

¢ Students must complete all general education and support
courses with a grade of “C” or better.

e All students must demonstrate proficiency in the English lan-
guage prior to placement in clinical courses. Please refer to the
application packet for further details.
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We live in an age of communication. The School of Applied Communica-
tion is here to serve those who want to develop skills in radio broadcast,
technical writing, or in print and online journalism. Select one of our
programs and prepare yourself for an entry-level job or for transfer to
a four-year institution.

Certificate Technical Writing
(CTTWR)
Certificate
20 Credits

Associate Broadcast Arts Journalism Technical Writing Technical Writing
Degl’ees (AABCA) (AAJOUR) (AATW) (ASTWRT)
Associate in Aris Degree Associate in Arts Degree Associate in Arts Degree  Associate in Science Degree
61 Credits 60 Credits 61 Credits 60 Credits
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COMMUNI

CATION

Prepare to transfer to a four-year school or begin a career in radio and/or other forms of broadcast arts.

Associate in Arts Degree

Broadcast Arts (AABCA)

General Education Requirements

ENG 111 Composition |

ENG 226 Composition Il

COM 101 Fundamentals of Speaking
Math Elective(s)

Nat. Sci. Elective(s)

Soc. Sci. Elective(s)

Arts/Human. Elective(s)

Major/Area Requirements

COM 102
COM 130
COM 142
COM 150
COM 155
COM 160
COM 170
COM 183
COM 225
COM 235
COM 240

Minimum Credits

Notes:

Students must meet the Computer and Information Literacy Graduation Requirement.

Interpersonal Communication
Introduction to Mass Communication
Oral Interpretation of Literature
Introduction to Radio Production
Scriptwriting for Broadcast Arts
Voice and Articulation for Broadcasting
Advanced Radio Production
Persuasion

Intercultural Communication
Broadcast Arts Practicum

Broadcast Arts Internship

Required for the Program:

See General Education Graduation Requirements in the WCC Bulletin.

(28 credits)

4
3
3

3-4
3-4

6
6

(33 credits)

W W W WWWWWwwWwww
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Broadcast Arts (AABCA)

The Broadcast Arts program provides training in
radio and gives students basic knowledge of radio
production, programming, and announcing. The
program emphasizes communication skills needed
for jobs in a variety of fields, including advertis-
ing, public relations, broadcast journalism and
program production, and prepares students for
transfer to a four-year institution.

www.wccenet.edu
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PROFESSIONAL WRITING

Whether your goal is journalism or technical writing, these programs provide a foundation for beginning writing or to undertake
advanced studies at a four-year institution.

Technical Writing (CTTWR)

Certificate

Major/Area Requirements (20 credits)
BOS 257 Word Processing and Document Formatting I 3
ENG 208 Technical Writing 11 3
ENG 209 Technical Writing 11 3
ENG 218 Technical Writing IV 3
ENG 245 Career Practices Seminar 2
GDT 105 Introduction to Mac Graphics 3
INP 150 Web Coding | 3
Minimum Credits Required for the Program: 20

g 1 W .
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Technical Writing (CTTWR)

This certificate program provides comprehensive instructions for
students who wish to sharpen their skills in technical communica-
tion. As a fast-track program for career changers or a foundational
program for first-time professionals, this program provides the
knowledge and skills necessary for writing end-user documenta-
tion such as printed manuals and online help systems. The student
will develop skill in audience analysis, tutorial, procedure, and
reference guide writing; project management, document design,
technical editing, usability testing, and publishing. Designed to
provide the student with practical and theoretical principles of
technical writing, the program prepares students for employment
in a wide variety of opportunities in technical communication.
To this end, students will also learn how to conduct a formal job
search and create professional portfolios to better compete for jobs
in the field of technical writing. Those without previous college
experience can use this certificate to seek work as interns and in
co-op positions in technical writing while pursuing the Associate
in Arts or Science Degrees in Technical Writing.

Program Admission Requirements: ENG 107 or equivalent
course coursework/experience, basic computer literacy, a general
understanding of Windows OS and Office 2000, and experience
using the Internet.
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Journalism (AAJOUR) Associate in Arts Degree

General Education Requirements (28 credits)  jourpalism (AAJOUR)

ENG 111 Composition | 4  This program prepares students to transfer to
i a four-year institution and major in journalism.

ENG 226 Composition ) 3 Three specialty courses provide a solid background

COMm 101 Fundamentals of Speaking 3 in journalism-related content. Students in the

Math Elective(s) 3-4  program will gain invaluable experience in areas

Nat. Sci. Elective(s)* 3-4  ofacareerin journalism.

Soc. Sci. Elective(s) 6  Articulation: Eastern Michigan University, BS

Arts/Human. Elective(s) 6 degree. Copies can be obtained from the Counsel-

ing Office, a program advisor, or from the Curricu-

Major/Area Requirements (32 credits)  lum and Assessment Office Web site: http:/www.
. o weenet.edu/departments/curriculum/articulation.

COM 130 Introduction to Mass Communication 3 php?levelone=colleges.

JRN 111 Introduction to Journalism 3

JRN 216 News Writing and Reporting 3

JRN 217 Feature Writing 3

Elective Select from either the GDT or PHO choices.

GDT 105 Introduction to MacGraphics and GDT 130
InDesign for Print Publishing

or
PHO 111 Photography | and PHO 227 Photojournalism 7
PLS 112 or Introduction to American Government
PLS 150 or State and Local Government and Politics
PLS 220 Politics and the Media 3
Elective Elect courses in Social Science and Arts & Humanities
to bring the total credits to a minimum of 60. 10
Minimum Credits Required for the Program: 60

Notes:

*Transfer students should select a lab-based, MACRAQ-approved science course.
Students must meet the Computer and Information Literacy Graduation Requirement.
See General Education Graduation Requirements in the WCC Bulletin.
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PROFESSIONAL WRITING

Technical Writing (AATW)

Associate in Arts Degree

General Education Requirements (30 credits)
ENG 111 Composition | 4
ENG 226 Composition I 3
COM 101 Fundamentals of Speaking 3
MTH 160 or Basic Statistics

MTH 169 Intermediate Algebra 4
Nat. Sci. Elective(s)* 4
Soc. Sci. Elective(s)* 6
Arts/Human. Elective(s)* 6
Major/Area Requirements (31 credits)
BOS 257 Word Processing and Document Formatting Il 3
ENG 107 Technical Writing | 3
ENG 208 Technical Writing Il 3
ENG 209 Technical Writing 11 3
ENG 218 Technical Writing IV 3
ENG 245 Career Practices Seminar 2
GDT 105 Introduction to Mac Graphics 3
INP 150 Web Coding | 3
Elective Restricted Electives™* 8-9

(=7}
-t

Minimum Credits Required for the Program:

Notes:

*If your course(s) exceeds the recommended credit hours, you will need to reduce the number
of credits in the restricted electives. Students who plan to transfer to a 4-year university are
encouraged to meet with the Technical Writing program advisor to select appropriate general
education courses.

**Students must meet with the Technical Writing program advisor to select appropriate elec-
tive courses.

Students must meet the Computer and Information Literacy Graduation Requirement.

See General Education Graduation Requirements in the WCC Bulletin.

Technical Writing (AATW)

This program prepares students for entry-level
staff positions and freelance writing opportunities
in the field of technical writing. Students sharpen
their writing skills, explore the technical writing
process in detail, write manuals and online help
systems, and obtain hands-on experience using
the leading tools of the technical writing trade.

Articulation: Madonna University, BA degree.
Copies can be obtained from the Counseling
Office, a program advisor, or from the Curricu-
lum and Assessment Office Web site: http:/www.
weenet. edu/departments/curriculum/articulation.
php?levelone=colleges.

Program Admission Requirements: Students
must have basic computer knowledge, a general
understanding of Windows OS and Office 2000,
and experience using the Internet or complete
CIS 100 before entering the program.Students
must have an Academic Math Level of 3 to enroll
in MTH 160 or MTH 169. One year of high school
algebra with a “C” or better is recommended.
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Technical Writing (ASTWRT)

¢

£e, Washtenaw | scHooL oF PROFESSIONAL
NAYZ Community College

COMMUNICATION

Associate in Science Degree

General Education Requirements

ENG 111 Composition |

ENG 208 Technical Writing 1l

COM 101 Fundamentals of Speaking
MTH 160 or Basic Statistics

MTH 169 Intermediate Algebra

Nat. Sci. Elective(s)

Soc. Sci. Elective(s)

Arts/Human. Elective(s)

Major/Area Requirements

BOS 257 Word Processing and Document Formatting Il
ENG 107 Technical Writing 1™

ENG 209 Technical Writing 111

ENG 218 Technical Writing IV

ENG 245 Career Practices Seminar

GDT 105 Introduction to Mac Graphics

INP 150 Web Coding |

Elective Restricted Electives™*

Minimum Credits Required for the Program:

Notes:
*This course must be taken before ENG 208.

(29 credits)

(31 credits)
3
3
3
3
2
3
3
2

11-1
60

**Students must meet with the Technical Writing program advisor to select appropriate elec-

tive courses.

Students must meet the Computer and Information Literacy Graduation Requirement.

See General Education Graduation Requirements in the WCC Bulletin.

L —
2

—

Technical Writing (ASTWRT)

This program prepares students for entry-level
staff positions and freelance writing opportunities
in the field of technical writing, particularly in the
area of medical and scientific writing. Students
sharpen their writing skills, explore the technical
writing process in detail, write manuals and online
help systems, and obtain hands-on experience
using the leading tools of the technical writing
trade.

Program Admission Requirements: Students
must have basic computer knowledge, a general
understanding of Windows OS and Office 2000,
and experience using the Internet or complete CIS
100 before entering the program.

Students must have Academic Math Level 3
to enroll in MTH 160 or MTH 169. One year of
high school algebra with a “C” or better is recom-
mended.

www.wccenet.edu

Washtenaw Community College — Programs and Services 2009 - 2010

177

SCHOOL OF PROFESSIONAL COMMUNICATION



%

VW\/ Community College

The eyes say it all in the School of Visual Arts. From the clas-
sics of photography and graphic design to the developing fields
of digital video and 3-D animation, students can learn a variety
of skills leading to multiple career options.

Washtenaw Community College offers programs at several
levels for students who want to begin new careers, or advance
in their existing careers. The first level is the certificate, which
can vary from nine to thirty-six credits, depending on the field.
Certificates generally prepare students for entry-level jobs.

After completing a certificate, students can progress to the
next level, the advanced certificate. The credit hours required
for these programs also vary. This type of certificate provides a

Certificates

Photographic
Imaging
Certificate
(CTPHOI)
20 Credits

ashtenaw

Digital Video
Film Production
Certificate
(CFVID)

30 Credits

‘ SCHOOL OF
VISUAL ARTS

more specialized level of skill development, and often allows stu-
dents to upgrade their positions at their places of employment.

The next level, an Associate in Applied Science, is available for
some programs. For some career fields, it is possible to earn a cer-
tificate, advanced certificate, and an Associate in Applied Science
degree in the same field. In these cases, the credit hours from the
certificate and advanced certificate can be applied to the credit
hours needed for the Associate in Applied Science degree.

Alternatively, students can earn an AAS in Occupational
Studies by completing a certificate, advanced certificate,
and General Education requirements.

Graphic Design
Certificate
(CFGDTC)
31 Credits

Associate Degrees Photographic Digital Video Graphic Design 3D Animation
Technology Production Associate in Applied Associate in Applied
Associate in Applied Associate in Arts Science Science
Science Degree (APGRD) (APANIM)
(APPHOT) (AADVP) 65 Credits 62 Credits
60 Credits 62 Credits

See University Transfer
Section
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3D ANIMATION

Learn the basics of three-dimensional animation used in videos, games and on the Web. This degree will prepare you for an entry-
level position in digital modeling and animation.

3D Animation (APANIM)

Associate in Applied Science Degree

General Education Requirements

ENG 107 or
ENG 111
COM 101
MTH 157
Nat. Sci.
Soc. Sci.
Arts/Human.

Technical Writing |
Composition |
Fundamentals of Speaking
Geometry and Trigonometry
Elective(s)

Elective(s)

Elective(s)

Major/Area Requirements

ANI 145
ANI 150
ANI 155
ANI 230
ANI 250
ANI 260
ART 111
ART 127
GDT 140
INP 176
INP 276
VID 276
VID 280

Minimum Credits

Notes:

Concept Development for Animation
3D Animation I: Modeling

Textures and Studio Lighting for Animation
Motion and Sound

3D Animation Il

3D Animation Il

Basic Drawing |

Life Drawing |

Photoshop Graphics

Web Animation |

Web Animation II

Advanced Video Graphics |

DVD Authoring

Required for the Program:

(18 credits)

(44 credits)

W WwWwWwbhbbdbp,h,,bbNDbdpAEADND

(=2
N

Students must meet the Computer and Information Literacy Graduation Requirement.

See General Education Graduation Requirements in the WCC Bulletin.

3D Animation (APANIM)

The Digital Animation program prepares students
for entry-level positions in digital 3D modeling
and animation for use in video, CD-ROM and
DVD presentations, broadcast graphics, video
game design, kiosks, print (still views), and the
Web. Emphasis is on visual perception of 3D form
and shape, volume/weight, surface mapping and
lighting, basic 3D animation and motion graphic
composition for video and internet ready applica-
tions.

Program Admission Requirements: High
school Macintosh-based course, or GDT 105 with
a “C” or better, or instructor permission.

www.wccenet.edu
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DIGITAL VIDEO

Complete these programs to learn how to create digitized video productions for the Web and other presentation forms.

Digital Video Film Production (CFVID)

Certificate

Major/Area Requirements (30 credits)  pigital Video Film Production (CFVID)
ENG 115 Writing for Visual Media 3 This program prepares students for entry-level
GDT 140 Photoshop Graphics 4 media production p'os.it.ions in. organization.s where
. they will create digitized video productions for
GDT 150 Design for the Internet 4 the Web and other presentation forms that may
VID 101 Video Production | 3 be used for informational, documentary, instruc-
VID 102 Video Production II 3 tional, commercial, artistic, or other purposes.
- . " The program provides instruction in all facets of
VID 110 D?g?tal V!dBO Ed!t?ng ! 3 video production from program design to hands-on
VID 112 Digital Video Editing Il 4 recording through the editing process. Students
Complete two courses: VID 174, VID 276, or VID 280 6-8  also gain skills in the use of computer software
. ) ) applications.
Minimum Credits Required for the Program: 30 Program Admission Requirements: A high
school Macintosh-based course, or GDT 105 with a
“C-” or better, or instructor permission is required
to enroll in GDT software courses.
Digital Video Production (AADVP) Associate in Arts Degree
General Education Requirements (28 credits)  pjgital Video Film Production (CFVID)
ENG 111 and Composition | 4  The Associate in Arts Degree in Digital Video
ENG 226 Composition 11 3 Prqdpction provides studgnts Yvith specialized
. training to develop proficiency in advanced and
COM 101 Fundamentals of Speaking 3 professional video production. Emphasis is placed
Math Elective(s) 3-4  on integrating content creation with Web skills.
Nat. Sci. Elective(s) 3-4
Soc. Sci. Elective(s) 6
HUM 150 International Cinema 3
HUM 160 American Film 3
Major/Area Requirements (34 credits)
INP 140 Building a Web Site 3
VID 101 Video Production | 3
VID 102 Video Production Il 3
VID 110 Digital Video Editing | 3
VID 112 Digital Video Editing Il 4
VID 203 Web Video 3
VID 255 Video Studio/Green Screen Effects 3
VID 276 Advanced Video Graphics | 3
VID 280 DVD Authoring 3
VID 295 Professional Portfolio 3
VID 200 or Lighting
VID 270 Documentary and Reality Videos 3
Minimum Credits Required for the Program: 62
Notes:

Students must meet the Computer and Information Literacy Graduation Requirement.
See General Education Graduation Requirements in the WCC Bulletin.
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From the foundations of visual communication through production techniques, this field allows you to utilize your creative and

éé@

artistic abilities.

Graphic Design (CFGDTC)

Certificate

Major/Area Requirements (31 credits)  Graphic Design (CFGDTC)
GDT 100 Typography | 4 This program providgs students with entry-level
GOT 112 Graphio Communicton| g il gl i and alow e b
GDT 127 QuarkXPress for Print Publishing 4 il focus on typography and the foundations of
GDT 139 lllustrator Graphics 4 visual communication design for both print and on-
GDT 140 Photoshop Graphics 4 scre;n meii_a, (zlmd buildftskills in tl'i? rr;qst wi%lﬁlly
- . used graphic design software applications. This
GDT 220 PUb“lcatlon Design ) 4 program provides credits towards the Associate in
GDT 239 Imaging and lllustration 4 Applied Science Degree in Graphic Design.
INP 140 Building a Web Site 3 Articulation: Eastern Michigan University, sev-
Minimum Credits Required for the Program: g1 | eral BS degrees, Copies can be obtained from the

Notes:

*Students must complete GDT 139 and either complete or concurrently enroll in GDT 127

before enrolling in GDT 100. GDT 139 or GDT 140 must be completed before enrolling in GDT

112. See a Graphic Design faculty advisor to assist in planning a program of study.

Counseling Office, a program advisor, or from
the Curriculum and Assessment Office Web site:
http://www.weenet.edu/departments/curriculum/
articulation.php?levelone=colleges.

Program Admission Requirements: A high

school or college-level Macintosh based course, or
GDT 105 with a “C-” or better is required to enroll
in GDT software courses.
Graphic Design (APGRD) Associate in Applied Science Degree
General Education Requirements (18 credits)  Graphic Design (APGRD)
ENG 107 or Technical Writing | This program prepares students for a career as a
ENG 111 Composition | 3-4  graphic designer. Graphic designers work with writ-
COM 101 Fundamentals of Speaking 3 e e e
MTH 125 or Everyday College Math rswelismn iraifshilalvi lcommmerin it g
. to communicate, inform, instruct, or sell. Students
MT{H; 51 E?Chtn'czll )/-\Igebra g'i may work on publications, advertising, or the Inter-
at. Scl. ective(s - net. The program focuses on developing skills in basic
Soc. Sci. Elective(s) 3  design tl?eo;gylz concept developmenlzl,ntﬁpography, the
GDT 101 History of Graphic Design cOll i el sy ful gl
. . . duction techniques for print and electronic media as
Major/Area Requirements (47 credits)  cyhibited in a portfolio. Creative and artistic ability
GDT 100 Typography | 4  is required for careers in graphic design, as well as
GDT 112 Graphic Communication | 4  originality and capacity for experimentation in visual
GDT1270r  QuarkXPress for Print Publishing problem solving. Sfudents also need an aptitude for
’ s o developing strong skills with desktop computers and
GDT 130 InDesign for Print Publishing 4 oraphics software programs.
GDT 139 llustrator Graphlc,s 4 Articulation: College for Creative Studies, BFA
GDT 140 Photoshop Graphics 4 degree, Eastern Michigan University, several BS
GDT 150 Design for the Internet 4 Jegrees. Copies can be obtained from the Counsel-
GDT 220 Publication Design 4 ing Office, a program advisor, or from the Curricu-
GDT 239 Imaging and lllustration 4  lum and Assessment Office Web site: ht.tp://wva.
GDT 252 Advanced Digital Studio 4 w}fcglet.ecllu/dcipafltments/cumculum/artlculatlon.
GDT 259 Graphic Communication Il g PIPTETCORETETERE _ ‘
60T 290 Professional Practices 4 ofoncy with deektop compaters s reired
INP 152 Web Graphics | 3 gnroll in (§DT computeg-basézi courses. gtudents
Minimum Credits Required for the Program: 65  with no or minimal computer skills are encour-

Notes: Students must meet the Computer and Information Literacy Graduation Requirement.

See General Education Graduation Requirements in the WCC Bulletin.

aged to take GDT 105, Introduction to Mac Graph-
ics.Note: Graphic Design computer-based courses
are taught on Macintosh computers.

www.wccenet.edu
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PHOTOGRAPHY

Develop skills in composition, processing and presentation needed for a satisfying career in professional photography or as a
means of personal expression.

Photographic Imaging (CTPHOI) Certificate

Major/Area Requirements (20 credits) Photographic Imaging (CTPHOI)

PHO 111 Photography | 4 This program prepares students for entry-level

PHO 117 Introduction to the Studio 4 positions in the photographic industry and is a
. . steppingstone to the Associate Degree in Photo-

PHO 127 Digital Photo Imaging | 4 graphic Technology. Foundation areas of study

PHO 228 Digital Photo Imaging Il 4 include: basic camera operation and composition

PHO 122 or Darkroom Techniques skills; film and digital exposure and processing

e . methods; studio lighting; and printing and pre-
PHO 129 Black and White Digital Imaging 4 entation e
Minimum Credits Required for the Program: 20

182 Washtenaw Community College — Programs and Services 2009 - 2010 www.wcenet.edu



Photographic Technology (APPHOT)

¢,

27
W Community College

Asso

ashtenaw | scHooL oF

ciate in Applied Science Degree

VISUAL ARTS

General Education Requirements (18 credits)  ppotographic Technology (APPHOT)
Writing Elective(s)* 3-4  This program provides a firm foundation in sil-
; *x ver-based and digital photographic technologies.
Speech Electfve(s) erx 3 Through a combination of required basic courses
Math Elective(s) 34 and specialized elective courses, the student tai-
Nat. Sci. Elective(s) 3-4  lors the program to his or her particular interest
Soc. Sci. Elective(s) 3 in the photographic field. The program prepares
Arts/H Electi R 3 the student to work behind the camera, in the
S/Human. ective(s) darkroom, and on the computer. Students shoot
: : : with large, medium, and small format cameras
Major/Area Requirements (42 credits) in both color and black and white. Graduates of
PHO 103 History of Photography 3 the program find job opportunities in commercial
PHO 111 Photography | 4  studios, amateur and professional photo labs, and
PHO 117 Introduction to the Studio 4 photojournalism. Students also complete the pro-
o ) gram to use photography as a means of personal
PHO 127 Digital Photo Imaging | 4 expression, and as preparation for transferring to
PHO 228 Digital Photo Imaging Il 4  four-year photography programs.
PHO 230 Portfolio Projects 3 Articulation: Brooks Institute of Photograpy,
PHO 231 Portfolio Seminar 4  BA degree, College for Creative Studies, BFA
PHO 122 or Darkroom Techniaues degree, Eastern Michigan University, BS degree.
. q, ) ) Copies can be obtained from the Counseling
PHO 129 Black and White Digital Imaging 4 Office, a program advisor, or from the Curricu-
PHO 211 or Large Format Photography lum and Assessment Office Web site: http:/www.
PHO 220 Advanced Studio Techniques 3 weenet.edu/departments/curriculum/articulation.
. . . . php?levelone=colleges.
Elective Complete an additional 9-12 credits of PHO electives
(100 level and above) 9-12
Minimum Credits Required for the Program: 60
Notes:

*ENG 100 or ENG 111 is recommended

**COM 101 or COM 102 is recommended

***MTH 151, MTH 157, MTH 160, or MTH 169 is recommended

****fulfilled upon completion of major/area requirement PHO 103

Students must meet the Computer and Information Literacy Graduation Requirement.
See General Education Graduation Requirements in the WCC Bulletin.

aqf ,
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If your goal is to continue your education toward a baccalaureate degree,
then transfer and university parallel programs is the track for you.
Complete the first two years of study in a supportive environment with
small classes and personal attention.

Business (AABAS)
Computer Science Transfer (ASCSCT)
Criminal Justice (AACJ)
Education, Elementary (AAELEM)
Education, Secondary (AASECO)
Exercise Science (ASESCI)
General Studies in Math and Natural Sciences (ASGSMS)
Human Services (AAHUST)
Information Systems Transfer (ASIST)
Internet Professional (AAINP)
Liberal Arts Transfer (AALAT)
Math and Science (ASMSAS)
1. Pre-Medicine Concentration (BMED) or (CMED)
2. Computer Science Concentration (COMS)
3. Mathematics Concentration (MATH)
4. Physics/Pre-Engineering Concentration (PHYS)

Before beginning any transfer program, a student should consult with
an academic advisor or counselor to obtain a program articulation
agreement, or a transfer guide. Early in the program, the student should
contact an undergraduate advisor at the transfer college for specific
admission and curriculum requirements and, if available, an unofficial
transfer-credit evaluation.

Copies of articulation agreements and transfer guides are available in
the Counseling Office on the second floor of the Student Center Building.
Computers with access to the Internet Web sites of four-year colleges
and universities are also available there.

aShtenaW TRANSFER AND UNIVERSITY
PARALLEL PROGRAMS

MACRAO Agreement

Many of the programs in this section meet the requirements of the
Michigan Association of Collegiate Registrars and Admissions Officers
(MACRAO) Agreement for transferring general education courses between
participating Michigan colleges and universities. If a program meets
MACRAQO requirements, it will be noted in the program description. To
use the MACRAO agreement, students must have the Student Records
Office certify their transcript for MACRAO completion before sending it
to the colleges to which they are transferring. Not all four-year colleges
and universities participate in MACRAO, and some that do participate
have limitations or exceptions to the agreement. A detailed explanation
of the MACRAO Agreement and a list of participating colleges can be
found on page 70 of this Bulletin.

Articulation Agreements and Transfer Guides

Some transfer programs are based on articulation agreements with other
colleges. If a program has an articulation agreement, it will be noted
in the program description. Copies of articulation agreements, which
provide additional information including admission requirements and
the sequence for taking courses at both colleges, are available in the
Counseling Office on the second floor of the Student Center Building.
Transfer guides list WCC courses that transfer to specific bachelor degree
programs at colleges and universities in Michigan. These guides are
provided by the four-year colleges and do not take into consideration the

general education and other graduation requirements at WCC. Students
who plan to earn associate degrees should work with a counselor or advisor
to select courses from their transfer guides that match the requirements
at WCC. The Counseling Office has copies of transfer guides for the major
four-year institutions in Michigan.
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BUSINESS TRANSFER

Designed for students who intent to transfer into a four-year school program in business.

Business (AABAS) Associate in Arts Degree
General Education Requirements (30 credits)  pysjness (AABAS)
ENG 111 Composition | 4  This program prepares students for transfer to
ENG 226 Composition Il 3 a bachelor’s of business administration degree
) program at a four-year college or university, where
COM 101 Fundamentals of Speaking 3 they will further improve their communication and
MTH 181 or Mathematical Analysis | interpersonal skills while developing a specialty
MTH 197 Linear Algebra 4  in accounting, economics, finance, management,
. . . or some other aspect of business. The program
Nat. Sci. Elective(s) 45 was specifically designed to transfer to Eastern
PLS 112 Introduction to American Government 3 Michigan University. Check with an advisor for
PSY 100 Introductory Psychology 3  information on transferring to other colleges. See
Arts/Human Elective(s)*** 6 the footnotes for transferring to the University
) of Michigan.
Major/Area Requirements (24 credits)  Apticulation: Cleary University, BS or BBA
ACC 111 Principles of Accounting | 3 %egzee, IDJE}V;PPOr“tUUnive,rtsitﬁBiaghelor*d;gre,e,
. . astern Michigan University, egree*, Ferris
ACC 122 Principles of Accounting I 3 State University, BS degree, Madonna University,
BMG 140 Introduction to Business 3 BS degree, Northwood University, BBA degree.
BMG 207 Business Communication 3 *A minimum cumulative GPA of 2.5 is required
BMG 265 Business Statistics 3 for admission to EMU’s College of Business. All
ECO 211 Principles of Economics | 3 courses must be completed with a minimum
. . grade of “C” (2.0) to transfer. Contact the College
ECO 222 Principles of Economics |l 3 of Business Undergraduate Advising Office at
BMG 106 or Legal Basics in Business EMU early to have transfer credits reviewed and
BMG 111 Business Law | 3  unofficially evaluated. (734-487-2344 or email
achan@emich.edu or cob.undergraduate@emich.
Required Support Courses (6 credits)  edu). This program meets MACRAO. Students
. . must have their transcripts certified for MACRAO
CIS 1 10 Introduction to Computer Informatpn Systems 3 completion by the WCC Student Records Office.
Elective Complete one course as a free elective to bring the Copies can be obtained from the Counseling
program total to @ minimum of 60 credits.**** 3  Office, a program advisor, or from the Curricu-
lum and Assessment Office Web site: http:/www.
Minimum Credits Required for the Program: 60  weenet.edu/departments/curriculum/articulation.
Notes: php?levelone=colleges.

*MTH 181 is required for EMU’s BBA degree.

**Students transferring to a 4-yr institution should choose a lab-based, MACRAQ-approved
science course.

***See the EMU Diverse World Requirement list. A course in logic or ethics (PHL 205 or PHL
250) is strongly recommended.

****See an advisor to choose courses that transfer to and meet the requirements of the pro-
gram and college to which you are transferring.University of Michigan School of Business does
not accept business or accounting courses from community colleges. If you wish to transfer to
a business major at UM, please see a counselor.

Students must meet the Computer and Information Literacy Graduation Requirement.
See General Education Graduation Requirements in the WCC Bulletin.

Program Admission Requirements:

¢ Students must have Academic Math Level 4 to
enroll in MTH 181. Two years of high school
algebra (Algebra I and Algebra II) are recom-
mended.

e Students should have a working knowledge of
applications software or enroll in CIS 100 prior
to taking CIS 110.
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COMPUTER SCIENCE AND INFORMATION SYSTEMS

Interested in a bachelor’s degree in computer science or (business) information systems? This area provides the foundation you

need to be successful.

Computer Science Transfer (ASCSCT)

Associate in Science Degree

General Education Requirements (33 credits)

ENG 111 and Composition | 4
ENG 226 Composition Il 3
COM 225 Intercultural Communication* 3
MTH 176 College Algebra™* 4
CEM 111 or General Chemistry |
GLG 114 or Physical Geology
PHY 211 Analytical Physics | 4-5
Soc. Sci. Elective(s)™*** 9
Arts/Human. Elective(s)**** 6
Major/Area Requirements (14 credits)
CIS 100 Introduction to Computers and Software Applications 3
CPS 161 An Introduction to Programming with Java 4
CPS 261 Programming Data Structures in Java 4
Elective Complete one course from: CIS 121, CIS 221, CIS 282,

CPS 120, CPS 171, CPS 271, CPS 293, or INP 150 3-4
Required Support Courses (5 credits)
MTH 191 Calculus | 5

Requirements (12 - 15 credits)

Minimum Credits Required for the Program.

Elective Students must complete 100-level or above
transferrable courses.™*** 12-15
Minimum Credits Required for the Program: 64

Notes:

*Satisfies EMU’s Diverse World Requirement.

**MTH 176 should be completed at WCC to satisfy EMU’s Quantitative Reasoning Require-
ment. If completed at EMU, MATH 110 will be required unless waived by ACT/SAT or math
placement score.

***Choose three courses from at least two disciplines.

****Students transferring to a four-year institution should choose a lab-based, MACRAO-
approved science course. Students must meet the Computer and Information Literacy
Graduation Requirement. See General Education Graduation Requirements in the WCC Bulletin.

***** Students intending to transfer to EMU to complete the Comprehensive Computer
Science Degree must take the following courses: MTH 192, MTH 197 and a second course
in a sequence: CEM 122, GLG 125 or PHY 222.

Students must meet the Computer and Information Literacy Graduation Requirement.
See General Education Graduation Requirements in the WCC Bulletin.

Computer Science Transfer (ASCSCT)

This program prepares students to transfer to
Eastern Michigan University to complete a bach-
elor’s degree in Computer Science or Applied Com-
puter Science and to pursue careers in computer
science fields such as computer systems program-
ming and analysis, software development and
maintenance, and applications programming.

Articulation: Eastern Michigan University, BS
degree. Copies can be obtained from the Coun-
seling Office, a program advisor, or from the
Curriculum and Assessment Office web site:
www.wcenet.edu/departments/curriculm/articula-
tion.php?levelone=colleges.

Program Admission Requirements: Students
need an Academic Math Level of 4 or higher to
enroll in MTH 176.
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Information Systems Transfer (ASIST) Associate in Science Degree
General Education Requirements (33 credits) |nformation Systems Transfer (ASIST)
ENG 111 and Composition | 4 This program prepares students to transfer to
. complete a bachelor’s degree in Business Admin-
ENG 226 Composition | 3 istration with a major in Computer Information
Speech Elective(s)” 3 Systems. Undergraduates and graduates of CIS
MTH 181 Mathematical Analysis I** 4 brograms are prepared to create and maintain
] ) exn information systems for organizations, manage
Nat. Sci Elective(s) 4 information systems projects, and develop strate-
ECO 211 and Principles of Economics | 3 gies for effective use of enterprise information
L . resources. (7]
ECO 222 Principles of Economics Il 3 =
Soc. Sci Elective(s) 3 Articulatiop: Eastern Michigan University, BS =
) exnn degree. Copies can be obtained from the Coun- o
Arts/Human. Elective(s) 6 seling Office, a program advisor, or from the P
. . . Curriculum and Assessment Office web site: o
Major/Area Requirements (18 credits) www.weenet.edu/departments/curriculm/articula- o
CIS 110 Introduction to Computer Information Systems 3 tion.phplevelone=colleges. o
CIS 121 Linux/UNIX I: Fundamentals 3 Program Admission Requirements: Students il
. . . d an Academic Math Level of 4 t 11 i w
CPS 171 Introduction to Programming with C++ 4 nMe'FHTgl caceriic ath Lever of = to enrot in -
CPS 271 Object Features of C++ 4 =
CPS 272 Data Structures with C++ 4 o«
<
Required Support Courses (9 credits) o
BMG 106 Legal Basics in Business 3 :
BMG 140 Introduction to Business 3 "
BMG 200 Human Relations in Business 3 o
L
Minimum Credits Required for the Program: 60 =
=
Notes: =)
*See the EMU Diverse World Requirement list. :
“*MTH 181 should be completed at WCC to satisfy EMU’s Quantitative Reasoning Require- <
ment. If completed at EMU, MATH 110 will be required unless waived by ACT/SAT or math
placement score. E
**Students transferring to a four-year institution should choose a lab-based, MACRAO- Th
approved science course. ]
****PHL 205 or PHL 250 are strongly recommended. i
Students must meet the Computer and Information Literacy Graduation Requirement. oc
(=

See General Education Graduation Requirements in the WCC Bulletin.
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COMPUTER SCIENCE AND INFORMATION SYSTEMS

Math and Science (ASMSAS) Associate in Science Degree

General Education Requirements (31 credits)  ath and Science (ASMSAS)

ENG 111 Composition | 4  This program prepares students to transfer to

ENG 226 Composition Il 3 a four-year college or university‘ to complete a
, bachelor’s degree in biology, chemistry, computer

COM 101 Fundamentals of Speaking 3 science, math, or physics. The program will give

MTH 191 Calculus | 5  students a solid foundation in math and science.

BIO 101 or Concepts of Biology* Students should 9btain program requirements
and transfer equivalencies from the college to

P;IY 111 General Physics | 4 which they are transferring.
PSY 100 Introductory Psycholo 3
. y sy . o Articulation: This program will fulfill MACRAO
PLS 112 Introduction to American Government 3 requirements if, in addition to the courses com-
Arts/Human. Elective(s) 6  pleted to meet General Education requirements,
“The COMS concentration requires PHY 111 & PHY 122. The MATH concentration may choose Students complete one additional course in Social
either the BIO or PHY sequence. and Behavioral Science. Students must have their
transcripts certified for MACRAO completion by
Core Courses (12 credits)  the WCC Student Records Office.
CPS 171 Introduction to Programming with C++ 4  Program Admission Requirements:
MTH 192 Calculus Il 4 o Students must have Academic Math Level 7
BIO 103 or General Biology Il to begin the math sequence. Two years of high
PHY 122 General Phvsics || 4 school algebra and one year of high school pre-
y calculus are recommended to prepare for this
Minimum Concentration Credits Required for the Program: 22 program.

Complete the requirements for one of the following concentrations. The same course ~ * The Chimits;tr% physics, and COmPuttel‘ S?}el%lcﬁ
. . . concentrations require one semester or nig
may not be used to meet both a concentration requirement and other program require- o physics or PHY 105 or PHY 111 with a

ments above. Please consult an advisor to select appropriate electives. “C” or better to enroll in PHY 211

A high school computer course or CIS 100 is
required to enroll in CIS 110.

Math and Science Concentrations

Computer Science (COMS) (22 credits)

CPS 271 Object Features of C++ 4

CPS 272 Data Structures with C++ 4

MTH 197 Linear Algebra 4

MTH 293  Calculus llI 4

Elective Take an additional six credits 6
Minimum Credits Required for the Program: 65
Notes:

Students must meet the Computer and Information Literacy Graduation Requirement.
See General Education Graduation Requirements in the WCC Bulletin.
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Considering a career in law enforcement, the courts or corrections? This program prepares you for further study in these specialized fields.

Criminal Justice (AACJ)

Associate in Arts Degree

General Education Requirements

ENG 111 Composition |

ENG 226 Composition I

COM 102 Interpersonal Communication

MTH 160 Basic Statistics

Nat. Sci. Elective(s)™

PLS 112 Introduction to American Government
PSY 100 Introductory Psychology
Arts/Human. Elective(s)™

Major/Area Requirements

CJT 100 Introduction to Criminal Justice
CJT 111 Police/Community Relations

CJT 120 Criminal Justice Ethics

CJT 160 Criminal Justice Constitutional Law
CJT 208 Criminal Evidence and Procedure
CJT 209 Criminal Law

CJT 223 Juvenile Justice

CJT 224 Criminal Investigation

CJT 225 Seminar in Criminal Justice

S0C 100 Principles of Sociology

Minimum Credits Required for the Program:

Notes:

*See the MACRAO list to make course selections. Transfer students should a select lab-based

Natural Science course.

(30 credits)

(30 credits)

W W WWWWWWwow

Students must meet the Computer and Information Literacy Graduation Requirement.

See General Education Graduation Requirements in the WCC Bulletin.
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Criminal Justice (AACJ)

This program helps prepare students for jobs
in the courts and in corrections (such as pro-
bation and parole) as well as state and federal
law enforcement. Most, but not all, of these jobs
require at least a bachelor’s degree and students
can complete their first 3 years at WCC before
transferring to other four-year schools such as
EMU for their final year.

Articulation: Davenport University, Bachelor
degree; Eastern Michigan University, BA degree
and several BS degrees®.

*For those interested in pursuing a degree in
Criminology and Criminal Justice from EMU,
students may take 30 additional credit hours at
WCC and transfer a total of 94 credits to EMU
towards a Bachelor’s Degree (124 hours). The
following additional classes are recommended:
ANT 201, SOC 207, SOC 250, and PSY 257. Cop-
ies can be obtained from the Counseling Office,
a program advisor, or from the Curriculum and
Assessment Office Web site: http://www.wcenet.
edu/departments/curriculum/articulation.
php?levelone=colleges.

Program Admission Requirements: Students
must have an Academic Math Level of 3 to enroll
in MTH 160. One year of HS algebra is recom-
mended.

www.wccenet.edu
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EDUCATION

These programs offer the first two years of instruction required to become a certified teacher in the state of Michigan.

Elementary Education (AAELEM)

Associate in Arts Degree

First Semester

(16 credits)

COM 101 Fundamentals of Speaking 3
ENG 111 Composition | 4
GEO 101 World Regional Geography 3
PLS 112 Introduction to American Government 3
MUS 140 or Music Theory |
MUS 180 Music Appreciation: Our Musical World: Our Musical World* 3
Second Semester (16 credits)
ENG 226 Composition || 3
GLG 202 Earth Science for Elementary Teachers 3
MTH 148 Functional Math for Elementary Teachers | 4
PSY 100 Introductory Psychology 3
Elective Complete one course from the following: ENG 181,

ENG 214, or ENG 242 3
Third Semester (15 credits)
ENG 240 Children’s Literature 3
PSY 251 Education of Exceptional Children 3
CIS 100 or Introduction to Computers and Software Applications
CIS 110 Introduction to Computer Information Systems 3
Elective Complete a minimum of 6 credits in your major or minor

area (e.g. language arts, math, science, social studies, etc.)** 6

Fourth Semester

HST 201 United States History to 1877

MTH 149 Functional Math for Elementary Teachers ||
PHY 100 Physics for Elementary Teachers

PSY 220 Human Development and Learning

(15 credits)

3
4
4
4

Students may dual enroll in FETE 201 at EMU concurrently with enroliment in PSY 220 at WCC.

Minimum Credits Required for the Program:

Notes:
*For CMU select MUS 180.

**See an advisor to select a course that will meet the requirements of the college to which you

are transferring.

62

Students must meet the Computer and Information Literacy Graduation Requirement.

See General Education Graduation Requirements in the WCC Bulletin.

Elementary Education (AAELEM)

This program prepares students to transfer into
an elementary education program at a four-year
college or university. The first two years of instruc-
tion in a bachelor’s degree program in elementary
education is covered. The program includes the
general education courses used for most elemen-
tary education programs in Michigan, that pre-
pare students for the state-mandated basic skills
tests. Requirements may vary among colleges so
students should obtain the current curriculum
from the college to which they are transferring and
talk to an undergraduate advisor early in their
studies. Curriculum and admission requirements
are available on most colleges’ Web sites.

Articulation: Ferris State University, BS degree,
Eastern Michigan University, BS degree. This
program meets MACRAO. Students must have
their transcripts certified for MACRAO comple-
tion by the WCC Student Records Office. Copies
can be obtained from the Counseling Office, a
program advisor, or from the Curriculum and
Assessment Office Web site: http:/www.wcenet.
edu/departments/curriculum/articulation.
php?levelone=colleges.

Program Admission Requirements: Students
must have Academic Math Level 3 to enroll in
MTH 148. At least one year of high school algebra
is recommended.

Continuing Eligibility Requirements: Admis-
sion requirements for bachelor’s degree teacher
education programs may vary among colleges.
Most require a minimum grade point average of
2.0 for courses to transfer as well as a minimum
of 56 to 60 college credits completed and success-
ful completion of the state-mandated basic skills
test before applying for admission to the program.
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Secondary Education (AASECO)

L¢ Washtenaw | TRANSFER AND UNIVERSITY
NAZ Community College

PARALLEL PROGRAMS

Associate in Arts Degree

First Semester (16 credits)

COM 101 Fundamentals of Speaking 3
ENG 111 Composition | 4
PLS 112 Introduction to American Government 3
ENG 181 or African-American Literature

ENG 214 or Literature of the Non-Western World

ENG 242 Multicultural Literature for Youth 3
Elective Complete one course from: CIS 100, CIS 110, or CPS 120 3

Second Semester (16 credits)

ENG 226 Composition 11 3
PSY 100 Introductory Psychology 3
Elective Complete one course from: ENG 160, ENG 170, ENG 211,

ENG 212, ENG 213, ENG 222, ENG 223, ENG 224, SPN 111,

SPN 122, FRN 111, FRN 122, GRM 111, or GRM 122 3-5
Elective Complete one course from: MTH 160, MTH 181, MTH 182,

MTH 191, or MTH 197 4-5
Elective Complete a minimum of 3 credits in @ major or minor area.* 3

Third Semester (17 credits)

PSY 251 Education of Exceptional Children 3
Elective Complete one course from: BIO 101, BIO 102, CEM 105,

CEM 111, GLG 100, GLG 114, PHY 105, or PHY 111 4
Elective Complete one course from: HST 121, HST 122, HST 123,

HST 201, or HST 202 3
Elective Complete a minimum of 7 credits in a major or minor area.* 7

Fourth Semester

PSY 220 Human Development and Learning 4
Elective Complete a minimum of 7 credits in @ major or minor area.* 7

Students may dual enroll in FETE 201 at EMU concurrently with enrollment in PSY 220
at Wcc.

(11 credits)

Minimum Credits Required for the Program: 60

Notes:

*See an advisor to select courses that will meet the requirements of the college to which you
are transferring.

Students must meet the Computer and Information Literacy Graduation Requirement.

See General Education Graduation Requirements in the WCC Bulletin.

Secondary Education (AASECO)

This program prepares students for transfer into a
bachelor’s degree program in secondary education
at a four-year college or university. The program
covers the first two years of instruction includ-
ing the general education courses, used by most
secondary education programs in Michigan, which
prepare students for the state-mandated basic
skills tests. Requirements may vary among colleg-
es. Students should obtain the current curriculum
from the college to which they are transferring and
talk to an undergraduate advisor early in their
studies. Curriculum and admission requirements
are available on most colleges’ Web sites.

Articulation: Eastern Michigan University, BS
degree. This program meets MACRAO. Students
must have their transcripts certified for MACRAO
completion by the WCC Student Records Office.
Copies can be obtained from the Counseling
Office, a program advisor, or from the Curricu-
lum and Assessment Office Web site: http:/www.
weenet.edu/departments/curriculum/articulation.
php?levelone=colleges.

Program Admission Requirements: Students
must have Academic Math Level 3 to enroll in
MTH 160. At least one year of high school algebra
is recommended.

Continuing Eligibility Requirements:
Admission requirements for bachelor’s degree
teacher education programs may vary among
colleges. Most require a minimum grade point
average of 2.0 for courses to transfer as well as
a minimum of 56 to 60 college credits completed
and successful completion of the state-mandated
basic skills test before applying for admission to
the program.

www.wccenet.edu
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EXERCISE SCIENCE

This program prepares the student for further study in the area of exercise science.

Exercise Science (ASESCI)

Associate in Science Degree

General Education Requirements (30 credits)
ENG 111 Composition | 4
ENG 226 Composition Il 3
Speech Elective(s) 3
MTH 160 Basic Statistics 4
BIO 101 Concepts of Biology 4
Soc. Sci. Elective(s)* 6
Arts/Human. Elective(s) 6
Major/Area Requirements (38 credits)
BIO 103 General Biology |l 4
BIO 110 Introduction to Exercise Science 3
BIO 111 Anatomy and Physiology - Normal Structure and Function 5
BIO 201 Physiology of Exercise 4
BIO 215 Cell and Molecular Biology 4
BIO 225 Tests and Measurements in Exercise Science 3
CEM 111 General Chemistry | 4
HSC 131 CPR/AED for the Professional Rescuer and First Aid 1
MTH 178 General Trigonometry 3
PHY 111 General Physics | 4
PSY 100 Introductory Psychology 3

Minimum Credits Required for the Program:

Notes:
*Transfer students should select two (2) MACRAO approved Social Science courses.
Students must meet the Computer and Information Literacy Graduation Requirement.
See General Education Graduation Requirements in the WCC Bulletin.

[=2]
(=]

Exercise Science (ASESCI)

The Exercise Science program is designed to pre-
pare students for employment at the entry level in
health and fitness-related occupations and/or for
higher education by training in the sciences that
relate to physical activity, health, fitness, nutri-
tion, wellness, and weight control. Completion of
the two-year degree will prepare students for the
ACSM certification exams for personal trainer
and/or health/fitness instructor. The AS degree in
Exercise Science from WCC is designed to prepare
students for transfer to a four-year institution
that offers degrees in sports medicine-exercise sci-
ence, kinesiology, movement science, and physical
education. Individuals that transfer to four-year
institutions in these fields (and in some cases
go beyond the four-year degree) can be expected
to find employment in a wide variety of occupa-
tions, including (but not limited to) physician,
physician’s assistant, physical therapist, physical
therapist assistant, research scientist, fitness
manager, worksite wellness coordinator, exercise
specialist, clinical exercise physiologist, coach,
physical education teacher, and other exercise-
related positions.

Articulation: Eastern Michigan University, BS
degree. Copies can be obtained from the Counsel-
ing Office, a program advisor, or from the Curricu-
lum and Assessment Office Web site: http:/www.
weenet.edu/departments/curriculum/articulation.
php?levelone=colleges.
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¢%¢ Washtenaw | TRANSFER AND UNIVERSITY
INTERNET PROFESSIONAL YA Conmunity College | PARALLEL PROGRANS

Join the Web development industry through the completion of these certificates and degree.

Internet Professional (AAINP) Associate in Arts Degree
General Education Requirements (32 credits)  |nternet Professional (AAINP)
ENG 111 Composition | 4  This program is for students interested in both
ENG 226 Composition Il 3 pursuing a career in the Web development indus-
) try and transferring to a four-year school for a
Speech EIec.tlve(s). . 3 pachelor's degree.
MTH 160 Basic StatIStIC_S 4 Articulation: Eastern Michigan University, BS
BIO 101 Concepts of Biology 4 degree. Copies can be obtained from the Counsel-
Soc. Sci. Elective(s)* 8  ing Office, a program advisor, or from the Curricu- -
Arts/Human Elective(s) ¢ lum and Assessment Office Web site: http:/www. =
' weenet.edu/departments/curriculum/articulation. <
Major/Area Requirements (28 credits)  php?levelone=colleges. -
INP 150 Web Coding | 3 Continuing Eligibility Requirements: For suc- [
. cessful continuation in the program, a minimum e
INP 152 Web Graphics | 3 grade of “C” is required for all INP courses. :
INP 153 Designing User Experience | 3
INP 170 Web Coding I 3 -
INP 182 Web Graphics Il 3 -
—]
INP 203 Designing User Experience I 3 <
Elective May take up to 10 credits of the following: :
any 200-level INP classes, ANI 145, ANI 150, ANI 155, o
BMG 155, CIS 121, CPS 120, CPS 185, CPS 293, GDT 100, >
GDT 101, GDT 112, GDT 130, GDT 140, GDT 239, GDT 259, -
PHO 111, PHO 127, PHO 228, VID 101, VID 102, VID 110 ‘n’:’
orVID 112 10 w
=
Minimum Credits Required for the Program: 60 z
(=
Notes: i
*See the MACRAO list to make course selections. Transfer students should select a lab-based
Natural Science course. o
Students must meet th